[TocranoBnenue
HcnonmHUTENbHOTO KOMUTETa MYHHUIIUIIATILHOTO
oOpa3zoBanus ropoa HabGepexxubie YemHbI

or 19.02.2025 Ne 1273

OO0 yTBEp>KICHUH aIMUHUCTPATUBHOTO

periaMeHTa MpeaoCTaBICHUS] MyHHUIIMITATBHOMI

YCIIyTHY 10 IPEKPALIEHUTO IIPABa IIOCTOSHHOTO
(6eccpodHOr0) MOJIB30BAHUS U TTOKHU3HEHHOTO
HACJICAyCeMOro BJIaICHUA 3EMCIIbHBIM YUaCTKOM

NIPU 0TKAa3€ 3eMJICTIONIb30BaTENs, 3eMIICBIIAIeIbIIA

OT IMMPUHAJJICIKAIICTO UM IIpaBa Ha 3eMEJIbHBIN Yy4acToOK

B coorBerctBUM co cT.cT. 45, 53 3emenbHOro kozekca Poccuiickoit ®depepanuu,
®enepanbubiM  3ak0HOM  OoT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu MOpeaoCTaBICHUS
rOCyJapCTBEHHBIX U MyHHUITUTIATBHBIX YCIIYT»

ITOCTAHOBIAIO:

1. YTBepauTh aIMUHUCTPATUBHBIN pErIaMEHT MPEAOCTABICHUSI MYHHUIIMIIAIbHON YCIIyTH
[0 TMPEKpAIIEHUI0 TpaBa IOCTOSHHOrO (OECCpPOYHOIrO) TMOJNIB30BAaHUS M IMOKU3HEHHOTO
HAcJIeAyeMOIo  BIJIAJICHUA  3€MEJIbHBIM  Y4YacTKOM IIpU  OTKa3e  3€MJICNOJIb30BaTes,
3eMIIeBNIaJIeblla  OT MPUHAAIEKAIIEr0 UM IpaBa Ha 3€MENbHBIM Y4acTOK COTJIACHO
MIPUIIOKEHUIO.

2. IlpusnHare ytpatuBmmMm cwily IlocraHoBinenue VcnonHUTENBHOIO KOMMTETA
ot 04.08.2022 Ne 3946 «OO0 yTBEepKI€HUU AIMUHUCTPATHBHOTO pPETJIaMEHTa MPEIOCTaBICHUS
MYHHIIUIIATFHOW YCIYTH O MPEKPAIICHUI0 TpaBa MOCTOSHHOTO (OECCPOYHOr0) MOIh30BAHUS
U TOXHW3HEHHOTO  HACIEQYyeMOrO  BIJIAJICHUS  3E€MEJIbHBIM  Y4YacTKOM IIpM  OTKase
3eMJICTIONB30BATENS, 3eMJIEBIIAJIENbIA OT MPUHAJICIKALIETO UM [IpaBa Ha 3€MEJIbHBIN y4acTOK.

3. VYmpaBieHUIO JENONPOU3BOACTBOM VICHOMHUTETRHOTO KOMHUTETa OOECIeYUTh
ojpunmanbHOe  OMyOJMKOBAHME  HACTOSIIETO  TOCTAHOBJIEHUS U pa3MEIIeHHE  €ero
Ha  opumMaTbHOM  mopTtasie  mpaBoBod  umH(popmanum  PecnyOmukm  Tarapcran
(http://pravo.tatarstan.ru), Ha  odunmaneHOoM caiite ropoga HaOepexusle  YenaHbl
B ceTu «HTepHeT.

4. KoHTpoJib 332 MUCHOJHEHUEM HACTOSIIErO0 MOCTAHOBIICHUS BO3JIOKHUTh HA HayaJlbHUKA
YIpaBICHUS 3€MEJbHBIX M HMMYLIECTBEHHBIX OTHOIICHW VcnosHWTEnpHOrO KOMHUTETa
I'm3arymuna JI.P.

PykoBogurens
HUcnonHuTensHOro KoMUTETa & II1. CanaxoB


http://pravo.tatarstan.ru/

[Ipunoxenue

K ITOCTaHOBJICHUIO
HcnomHUTENbHOTO KOMUTETA
oT «19» deBpamns 2025 Ne 1273

AJMUHUCTPATUBHBIN perjaMeHT
NPEOCTaBIICHUS] MyHHIIUIIAIBHOM YCIYTH 1O MPEKPaIIeHUIO IpaBa MOCTOSHHOTO (0€CCpOYHOTro)
M0JIb30BaHUs U OKU3HEHHOTO HACJIEeTyeMOro BIaJCHNS 3eMeJIbHBIM Y4aCTKOM IpU OTKa3e
3eMJIETI0JIb30BATENS], 3eMJIEBIIAENbIIa OT IPUHAAJIEKAILEr0 UM IIPaBa HA 3€MENbHBIN yUaCTOK

1. OOuue moJI0XKEeHUs
1.1.  IIpemmer peryaupoBaHHs aIMUHUCTPATHBHOTO perjaMeHTa

Hacrosimuii aAMHUHUCTPATUBHBINA PETJIAMEHT MPEIOCTABICHUS MYHHUIIUIIATHLHOU yCIyTH
(manee — aIMUHUCTPATUBHBIN pErjiaMeHT) YCTaHABIMBAET CTAHJAPT U MOPSIIOK MPEIOCTaBICHUS
MYHHIIMITATFHOW YCIYTH IO TMPEKPAIICeHUIO MpaBa MOCTOSHHOTO (OECCPOYHOT0) MOIB30BAHUS
n IIOKU3HCHHOT' O HacJICayeMoro BJIAACHUA 3C€MCJIbHBIM Y4aCTKOM npu OTKa3e
3eMJIETIONB30BATENS, 3eMJICBIIAIENblIa OT MPUHAJICKAIIECTO UM IpaBa Ha 3eMEbHBIA Y4acTOK
(manmee — MyHUIIMITAJIbHAS YCITYTA).

1.2. Kareropuu 3asBureneit

1.2.1. JIlnnamMy, MMEOIMMH NPABO HA IMOJIYYEHHE MYHULHIAIBHON YCIYTH, SBISIOTCS
¢du3nueckre 1 IopUaInIYecKUe JIUia (Janee — 3asiBUTEb).

1.2.2. C 3asBieHueM BOpaBe OOpaTUThCS MPEJCTABUTENb 3asBUTEINS, JACUCTBYIOUINI Ha
OCHOBAHMHU JIOKYMEHTA, yJIOCTOBEPSIOIIETO €ro MOJHOMOYUS, JHUOO0 3aKOHHBIN NpeiICTaBUTENb
(bu3HIecKoro Jmia (Janee — mpeICTaBUTENb 3asBUTEIS).

1.3. Ilopsimok MHPOPMUPOBAHUS O MPEOCTABIEHUN MYHHUIIMITAIBHON YCIyTH

1.3.1. Uudopmanus o nopsake NpeloCTaBIeHUs MyHUIIMIIAIBHON YCIIyTH pa3MeliaeTcs:

1) Ha WHQOPMALMOHHBIX CTEHJAaX, COJAEPXKAIIMX BHU3YaJbHYI0O M TEKCTOBYIO
uHpopMalMI0O O  MYHHUIMOAJIbHOM  yciayre,  pacloJIOKEHHBIX B TOMELIEHUSX
MHOTO()YHKIIMOHAJBHBIX IIEHTPOB IMPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIMIIAIbHBIX
YCIIyT.

2) Ha opUIMATBFHOM caiiTe MyHUIIMNIAIBHOTO 0O0pa3zoBaHus ropoa HaGepexusie YenHsl B
nH(pOpMaIMOHHO-TeIeKOMMYHUKaIMOHHON cetn  «MuTteprer» (https://www. nabchelny.ru)
(manee — ouIMANBHEIN cailT ropoa) ;

3) na Iloprane rocynapCTBEHHBIX M MYHMIMNAIbHBIX yciayr PecnyOnuku Tartapcran
(https://uslugi.tatarstan.ru) (nanee — PecmyOnukaHckuii mopran);

4) na Equnom mopTtane rocyaapCTBEHHBIX M MyHUIIUMIATBHBIX yeuyT (dyukmuit) (https://
www.gosuslugi.ru) (nanee — Eaunslii mopran);

5) B TrocynapcTBeHHOW HH(pOpMalMOHHONW cucreMe «PeecTp TocynapcTBEHHBIX U
MyHULIMDAIbHBIX ycayr PecnyOmuku Tarapcran» (http:/frgu.tatar.ru) (manee — Peectp
rOCy/apCTBEHHBIX U MYHHUIIMITAJIBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHME IO BOIpPOCAM NPEIOCTABICHHUS MYHHMIMIIAIBHON YCIyTH
OCYUIECTBIISIETCS:

1) B MHOro(yHKIMOHAIBHBIX IIEHTpaxX NpPEJOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHUIMIAIBHBIX yeiyT (qanee — M®L) npu ycTHOM 00palieHu - JIMYHO WU 10 TeleoHy;



2) B uHTepakTUBHOM Popme Ennnoro noprana, Pecrmybnukanckoro noprana;

3) B HcnonHuTeNbHOM KOMUTETE MyHHUIUINAIbHOrO oOpa3zoBaHus ropon HabepexHsbie
Yennsl (nanee — MCIOTHUTEIBHBIN KOMUTET):

MIPU YCTHOM OOPAIICHHUH - TUIHO WU 110 TenedoHy;

pU MHUCHbMEHHOM (B TOM 4ucie B (opMe SIEKTPOHHOTO JOKYMEHTa) OOpalieHu — Ha
OyMa)KHOM HOCHUTEJIE TIO TI0UTE, B AJICKTPOHHOU (hOpMe 1O IEKTPOHHOM mouTe.

1.3.3. Unadopmanus na EnuHom moprane, PecnyOnmkaHCKOM mopTaie O MOPSIKe
U CPOKax MPEeIOCTaBICHUS MYHHIIUTIATHHON yCIYyTH Ha OCHOBAHHWH CBEIICHHUM, COJIEPKAIIMXCS
B PeecTpe rocynapcTBEHHbIX W MYHUUHUNAIBHBIX YCIYT, MPEJOCTABISAETCA 3asBUTEIIO
OecrutaTHo.

Joctyn k uHpOpPMAIIMU O CPOKAX U MOPSAKE MPEIOCTABICHUS MYyHHUIIUIAILHON YCIyTH
OCYIIECTBIISICTCSI O€3 BBIMOJHEHUS 3asgBUTEIEM KakuUX-THOO TpeOoBaHUM, B TOM uucie 0e3
MCIIOJIb30BaHMSI TIPOTPAMMHOTO 00OecIrieyeHus, YCTaHOBKA KOTOPOTO0 Ha TEXHUYECKUE CPENICTBA
3asBUTENS TPeOYeT 3aKIIOUCHHS JTUIIEH3HOHHOTO WM WHOTO COTJIAIIEHUS ¢ MPaBoo0IaaTesieM
MPOrpPaMMHOTO OOecTeueHus, MpeIyCMaTPUBAIOIIET0 B3UMAaHUE IJIaThl, PETUCTPAIMIO WIH
ABTOPH3ALIMIO 3asIBUTENIS UJIH TIPEIOCTABICHUE UM TIEPCOHAIIBHBIX IAHHBIX.

1.3.4. Tlpu oOpamieHun 3asBUTENs JWYHO WIH MO TeledoHY B COOTBETCTBHH
C TTOCTYMHBIITUM 00paIeHueM MPe0CTaBIACTCS HHPOPMAITHS:

1) o mecte HaxoxaeHuss MOLI, UcnonaurensHoro komurera (aapec, rpadgux padoThl,
CIpaBOYHBIE TeJIePOHbI);

2) o mopsiAKe MPeIOCTaBICHUS MYHHUIIUIIATBLHONU YCIYTH, O cmoco0ax U Cpokax mojadu
3asIBIICHHIL,

3) o0 KaTeropusix rpaxJaH, KOTOPbIM MPEAOCTABISICTCS MYHHUIUMNAIbHASA YCIIyra;
0 HOPMAaTUBHBIX MPABOBBIX AKTaX, PETYIUPYIONINX BOMPOCH MPEIOCTABICHNUS] MYHUIIUITAIBHON
YCIYTH;

4) o Tmepe4yHe JOKYMEHTOB, HEOOXOAMMBIX [UII PACCMOTPCHHS  3asiBICHUS
0 MPEIOCTaBICHUH MYHULIMIAIBHON YCIYTH, O CpOKaxX MPUEMa U PErUCTPALU 3asIBICHUS;

5) o0 xo0je mpenoCTaBICHUS MYHUIIUTIAIBHOW YCIYTH;

6) o0 MecTe pa3MelleHus Ha OPUIIMAIBLHOM caliTe ropoaa MHGOpMaIlUU MO BOMPOCAM
MPEAOCTABICHUS MyHUIIUTIAIbHON YCITYTH;

7) o mopsiake oOOXaloBaHUSA JEUCTBUM WM O€3MeHCTBUSA JIOJDKHOCTHBIX JIMII
HcnonauTeIHOTO KOMHTETA.

[To mnuceMeHHOMY — OOpalleHHIO  COTPYAHHKH  OTJAeNa, OTBETCTBEHHOTO  3a
MPEAOCTABICHUE MYHHIIMIAIBHOW YCIyrd, MOJApOOHO B MHCHMEHHOW (OpME pa3bICHSIIOT
3asBUTENIO TOPSJOK MPEAOCTABICHUS MYHULMUINAIBHOW YCIYTM W BONPOCHI, YyKa3aHHBIE
B HACTOSIIIEM NyHKTE aJIMHHUCTPATUBHOTO pErIaMeHTa, W B TEUYCHHE TpeX paldoumx IHEH
CO JIHS PETUCTpallid OOpaleHUs HAMpPaBISIOT OTBET 3asBUTeNt0. OTBETHl JAOTCS Ha SI3bIKE
oOpamienus. B cimyuae HEBO3MOXKHOCTH JaTh OTBET Ha S3bIKE OOpAIICHHUS HCIIOJIB3YIOTCS
rocyJapcTBeHHbIC s13bIKU PecryOnmku TaTapcras.

1.3.5. HWudopmammss 1o BompocaMm MPEJOCTABICHUS MYHUIUMIAIBHOW  YCIyTH
pa3MeniaeTcs Ha o(ULKMaILHOM caiiTe ropojia U Ha MH(OOPMALIMOHHBIX CTEHJaX B MOMEUICHUSX
VcnionHUTEIbHOTO KOMHUTETA JJI1 PAOOTHI C 3asIBUTCIISIMH.

Nudopmanmst Ha TocygapcTBEHHBIX si3bIkax PecnyOnuku TatapcrtaH, pa3meniaemasi Ha
WH()OPMAIIMOHHBIX CTEHAAX W Ha OQUIMAIBHOM CaiTe TOpoja, BKIIOYACT CBEIACHUS
0 MYHHIIMIIAJIBHOM yciyTe, coAepkamnmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aJIMHHHCTPATUBHOTO periaMeHTa, HHQOpPMAIMI0O O MECTe HaxXOXXICHUS, CIPABOYHBIX
tenedoHax, BpeMeHH paboThl MICIIOJIHUTEIBHOTO KOMUTETa, O TpaduKe NpremMa 3asBICHUN Ha
MPEeAOCTABICHUE MYHUIIUIIATbHON YCIIyTH.

1.4. HopmaTuBHBIE IPAaBOBBIE aKThl, PETYJIUPYIOLINE IPEIOCTABICHNE
MYHHULMIIAIBHON YCIyTH



1.4.1. IlepeueHb HOpPMAaTHBHBIX IPABOBBIX AKTOB, PETYJHPYIOIIHUX IPENIOCTaBICHHUE
MYHUIMNAIbHONM yciayru (C yKa3aHMEM pPEKBU3UTOB HOPMATHBHBIX IIPAaBOBBIX AaKTOB
U UCTOYHHUKOB UX O(pUIIMANbHOTO OMyOJIMKOBaHM), pa3MelieH Ha Enunom noprane, B Peectpe
roCy/apCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYT, HAa OPHUIMAILHOM caifTe ropo/a.

1.4.2. TekcT agMUHUCTPAaTUBHOIO pErjlaME€HTa B JEHCTBYIOIIEH PENAKIMM IOIJIEKUT
pa3Menienuto Ha EquHoMm noprane, B PeecTpe rocyiapcTBEHHBIX U MyHHUIIUIAIBHBIX YCIyT, Ha
oduMaIbLHOM caiiTe Topoa.

1.5. TepMuHBI, HCTIONB3YEMBIE B AIMUHUCTPATUBHOM PEIVIAMEHTE, U UX ONPEIEIECHUS

1.5.1. B agAMUHUCTPaTUBHOM pEIrVIAMEHTE WCIIOJNb3YIOTCA CIEAYIOIINAE TEPMHUHBI
Y OIIPENICTICHUSL:

yaasieHHoe pabodyee mecto M®DI[ — TepputopmasbHO 000COOJEHHOE CTPYKTYpPHOE
noapasnenenue (opuc) MODLI, cozganHoe B ropojackoMm okpyre PecmyOmuku Tarapcran
B COOTBETCTBUHU C MyHKTOM 34 IlpaBms opraHuzanuu A€SATE€IbHOCTH MHOTO(QYHKIIMOHAIbHBIX
LIEHTPOB MPEAOCTaBICHUSI TOCYJIapCTBEHHBIX W MYHULUNAIBHBIX YCIYT, YTBEPKICHHBIX
[TocranoBnenueM IlpaBurensctBa Poccuiickoit @enepannu ot 22.12.2012 Ne 1376;

TeXHUYecKas ommbka - omubka (OmucKa, orevyaTka, TIpamMMarudeckas MU
apudmernyeckas omuobka 1160 mogooHas omrlKa), JOMyIIeHHAs OPraHOM, MPEI0CTaBIISIIOIINM
MYHHMIMIAJIBHYIO YCIYTY, ¥ NPUBEIIAs K HECOOTBETCTBUIO CBEJCHHM, BHECEHHBIX B JIOKYMEHT
(pe3ynbTaT MYHHUIMIIAJBHOM YCIyIH), CBEACHMSIM B JIOKYMEHTaX, Ha OCHOBaHHHM KOTOPBIX
BHOCHJINCH CBEICHUS;

Enunas cucrema wuaeHTu@uUKamuu W ayTeHTUGUKAUMU B  HHPPACTPYKType,
oOecrieunBaromiell MHPOPMALMOHHO-TEXHOJIIOTHYECKOE B3auMOJIecTBUE HH(POPMALMOHHBIX
CHUCTEM, HCIOJIb3YEMBIX /JIsi NPEIOCTaBIEHUS TOCYJAapCTBEHHBIX M MYHHULUMAIbHBIX YCIYT
B 2JIeKTpoHHOH (opme (manee — ECUA) — denepanbHas rocyaapcTBeHHass MH(OpMaIMOHHAS
cuctema, o0OecrneuuBaronias CaHKIMOHUPOBAHHBIM JOCTYIl YYAaCTHUKOB HMH()OPMAIIMIOHHOTO
B3aUMOJICHCTBUS B CHCTeME WACHTUPUKAIMM M ayTeHTU(UKAUK K HHGpOpMAIMH,
coJieprKalieiicss B TOCYJapCTBEHHBIX MH(OPMALMOHHBIX CHCTEMaxX M WHBIX MH(OPMALMOHHBIX
cUCTEMaX;

M®I] - I'ocynapcTBeHHOE OIOKETHOE yupekJaeHhe «MHOroyHKIMOHAIBHBIM IIEHTP
NPEJ0CTaBIICHUS TOCYIapCTBEHHBIX U MYHUIMNAIBHBIX ycayT B Pecniy6inke Tatapcrany;

ANC MO®I] - ABproMaTu3npoBaHHas WH(OPMaLIMOHHASI cUCTeMa MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB MPEJOCTaBICHUS IOCYIaPCTBEHHBIX U MYHUIIMNATIBHBIX ycayr PecriyOnuku Tartapcran.

1.5.2. B aAMUHHUCTPATUBHOM pErJIAMEHTE TOJ 3asBJICHUEM O MPEIOCTABICHUU
MYHUIIUNATBHON yCIayru (fanee - 3asBlICHHE) IOHUMAeTCs 3alpoc O IPelOCTAaBICHUU
MYHUIMIIAJIBHON yCIIyTH, IOJAAHHBIA B COOTBETCTBHM C IYHKTOM 3 cTtaThu 2 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHu3anuu MperoCTaBICHUs TOCYAapCTBEHHBIX
Y MYHULUTNAIBHBIX yeuyr» (nanee — enepanbublii 3akoH Ne 210-D3).

2. Ctanaapt NpeaoCTaBICHNAs MyHULIAIIAIBHON YCIIyTH
2.1. HauMeHOBaHNE MyHULIUIIAJILHON YCITyTH

[Ipekpamienue mpaBa TOCTOSHHOTO (OECCPOYHOr0) TOJB30BAHUS M TOXKHU3HEHHOTO
HAcJeAyeMOro  BIJIAJICHUS  3€MEJIbHBIM  Y4YacCTKOM TIpU  OTKa3e  3eMJICTIOJIb30BaTENs,
3eMJieBiaiesblia OT MPUHAJIEKAIIETO UM TpaBa Ha 3eMeIbHBIN YYacCTOK.

2.2. HanMeHOBaHNE UCTIOTHUTEIBHO-PACIIOPSIIUTEIBHOIO OpraHa MECTHOTO CaMOYTIPABIICHHUS,
HEIOCPEICTBEHHO MPEAOCTABIIAIOIIET0 MyHUIUNIAIBHYIO YCIYTY

HcnonHuTenbHbI KOMUTET MyHMIMOAIBHOTO oOpa3oBaHusi ropoi HaGepexnbie YenHs
Pecry6mmku TaTtapcras.



2.3. Onucanue pe3yapTaTa NpeA0CTaBICHAS MyHUIMIIAIILHON YCIIyTH

2.3.1. Pe3ynbTaToM NpeaocTaBlIeHUs MyHULIMITAIILHOW YCIIyTH SIBIISETCS:

1) mnocrtaHoBneHue VCMONHUTENBHOTO KOMHUTETa O MPEKpalleHUH MpaBa MOCTOSHHOTO
(GeccpoyHOro) TMOJIb30BAaHUS 3€MEIbHBIM YYaCTKOM WJIM IpaBa IMOKU3HEHHOT'O HACJeIyeMOro
BJIa/ICHUS 3€MEJIbHBIM Y4aCTKOM;

2) pemeHue 00 OTKa3e B NPEAOCTABICHUM MYHUIMNAIBHON ycinyru (mpunoxkenue Ne 3
K JMUHUCTPATUBHOMY PEIJIAMEHTY ).

2.3.2. Pe3ynbTaT NpeAoCTaBICHUS MYHULUNAIBHON YCIYTHM HAIpaBISIETCA 3asBUTEIIO
B (opMe DIEKTPOHHOTO JIOKYMEHTa, IOAMUCAHHOTO YCHJICHHOM KBaIH(pUIMPOBAHHON
AIIEKTPOHHON MOJIMHUCKHI0 YIOJHOMOYEHHOI'O JOHKHOCTHOIO Jula VICoaHUTEThbHOTO KOMUTETA
(60 MIcomHUTENBHOTO KOMHUTETa), B cOOTBeTCTBHM ¢ DenepaibHbIM 3akoHOM 0T 06.04.2011
No 63-D3 «O06 anextponHoi noamucw» (manee — denepanpHbiii 3akoH Ne 63-D3) B nUUHBIN
kabuner Eaunoro moprama. B ciyuae  HampaBieHuss  3agBICHHS ~ IOCPEICTBOM
Pecny0Onmkanckoro nopraiia pe3yJjbTaT NpeAoCTaBICHHUSI MyHUIIUNAIBHON YCIyTy HalpaBisieTcs
B JIMYHBIN kaOuHeT PecnyOnukaHckoro nmoprana.

2.3.3. Ilo BBIOOpY 3asBHUTENS pPE3yabTaT MPEAOCTABICHUS MYHHUIUIAIBLHON YCIyTH
BbIlaeTca B McnonnutensHOM komutere win B MOILl B ¢dopme sK3eMIuisipa 3JIEKTPOHHOTO
JIOKYMEHTa, pacleyaTaHHOro Ha OyMa)kKHOM HOCHTEJE, 3aBEPEHHOIO IeYaTbhi0 U IOANUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOIO JOJDKHOCTHOIO Jjuua VICIONHUTENBHOrO KOMUTETA WU
pabotauka MOLI.

2.3.4. 3asBuTeNb BIPABE MOJIYYUTh PE3yJbTAaT NPEAOCTABICHHUS MyHULIMIIAJbHOW YCIYTH
B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpOKa JCHCTBHS pe3yjbTaTa MpeAoCTaBICHUS
MYHMIMIIAJIBHOU yCIIYTH.

2.4. Cpok mpeiocTaBICHUs] MyHHUIMIIATbHOM YCIIyTH, B TOM YHCJIE C YI4ETOM HE00XO0AUMOCTH
oOpalleHus: B OpraHu3aliy, y4acTBYIOIIKE B IPEIOCTABICHUN MYHUILMIIAIbHOHN YCIIyTH,
CPOK IIPUOCTAHOBJICHUS IIPENOCTABICHNS MYHULIUIIAJILHON YCIIYTH B Cllydae,
€CJIM BO3MOKHOCTb IIPUOCTAHOBJICHHS ITPENYCMOTPEHA 3aKOHOJATEIbCTBOM
Poccuiickoii @enepanuu, Cpok Bbl1auu (HAIIpaBIeHHs) JOKYMEHTOB,
ABJIAIOIIUXCS PE3YJIBTaTOM NPEAOCTABICHHU MyHUIIUIIAIILHON YCIIyTH

2.4.1. MyHunumnanpHas yciryra IpeIoCTaBiseTcsl B TeueHue 22 pabodymnx JHEH.

2.4.2. IlpuocTtaHOBIEHHE CpOKa  MPEAOCTaBICHHUS  MYHMLMINAIBHOW  YCIYI'H
HE NIPelyCMOTPEHO.

2.4.3. HanpasneHue [OKyMEHTa, SBISIOLIETOCS Ppe3yJbTaTOM  IPEJOCTABICHUS
MYHULUNAIBHON YCIyrH B (hOpMe 3JIEKTPOHHOIO JIOKYMEHTa, 3asBUTENI0 OCYLIECTBISAETCA
B JIeHb O(hOPMJICHHUS M PETUCTPALIMH PE3yibTaTa MPel0CTaBICHUs MyHUIUIIAIbHOMN yCIIyTH.

2.5. VcuepnpiBaroiuii mepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOJATEIbHBIMU WJIM MHBIMU HOPMAaTUBHBIMH IPABOBBIMU aKTaAMU JIJISI ITPEAOCTABIICHHUS
MYHHIIUIIATLHON yCIyTH, & TAKXKE YCIYT, KOTOPBIE SBJISIFOTCS HEOOXOAMMBIMU B 00s13aTEIbHBIMU
JUISl TIPEIOCTaBICHUS MyHULMIIAIBHBIX YCIIYT, ITOUIEKAIUX PEICTABICHUIO 3asBUTEIIEM,
CrocoObl X MOyYEHUs 3aIBUTEIIEM, B TOM UKCIIE B AJIEKTPOHHOU (hopMe, TOPSA0K
UX MPEJICTaBICHUS

2.5.1. lnsg nosiydyeHus: MyHULUNAIBHON YCIYTH 3asiBUTEIIb MPEICTABISET CIEAYIOIINE
JIOKYMEHTBI:

1) HOKYyMEHT, YAOCTOBEPSIOMUNA JUYHOCTH (HE TpedyeTrcss B ciydae oOparieHus
nocpenctBoM EnuHoro noprana, Pecybnukanckoro noprana);

2) JOKYMEHT, YAOCTOBEPSAIOIINN TOJTHOMOYHMSI IPEACTABUTENS 3asIBUTEIIS,

3) 3asBieHUE:



B (hopme nokymeHTa Ha OyMakHOM HocuTene (npuiokeHre Ne 1 Kk aJMUHUCTPAaTUBHOMY
perJameHTy);

B OJIGKTpOHHOU (opme (3amoiHAETCS MOCPEICTBOM BHECEHHS COOTBETCTBYIOIIUX
CBEJICHUN B DJICKTPOHHYIO (pOpMY 3asiBJICHUS), TIOJIMUCAHHOE B COOTBETCTBHH C TPeOOBaHUSIMH
nyHKTa 2.5.3 aJAMMHUCTPAaTHBHOTO pErJlaMeHTa, Hpu oOpalieHuH MnocpeacTBoM EnuHoro
noprana, Pecny0nukaHcKoro noprana;

4) JHOKyMEHTBI, YJOCTOBEDSIOIIME TIPaBO Ha 3e€MJIK0 (€CIM OHM HE HaxoIATCs
B PacIOpsKEHUHN OPraHOB T'OCY/IapCTBEHHOM BJIACTH, OPraHOB MECTHOT'O CaMOYTIpaBJieHUsI JTH00
MIOJIBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIpaBJICHHUS
OopraHusanuii);

5) IOKyMEHT, NOATBEP)KIAIOIIMM COIVIaCM€ OpraHa, CO3JABLIET0 COOTBETCTBYIOLIEE
IOPUAMYECKOE JIMIO, WM HHOTO JCHCTBYIOLIErOo OT HWMEHH YUYpeauTeNsl opraHa Ha OTKa3
OT IpaBa MOCTOSHHOTO (6€CCPOUHOr0) MOIH30BAHUS 3€MENIBHBIM YYacTKOM ([UIf IOPHINYECKUX
JIUIT).

2.5.2. 3asBieHUE U MPUIAraeMble JOKYMEHTbI MOTYT OBITh MIPE/CTABIICHbI (HAIIPaBICHBI)
3asiBUTENIEM OJJHUM M3 CIEAYIOIIUX CIIOCOOOB:

1) uwepes M®PI| Ha OyMaXHBIX HOCHUTENIAX W B BHJE JJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINUX TPeOOBAHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa;

2) mocpenctsom Enunoro noprana, Pecry0arkaHckoro nopraia B 3JIEKTPOHHON Gopme;

3) B cnomHUTENbHBIN KOMUTET JIMYHO MM TIOCPEJICTBOM MOYTOBOM CBA3H Ha OyMa)kKHOM
HOcHUTeNE. 3asBICHUE U NPWJIAraéMble JOKYMEHTBI, P HAIpPaBIE€HUH IOCPEACTBOM IMOYTOBOU
CBSI3H, 3aBEPAIOTCS B YCTAHOBJICHHOM IMOPSJIKE.

2.5.3. 3asgBieHue Npu HampaBJeHUH nocpeacTBoM Enunoro noprana, Pecny6inkanckoro
MopTaJia MOAMNUCHIBACTCS MPOCTOM 3IEKTPOHHON MOAMUCKHIO 3asIBUTEIS.

Jis mosydeHus MPOCTOM AJIEKTPOHHOW TOANUCH 3asgBUTENI0 HEOOXOIUMO TNPOUTH
nporenypy perucrpanuu (ayrearudukanun) B ECUA, a Takyke TOATBEpIUTh YUETHYIO 3aITUCh.

DJEeKTPOHHBIA JOKYMEHT (JEKTPOHHBIM 00pa3 TOKYMEHTa), YKa3aHHBIA B MOJIYHKTE 2
myHKTa 2.5.1 aJMHUHUCTPATHUBHOTO PETJIAMEHTA, 3aBEPSCTCS YCHJICHHOW KBamu(UIIMPOBAHHON
MOJIHUCHIO JIUL], YIIOJIJHOMOUYEHHBIX Ha CO3/IaHUE U MOJIMCAHUE TAKUX JOKYMEHTOB, B TOM UYUCIIE
HOTapUyCaMHU.

DJEeKTPOHHBIE JTOKYMEHTHI (3JIEKTpPOHHbIE 00pa3bl JIOKYMEHTOB), IpuiaraeMble
K 3asBJICHUIO, B TOM YHUCJIE€ TOBEPEHHOCTH, HaMpaBisioTcs B Buae (daiiinos B popmarax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pazmepom He Gonee SO0 MOaiT.

KauecTBOo mpenocTaBisieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJKHO TO3BOJIATH B TIOJTHOM 00BbeMe NMPOYUTATh TEKCT JJOKYMEHTa U pacro3HaTh
PEKBU3UTHI TIOKYMEHTA.

2.5.4. 3amnpemaercst TpeOOBATh OT 3asBUTEIIS:

1) mpencraBieHHs JAOKYMEHTOB M HMH(POpPMAIMM WJIH OCYIIECTBICHUS JIEHCTBUH,
IIPEJICTaBICHUE UM OCYIIECTBICHHE KOTOPBIX HE MPESYyCMOTPEHO HOPMATUBHBIMHU IIPABOBBIMHU
aKTaMH, pEryJHupYIOIIMMU OTHOILIEHUS, BO3HUKAIOIIME B CBSA3M C MPEAOCTaBICHUEM
MYHHIIMIIAJIBbHON yCIIyTH;

2) OCYIIECTBIICHUS ICUCTBHI, B TOM YHCJI€ COTJIACOBAHMM, HEOOXOIUMBIX TSI TIOTyYCHUS
MYHUIIUNAIBHONH YCIYTH W CBS3aHHBIX C OOpalleHHeM B HHBIE T'OCYAAapCTBEHHBIE OpTraHbI,
OpraHbl MECTHOTO CaMOYTpaBJICHHs, OpPraHU3allid, 3a MCKIIOUEHHUEM IOJyYeHHUs YCIyT HU
MOJIy4YeHUsI JTOKYMEHTOB M HH(pOpMAIMU, MPEJOCTaBISIEMBIX B pe3yJjbTaTe IMPeaoCTaBICHUS
TaKMX yCIyT, BKIIIOUEHHBIX B MEPEYHHU, yKazaHHble B 4acTu 1 ctatbu 9 PdenepanbHOro 3aKoHA
Ne 210-D3 (He0OXOTUMBIX U 00513aTENBHBIX YCIIYT);

3) mpexacraBiaeHUs JOKYMEHTOB W MH(OpMalMM, OTCYTCTBHUE U (MJIM) HEJIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYAIBHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABIICHUS MYHUIMNAIBHON yCIyTd, JUOO B MPEIOCTaBICHUHM MYHUIUIAIbHON
YCIIyTH, 32 UCKIIIOYEHUEM CIIENYIOLINX CIIy4aeB:



a) wu3MeHeHHe TpeOOBaHMKH  HOPMATUBHBIX  MPABOBBIX  aKTOB,  KAaCAIOIIUXCS
MPEAOCTABICHUS] MYHUIIUMAIBHON YCIyTH, TIOCJIE€ TEPBOHAYAIBHOW TIOJAaud  3asiBICHUS
0 MPEIOCTaBICHUU MYHUIIUTIATBHOU YCIYTH;

0) Hanmuuue OImMMUOOK B 3asBJICHUU O TMPEJOCTABJICHUH MYHHUIUIIAIBHON YCIyTH
U JOKYMEHTaX, MOJIaHHbIX 3asBUTEJIEM IOCIIE MEPBOHAYAIIBHOIO OTKa3a B MPUEME JTOKYMEHTOB,
HEOOXOAMMBIX JUISl TIPEIOCTABICHUS MYHUIMITAIIBHONW YCIyrH, JHOO B TPEIOCTABICHUHN
MYHUIUIIAIBHON YCIYTY U HE BKJIIFOUEHHBIX B IIPEICTABICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHWE CpOKa JEHCTBHUS JOKYMEHTOB WJIM H3MEHECHHE HWH(POPMAIMH TIOCIe
MEPBOHAYAILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOMUMBIX JJsi TMPEAOCTaBICHHUS
MYHUITUTIATEHON YCITyTH, TMO0 B IPEAOCTABIICHUA MYHUIIUIIAILHON YCITyTH,

T') BBISIBIICHHE JOKYMEHTaJIbHO MOATBEPKIECHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO WU
MIPOTUBOIIPABHOTO JIEUCTBUS (0€3ACHCTBHUS) JOMKHOCTHOTO Jinila MICOTHUTETPHOTO KOMHUTETA,
pabotHuka M®IL], nmpu mepBoHaYaTHLHOM OTKa3e B MPHEME AOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTaBICHNUS MYHUIIMITAILHON YCIIYTH, JTUOO B MPEIOCTaBICHUU MYHHUIIUNAIHHOU YCIYTH,
0 YeM B NMHCbMEHHOM BHJE 3a NOANKUCHIO PykoBogutens McnodHUTENRHOTO KOMHUTETa MpHU
MEepBOHAYAILHOM OTKa3e B TMpHUEME JIOKYMEHTOB, HEOOXOIUMBIX Ui TPEIOCTaBICHUS
MYHUIUINAIBHON YCIYTH, YBEAOMIISIETCS 3asBUTEIb, A TaKKE MPUHOCITCS W3BUHEHUS
3a TIOCTaBJICHHBIC HEY00CTBA;

4) npenocTaBieHus] Ha OyMa)KHOM HOCHUTEIE IOKYMEHTOB W MH(GOPMAIUH, HICKTPOHHBIE
00pa3pl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUM C IyHKTOM 7.2 Wactu 1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHHEM CIydaeB, €CIM HAHECEHHE OTMETOK Ha
TaKue JOKYMEHTBI JIMOO WX W3BATHEC SIBISETCS HEOOXOAMMBIM YCIOBHUEM TPEIOCTABICHUS
rocyJapCTBEHHOM WM MYHULMIAIBHOM YCIYrM, M MHBIX CJIy4aeB, YCTaHOBJICHHBIX
(dbenepalbHBIMU 3aKOHAMM.

2.6. VcuepnpiBaroiuii mepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU

C HOPMAaTUBHBIMH MPABOBBIMU aKTaMHU JIJIS IPEAOCTABIICHUS] MYHUIIUITAILHON YCITYTH,

KOTOpbIE HAXOJSATCS B PACIIOPSHKEHUH T'OCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO

CaMOYTIPaBJICHUS U TTOABEIOMCTBEHHBIX TOCYAPCTBEHHBIM OpPTaHaM HJIM OpTraHaM MECTHOTO
CaMOYTpPaBJICHUs OPTaHU3alMI U KOTOPHIE 3assBUTEIb BIPABE MPEJICTABUTD,
a TaK)Ke CIOCOOBI MX MOIYYCHUS 3asiBUTEISIMU, B TOM YHCJIE B DJIEKTPOHHOU dopme,
MOPSIIOK UX MPEICTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYITpaBICHUS

00 OpraHu3aIys, B PACOPSHKEHUH KOTOPBIX HAXOSITCS JTaHHBIC JJOKYMEHTHI

2.6.1. [lony4yaroTcsa B paMKax MEKBEOMCTBEHHOT'O B3aMMO/ICHCTBHS:

1) xomMs  [IOKyMEHTa, MOATBEP)KIAIOLIETO  TOCYJAapCTBEHHYIO  PETHCTPALMIO
FOPUINYECKOTO JIUIA (JI7Is1 FOPUIUIECKOTO Jinia) — B DeepaabHOi HAIOTOBOU CITyKOe;

2) BbIMcKa U3 EQMHOTO TOCyJapCTBEHHOTO peecTpa HEIBM)KMMOCTH 00 OCHOBHBIX
XapaKTepUCTHKAX U 3aperMCTPUPOBAHHBIX MpaBax Ha OOBEKT HEABMKUMOCTH (IIPU HAIUYUU
CBEJICHMII O TakoM 3eMelIbHOM YywacTke) — B DenepanbHOil ciyx0e TrocynapcTBEHHON
perucTpanm, Kagactpa u kaprorpapuu;

3) IIOKyMEHTHI, yIOCTOBEPSIOIIME PaBa HA 3€MJII0, a B CIIy4ae UX OTCYTCTBHSI — KOIHS
pelleHnsT HUCHOJHUTENBHOTO OpraHa TroOCyJapCTBEHHOM BIACTH WM OpraHa MECTHOTO
CaMOYIIpaBJIEHUS,  IpPENyCMOTpPEHHbIX  cratbed  39.2  3emenpHOro  kogekca PO,
0 TPEJOCTaBICHUHM 3eMEeIbHOro ydacTka — B DenepanbHON Ciiyk0e rocyaapCTBEHHOM
perucTpanmu, KajacTpa u kaprorpadpum;

4) cBemeHHMsi O JCHCTBYIONIEM Tacmopre rpaxknanuHa Poccuiickoit denmeparuu —
B MB/] Poccuu;

5) cBeneHUs 0 HOTapUAIBHOW TOBEPEHHOCTH — B DenepaibHONM HOTapUAJIbHOM Taiare.

2.6.2. 3asBUTENb BIpaBE NPEJOCTaBUTh JOKYMEHTHI (CBEIEHUS), YKa3aHHbIE
B noAmyHKTax 1 - 2 myHkTa 2.6.1 aAMMHHUCTPATUBHOIO perjamMeHTa, B (popMe 3JIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUICHHOW KBAJTM(PHUIMPOBAHHON MOAMUCKHIO JIUL, YIOIHOMOYEHHBIX
Ha CO3/IaHue U MOANKMCAHNE TaKUX JOKYMEHTOB, PU MOja4e 3asiBICHUS.



2.6.3. HemnpencraBienue (HECBOCBPEMEHHOE MPEICTABICHNUE) YKa3aHHBIMH B ITyHKTE
2.6.]1 agMUHUCTPAaTUBHOTO pENNIAMEHTAa OpraHaMH TOCYJapCTBEHHOM BIJIACTH, OpraHAMH
MECTHOT'O CaMOYTNPAaBIEHUS, OPraHU3aLMsIMH JOKYMEHTOB U CBEJIEHUI HE MOXKET SIBIISITHCS
OCHOBaHHUEM JJIsl 0TKa3a B MPEJOCTaBICHUN MyHUIIUTIAIIBHOMN YCITyTH.

2.6.4. JlomxHOCTHOe JHIO M (MiaM) pabOTHUK YKa3aHHBIX B MyHKTe 2.6.1
aJMUHUCTPATUBHOTO  perjaMeHTa OpraHoB W OpraHu3anui, He  NpeICTaBUBIINE
(HECBOEBPEMEHHO TNPEACTABUBIINE) 3alpPOIICHHBIE W HaXOISIIUMeCs B HUX PaCHOPsLKEHUH
JOKYMEHT WJIH CBEACHMS, TNOJJIeKAaT aJIMUHUCTPATUBHOM, IUCHMIUIMHAPHON WM HHOMN
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJATeNIbCTBOM Poccuiickoi denepanuu.

2.6.5. 3ampemiaercst TpeOOBaTh OT 3asBUTENS JOKYMEHTHI WJIM CBEACHHUS, B TOM UHCIIE
MOTBEPKIAOIIUE BHECEHUE 3asIBUTENIEM ILIAThI 3@ MPEIOCTABICHNE MYyHUIMNAIBHON yCIIyTH,
HaxoZsIIMecs B PAaclOpsDKEHWHM — TOCYJApCTBEHHBIX ~ OpraHOB, OpPraHOB  MECTHOTO
CaMOYIIPABJICHUSI M IOJBEJOMCTBEHHBIX I'OCYJAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYIIPaBJICHUSI OPTaHU3ALNH.

Hemnpencrasnenne 3agBUTENEM JOKYMEHTOB, COJAEPXKAILUX CBEACHMS, KOTOpBIE
HaXOJATCSl B PAcIOPSKEHUH TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBJICHUS
U TIOABEAOMCTBEHHBIX I'OCYAAPCTBEHHBIM OpraHaM MWJIM OpPraHaM MECTHOIO CaMOYIIpaBJICHMS
OpraHu3alui, He SBISETCA OCHOBAaHMEM JUIsI OTKa3a 3asBUTEI0 B IPEJOCTABICHUHN
MYHHMIMIIAJIBLHON YCIIYTH.

2.7. UcuepnipIBaroIuii mepeueHb OCHOBAHUM Il OTKa3a B pUeMe JOKYMEHTOB, HEOOXOAMMBbIX
JUTSl IPEIOCTaBICHUS MyHUIIUIIAIBHON YCIIYTH

2.7.1. OcHoBaHMsIMM 15 OTKaza B IIpUEME JOKyMEHTOB (mpwiokeHue Ne 2
K aJMHUHHCTPATUBHOMY pErjlaMeHTy), HEOOXOJHUMBIX AJii HPEeJOCTaBICHUS MYHHUIUMIAIbHON
YCIIyTH, SIBJISIFOTCS:

1) mpencraBieHHbIE 3asBUTEIEM JOKYMEHTbl COJEP)KAaT MOMYUCTKU M HCIPABICHUS
TEKCTa, HE 3aBEPEHHBIE B TIIOPSAJKE, YCTAaHOBIECHHOM 3aKOHOAATEIbCTBOM Poccuiickoin
denepanuy;

2) DOKYMEHTBlI COJEp)KaT IOBPEXIEHUS, HAJIMYME KOTOPBIX HE I03BOJISIET B IOJHOM
o0beMe HCIoNb30BaTh HWHGOPMALMIO M CBEJIEHUS, COJAEp)Kalluecs B JOKYMEHTax Jyis
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH;

3) mpencraBieHHbIE JOKYMEHTHI WM CBEJICHUS YTPAaTHWIIM CUJy HA MOMEHT OOpallieHus
3a MYHMLMIAIBHOW YCIYrol (JOKyMEHT, YJIOCTOBEPSIOIIMM ITOJHOMOYMS IPEACTABUTENS
3asBUTENS, B ClIyyae OOpalleHHs 3a MPEJOCTAaBIECHUEM MYHUIMIAIBHON YCIyIH yKa3aHHBIM
JIUIIOM);

4) mojgada 3asBiCHHUS] O MPEAOCTABICHUMM MYHULUINAIbHONW YCIYTH MU JIOKyMEHTOB,
HEOOXOIUMBIX JUIsl TPENOCTABICHUS MYHULIMNAIBHOW YCIYrH, B JJIEKTPOHHOU (opme
C HapyIllIEHWEM YCTaHOBJIEHHBIX TPeOOBaHMIA;

5) HEKOPPEKTHOE 3alOJHEHUE 00sA3aTeNbHbIX MOJIeH B (OpME 3asBJICHUS, B TOM YHCIE
B HHTEpPaKTHBHOW ¢opme 3asBieHus Ha Egmnom mnoprane, PecmyOimkanckoMm mopTanie
(HeIOCTOBEPHOE, HETIOTHOE, TNOO0 HEMPABUIILHOE 3aII0THEHHUE);

6) TpeaCTaBI€HHWE HEMOJHOIO0  KOMIUIEKTa JIOKYMEHTOB, HEOOXOIAMMBIX  JUIS
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH;

7) 3asBIEHHE O MPEJOCTABJICHUU YCIYTd MOJAHO B OpraH rocyJapCTBEHHOH BIacTH,
OpraH MECTHOI'O CAaMOYINpAaBICHWsS WIM OpPraHU3ALMI0, B IIOJHOMOYHUS KOTOPHIX HE BXOIUT
MIPEA0CTABIEHHE MYHULIUIIAJIbHOM YCITyTH;

8) HecoOMI0IeHNe YCTaHOBJICHHBIX cTaThel 11 DenepanbHoro 3akona Ne 63-D3 ycnoBuii
MIPU3HAHMS ICUCTBUTEIIPHOCTH YCHICHHON KBATU(UIITUPOBAHHOM 3JIEKTPOHHOM IO IITUCH.

2.7.2. TlepeueHb OCHOBaHUW IS OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MOJIyYEHUSI MyHULMIIATbHOM YCIYTH, SIBISETCA UCUEPIBIBAIOLIUM.



2.7.3. Pemenue o0 oTka3e B IMpHeMe 3asBJICHUS U JIOKYMEHTOB, HEOOXOJIUMBIX JUIs
MPEIOCTABIIEHUS MYHUIUNAIBHON YCIyT'H, MOXET OBITh NPUHATO KaK BO BpeMs Ipuema
3asBUTENSA, TaK U MOCJIE MOJYyYEHUS] OTBETCTBEHHBIM JOJLKHOCTHBIM JIMIOM VcnoiaHuTEnbHOrO
KOMUTETa HEOOXOIUMBIX JJsi TNPEJOCTaBICHUS MYHUIUNAIBHON YCIyrM JOKYMEHTOB
(cBeieHMI) € MCIOJIB30BAaHHUEM MEKBEJOMCTBEHHOTO HH(GOPMAIIMOHHOTO B3aHMMOACHCTBUS,
B CPOK, HE MPEBBIIIAIONINN AEBITH pab0UMX JHEW CO THS pEerUCTpalluy 3asBICHHUSL.

2.7.4. 3ampemaercsi OTKa3bplBaTb B IPUEME 3asBICHUS W UHBIX JIOKyMEHTOB,
HEOOXOJIUMBIX JUIsl TPEAOCTaBICHUS MYHHUIMIIAJBHOW YCIyrd, B cIydae €clid 3asiBICHHE
U JIOKyMEHTBI, HEOOXOOUMBIC ISl TPENOCTABICHUS MYHUIUMNAIBHON YCIyrH, TOJaHbI
B COOTBETCTBUU C MH(OpMAIIMEH 0 CpOKaX U MOPSAIKE MPETOCTABICHUSI MyHUIIUIIATbHON yCIyTH,
onyonaukoBaHHOM Ha Exqunom nopraie, Pecriy0nnkanckom noprane.

2.8. McuepnbiBaroluii nepe4eHb OCHOBAHUM JJIs1 IPUOCTAHOBJIEHUS WM OTKa3a B
MPEAOCTABICHUH MYHULIUIIAJILHON YCITyTH

2.8.1. OcHoBaHus [ TNPUOCTAHOBJICHWS IPEAOCTABICHHUS MYHHUIMNAIBHOW YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA JJI OTKa3a B IPEIOCTaBICHUN MYHUIIUIIAIBHON YCIYTH:

1) 3asBuTeneM TMpeACTaBIEHbl JIOKYMEHTHl HE B TOJIHOM oObeme, JH00
B IPEJCTABJICHHBIX 3asBJI€HUU U (WIM) JOKYMEHTax COJAEPKHUTCA HemoiaHas U (Win)
He/I0CTOBepHas MH(OpMaIys;

2) nmocTymjieHHe OTBeTa OpraHa TOCYJapCTBEHHOH BIAcTH, OpraHa MECTHOTO
caMOyTpaBJIeHUs] JIMOO MOJIBEIOMCTBEHHOM OpraHy roCyJapCTBEHHOM BJIACTH WM OpraHy
MECTHOT'O caMOyIIpaBIICHUS OpraHu3aluu Ha MEXBEJIOMCTBEHHBIN 3arpoc,
CBUJICTEJIbCTBYIONIETO 00 OTCYTCTBHM AOKyMEHTa U (WiM) MH(OPMAIMH, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS MYHUIUNAIbHON YCIYI'M, €CJIM COOTBETCTBYIOIIMH JOKYMEHT He ObLI
NIPEJICTaBJICH 3asBUTEJIEM 110 COOCTBEHHOW MHHUIIMATHBE.

2.8.3. IlepeueHp OCHOBAaHMI Il OTKa3a B IPEAOCTABICHWH MYHUIMIAIBHON YCIyTH
ABJIIETCS UCUEPIIBIBAIOILINM.

2.8.4. 3anpemaercs OTKa3bIBaTh B MPEAOCTABICHUH MYHHUIIMNAIBHOW YCIYTH B Cllydae,
€CIIM 3asBJICHHE O IMPEAOCTaBICHUH MYHUIUNAIBHON YCIyrd IOJaHO B COOTBETCTBHHU
¢ wuHbopManuerdn O cCpokax U TOpSAKE MPEeAOCTaBICHHUS MYHULMIAIBHON YyCIyTH,
onyoaukoBaHHOM Ha Exqunom nopraine, Pecriy0inmnkanckom noprane.

2.9. llopsanok, pa3Mep U OCHOBAHUSI B3UMAHUS TOCY/IAPCTBEHHOM MONUIMHBI WJIM MHOM TUIaThI,
B3MMAEMOMH 3a IPEJOCTABICHIUE MYHUIIUTIIAIIBHON YCIIyTH

MyHunMnanpHas yciayra npeaocTaBisieTcss Ha 0e3B03Me3THOM OCHOBE.

2.10. [1epeueHs ycayr, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMH U 00S13aTEbHBIMU IS
MIPEIOCTABJICHUS MYHHIIAIIATHLHON YCITYyTH, B TOM YHCJIE CBEICHUS O TOKYMEHTE (JIOKYMECHTAX),
BBIIaBa€MOM (BBIJJaBAEMBIX) OpPraHU3ALMSIMHU, YIYACTBYIOIIUMHU B IPEIOCTABICHUN
MYHHIIATIATBHBIX YCITyT

[IpenocraBieHne HEOOXOIUMBIX U 00SI13aTEIBHBIX YCIYT HE TPEOyeTCs.
2.11. Ilopsimok, pa3mep 1 OCHOBAaHUS B3UMaHHUS TUIAThI 3a MIPEJOCTABICHHUE YCIYT, KOTOPbHIE
SBIISIOTCS HEOOXOIUMBIMU U 0053aTeTbHBIMU JJIs TPEIOCTABIICHUSI MyHUIIUNIATHLHON YCIYTH,

BKJItOUYasi ”HGOPMAIUIO O METO/IMKE pacuera pa3mMepa Takou MmiaTsl

[IpenocraBieHne HEOOXOIUMBIX U 00SI13aTEIBHBIX YCIYT HE TPEOyeTCs.



2.12. MakcuManbHbIi CPOK OKHJaHUS B OYEPEIH NIPU MOJaue 3a1poca o MPeA0CTaBICHUN
MYHHIMIIAIBHON YCIIyTH, YCIYTH, IPEAOCTaBIsIeMON opraHu3alieil, yuacTBYyIOIIeH B
IIPEIOCTABIEHUN MYHUIIUNIAIBHOMN YCIYTH, U IIPY MTOJIyYEHUH Pe3yJIbTaTa PeA0CTaBICHUS
TaKUX YCIyT

2.12.1. Bpems oxxuiaHus NpH MOJAYe 3asBJICHHS Ha MTOJyYEHUE MyHUIUIIAIBHON YCIyTH
- He O6osee 15 MUHYT.

2.12.2. Ilpm mnomydeHHH pe3yjbpTaTa IMPEJOCTABICHUS MYHULUIAIBHON YCIyTH
MaKCHMaJbHBIN CPOK 0’KMJAHUS B OYEPEIN HE JOJDKEH MIPEBBIIATH 15 MUHYT.

2.13. Cpok ¥ HOpSA0K PETUCTPALIMU 3aMpoca 3assBUTEIISI O TPEIOCTABICHUN MyHUIIUTIATbHOMN
YCIYTH U YCIYTH, NPEIOCTABISIEMON OPraHU3aIMeN, yYaCTBYIONIECH B TPEAOCTAaBICHUHI
MYHHIIMIIATBLHON YCIIyTH, B TOM YHCIIE B 3JIEKTPOHHOU Gopme

2.13.1. Ilpu nuunom oOpamenun B M®PL[ B neHb momauyu 3asBJICHUS 3asgBUTEIIO
BbIjaeTcs pacnucka 3 AVMC M®I ¢ peructpanMOHHBIM HOMEpPOM, MOATBEPKIAIOIINUM, YTO
3asBJICHUE OTIIPABJIEHO, U JaTON MOJa4H 3asIBJIICHUS.

2.13.2. Ilpu HampaBleHMM  3asBJIEHMS  IOCpeACTBOM  EnmHOro  moprana,
PecnyOnukaHckoro nmopTaia 3asiBUTENb B JICHb 110/1a4H 3asBJICHHS MTOJy4YaeT B IJMYHOM KaOMHETe
Enunoro moprama, PecrmyOmmkaHCKOro mopTajia ¥ TO DJIEKTPOHHOW TIOYTE YBEAOMIICHHUE,
MOATBEPKJIAIOIIEE, YTO 3asBICHHUE OTIIPABICHO, B KOTOPOM YKa3bIBAalOTCS PETHUCTPALMOHHBIN
HOMED U J1aTa MOJA4YN 3asIBJICHUS.

2.13.3. Ilpu nuuHOM obpatieHrH B VICIOMHUTENbHBIA KOMUTET B JIEHb 110/1a4H 3asIBICHUS
YHOJTHOMOYEHHBIM JTOJKHOCTHBIM JIMIIOM VICTIOMHUTEIBbHOTO KOMHUTETA 3asBUTEIIO BBIJIAETCS
pacrucka W3 aBTOMATH3MPOBAHHOM HWH(POPMALMOHHOW CHCTEMBI, MpeJHa3HAYCHHOH s
OKa3aHHUsl TOCYJAapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT, C PETUCTPAllMOHHBIM HOMEPOM, J1aTOM
[10/1a4M 3asIBJICHUS] U IEPEUHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeOoBaHMs K TOMEIICHUSAM, B KOTOPBIX IPEJOCTABIISACTCS MyHUIIMIIAJIbHAS YCITyTa,
K 3aJTy OXKHJIaHUs, MECTaM JUIsl 3alI0JHEHUSI 3aPOCOB O NMPEAOCTaBICHUHA MYyHHUIMITAILHOM
yCIyTH, UHOPMAIIMOHHBIM CTEHIaM ¢ 00pa3liaMy X 3al0JHEHUS U NTepeyHeM JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEOCTaBICHHS KK 10 MyHUIIUIIATIbHON YCIIyTH, pa3MEIIEHUI0 U
0(pOpMIICHHIO BU3YyaJIbHOM, TEKCTOBOW M MYJIbTUMEIUIHON HH(OPMAIH O MTOPSIKE
MIPEIOCTABIICHUS TAKOM YCIIyTH, B TOM YHCIIe K 00€CIEYeHNIO TOCTYTHOCTH JJIsi MHBAJIHUIOB
yKa3aHHBIX 00BEKTOB B COOTBETCTBHUH C (heiepaIbHbIM 3aKOHOIATEILCTBOM U
3akoHojaaTenbcTBOM PecryOnuku TatapcTan o counanbHON 3allUTe HHBATUIO0B

2.14.1. IlpenocrtaBieHue MYHHLMIIAIBHOM YCIYTM OCYLIECTBISETCS B  3JAHMAX
Y TIOMEUICHHIX, 000PYI0BAHHBIX POTUBOMOKAPHON CUCTEMOM U CUCTEMOM TIOKAPOTYIIICHUSI.

Mecrta mpuema 3asBHTENCH OOOPYAYIOTCS HEOOXOAMMOW MeOeNbio sl 0hOpMIICHUS
JIOKYMEHTOB, HH(POPMAIIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu 0 conuaibHOU
3alUTe WHBAJUAOB B IENAX OECIPEnsITCTBEHHOTO JOCTYNa K MECTy MPeIOoCTaBICHUS
MYHHIIMIIAJILHON yCIIyTH o0ecreunBaeTcs:

1) GecnpensaTCTBEHHBINH JOCTYN WHBATUAOB K MECTY MPEIOCTABICHUS MYHUIIUMATHHON
yciyru (yI0OHBIH BXOI-BBIXO/T B TIOMEIICHUS U TIEPEMEIIICHHE B MX Mpeeiiax);

2) BuU3yalbHAas, TEKCTOBAs U MYyJIbTUMEINIHAS HHPOPMAIUS O TOPSAKE MPEIOCTaBICHUS
MYHMIIMIIAJBHOW YCIYTHM pa3MelaeTcss B yNOOHBIX Jis 3asBHUTENE MecTax, B TOM YHUCIE
C YU4€TOM OTpaHUYECHHBIX BO3MOXHOCTEH NHBAIHU/IOB;

3) conmpoBOXKJIeHHE MHBAINUJOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (PYyHKUIMU 3peHUs U
CaMOCTOSITEJIBHOTO MEePEBUKEHNUS, U OKA3aHHE UM ITOMOIIIH;

4) BO3MOXKHOCTb CaMOCTOSITEIBHOIO TMEPEIBMKEHUS IO TEPPUTOPUH, HA KOTOPOHU



pacroyio’keHbl 00BEKThl COLMAIBHOW, MHXEHEPHOM M TpaHCIOPTHOW HH(pacTpyKTyp, BXoja
B Takue OOBEKTHl M BBIXOJA M3 HHUX, MOCAJAKU B TPAHCIOPTHOE CPEICTBO M BBICAJIKH U3 HETO,
B TOM YHCJIE C UCIOJIb30BAaHUEM KpeCaa-KOJSICKU;

5) Hanmnexariee pa3MelieHrue o00Opy0BaHUS U HOCUTENECH MH(POPMAIIHH, HEOOXO0IUMBIX
Juis obecriedeHus: OECTIpensITCTBEHHOTO TOCTYNa MHBAJIHUIOB K YCIyraM C y4eTOM OTpaHUYeHUI
WX KU3HEJEATEIbHOCTH;

6) nybmupoBaHHE HEOOXOJUMOM U MHBAJIUAOB 3BYKOBOM M 3pUTENBbHOM MHPOpMALIUH,
a TakkKe HaANMCceW, 3HAKOB M MHON TEKCTOBOM M rpaduyeckoil uHoOpmanuu 3HaKaMH,
BBITOJIHEHHBIMH pelibe(HO-TOYeUHBIM IpudToM Bpaiins;

7) IOMyCK CypJOTIEpPEeBOIUMKA U TU(DIOCYpIOTIEPEBOTINKA;

8) momyck coOOaKU-IPOBOJHMKA MPU HAIMYUM  JOKYMEHTA, IOATBEPKAAIOLIETO
ee creruagbHOoe OOyueHHEe U BbIJAaBaeMoOro mo Gopme M B MOPSAKE, KOTOPbIE YCTaHOBJIEHBI
ITpukazom MuHMCcTEpCTBa Tpy1a U conuanbHOM 3amuThl Poccniickoit @enepanuu ot 22.06.2015
No 386H «OO0 yTtBepxkacHUN (HOPMBI JTOKYMEHTA, MOATBEPIKIAIOIICTO CIICMAIbHOE O00y4YeHue
CO0aKU-TIPOBOIHUKA, U MOPSIKA €T0 BBIIAUN.

2.14.3. TpeGoBanust B 9acTH oOecCleUeHUs TOCTYIMHOCTH ISl WHBAIUIOB OOBEKTOB,
B KOTOpBIX OCYIIECTBISETCS TPENOCTAaBICHHE MYHHUIMNAIBHOM YCIyI'M, W CpEICTB,
HCIOJIb3YEMBIX MPU MPETOCTABIEHUU MYHULIUTIATBHON YCIYTH, KOTOPbIE YKa3aHbl B MOAMYHKTaX
1 — 4 mynkra 2.14.2. aAMMHUCTPATUBHOTO PErJIAaMEHTa, IPUMEHSIOTCA K 00bEKTaM M Cpe/ICTBaM,
BBEJICHHBIM B HKCIUTYaTaI[MI0 WM TPOIIECIIINM MOJEPHU3AIINIO, PEKOHCTPYKIMIO Tocie 1 uros
2016 roga.

2.15. Ilokazarenu JOCTYITHOCTH M Ka4e€CTBa MyHHMIIMIIAJIbHON yCIyTH, B TOM YHCIIE
KOJMYECTBO B3aUMOJICHCTBUH 3asBUTENS C JOHKHOCTHBIMU JIMIIAMHU MIPU MPEIOCTaBICHUN
MYHUIUTNATBHON YCIYTH U UX MPOJOKUTENIEHOCTh, BOBMOKHOCTD MOJIy4eHUs! MH(OopMaIiu
0 X0J1€ NMPEJOCTABJICHNS] MyHUIIMIIAIIBHON YCIIYT'H, B TOM YHUCJIE C UCIIOJIb30BAHUEM
MH(POPMALMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH, BO3MOKHOCTh JTNOO HEBO3MOKHOCTh
MOJIy4Y€HHUSI MyHHUIIMIIAJIbHON yCIIyTH B MHOTO(QYHKIIMOHAIBHOM LIEHTPE MPe0CTaBICHUS
rOCYJJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT (B TOM YHUCIIE B IOJIHOM 00BbEME), B THOOOM
TEPPUTOPUATBHOM MOAPA3ACICHUHN OPraHa UCIIOIHUTEIBHO PACTIOPSIAUTENBHOIO OpraHa
MECTHOTO CaMOYIPAaBJICHUs, 110 BBIOOPY 3asBUTENS (IKCTEPPUTOPUAIBHBIA IPUHIIHIT),
MIOCPECTBOM 3a1poca O NMPEeAOCTaBICHUH HECKOJIBKUX FOCYIapCTBEHHBIX U (MIIN)
MyHUIMIAIBHBIX yeayr B M®LI, npexycmoTrpenHoro crarbei 15.1

®enepanbHoro 3akoHa Ne 210-D3 (KOMILIEKCHBIN 3a11poc)

2.15.1. TIlokazarenssMH JOCTYHHOCTH IPENOCTABICHUS MYHHUIMNAIBHOU YCIyTH
ABIIIOTCS:

PacnoJI0)KeHHOCTh TOMELIEHHs], B KOTOPOM BEZETCs IIPUEM, BblJlada JOKYMEHTOB B 30HE
JIOCTYITHOCTH OOILIECTBEHHOTO TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIO KOJIMYEeCTBa CIEHUAINCTOB, a TAaKXKe MOMEIICHHH, B KOTOPBIX
OCYLIECTBIIIETCS IIPUEM JOKYMEHTOB OT 3asBUTENIEH;

HaJIM4Yue HucyeprnpiBaroniel wuHdopMmanuu o cmocobax, TMOpsSAKE U CpOKax
NPEJOCTaBICHUs] MYHUIIUIIAIBHONH YCIIyTM Ha HMH(GOpPMAIMOHHBIX CTeHAax, EnuHOM moprane,
PecnyOnukanckom nopTaie, opuiraibHOM caiiTe ropoa;

OKa3aHHe TOMOIIM MHBAJIMJAM B MPEOI0JICHUN 0apbepoB, MEIIAIONUX MOTYYECHUI0 UMH
YCIIyT HapaBHE C JPYTMMHU JIUIAMH.

2.15.2. Tloka3arensiMu KauecTBa MPEIOCTABJICHNS MyHUIIMIIAJIbHOW YCIyTU SABISIOTCS:

1) cobiroieHre CpOKOB MpUEMa U PACCMOTPEHUS JOKyMEHTOB;

2) coluroieHne CpoKa MOJTyueHHs! pe3yIbTaTa MyHHUIMIIATbHOMN yCIIyTH;

3) orcyTcTBHE OOOCHOBAHHBIX kaJl00 HA HAPYIIEHUS aJMHUHHCTPATUBHOTO PETrJIaMEHTa,
COBepILEeHHBIE paboTHUKaMHU MICTIONHUTENEHOTO KOMHUTETA,



4) KONIMYEeCTBO B3aMMOJCHCTBHIA 3asBUTENS C JOJDKHOCTHBIMH JHLaMu (6e3 yueTa
KOHCYJIbTaIil):

B3anMoJieiicTBHE 3asBuTeNs ¢ paboTHrKaMu McnonnuTtensHoro komurera uian ML mpu
MIPEAOCTABIEHHH MYHHUIMIAIBHONW YCIYTM OCYIIECTBIAECTCS OJIWH pa3 MpPHU MPEICTaBICHUU
3asBJICHUS CO BCEMH HEOOXOAUMBIMU JOKYMEHTaMH;

OIIMH pa3 B ciy4ae HEOOXOIUMOCTH IIOJIyYeHHUs pe3yJibTaTa MpPeJOCTaBICHUS
MYHUIUNATbHON yciayru B McnonHurtensHoMm komutere wim MO®L[ B dopme sk3emiuisipa
AIIEKTPOHHOI'O JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.

[IponomKUTENBHOCTE OAHOTO B3aUMOJAEHCTBUA 3asBUTEIA C JOJDKHOCTHBIMHU JIULAMU IIPU
MIPEAOCTABICHHA MYHULIUIIAJIbHON YCITyTH HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIpPaBE OLEHUTb KAadeCTBO IPEJOCTABIEHUS MYHULUIAIBHON YCIyTH
C TIOMOIIBID YCTPOMCTB TOABWKHOW paauoTeneOHHON CBs3M, C HCHoJib3oBaHUeM EmgmHOTO
noptaina, PecryOimkaHckoro nopraina, TEPMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xojie MpPeJOCTaBICHUS MYyHUIUMNAIBHON YCIyIM MOXXET OBbITh
MOJIy4YeHa 3asBUTENIEM B JMYHOM KabuHere Ha ExnnHom moprane, PecnyOnunkaHckoM mopraie,
B UcnonautenbHoM komutete, MOIL].

2.15.4. IlpenocraBieHne MYHUIIUNAIBHON yCIYrH ocymiecTBisieTcs B qrobom M®I] mo
BBIOOPY 3asiBUTENsT HE3aBUCHMO OT MeCTa €ro JKUTENbCTBA WM MecTa (PaKTUYECKOTro
npoXxuBaHus (mpeObiBaHus) Ha TeppuTopun Pecnybnuku TatapcTan mo sKCTeppUTOPHATIEHOMY
MIPUHIMITY.

MyHunumnanpHas yciryra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEIOCTaBIsAETC.

2.16. Vuble TpeOOBaHuUs, B TOM YHCIIE YUUTHIBAIOLINE OCOOCHHOCTH MPEI0CTABICHHUS
MYHHIMITAIBHON YCIIYTH MO 3KCTEPPUTOPUATHLHOMY NPUHIUNY (B Cllydae, €Clii MyHHUIIUIaIbHas
yciyra MpeoCcTaBiseTcs: 0 SKCTEPPUTOPHATILHOMY MTPUHITUITY) U OCOOEHHOCTH
MPEIOCTABIICHUSI MYHULIUIIATBHON YCIYTH B 3JIEKTPOHHOMN (opme

2.16.1. Ilpu npeaocTaBlIeHUH MyHUIIUIAIBHOMN YCIYTH B 3JIEKTPOHHOU (opMe 3asiBUTEIh
BIIpaBe:

1) nonyunTs WHGOPMALUIO O TMOPSAKE M CpPOKaxX MPEAOCTaBICHHUS MYHHUIUNAIbHOMN
ycnyTH, pa3menieHnyto Ha Exunom noptane, Pecniy6iinkanckom mopraie;

2) mojaTh 3asBJICHHUE O MPEIOCTABICHUN MYHHUIUIAIBLHON YCIYTH U WHBIE TOKYMEHTHI,
HEOOXOIUMBIE Il TPEJOCTaBICHUS MYHHUIMIAIBHON YCIyrH, B TOM YHCJIE JIOKYMEHTHI
1 WHPOPMAIIMIO, JJICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUH
¢ nyHkToM 7.2 yactu 1 crarem 16 denepanpHoro 3axkona Ne 210-®3, c¢ ucnonb3zoBaHHEM
Enunoro noprana, Pecmy0nukanckoro moprana;

3) nomyuuTh CBEOEHUS O XOAE BBINOJIHEHHA 3afABICHUM O TPEJOCTaBICHUU
MYHHIIMIIAJIbHON yCITyTH, TOJaHHBIX B 3JIEKTPOHHOU (hopme;

4) oCyLIECTBUTH OLIEHKY KaueCTBa IIPEIOCTABICHUS MyHUIIUIIAIbHON yCITyTH;

5) monyuuTh pe3yibTaT MPENOCTABICHUS MYHUIUNAIbHOM ycayru B ¢opme
AIIEKTPOHHOI'O JOKYMEHTAa;

6) moaaTh xKano0y Ha pelieHue u AceiicTBue (0e3nericTBre) McnomHUTEeThbHOTO KOMHUTETA,
a TaKKe ero JOLKHOCTHBIX JIML, MyHHUIMIAIBHBIX CIYXalllUX MocpeacTsoM EnuHoro noprana,
PecnyOnukanckoro moptana, mopTana (eaepadbHON TOCYAapCTBEHHOW HMH(POPMAIIMOHHOMN
CUCTEeMBI, 0OecIeUnBaroIIei mporecc A0CyneOHOro (BHeCy1Ie0HOT0) 00KaIOBaHUs PEUICHUH U
nedictBuil  (0e34eicTBHsI), COBEPIICHHBIX MPU  MPEIOCTABIEHWH TOCYJApCTBEHHBIX U
MYHHMIMIAJIBHBIX YCIyT OpraHaMy, IPEJOCTaBIAIOIMMHI TOCYIapCTBEHHBIE U MYHUIUIIAIBHBIE
YCIIYTH, UX JOJKHOCTHBIMHU JIMIIAMH, TOCYTAPCTBEHHBIMU M MYHHUIUIAIBHBIMU CITYKAIIUMU.

2.16.2. @®opmHupOBaHUE 3asBIECHUSA OCYIIECTBISETCS IOCPEACTBOM  3AIOJHEHUS
ANIEKTPOHHOM (QopMbl 3asgBiieHuss Ha Exunom mnoprane, PecnyOnmukanckom mnoprtane 0e3
HE00XOIMMOCTH JIOTIOJIHUTENILHON TOauH 3asiBJICHUs B KaKOK-Tn00 MHOM (opme.

2.16.3. IIpu popmupoBaHuu 3asBICHUS 00ECIEUNBACTCS:



1) BO3MOXHOCTH KONMPOBAaHUS M COXPAHEHMS 3asBICHHUS U MHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEOCTaBICHHSI YCIIYTH;

2) BO3MOKHOCTH 3aIIOJIHEHHUS] HECKOJIBKUMU 3asiBUTEISIMU OJTHOU JIEKTPOHHOM (HOpMBI
3asBJICHUS TIpU OOpallleHWu 3a yCIyraMu, HpeanoJiaralollliMU HallpaBI€HHE COBMECTHOTO
3asBJICHUS] HECKOJIBKMMH 3asIBUTEIISIMU;

3) BO3MOXHOCTHb I€4aTH Ha OyMaXHOM HOCHUTENE KOIUU 3IIEKTPOHHOH (OpPMBI
3asBIICHUS;

4) coxpaHeHHE paHee BBEJCHHBIX B DJJEKTPOHHYIO (opMy 3asBICHHS 3HAYCHUI
B JII000H MOMEHT 1O KeJIaHHUIO TO0JIb30BATEINs, B TOM YHCIIE PH BO3HUKHOBEHHH OMIMOOK BBOJIA
¥ BO3Bpare Uil IOBTOPHOTO BBOJIA 3HAYEHUI B AIEKTPOHHYIO (OpPMY 3asBIICHUS;

5) 3amonmHeHHE MOJIel SJEKTPOHHOM (OpMBI 3asBJICHUS 10 Hayala BBOJA CBEJCHUN
3asBUTEJIEM C HCIOJb30BaHUEM CBeleHuW, pasmemieHHbix B ECHA, wu  cBeaeHui,
onyonukoBaHHBIX Ha ExuHom moprane, PecnyOnukaHckoM mopTajie, B 4acTH, Kacarollencs
CBEJICHU, OTCYTCTBYIOIIMX B €IMHOM cUCTEME UJIEHTU(DUKALMY U Ay TEHTHU(PUKAIIUY;

6) BO3MOXHOCTh BEpHYTHCS Ha JIIOOOW M3 ATANOB 3alOJHEHHUS JIEKTPOHHON (OpMBI
3asBJIeHUs O€3 MOTepH paHee BBEACHHON HH(pOpMaIINH;

7) BO3MOXHOCTb JIOCTYIIA 3asIBUTEINSI K paHee MOJAHHBIM MM 3asBJICHUSAM B TEUECHHUE HE
MEHee OJIHOTO Tofla, a TaK)KE€ YaCTUYHO C(OPMUPOBAHHBIM 3asBIICHUSM - B T€UCHHE HE MEHee
TPEX MECSLEB.

2.16.4. 3anucwe 3asButeneil Ha npuem B MODIl (manee - 3ammch) OCYIIECTBISETCS
nocpencTBoM EnuHoro noprana, Pecybnukanckoro nopraia, TenedoHna KOHTakT-ienTpa MOLI.

3asiBUTENIO MPEAOCTABISIETCS] BO3MOKHOCTD 3alIMCH Ha J1I00ble CBOOOAHBIE AJisl IIpHeMa
JlaTy ¥ BpeMs B Ipejenax ycraHosieHHoro B MOI] rpaduka npuema.

3anuch Ha OIpe/IeTICHHYIO ATy 3aKaHUYMBAETCS 3a CYTKH JI0 HACTYIUJICHUS 3TOM J1aThl.

Jlng  ocymiecTBIEHUs IPEIBAPUTENBHOM 3allucu  NMOCPEACTBOM EnmHoro mnopraina,
PecnyOnmkaHckoro mnopTana 3asBUTEN0 HEOOXOJWMO YKa3aTh 3allpallliBaeMble CHCTEMOIl
JTaHHBIE, B TOM YHCJIE:

dbamunnio, UM, 0TYECTBO (TIPU HATUYUH);

HOMep TeneoHa;

aZipec PICKTPOHHOU MOYTHI (TI0 YKEJTaHUIO);

JKEJIaeMylo 1aTy U BpeMs IIpUeMa.

B cioyuae HecoOTBETCTBHSI  CBENIEHUH, KOTOpbIE COOOLIMJI  3asBUTENb  IPHU
IIPEIBAPUTENBHOM 3alMCH, TOKYMEHTaM, IPEJICTaBICHHBIM 3asBUTEIEM INPU JUYHOM IpUEME,
Ipe/BapUTeNbHas 3allUCh aHHYJIUPYETCS.

IIpu  ocymiecTBICHWH TNpeABAPUTEIBHONM  3aMUCH  3asBUTENIO  00ECreYMBaeTCs
BO3MOXKHOCTh paclieyaTtarh TaJOH-NOJATBEpkIeHUe. B ciydae, ecnu 3asBUTENb COOOLIUT azipec
AJIEKTPOHHOM  TOYTBHl, Ha YKa3aHHBIA  aJpec TakkKe Hampasisgerca  HMHPOpManus
0 MOATBEPKJACHUN NIPEIBAPUTENHLHOM 3aKCH ¢ YKa3aHUEM J1aThl, BDEMEHHU U MecTa MpueMa.

[Ipu ocymiecTBIeHNH MpPeIBAPUTEILHONW 3alMCH 3asBUTENb B 003aTEIBHOM IOPSIKE
nH(GOPMUpPYETCS O TOM, YTO IpeABApUTENIbHAs 3alUCh AHHYJIUPYETCS B CiIydae €ro HesiBKU
10 UCTEYEHUH |5 MUHYT ¢ HA3HAYEHHOI'O BPEMEHHU IIpHEMA.

3asiBUTENb B J1I000€ BpeMsl BIIpaBe 0TKAa3aThCs OT MPEBAPUTEIbLHON 3aMHCH.

3ampemiaercss TpeOOBaTh OT 3asABUTENSl COBEPIICHUS HWHBIX JCHCTBUH, Kpome
MPOXOXKACHUS UACHTU(DUKAIIMM UM ayTeHTU(UKAIMM B COOTBETCTBUM C HOPMAaTHUBHBIMH
IIpaBoBbIMU akTaMu Poccuiickoii @enepanuy, ykazaHusl LIeJIU IpUEMa, a TaKXKe MPeA0CTaBICHUS
CBEJICHUM, HEOOXOAMMBIX JJIsi pacyera JUIMTEIbHOCTH BpPEMEHHOTO WHTEpBajla, KOTOPBIH
HE00X0IMMO 3a0pOHHUPOBATH IS TPHEMA.

3. CocTas, OCJIEI0BATENBHOCTD U CPOKU BBITIOJHEHHS aIMUHUCTPATUBHBIX IPOLIEAYD,
TpeOOBaHUS K MOPSAIKY UX BBINOJIHEHHUS, B TOM YHCIIe 0COOCHHOCTH BBITTOJTHEHUS
aJIMUHUCTPATUBHBIX MPOLEIYP B AJIEKTPOHHOU (opMe, a TaK:Ke OCOOCHHOCTH BBIITOJTHEHHS
aMUHUCTPATUBHBIX Ipouenyp B MOL]



3.1. Onucanue nocie0BaTEIbHOCTH IEHCTBHM NPU MTPEAOCTABICHUN
MYHMIIMIIAJIBbHON yCIIyTH

3.1.1. IIpenocraBieHne MYHUIMNAIBHOM yCIYrd BKJIIOYaeT B ce0s  Cleayrolue
aJIMUHUCTPATHUBHBIE MPOLIETyPHI:

1) KOHCYIBTUPOBaHUE 3asBUTEIS;

2) IpUHSTHE U PaCCMOTPEHUE KOMILIEKTA JOKYMEHTOB, MTPE/ICTABICHHBIX 3asIBUTEIIEM;

3) HampaBIEeHUE  MEXBEJAOMCTBEHHBIX  3allpOCOB B OpraHbl,  y4acTBYIOLIHUE
B [IPEJ0CTABICHNH MYHULIUIIAJIbHON YCITyTH;

4) moAroToBKa pe3yJibTaTa MyHULUIIAIBHON YCIYTH;

5) BeI1a4a (HampaBlIEHUE) 3asIBUTEIIIO PE3yJIbTaTa MyHUIIMIIAIBHON YCIYTH;

6) ucIpaBleHHE TEXHUUYECKUX OIUOOK.

3.2. Oka3aHue KOHCYJIbTAllUM 3aBUTEIIO

3.2.1. OcHOBaHNEM Hayaja BBIOJIHEHNS AaJMHUHUCTPATUBHON MPOLELYPHl SBISAETCS
oOpallieHre 3asBUTENS 110 BOIPOCaM, CBA3aHHBIM C MPEAOCTaBICHUEM MYHHUIMITAILHON YCIIYTH.

JomwkHOCTHBIM ~ JMIOM  (paOOTHUKOM), ~ OTBETCTBEHHBIM  3a  BBINOJHEHHUE
aJIMUHUCTPATUBHOM MPOILETYPBbI, SBJISIETCA:

npu obparennu 3asButeins B MOL] — pabotauk MOLI;

npu oOpaileHuu 3asBUTENs] B VICHOMHUTENbHBII KOMHUTET - CHEUHAJIUCT OTHeda
JIeJIOTIPOU3BOCTBOM (Jajiee - TOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHUE).

3.2.2. 3asBuUTeNb BIOpaBe OOpAaTUTHCS 3a KOHCYJbTAlMEW O TOPSAKE M CpOKax
NpeJOCTaBICHUs] MyHHIMNIAIBbHON yeiayru B M®LI nmuyHO 1 1o TenedoHy U 31eKTpOHHON HoYTe.

PaGotHuk M®I[ koHCymbTHpPYET 3asBUTENS, B TOM YHCIE IO COCTaBy, ¢opme
IIPEJICTaBISIEMON JOKYMEHTAIMKU U JPYTUM BOIIPOCaM JIJIsl IOJIYUYEHUS] MyHULMIIAIBHON YCIYTH.

3asiBUTENIb MOXKET MOTYYUTh HHPOPMAIUIO O MOPSAIKE MPEAOCTABICHNUS MyHUIIUTIAIBHON
ycnyrd Ha ounmansHoM caiite ML http://mfcl6.tatarstan.ru.

AIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  yCTaHABIMBAaE€Mble  HACTOSIIMM  ITYHKTOM,
BBITOJIHSIOTCS B JIEHb OOpaIlleHus! 3asiBUTE.

Pe3ynbpTaTomM BBHINOTHEHHS] aJMUHUCTPATUBHBIX MPOIENYp SIBISETCS KOHCYJIbTALMS MO
cocraBy, (hopMe NpeACTaBIsIeMO JOKyMEHTAllMd W JPYyTUM BOINPOCaM, HEOOXOJUMBIM s
MOJTy4YeHUsI MyHUILIUTIATbHON YCITyTH.

3.2.3. 3agButens BrOpaBe oOpaTuThCs B VICHIOMHUTENBbHBIM KOMHUTET MO TeledoHy
M DJEKTPOHHOM TmouTe, a TakXke TMOJy4YuTh KOHCyJbTaluio Ha EauHom mnoprare,
PecnyOnukanckoM moprane, opHUIHMaIbHOM caiiTe ropojia o MOpsaIKe U CPOKaxX MPeoCTaBICHUS
MYHMIIMIIAJLHOW YCIYTH, B TOM YMCJIE MO COCTaBy, (GopMe IMpeAcTaBIsieMO JTOKyMEHTAllUU U
JPYTMM BOIIPOCaM JJIsl IOJYyYEHUS] MyHULIMIIAIBHON YCIYTH.

JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a KOHCYJbTUPOBaHHWE WHGOPMHUPYET 3asBUTENS
B COOTBETCTBHUH C TPeOOBAaHUSAMHU MyHKTA 1.3.4 aIMUHUCTPATUBHOIO periaMeHTa.

AIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  yCTaHABIMBAaE€Mble  HACTOSIIMM  ITYHKTOM,
BBINOJIHSAIOTCS B T€UEHUE TPeX pabOUMX JIHEH cO THS MOCTYIUICHUs 0OpalleHus.

PesynpraraMy BBIMONMHEHHUS AAMUHHCTPATHUBHBIX MPOLEAYp SBISIOTCS KOHCYJIbTALlUU
[0 cocCTaBy, (OpMe MpPEJCTAaBIAEMON JTOKYMEHTAllMM M APYyTUM BOIpPOCaM, HEOOXOIUMBIM
JUTSI TIOJTYY€HUS MyHHUIMITAIHOW YCITYTH.

3.3. IIpunATHE U pacCMOTPEHUE KOMIUIEKTA JOKYMEHTOB,
IIPEJICTaBICHHBIX 3asIBUTEIIEM

3.3.1. Ilpuem OKYMEHTOB AJsl MPEAOCTaBICHHUS MyHHUIMNAIbHOW yciyru depe3 MOI]
WM yaaneHHoe padouee mecto MOII.



3.3.1.1. 3asBurens (mpexncTaBUTENb 3asBUTENA) oOpamaercs B M®IL[ ¢ 3ampocom
0 MpeAOCTaBICHUM MYHHUIMIAIBLHOM YCIyrM M MpPEACTaBIsSeT JTOKyMEHTHI B COOTBETCTBUH
C IIYHKTOM 2.5 aIMUHUCTPAaTUBHOTO PErJIaMEHTA.

3.3.1.2. PabotHuk M®LI, Benymuii mpuem 3asiBICHUM:

orpeieNseT NpeaAMET O0palleHus;

YAOCTOBEPSET JIMYHOCTD 3asIBUTEIIS;

IIPOBOAMT IIPOBEPKY IMOJTHOMOYHNH JIMIIA, TOJAIOLIETO TOKYMEHTHI;

MIPOBOJAMT MPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPEOOBAaHUSAM, YKa3aHHBIM B IIYHKTE 2.5
aIMMHUCTPATUBHOIO PETJIAMEHTA;

3aroHsIeT AEeKTPoHHYI0 popmy 3assienuss B AUC MOL];

OCYILECTBIISICT CKaHUPOBAHME IPEACTABICHHBIX JOKYMEHTOB (IpH MpPEOCTaBICHUH
JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.5 aJMHUHHUCTPATUBHOIO pErjiaMeHTa, Ha OyMa)kHOM
HOCHTEE);

pacrieuaTsiBaet 3asBiieHne n3 AIC MOLJ;

NEpEaeT 3asBUTEINIO HA TPOBEPKY U MOANMCAHUE;

IOCJIE MOAIMCAHUS CKaHUPYyeT noanucanHoe 3assienue B AC MOII;

3arpyxaer B AC M®L] noKyMeHTHI, MpeACTaBICHHBIE B 3JEKTPOHHOH (opme wiu
AIIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, OPMUPYET DIEKTPOHHOE JIENI0;

BO3BpALIAeT MOMMCAHHOE 3asBJICHUE U OPUTUHAIIBI OYMaKHBIX JTOKYMEHTOB;

BBIJIAET 3asBUTEIIO PACIIMCKY B IPUEME JOKYMEHTOB.

AJMUHUCTpAaTUBHBIE  TPOLIEAYpPHI,  yCTAaHABIMBAaEMbIE  HACTOSALIMM  ITyHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIIeHUs 3asiBUTEIS.

Pe3ynpTaToM BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLELYP SBIISIETCS TOTOBOE K OTIPABKE
3as1BJICHUE U MaKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I[ HampaBiseT mnakeT IAOKYMEHTOB, MHPUHATHIX OT 3asBUTEINA
B VcronHuTEeNbHBI KOMHUTET B 3JEKTPOHHOU (popme (B cocTaBe MAKETOB 3JIEKTPOHHBIX €M)
B TEYEHHE OJHOTO pabouero JHs co JAHA OOpalleHus 3asBUTENS B CTPYKTYPHOE MOJpa3/elieHue
MOII.

Pe3ynpTaToM BBINOJHEHMS aJIMUHUCTPATUBHBIX MPOLELYP SABISAETCS 3asBICHHUE U MAKET
JIOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HampaBiieHHble B VICIIOMHUTENBHBIII KOMUTET MOCPEICTBOM
CUCTEMBI JIEKTPOHHOT'O B3aUMOJACHCTBHSL.

3.3.2. [IpneM TOKyMEHTOB JUIsl IPEIOCTaBICHUS MyHULIUIIAJBHON YCIYTH B DJIIEKTPOHHON
¢dopme yepe3 Enunblit mopran, PecybnukaHckuii mopTai.

3.3.2.1. 3asgButenb sl MOJAa4YM 3asBICHUS B DJIEKTPOHHON (opMe BBINOIHIET
CIEYIOLINE IEUCTBUS:

BBIIIOJIHSIET aBTOPU3ALIMIO;

OTKpBIBAET (POPMY 3JIEKTPOHHOTO 3asIBJICHHUS;

3anonHser (GopMy AJIEKTPOHHOTO 3asBJICHMS, BKIIOYAIONIYIO CBEICHMS, HEOOXOAMMBbIE
U 00s13aTeIbHbBIC JUIS TPEJOCTaBICHUS MyHHIIUIIAIBHON yCIYTH;

MPUKPEIIISET JOKYMEHTBI B 3JIEKTPOHHOM (popMe MM 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB
K (hopMe 3JEKTPOHHOTO 3asBIeHUS (P HEOOXOTUMOCTH);

NOJATBEPXKJaeT (aKT O3HAKOMJIEHHS U COIJIacusi C YCJIOBUAMH M TOPSAIKOM
NPEJOCTaBICHUs] MYHMLMOAIBHOW YCIyrM B DJJEKTPOHHOM  (opme (ycTaHaBIMBaeT
COOTBETCTBYIOIYIO OTMETKY O COIJIaCHH B ()OPME NIEKTPOHHOIO 3asIBICHNUA);

IOJATBEPKIAECT JIOCTOBEPHOCTH COOOIIEHHBIX CBEICHUN (ycraHaBnuBaeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME JIEKTPOHHOIO 3asIBJICHU );

OTIPABJISIET 3allOJHEHHOE JJIEKTPOHHOE 3asBJICHUE (HAKUMAET COOTBETCTBYIOLLYIO
KHOIIKY B (pOpME JIEKTPOHHOTO 3asBJICHMUS);

3JIEKTPOHHOE 3asiBJIEHUE MOJNHUCHIBACTCS B COOTBETCTBUU C TpeOOBAHUSAMH MTyHKTa 2.5.3
aJIMMHUCTPATUBHOIO PETJIAMEHTa;

NOJy4aeT YBeJJOMJICHHE 00 OTIPaBKe 3JICKTPOHHOTO 3asiBICHUS.



dopmMaTHO-JIOTHYecKas MpoBepKa COPMHUPOBAHHOTO 3asIBJICHUS OCYIIECTBISETCS MOCIE
3aIlOJIHEHHUS 3asBUTENIEM Ka)I0Tr0o U3 MoJied 3JIeKTPOHHOM (QopMbl 3asiBiieHus. [lpu BbIsiBICHUH
HEKOPPEKTHO 3arlOJIHEHHOTO MOJIsl AJIEKTPOHHOM (OpMBI 3asBICHHS 3asBUTEIb YBEIOMIISIETCS
0 XapakTepe BBISBJICHHON OLIMOKH U MOPSIKE €€ YCTPaHEHHUs MOCPEeICTBOM HUH(DOPMAIIMOHHOTO
COOOIIEHNS HEMOCPEACTBEHHO B AJIEKTPOHHOM (pOpMe 3asBICHHUS.

AIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  yCTaHABIMBAaE€Mble  HACTOSIIMM  ITYHKTOM,
BBITOJIHSIOTCS B JIEHb OOpaIlleHus! 3asiBUTE.

Pe3ynbTaTomM BBINMOTHEHHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIETCS 3JIEKTPOHHOE JEIO,
HanpaBlieHHOE B  VICIONHUTENBHBI KOMHUTET IOCPEICTBOM CHCTEMBI  3JIEKTPOHHOTO
B3aUMOJICUCTBUSL.

3.3.3. PaccMOoTpeHNE KOMIUIEKTa JOKYMEHTOB VICIOTHUTEIbHBIM KOMUTOM.

3.3.3.1. OcHoBaHMEM Haydaja BBINOJHEHUS AJIMUHHUCTPATUBHOM MPOLEAYPHI SIBISAETCS
MOCTYIJICHWE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOJMMBIX M MPEJOCTaBICHUS
MYHHUIIMTIAJTbHON YCIYTH.

JomkHOCTHBIM ~ JUIOM  (paOOTHUKOM), ~ OTBETCTBEHHBIM  3a  BBINOJHEHUE
aJIMUHUCTPATUBHOM  MpOLEAYphl  SBISETCS  CHEUUAINUCT  OTAeNa  JeJONPOU3BOJCTBOM
(manee - TOJKHOCTHOE JIMIO, OTBETCTBEHHOE 32 IIPUEM JOKYMEHTOB).

3.3.3.2. JIOJDKHOCTHOE JHMII0, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, B Clydae
oOpallieHns 3asBUTENIS C 3asiBIeHHUEeM B VICTIOTHUTENIbHBIA KOMUTET:

orpezesnseT NpeaMeT 0OpalieHus;

YCTAHABIIMBAET JINYHOCTD 3asIBUTENS;

IPOBOAUT MPOBEPKY MOTHOMOUYHNH JINIIA, TIOJAIOLIETO IOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHUSAM, YKa3aHHBIM B ITyHKTE 2.5
aJIMMHUCTPATUBHOTO pErjaMeHTa, MPOBEPKY COOTBETCTBHSI MPEACTABIECHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TpeOOBaHUAM (HaJuiexaliee OQOpMIICHHE KOMUN TOKYMEHTOB, OTCYTCTBUE
B JOKYMEHTax MOJYUCTOK, IPUIIUCOK, 3a4YE€PKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX
UCIPABIICHUN);

3aroiHsIeT JIEKTPOHHYI0 (popMy 3asiBiI€HHs] B aBTOMATHU3MPOBAHHON MHGOpPMAIMOHHON
CUCTEME, ITPEIHA3HAYEHHOMN U1 OKa3aHUs TOCYIapCTBEHHBIX U MyHHMIIMIIAJIbHBIX YCIYT;

OCYUIECTBIIIET CKaHUPOBAHWE MPEJICTABICHHBIX JTOKYMEHTOB (MpU MpPEeIOCTaBICHUU
JOKYMEHTOB, YKa3aHHBIX B MYHKTe 2.5 aJMHUHUCTPAaTMBHOTO perjaMeHTa, Ha OyMaXXHOM
HOCHTEE);

pacreyaTbIBacT 3asBIICHUE;

nepeaeT 3asBUTEINIO0 Ha TPOBEPKY U MOANHMCAHUE;

1ocJIe MOAIUCAHNSI CKAaHUPYET MOANNCAHHOE 3asIBIICHUE;

3arpy»aeT B aBTOMaTHU3MPOBAHHYI0 HH()OPMALIMOHHYIO CUCTEMY, IIPEeIHA3HAYCHHYIO JJIs
OKa3aHUsl TOCYJapCTBEHHBIX M MYHHULMINAIBHBIX YCIYr JIOKYMEHTBI, IIPEJICTaBICHHbIE
B AJIEKTPOHHON (hopMe WM 3JEKTPOHHBIE 00pa3bl OTCKaHUPOBAHHBIX JOKYMEHTOB, (OPMHUPYET
AIIEKTPOHHOE JIETIO;

BO3BpAIlaeT MOJIMMCAaHHOE 3asBJIEHUE U OPUTHHAIIBI OyMa)KHBIX JJOKYMEHTOB 3asBUTEIIO;

BBIJIA€T 3asBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

B cnydae Hanuuus OCHOBaHHM AJ OTKa3a B MPHEME JOKYMEHTOB JIOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, YBEJOMJISET 3asBUTENSA O HAJIWYMM NPEMATCTBUN IS
npreMa 3asBJICHUS U BO3BpAIlla€T €My JOKYMEHTHI C OOBSICHEHUEM COJEpKaHMS BbISBICHHBIX
OCHOBaHUM AJIs OTKa3a B IIpUEMeE JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, ITOCJIE€ MOCTYIICHUS
JIOKYMEHTOB Ha paCCMOTPEHHUE:

IpHUCBaMBaeT 3asBJICHHI0 HOMEpP B COOTBETCTBUM C HOMEHKJIATypoWM Jel M CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3y4aeT MOCTYNUBIINE 3JEKTPOHHBIE [€a, B TOM YHCJE MNPUIOKEHHBIE 3asgBUTEIEM
JIOKYMEHTBI B 3JIEKTPOHHOU (hopMe U 3IIEKTPOHHbBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIJIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B IOKYMEHTOB;



npoBepsieT  coOMIOeHHE  YCIOBUH  JEHCTBUTENIBHOCTH  JJIEKTPOHHOW  TOAIHUCH,
nocpeAcTBoM oOpamieHusi Kk EnuHomy moprany (B ciay4ae, eciM 3asBUTENEM IMPECTABIICHBI
AJIEKTPOHHBIE JOKYMEHTBI, MOJMUCAHHBIE YCHJICHHOH KBaIM(PUIMPOBAHHON 3IIEKTPOHHOMN
MOJIMHCHIO).

[Ipy Hamuuuu OCHOBaHUM, NPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aJIMHUHUCTPAaTUBHOIO
periJamMeHTa, MoAroTaBIuBAET MPOEKT pelieHHs 00 OTKa3e B pUeMe JOKYMEHTOB, HEOOXOUMBIX
JUISL IPEOCTABICHNUS MyHUIIMIIAIBHOU YCIIYTH.

B cnydae, eciu B pe3ysibTaTte MPOBEPKU YCHICHHON KBATU(DHUITMPOBAHHON AIEKTPOHHOU
MOJIIHCH BBISIBICHO HECOOJIOICEHUE YCIOBUH €€ IeHCTBUTEIBHOCTH, IPOCKT pelIeHus: 00 oTKaze
JIOJKEH coAeprKaTh MyHKTHI cTtaTeu 11 denepanbHOoro 3akona Ne 63-D3, KOTOpBIE MOCTYKUAIU
OCHOBaHHUEM JJISl €70 IPUHATHUS.

[TpoekT penienust 06 oTKasze B IpUeMe TOKyMEHTOB, HEOOXOIUMBIX Ul IPEJOCTaBICHUS
MYHUIIUNAIBHON YCIYyTH, C YKa3aHHEM NPUYMH OTKa3a (B Cllyyae, eCii OCHOBaHMA Ul OTKa3a
B IIpHE€Me JJOKYMEHTOB, HEOOXOIMMBIX JJIs MPEIOCTaBICHUSI MYHULIUIIATbHON YCIYTH, CBSI3aHBI
C HapyUICHHEM YCTAHOBJICHHBIX TpeOOBAHMWN K TaKMM JOKyMEHTaM, OCHOBaHHs Ul OTKa3a
B IMpueMe JOKYMEHTOB JOJDKHBI COJAEpkKaThb HH(POPMAIMI0 O HAWUMEHOBAaHHM JIOKYMEHTOB
(uH(opMaly, CBEICHUI), KOTOpPBIE HE IpPEJCTaBICHBI, COJAEpPkKAT HEIOCTOBEpHbIC U (WJIH)
MIPOTUBOPEUYMBBIE CBEACHUS, OG(OPMIIEHBI C HapyUIEHHEM YCTAHOBJIEHHBIX TpeOOBaHMUIA),
HaIpaB/IIETCS Ha COIVIACOBAHUE B YCTAHOBJIEHHOM IOPSAJIKE IIOCPEACTBOM  CHCTEMBI
AIIEKTPOHHOTO JJOKYMEHTO000pOTA.

CornacoBaHue MpoeKTa pelieHust 00 0TKa3ze B IMpueMe JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEIOCTABIICHUS! MYHMIIMIAJIBHOW YCIyTH, OCYIIECTBISETCS B MOPSAKE, MPEAyCMOTPEHHOM
IIyHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIaMEHTA.

B ciydae oTCyTCTBUS OCHOBaHMI IJIs1 OTKa3a B IPUEME TIOKYMEHTOB, NPEIYCMOTPEHHBIX
IIyHKTOM 2.7.1 aIMUHUCTPATUBHOTO PETJIAMEHTA, JOLDKHOCTHOE JIMIO, OTBETCTBEHHOE 34 IPUEM
JIOKYMEHTOB, B T€UEHHE OJIHOTO paboyero AHS CO JAHS MOCTYIJICHHs 3asBICHUS, HaIlpaBisieT
3asBUTEII0, YKa3aHHBIM B 3asBICHUHM CIIOCOOOM, YBEJOMJICHHWE O IOCTYIUIEHHM 3asBJICHUS,
coJiepikaliee BXOJSIIMM pPEeruCTPAllMOHHBIN HOMEp 3asiBICHHUS, ATy IOIy4YeHHs 3asBIICHUS,
nepeyeHb HaMMEHOBAaHMU (ailyoB, MpeICTaBIEHHBIX K HEMY JIOKYMEHTOB, JaTy IOJIyYeHHs
pe3ysibTaTa MyHUIMIIAIBHON YCIYyTH.

3.3.3.4. HcnonHenwe mpouenyp, yKazaHHbIXx B nyHkrax 3.3.3.1, 3.3.3.3
aJIMMHUCTPATUBHOTO perjiiaMeHTa, Ipyu HaJMYMHU TEXHUYECKOW BO3MOKHOCTH OCYILIECTBIISIETCS B
aBTOMaTHMYECKOM pPEKUME C HCIOJIb30BaHUEM AaBTOMATU3MPOBAHHOW HH(MOpPMAIMOHHON
CUCTEMBI, PeJHa3HAYEHHOM JIJIsl OKa3aHUs TOCYJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT.

3.3.3.5.  AAMMHHCTpaTHBHBIE TIPOLEAYpHI, YyCTaHaBIMBaeMble IyHKTOoM 3.3.3
aJIMMHUCTPATUBHOTO pErjlaMeHTa, BBIMOJHSIIOTCS B TEUYEHHWE OJHOr0 paboyero IHSA CO JHS
MIOCTYIUIEHUS 3asBJICHUSI HA PACCMOTPEHHE.

Pe3ynbTaToM BBINOJHEHHUS AAMHHHCTPATHBHBIX MPOLEAYp SBJISETCS NPUHATHI Ha
paccMOTpeHHe KOMILJIEKT JOKYMEHTOB HJIM MPOEKT PEelIeHUst 00 OTKa3e B MpHEMe JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEJOCTaBICHHUS MyHUIIUTIAIBHON YCITyTH.

3.4. HanpaBieHue MEXBEJOMCTBEHHBIX 3alIPOCOB B OPTaHbl, Y4aCTBYIOIIUE B IPEIOCTABICHUN
MYHULUIAIBHON YCIYyTH

3.4.1. OcHoBaHMeM Hayaja BBIMOJIHEHHUS aJIMUHUCTPATUBHON MPOIEAYpPHI SBISETCS
MOJIYUYCHHUEC OOJDKHOCTHBIM  JIMIIOM (pa6OTHI/IKOM), YIOOJIHOMOUYCHHBIM Ha  BBIIIOJHCHUC
aJIMUHUCTPATUBHON TMPOILEAYpPhl, OT JOJDKHOCTHOTO Julla (pabOTHHKA), OTBETCTBEHHOTO
3a IpUEM JOKYMCHTOB, IIPUHATHIX OT 3asABUTECIIA JOKYMCHTOB.

JIomKHOCTHBIM ~ JMIIOM  (paOOTHHUKOM),  OTBETCTBEHHBIM  3a  BBINOJHEHHE
aHMHHHCTpaTHBHOﬁ mpoucaypasl, SABJISACTCS CIICIINAJIUCT yYpaBJICHUA 3€MCJIbHBIX n
MMYIIECTBEHHBIX OTHOIICHHWH (Janee - JOJDKHOCTHOE JIHUII0, OTBETCTBEHHOE 3a HAIMpaBJICHHE
MEXBEJIOMCTBEHHBIX 3aIIPOCOB).



3.4.2. JIOJ>KHOCTHOE JMIIO, OTBETCTBEHHOE 3a HAlpaBICHUE MEXKBEIOMCTBEHHBIX
3anpocoB, (opMHUpPYEeT U HalpaBiseT B DJJEKTPOHHOM ¢GopMe MOCPEICTBOM CHUCTEMBI
ME)XBEJJOMCTBEHHOTO  3JIEKTPOHHOTO  B3aUMOJCHCTBUS (NP  OTCYTCTBUM  TEXHUYECKOM
BO3MOXXHOCTH — HMHBIMHM CIIOCOOaMH) 3allpoChl O MPEJOCTaBICHUU JOKYMEHTOB U CBEJICHUH,
IIPEyCMOTPEHHBIX MyHKTOM 2.6.1 aIMUHUCTPATUBHOI'O pErJIaMEHTA.

AIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  yCTaHABIMBAaE€Mble  HACTOSIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B ICHb IPUHSTHS 3asIBJICHUS Ha PACCMOTpPEHNE.

Pe3ynbpTaToM BBINOSHEHUS aJMUHHCTPATHUBHBIX MPOLEAYp SBISAIOTCS HaIpaBliEHHBIE
B OpraHbl BJAaCcTU U (WJIN) [T0JIBEJJOMCTBEHHbIE OpPraHaM BJIACTH OPTaHU3aLUH 3aIPOCHI.

3.4.3. CnenuanucTsl MOCTaBUIMKOB JAHHBIX HAa OCHOBAaHWH 3alpOCOB, MOCTYIHBIIHMX
yepe3 CHUCTEMY MEKBEJOMCTBEHHOIO DJJIEKTPOHHOTO B3aMMOJACHMCTBHS, IPENOCTABIISIIOT
3ampaiiMBaeMble JTOKYMEHTHI (MH(OpMAIMIO) WIM HAMpaBisSIOT YBEAOMJIEHUS 00 OTCYTCTBUH
JOKyMeHTa U (WIn) UHPOpPMaLUU, HEOOXOJUMBIX JUI MPEI0CTAaBICHNUS MyHUIIUTIAIIBHON YCIIyTH
(manmee — yBemomiieHHE 00 OTKa3e).

AJMUHUCTpAaTUBHBIE  TMPOLEAYpPbI,  YCTAHAaBIMBAEMbIE  HACTOSIIIUM  ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE MATH THEH CO JAHS MOCTYIJICHUS] MEKBEJOMCTBEHHOT'O 3aIlpoca B OpraH
WIA OpraHM3allvio, MPEJOCTaBIAIONME JOKYMEHT W HH(GOpMAIMIO, €CIH HHbIE CPOKH
MOJATOTOBKM M HANpaBlIeHUS OTBETa HA MEXKBEJOMCTBEHHBIM 3alpoc HE YCTaHOBJIECHBI
(benepanbHBIMH 3aKOHaMHM, NpaBoBbIMH akTamu IlpaButensctBa Poccuiickoit denepanuu u
MIPUHSTHIMU B COOTBETCTBHHU C (hefiepaibHbIMU 3aKOHAMH HOPMATHUBHBIMU MPABOBBIMU aKTaMH
Pecniy6nuku TarapcraH.

Pe3ynabTaTroM BBINOJHEHUS aJAMHHHUCTPATHBHBIX HPOLEAYp SBISIOTCS JOKYMEHTBI
(cBeneHMs1), HEOOXOIUMBIE Ul MPEIOCTABICHNUS MYHHIMIAIBHOW YCIyTH, 00 YBEIOMIICHUE
00 oOTKa3e, HalpaBJIeHHbIE JODKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a HalpaBJeHHE
MEXXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPABJICHUE MEXKBEIOMCTBEHHBIX
3aIpOCOB:

MOJTyyaeT 3alpalluBaeMble 4Yepe3 CHCTEMY MEKBEIOMCTBEHHOIO AJIEKTPOHHOIO
B3aUMOJICHCTBUSA JTOKYMEHTHI (CBEICHHUS), HEOOXOAUMBIE JUIS IPEAOCTABICHHUS] MYHUITUIATIBLHON
yciyru, 1100 yBeJoMIIeHHE 00 0TKa3e MPH OTCYTCTBUU AOKYMEHTA U (WiIK) HHGOpMaIuy;

IpU HAIUYMM OCHOBAHMM, INPEAYCMOTPEHHBIX IYHKTOM 2.7.1 aJIMHUHUCTPaTUBHOIO
periJamMeHTa, MoAr0TaBIUBAET MPOEKT pelieHHs 00 OTKa3e B pUeMe JOKYyMEHTOB, HEOOXOUMBIX
JUISL IPEIOCTABIICHNUS MyHULIMITAJIBHOU YCIIYTH.

[TpoekT penienust 06 0TKasze B IpUeMe JOKyMEHTOB, HEOOXOIUMBIX Ul IPEJOCTaBICHUS
MYHUIIUNAIBHON YCIyTH, C YKa3aHHEM NPUYMH OTKa3a (B Cllyyae, €CIM OCHOBaHMA Ul OTKa3a
B IIpHEeMEe JJOKYMEHTOB, HEOOXOIMMBIX JJIs MPEIOCTABICHUS! MYHULIUIIATbHON YCIYTH, CBSI3aHBI
C HapyUICHHEM YCTAHOBJIEHHBIX TpPeOOBAaHMWN K TaKMM JOKyMEHTaM, OCHOBaHHs Ul OTKa3a
B IMpueMe JOKYMEHTOB JOJDKHBI COJAEpkKaThb HH(POPMAIMI0 O HAWUMEHOBAaHHM JOKYMEHTOB
(uH(opMalM, CBEICHUIN), KOTOpBIE HE IpPEJCTaBICHBI, COJAEPXKAT HEIOCTOBEpHbIE U (MJIH)
MIPOTUBOPEUYMBBIE CBEACHUS, OG(OPMIIEHBI C HapyUIEHHEM YCTAHOBJIEHHBIX TpeOOBaHMUIA),
HaIpaBJIIETCS Ha COIVIACOBAHUE B YCTAHOBJIEHHOM IIOPSAJIKE IIOCPEACTBOM  CHCTEMBI
AIIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue MpoeKTa pelieHust 00 0TKasze B IMpueMe JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEIOCTABIICHUS! MYHMIIUIAJIBHOW YCIyTH, OCYIIECTBISETCS B MOPSAKE, MPEAyCMOTPEHHOM
IIyHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  yCTaHABIMBAaE€Mble  HACTOSIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B IEHD MIOJIy4YEHUs CBEJCHUM 110 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

Pe3ynbraTroM BBINOJHEHUS AAMUHHCTPATHUBHBIX MPOLEAYP SBISIOTCA JOKYMEHTHI
(cBeneHMs), HEOOXOAMMBIE Ul NPEIOCTABICHUS MYHHIMNAIBHOW YCIYTH, MPOEKT peIIeHUs
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOMMBIX JJIsl IPEOCTAaBICHUS MyHUIIMIIAIBHON YCIYTH.

3.4.5. UcnonHenue npouenyp, yka3aHHbIX B IMyHKTax 3.4.2, 3.4.4 aqMUHUCTPAaTUBHOIO
periJamMeHTa, IpU HaJIMYUU TEXHUYECKOW BO3MOJKHOCTH OCYILIECTBIISIETCS B aBTOMATHYECKOM



peXuMe € HUCHOJb30BAHMEM  aBTOMATHU3MPOBAHHOW  MH()OPMALMOHHOW  CHUCTEMBI,
MIPEAHA3HAYEHHOM JUIsl OKa3aHUs T'OCYJAPCTBEHHBIX U MYyHUIMIAIBHBIX YCIYT, B TOM YHCIIE C
MOMEHTA PETUCTpAllMU 3asBICHHUS B COOTBETCTBHUM C IYHKTOM 2.13 agIMUHUCTPAaTUBHOIO
perimameHTa.

3.4.6. MakcuManpHbI CPOK BBINOJHEHHUS AaJIMUHUCTPATUBHBIX MPOLENYDP, YKa3aHHBIX
B ITyHKTE 3.4 aJMUHUCTPATUBHOTO PETJaMEeHTa, COCTABIISET MITh pabo4MX JAHEH.

3.5. IloaroroBka pe3ysibTaTa MyHULUIIAJIILHON YCIIyTH

3.5.1. OcHoBaHMeM Hayaja BBIIIOJHEHHUS AJIMUHHUCTPATUBHOW NPOLEIYPHI SBISETCS
MOCTYIUIEHHE OT JIOJDKHOCTHOTO JIMLA, OTBETCTBEHHOI'O 32 HAIPABIIEHHUE MEXXKBEIOMCTBEHHBIX
3alpocoB, JOKYMEHTOB (CBEACHMI), HEOOXOAMMBIX JUIsl MPEAOCTABICHUS MYHHUIMITAJIbHOU
YCIIyTH.

JIOMKHOCTHBIM ~ JIMIIOM,  OTBETCTBEHHBIM 32  BBINOJHEHHE  aJAMHHHUCTPATHUBHOU
IIPOLEAYPBI, SABISETCS CIELUATMCT YIPABIEHUS 3€MEJIbHBIX M HMMYIIECTBEHHBIX OTHOLICHHMH
(ayee - HOIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTaTa MPEJAOCTABICHUSA
MYHHIMINIAJIBbHON yCIIyTH).

3.5.2. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY PE3yJIbTaTa MPEIOCTaBICHUS
MYHHIIMIIAJIBHON yCITyTH:

paccmaTtpuBaeT C(HOPMHUPOBAHHBIM  KOMILJIEKT JOKYMEHTOB, HEOOXOAMMBIX  JUIS
IIPEIOCTABIIEHUS MYHULIUTIAIbHON YCIYTH;

IPYU BBISIBJICHUHM OCHOBAHHWI JUIs OTKa3a B IPEIOCTABIEHUM MYHUIMNAIBHON YyCIyTH,
YKa3aHHBIX B ITyHKTE 2.8.2 aJIMUHUCTPAaTUBHOIO PETJIaMEHTa, IOATOTABINBAET IPOEKT PELICHUS
00 oTKa3e B IPEI0CTAaBICHUN MYHUIIUTIAIBHON YCIYTH;

B CIydya€ OTCYTCTBMS OCHOBAaHMHM IJIsi OTKa3a B IIPENOCTABIECHUU MYHHUIUIAIBHOU
YCIIyTHU, MPEAyCMOTPEHHBIX MYyHKTOM 2.8.2 aJMUHHCTPATUBHOTO perilaMeHTa, M0 HToraM
paccMOTpeHHsT JOKYMEHTOB, HEOOXOOUMBIX Ul IPEJOCTaBICHUS MYHUIUNAIbHON YCIyTH,
MOJTOTABIMBAET MPOEKT pe3yJibTaTa MPeAOCTaBICHUS MyHHUIIMIIAIbHOW YCIyTU B COOTBETCTBUU
¢ noanyHKTOM | myHkTa 2.3.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA;

HaIpaBJseT MOJTOTOBICHHBIM MPOEKT pe3yjbTaTa MPEAOCTaBICHUS MYHUIUNAIbHOMN
YCIIyTH Ha COIVIACOBAHUE B YCTAHOBJIIEHHOM MOPSAKE MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOoTa.

AJMUHUCTpAaTUBHBIE  TMPOLEAYpPHI,  YCTAHABIMBAEMbIE  HACTOSIIIUM  ITYHKTOM,
BBITIOJHSIOTCS B TEUEHHUE IBYX pabOUynX JHEH.

Pe3ynbTaToM BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLEIYD SABISAETCS MPOEKT pelIeHus 00
OTKa3ze B MPEJOCTaBICHUM MYHHUIMIAIBHOM ycIyrn JHUOO TMPOEKT MOCTaHOBJICHUS
VICONHUTENIBHOTO KOMUTETa O MPEeKpalleHHH MpaBa MOCTOSHHOTO (6€CCPOUHOro) MOIb30BaHUS
3eMEeJbHBIM YYacTKOM WJIM TIpaBa MOXH3HEHHOTO HACIEAyeMOro BIIAJICHUS 3E€MEJIbHBIM
Y4aCTKOM.

3.5.3. CornacoBanume M TMOJIHCAaHME TMPOEKTa pe3yjbTaTa MPEJOCTaBICHUS
MYHUIIUNAIBHON yCIOYTH (Jlaee — MPOEKTHl JOKYMEHTOB) OCYILIECTBISIETCS PYKOBOJIUTENIEM
CTPYKTYPHOTO MOJpa3/iejeHHsl, OTBETCTBEHHOTO 3a MOJTrOTOBKY pe3yJibTaTa MYHHUIIUNAIbHOMN
yciyry, 3amectureneMm PykoBogutens McnosnHuTenbHOro KoMmwurera, PykoBogutenem
HcnomHUTENbHOTO KOMUTETA.

[loaroroBneHHbIE NPOEKTHI JOKYMEHTOB, HMMEIOLIME 3aMEYaHus, BO3BpalllaloTCi Ha
JI0pabOTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJibTaTa MyHUIMNanbHOU yciyru. [locne
YCTpaHEHUs] 3aME4YaHWM IPOEKThbl JOKYMEHTOB IIOBTOPHO MEPEAAIOTCS ISl COIVIACOBaHUS
Y TIOJITUCAHMUSL.

PykoBonurens McoaHUTENBHOTO KOMHUTETA MPU PACCMOTPEHUHU MPOEKTOB JIOKYMEHTOB
IpoBepsieT  COOJIIOJIEHUE  aIMUHUCTPATUBHOTO  pErjlaMeHTa  JIOJDKHOCTHBIMHM  JIUI[AMH
M cnosHUTENIBHOTO KOMUTETA B YAaCTH CPOKOB BBIIIOJIHEHUS aIMUHUCTPATUBHBIX MPOLELYP, UX
MOCJIE0BATEIBHOCTH U MOJTHOTHI, HAJIMYUS COTJIACOBAHUH YITOJIHOMOYEHHBIX JIOJPKHOCTHBIX JIMII
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VcnomHUTENBHOTO KOMHUTETa B CUCTEME JIEKTPOHHOTO JJOKYMEHTO000pOTA.

B CJIydyac€ BBIABJICHUA HapymeHHﬁ B 4YaCTH CPOKOB BBLIINOJIHCHUA AIMHUHUCTPATUBHBIX
MpoLeyp, UX IMOCIENA0BATENLHOCTH U MONHOTH PykoBonutens MCHomHUTENBHOTO KOMUTETA
HHUINUHPYCT NPUBJICUCHUEC K OTBECTCTBCHHOCTH JIMII, JOITYCTUBIINX HAPYIICHHA, B COOTBETCTBUU
C MyHKTOM 4.3 aIMUHUCTPATUBHOTO pEriaMeHTa.

A}IMI/IHI/ICTpaTI/IBHble mpoucaypasl, YCTaHaBJIMBACMBIC HACTOAIINM IIYHKTOM,
BBITIOJTHSIOTCS B TEUEHHUE IBYX paOOUYNX JHEH.

PGSYJ'IBTaTOM BBITIOJTHCHUA aAMUHUCTPATUBHBIX IMPOLCAYP ABIACTCA PCIICHUC 00 OoTKase
B MPEOCTaBICHIUH MYHHIIMIIATBLHONW YCIYTH TUO0 MOocTaHOBIeHUE VICIIONHUTENBHOTO KOMHUTETA
0 TIPEKPAIICHUH TpaBa MOCTOSHHOTO (O€CCPOUHOTO) TMOIB30BAHUS 3EMEIBHBIM YYaCTKOM HITH
MpaBa MOKM3HEHHOT'O HACJIEAYEMOIO BJIaJICHUS 36MEJIbHBIM YYaCTKOM.

3.5.4. UcnonHenune npoueayp, ykasaHHbIx B myHKTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOTO
periiaMeHTa, Mpu HAJIMYUKA TEXHUYECKON BO3MOXKHOCTH OCYILIECTBIISIETCS B aBTOMaTHYECKOM
peXuMe ¢ HCIOIb30BAaHUEM aBTOMATHU3MPOBAaHHOW  HMH(OPMALMOHHON CHCTEMBI,
MpeAHa3HAYEHHOM /1711 OKa3aHUs TOCYAAPCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT.

MakcumanbHbIi CPOK BBINIOJIHEHUS aIMUHUCTPATUBHBIX IPOLELYP, YKa3aHHBIX B IIyHKTE
3.5. aTMUHUCTPATUBHOTO PETriiaMeHTa, COCTABIISET YEThIpe PadOUnX JTHS.

3.6. Beiaua (HampaBieHHe) 3asiBUTEIIO pe3yJibTaTa MyHUIIUIAIBHON YCIyTH

3.6.1. OcHoBaHueM Hadajla BBIIIOJIHEHUS AJMUHUCTPATUBHON IPOLELYpHl SBISAETCS
MOJTy4eHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aJIMUHUCTPATUBHOMN
IIPOLEAYPBI, JOKYMEHTA, TOATBEPKAAIOLIETO IPEJOCTABIEHUE MyHUIIUIIAIIBHON YCITYTH.

JIOMKHOCTHBIM ~ JIMIIOM,  OTBETCTBEHHBIM 32  BBINOJHEHHE  aJAMHHHUCTPATHUBHON
IIPOLEAYPBI, SABISETCS CIELUATUCT YIPABIEHUS 3E€MEJIbHBIX M HMMYIIECTBEHHBIX OTHOLICHMH
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 Bb/1avy (HampaBieHHE) JOKYMEHTOB).

3.6.2. JloiKHOCTHOE U0, OTBETCTBEHHOE 3a BblJauy (HaIllpaBJICHUE) TOKYMEHTOB:

o0ecrieunBaeT PErUCTPAllMI0 U BHECEHHWE CBEICHUH O pEe3yslbTaTe MPEAOCTABICHUS
MYHHMIMIIAJBHOW YCIYIM B IIOJCUCTEMY BEAEHUS JOKyMEHTAllUd aBTOMAaTH3UPOBAHHOU
MHOPMALlMOHHONW  CUCTEMbI,  NpeJHa3HAYEHHOM I OKa3aHHUsi  TOCYAAapCTBEHHBIX
Y MYHULIUIIAIbHBIX YCIIYT;

U3BElIaeT 3asBUTENS (€ro MpeACTaBUTENs1) CHOCOOOM, YKa3aHHBIM B 3asBIICHUH,
0 pe3ysbTaTe MPEJOCTaBICHUS MYHULUNAIBHONM YCIYIM MW O BO3MOXHOCTH IOJTYYEHHS
pe3ynbTaTa MNpeAOCTaBICHUS MYHMIMNAIbHOW yciayrd B VICHONHUTENBHOM KOMMTETE WIIU
B MOII.

Hcnonnenne npoueayp MNpy HaJMYUKM TEXHUYECKOH BO3MOXKHOCTH OCYIIECTBIISETCS
B aBTOMAaTUYECKOM pEXKUME C HCIOJIb30BAaHUEM aBTOMATU3MPOBAHHON HH(MOPMAIIMOHHON
CUCTEMBI, PeJHa3HAYEHHO JIJIsl OKa3aHUs TOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT.

AJMUHUCTpAaTUBHBIE  TPOLIEAYpPHI,  yCTAaHABIMBAaEMbIE  HACTOSALIMM  ITyHKTOM,
BBITIOJHSIOTCS B T€YEHHE OJHOTO paboyero JIHs CO JHS MOJAMUCAHUS TOKYMEHTA, SIBISIOIIETOCs
pE3yJIbTaTOM MPEAOCTaBICHUS MYHHULUNAIBHON YCIYr'M, YHNOJHOMOYEHHBIM JIOJDKHOCTHBIM
munoM UcnonuutensHoro komurera (VcnoaHUTETbHBIM KOMUTETOM).

Pe3ynpTaTOM BBINONHEHWS aJAMMHUCTPATUBHBIX MPOLENYp SABISAETCA pa3MELICHHE
CBEJICHUM O pe3ynbTare NpPeJOCTaBICHUS MYHUIMNAIbHON yciIyru B HH(GOPMALMOHHBIX
CUCTEMAX, W3BEUICHHE 3asBUTENA (E€ro MpPEACTAaBUTENS) O PE3yJIbTaTe MPEeAOCTaBICHUS
MYHHIIMIIAJIBHON YCIIYTH U CIOCO0ax €ro MoTy4YeHHUs.

3.6.3. Ilopsinok BblIauM (HANpaBICHMsI) pe3ysbTara MPENOCTABICHUS MYHUIUIAIBHON
YCIIyTH:

3.6.3.1. Ilpu oOparmeHnn 3asBUTEINA 3a PE3yJIbTaTOM MYHUIUNAIbHON ycimyrd B MOL,
pabotHuKk MO®IL] BbAaeT 3asgBUTENIO Pe3yIbTaT MYHULMIAIBHON yCIyTH B (hopMe dK3eMIUIsIpa
AJIEKTPOHHOTO JOKyMEeHTa Ha OymaxxHoM Hocutene. [lo TpeOoBaHMIO 3asBUTENsI BMecCTe
C OSK3EMIUIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIE €My IpeOoCTaBIIsAETCS
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9K3CMIIIP 3JICKTPOHHOI'O NOKYMCHTA IYTEM €ro 3alrcCu Ha CBbEMHBI HOCHUTEIb I/IH(I)OpMaL[I/II/I
HJIM HaIIpaBJICHUSA DJSK3EMILIAPA OSJICKTPOHHOI'O JAO0KYMCHTA I10 SHCKTPOHHOﬁ mo4yTe B aapecC
3adABUTCIIA. HpI/I 3allUCH Ha ChEMHBIM HOCHUTENIb I/IH(I)OpMaI_II/II/I WJIM HAIIPpaBJICHUU 3K3CMILIApa
QJICKTPOHHOT'O JOKYMEHTA, Ha OCHOBEC KOTOPOro COCTaBJICH OSK3EMIUIAP OSJICKTPOHHOI'O
JAOKYMCHTA Ha 6YMa)KHOM HOCUTCIIC, I10 BHGKTpOHHOﬁ mo4YTC UACHTUYHOCTD TAKOT'O IK3CMILIAPA
QJICKTPOHHOT'O OOKYMCHTA OJK3EMIUIAPY OJSJICKTPOHHOI'O JOKYMCHTa Ha 6YMa)KHOM HOCHUTCECIIC

3aBepseTcs YIIOJIHOMOYEHHBIM COTPYAHUKOM c HCIIOJIb30BaHUEM YCUJICHHOU
KBaJIM(ULMPOBAHHOMN 3JIEKTPOHHOM MOANHUCH.
AIMUHUCTpAaTUBHBIE  TIPOLIEAYpPHI,  YCTAaHABIMBAaEMblE  HACTOSALIMM  ITyHKTOM,

BBITIOJHSIOTCS B MOPSIIKE OYEPEAHOCTH, B J€Hb MPUOBITHS 3asBUTENS B CPOKU, YCTAHOBIICHHBIE
perinaMeHToM paboTsl MDILI.

Pe3ynbpraTomM BBINONHEHUS aAMHHHMCTPATHBHBIX MpOLENyp SBIsSETCS (QuKcanus ¢akra
BbIIAaUU pe3ysbTara MpefocTaBieHUs MyHuIunaapbHoil yciyru B AUC MOII, pesynbprar
MPEIOCTABIICHUSI MyHUIIUIIAIbHON YCITyTH, BBIJAHHBIN 3aIBUTEIIIO.

3.6.3.2. Ilpu oOpameHnn 3asBUTENS 3a Pe3yJIbTATOM MYHHULMIAIBHOW YCIYTH Yepes
Enunbiii nmopran, PecnyObnukaHckuil mopTan 3asiBUTENIO B JIMYHBIA KaOWHET aBTOMAaTHYECKH
HaIpaBJIIeTCsl JNEKTPOHHBIA 00pa3 MOKYMEHTa, SBISIOIIETOCS PEe3yJIbTaToOM MpPEeJOCTaBICHUS
MYHMIMIIAJbHOW YCIYrH, TOJIUCAHHBIA YCHJIEHHOM KBaJU(UIIMPOBAHHOW 3JIEKTPOHHOMI
MOJANUCBI0  YINOJHOMOYEHHOTO  JIOJDKHOCTHOrO  Jimna  McnonHutensHOro  komwurera
(McnionHUTETHHBIM KOMUTETOM).

AJMUHUCTpAaTUBHBIE  TPOLIEAYpPHI,  yCTAaHABIMBAaEMbIE  HACTOSALIMM  ITyHKTOM,
BBITMIOJHAIOTCS B JI€Hb MOJINHCAHMS JIOKYMEHTA, IMOATBEP)KIAIOLIEro IperocTaBiieHue (OTKa3
B IPEJOCTABIECHUH) MYHHULMIAIBHOM YCIyTH, YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
HcnonuutensHoro komurera (VcnoaHUTETbHBIM KOMUTETOM).

Pe3ynpTaToM BBINOJIHEHUS aJMHUHUCTPATUBHBIX NPOLEAYp SBISAETCS HAlpaBICHHE
(mpenocraBieHue) c wucnonb3oBaHueM ExuHoro moprtana, PecmyOnukanckoro moprana
3asBUTENI0 JOKYMEHTA, MOATBEPKAAIOIIETO MPEAOCTABICHUE MYHMIMIIAJBHOW YCIyTH (B TOM
YHCJIe 0TKa3 B MPEI0CTaBICHUN MyHUIIUTIAIILHOMN YCIIyTH).

3.6.3.3. Ilpu oOpameHun 3asBUTEIsl 3a pe3yJbTaTOM MYHHUIMIAIBHON yCIyTH
B VCnOMTHUTENBbHBIN KOMUTET, TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HAIpaBlIEHUE)
JOKYMEHTOB, BBIJAeT 3asBUTEIIO pe3yibTaT MYHUIUNAIbHONH ycinyrd. I[lo TpebGoBanuto
3afBUTENII BMECTE C HK3EMIUIIPOM 3NIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTEIE €My
IIPEIOCTABIIAETCA JK3EMIULIP 3JEKTPOHHOIO JOKyMEHTa IIyTEM €ro 3aluCHd Ha ChEMHBIN
HOcUTENb WHGOpMAlMU WIM  HAmpaBJICHHUs  JK3EMIUISIpa  3JEKTPOHHOIO  JOKyMEHTa
I10 3JIEKTPOHHOM MTOYTE B a/IpEC 3asBUTEISL.

AIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  yCTaHABIMBAaE€Mble  HACTOSIIMM  IYHKTOM,
OCYILECTBIIIIOTCS B TOPSAJKE OYEPEIHOCTH, B JCHb NPUOBITHS 3asABUTENS B COOTBETCTBHH
¢ [IpaBunamu BHYTpEHHETO TPYI0BOTO pacnopsiaka McrnoaHUTeTbHOro KOMUTETA.

Pe3ynbraToM BBIMOMHEHUS aJAMUHUCTPATUBHBIX NpoLeAyp sBIsAercs ¢ukcanus dakra
BbIIaYd pe3yJibTaTa MPEJOCTaBICHUS MYHHUIMIAIBHOM YCIYTM B aBTOMAaTH3MPOBAHHOM
MHPOPMALIMOHHOM  cucTeMe,  MpeJHa3HAueHHOM A OKa3aHWs  TOCyAapCTBEHHBIX
Y MYHULIUTAIbHBIX YCIIYT.

3.7. UcnpaBieHne TEXHUUECKUX OMHOOK

3.7.1. B ciuy4yae oOHapyXeHHUsS TEXHMYECKOW OIMMUOKH B JOKYMEHTE, SIBIISIOIIEMCS
pE3yJIbTaTOM MyHUIIMIIAIBHOM YCIIyTH, 3aBUTEIb HANPABIAET B VICIONMHUTEIbHBIA KOMUTET:

3asBJieHHEe 00  WCHpaBlICHUM  TeXHUYeckod omuOku  (mpunoxenue Ne 4
K aIMUHUCTPATUBHOMY PETJIAMEHTY );

JIOKYMEHT, BBIJAHHBIA 3asBUTENIO KaK pe3ysIbTaT MYHULUINAIbHON YCIYTH, B KOTOPOM
COJICPXKUTCS TEXHHUECKAs OIINOKa;
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JOKYMEHTBI, HMEIOIINE IOPUINYECKYI0 CHIIy, CBHMICTEIbCTBYIOIIME O HAJIUYUU
TEXHUYECKOM OIIHOKH.

3agBneHne 00 HCIpaBICHUM TEXHUYECKOH OIIMOKM B CBEJCHUAX, YKa3aHHBIX
B JIOKYMEHTE, SBISIONIEMCS Pe3yJbTaTOM MYHHUIIMITAIBHON YCIYTH, IOJAeTCsl 3asBUTEIIEM
(YHOJTHOMOYEHHBIM  TpEACTAaBUTENEM)  IOYTOBBIM  OTIpaBleHMEM (B TOM  4YHCIe
C HCIIOJIb30BAHMEM DJIEKTPOHHOM mouThl), 1100 yepe3 Enuubiii mopran, Pecnybnukanckuii
noprait uiu MOLI.

3.7.2. JI0J5KHOCTHOE JIMI0, OTBETCTBEHHOE 33 MPHUEM JOKYMEHTOB, OCYLIECTBIISET IIPUEM
3asBJICHUS 00 MCIIPABICHUH TEXHUYECKON OIIMOKH, PETUCTPUPYET 3asBICHHUE C MPHIOKECHHBIMU
JNOKYMEHTaMH ¥ TIepelaeT HX JODKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a 00paboTKy
JTIOKYMEHTOB.

AJIMAHUCTpAaTHBHBIE  TIPOLEAYPHI,  YCTaHABIMBACMbIC  HACTOANIMM  ITYHKTOM,
BBITOJIHSAOTCS B TEUEHUE OHOTO paboyero JHs C JaThl PErUCTPALIUH 3asIBICHHS.

Pe3ynmbTaTtoM  BBITIONHEHUS  aJMHHUACTPATHBHBIX TIPOLEAYp SBISETCS TPUHATOE
U 3aperUCTPUPOBAHHOE 3asBJICHHE, HAMPABICHHOE Ha PACCMOTPEHHE JOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKYy IOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 00pabOTKy JOKYMEHTOB, PacCMaTpUBacT
JMOKYMEHTBI W B TIIENSIX BHECEHUS WCIPABICHUH B JIOKYMEHT, SIBISIFOIIUICS pPE3yIbTaTOM
NPEJOCTABICHUS] MYHUIUNAIBHONW YCIyTH, OCYIIECTBJIAET MPOLEAYpPhl, NPEayCMOTPEHHbIE
MYHKTOM 3.5 aJIMUHUCTPATHBHOTO PETJIAMEHTA, U BBIAACT UCIPABICHHBIA JOKYMEHT 3asBHTEIIO
(YNOJTHOMOYEHHOMY MpPEJACTABUTENI0) JIMYHO 1O POCIHUCh C M3BIATHEM Yy 3asBUTENSA
(YIOJTHOMOYEHHOTO  TPEJICTABHUTENS) OpHTHHAJIA JOKYMEHTa, B KOTOPOM  COJEPKUTCS
TEXHUYECKas OIIMOKa, WM HampaBiseT B ajpec 3asiBUTENs IOYTOBBIM OTIpPABICHUEM
(TToCpeICTBOM  DJIEKTPOHHOW TMOYTHI) NMHUCHMO O BO3MOXKHOCTH TIOJNYYCHHS JOKYMEHTa TIpH
npeocTaBieHuH B VICTIOMHUTENBHBIA KOMUTET OpUTHHANA JOKYMEHTa, B KOTOPOM COAEPIKUTCS
TEXHHYECKas OInOKa.

AJIMUHUCTpAaTHBHbIE  TPOLEAYpHl,  YCTaHAaBIMBAEMble  HACTOALIMM  IYHKTOM,
BBITIOJTHSIIOTCSL B TEUCHHE JABYX pabounx THEH Tmocie OOHapyKECHUsSI TEXHHUUECKOW OIIMOKH HIIH
MOJIy4YEeHHUs OT JIF000T0 3aMHTEPECOBAHHOIO JIULA 3asIBJICHUS O JOMYIIEHHON OIIHOKeE.

Pe3ynmbTaTtoM  BBITIOJTHEHUS aIMHHHACTPATHUBHBIX TPOIELYp SBISETCS  BBIIAHHBIN
(HampaBJICHHBIH) 3aSBUTEIIO JOKYMEHT.

4. ITopsinok ¥ pOpMBI KOHTPOJIS 32 MPETOCTABICHUEM MYHHUIIMIIATBHOMN yCIyTH

4.1. IlopsimoK OCyIIECTBICHHS TEKYIIEro KOHTPOJIS 32 COOJIIOJICHUEM M UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMH JIMIIAMU ITOJIOKEHUN aIMUHUCTPATUBHOTO pPETIaMeHTa 1
MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIOUINX TPEOOBAHUS K MTPEIOCTABICHUIO

MYHULUIAJIBHON YCIYTH, & TAK)KE IPUHATUEM UMHU PEIICHUI

KoHTposib 3a MOMHOTOM M Ka4eCTBOM MPEAOCTABICHHS MYHHMIMNAIBHOW YCIyTH
BKJIIOYaeT B ceOs BBIABICHME M YCTpaHEHHE HapyLIeHMH IpaB 3asBUTENEH, MPOBEICHUE
IIPOBEPOK COOJNIO/IEHUS MPOLEAYp NPeaOCTaBICHUS MYHULHUIAIbHOM YCIyTd, MOATOTOBKY
peieHuii Ha fieiicTBus (Oe3aeiicTBre) TOKHOCTHBIX UL MICTIOTHUTEIHHOTO KOMUTETA.

dopmamMu KOHTPOJISL 3a COOJIOACHHEM HCIOJHEHUS aJMUHUCTPATHUBHBIX MPOLEYP
ABJISIIOTCA:

1) npoBepka M corjacoBaHHWE MPOEKTOB  JOKYMEHTOB IO  IPEAOCTaBICHUIO
MYHUILUIIATBHON YCIYTH;

2) mpOBOAMMBIE B YCTAaHOBIIEHHOM IOPSIJIKE MPOBEPKU BEJICHUS JI€TIONPOU3BOJICTBA;

3) npoBeeHNE B YCTAHOBJICHHOM TOPSJIKE KOHTPOJBHBIX MPOBEPOK COOIIIOICHHS
MpoLeIyp NMPEAOCTABICHNUS MYHHUIIMIIAIBHON YCIIYTH.

B nensx tekyIero KOHTpOJISt HCHOIB3YIOTCS CBEICHUS, UMEIOIINECS B 3JIEKTPOHHOM Oa3e
JAHHBIX, CIy’KeOHasi KOPPECHOHACHIIMS, YCTHAas M NMHUCbMEHHas WHGOpMalus JOJKHOCTHBIX
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JUL, OCYILIECTBISAIOIIUX BBIIOJHEHUE AJMWHUCTPATUBHBIX IIPOLIEAYpP, JKypHAJIbl Yyuera
COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTHE CBEICHMUSL.

Jns OoCylecTBIIEHUsS KOHTPOJS 3a COBEPIICHUEM JACHUCTBUU IpU INPEJOCTABICHUHN
MYHUIMIIAJBHON yCIIyI'M W NPUHATHM peleHnid PykoBoauTtento VCIONHUTENTBHOIO KOMUTETA
IIPEACTABIISIIOTCS CIIPABKU O PE3YNbTATaX MPEAOCTABICHNUS MYHULIUIIAIIBHON YCIIYTH.

O ciaydasx W IpUYMHAX HAPYUIEHUS CPOKOB, IOCIEAOBATEIIBHOCTH M COJEpKaHUS
aJIMUHUCTPATHUBHBIX MPOLEAYP JOJDKHOCTHBIE JIHMIIa HEMEIJIEHHO HHQOpMuUpytoT PykoBoaures
M cronHUTENBHONO KOMMTETA, a TAaKXe MPEIIPUHUMAIOT CPOYHBIE MEpbI 10 YCTPAHEHUIO
HapyILICHUHN.

Texymmii KOHTPOJIb 3a COOJIOACHUEM IOCIIEA0BATEILHOCTH JIEHCTBUMH, ONpPENCIICHHBIX
aAMUHUCTPATUBHBIMU  NPOLEAYpaMHU II0  INPEJOCTABICHUID MYHUIUINAIbHOW  YCIYIH,
OCYILECTBIIICTCA 3aMecTuTeneM PykoBoaurtens VCnoOMHUTENBHOTO KOMHUTETa, OTBETCTBEHHBIM
3a OpraHu3aIio paboOThl O MPEJOCTABICHUI0 MYHHUIMIIATBHOMN yCIIyTH, Ha4YalbHUKOM OT[ENa,
OCYILECTBIIAIOLIET0 OPraHU3aLUI0 Pa0OThI IO NPEAOCTABICHUIO MyHHUIIUIIAIBHON yCIIyTH.

IIepeyeHp NOMKHOCTHBIX JIUL, OCYILIECTBIIAIONINX TEKYIUNA KOHTPOJb, YCTAaHABINBACTCS
MTOJIOKEHUSIMH O CTPYKTYPHBIX ITOApa3ieeHuAX VCIIONMHUTEIBHOIO KOMUTETA U TOJDKHOCTHBIMHU
perilaMeHTaMH.

4.2. Ilopsaok ¥ NEPUOAMYHOCTD OCYLIECTBIICHNUS IUIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK MOJIHOTHI
Y Ka4yecTBa MPeJ0CTaBICHNS MyHUIIMITAILHONW YCIIyTH, B TOM YHCIIE TOPSAOK U (hOPMBI
KOHTPOJIA 3a IIOJTHOTOM U Ka4eCTBOM IIPEAOCTABICHNS MYHULIUIIAJILHON YCIIyTH

4.2.1. KoHTpoab 32 MOJIHOTON M KAYECTBOM MPEIOCTaBICHUS MyHUIIUNIATBHON YCIyTH
OCYIIIECTBIIsICTCA B JopMax:

1) npoBeeHMs MPOBEPOK;

2) paccMoTpeHHs kano0 3asBuTeNed Ha neictBus (Oe3meiicTBue) McmomHUTETHEHOTO
KOMUTETA, & TAKXKE UX JIOJDKHOCTHBIX JIMII, MyHHUIIUTIATBHBIX CITY>KaIIHX.

4.2.2. B nensix oCymIeCTBJICHHUSI KOHTPOJIS 3a MOJHOTOM M KAa4€CTBOM IMPEIOCTABICHUS
MYHHIIUIIATBHOW YCIYTH TPOBOMSATCS IIJIAHOBBIE U BHEIUIAHOBBIE TpoBepku. llopsaok
U TEPUOJUYHOCTh OCYIICCTBJICHHS TUIAHOBBIX IPOBEPOK YCTAHABJIMBACTCS IUTAHOM pPaOOTHI
UcnonautensHoro komurera. [Ipu nmpoBepke MOTYT paccMaTpuBaThCS BCE BOIPOCHI, CBSI3aHHBIE
C TPENOCTaBICHHUEM MYHHUITUTIATHLHON YCIYrd (KOMIUIEKCHBIE TPOBEPKH), WA OTACITbHBIN
BOIIPOC, CBSI3aHHBIA C MPEJOCTABICHUEM MYHHUIIMNAIBHOW YCIyru (TEMaTUYECKHUE MPOBEPKH).
[TpoBepka Takke MOKET MPOBOJAUTHCS IO KOHKPETHOU Kamo0e 3asiBUTEISI.

4.2.3. BHeruiaHOBbIE MPOBEPKU MPOBOJSATCS B CBSI3M C NMPOBEPKOM YCTpaHEHHUS! paHee
BBISIBIICHHBIX HApYyIICHWH aIMUHUCTPATUBHOTO pETJaMEHTa, a TaKKe B Ciydae TMOJyYCHHS
KanoO 3asBUTeNned Ha gAeiicTBust (Oe3meiicTBue) VCMOMHUTETHLHOTO KOMHUTETA, a TakkKe HX
JTIOJDKHOCTHBIX JTUI], MYHUIIMITAJIBHBIX CITY KaIlHX.

4.2.4. PesynpTaThl NpoBepkH OG(OPMISIOTCS B BHUIEC akTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISBJICHHBIC HEJIOCTATKU U TIPEIJIOKEHUS 110 UX YCTPAaHEHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIUI] MICTTIOTHUTENTEHOTO KOMUTETA 32 PEIICHUS
u aeiictBus (6e3aeiicTBrE), MpUHUMAaEMbIe (OCYIIECTBISIEMbIE) HIMH B XOJI€ TIPE0CTABICHHS
MYHHULIMTIAJIBHON YCIYTH

[Io pe3ynpraTaM NIpPOBENECHHBIX IPOBEPOK B CIlydac BBISABICHUS HAPYLICHUH IpaB
3asBUTEJICH BUHOBHBIE JIMIA TPUBIECKAIOTCI K OTBETCTBEHHOCTH B  COOTBETCTBUH
¢ 3aKOHOJATeNbCTBOM Poccuiickon denepanuu.

PykoBoautens HcnonauteabHOro KOMHTETA HeceT OTBETCTBEHHOCTh
3a HECBOCBPEMEHHOE PACCMOTPECHHE 3asBIICHUM.

PykoBomutens  (3aMecTUTENb  PYKOBOAMTEINSA)  CTPYKTYPHOTO  MOJpa3JeieHUs
HcnonHUTENbHOTO KOMHTETa HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U (WJIN)
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HEHa/JIe)KAlllee BBITIONHEHUE aJMHHHUCTPATUBHBIX JCWCTBMIA, YyKa3aHHbIX B Pazgene 3
aJIMHHHACTPATHBHOTO PETJIAMCHTA.

JIOMKHOCTHBIE IIMIIAa U WHBIE MYHHUIIUNAIbHBIE CIyXalllhue 3a pEeHIeHUs U JeHCTBUS
(6e3neiicTBUE), MPUHUMAaEMbIe (OCYIIECTBIISIEMbIC) B XOJ€ MPEIOCTABICHUS MYHHUIUIIATBLHON
YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBIEHHOM 3aKOHO/IAaTEIHCTBOM MOPSIKE.

4.4. TlonoxeHwusi, XapakTepu3ylolire TpeboBaHus K TOPAAKY U (hopmMaM KOHTPOJIS
3a IPEAOCTABICHUEM MYHUIIUNIAIIBHOMN YCIIYTH, B TOM YUCJIE€ CO CTOPOHBI TPaXKIaH,
WX 00bEeTUHEHHI U OpraHu3aIuit

KoHTpons 3a mnpenocTaBIeHHEM MYHUIMIIAIBHOH YCIYTH CO CTOPOHBI TpaKiaH,
UX OOBEIMHEHWA W OpTaHM3allii, OCYIIECTBIISICTCS MOCPEACTBOM OTKPBITOCTH JEATEILHOCTH
M cromHUTENFHOTO KOMHTETa TPH TPEIOCTABICHUHA MYHUIMIIAIBHONW YCIYTH, MOTYYCHHS
MOJIHOM, aKTyaJIbHOM U TOCTOBEPHON MH(POPMAIH O OPSAKE MPEJOCTABICHUS MyHUIIUIAIBHON
YCIYTH W BO3MOXXHOCTH JIOCYAE€OHOTO paccMOTpeHHst oOpamieHuii (kayno0) B mporiecce
mpeaoCTaBJICHUA MYHI/II_[I/IHaJ'H)HOI\/'I YCIIyTH.

5. NocyneOnblii (BHECYCOHBIN) TIOPSIOK 00KaTOBAHUS PEIICHUHN U IeWCTBHM (0e3/1e1CTBY)
Wcnonaurensuoro komurera, M®LI, opranuzanuii, ykazanubix B yactu 1.1 ctateu 16
®enepanbHoro 3akoHa Ne210-dD3, a Takxke UX JOJKHOCTHBIX JIMII,
MYHHIIUATBHBIX CITYKaIllUuX, PpA0OTHUKOB

5.1. 3asBuUTeNnM HMMEIOT TMPaBO Ha OOKaJlOBaHHWE B JOCYACOHOM TMOPSAKE pEIICHHIA
u  gaeiictBuit  (Oe3meiicTBus)  MCONHUTENBHOTO  KOMHTETa,  JODKHOCTHOTO  JIMIIA
W cnonHuTenbHOr0 KOMUTETa, MYHUIIMIAIIBHOTO CITY>KaIlleTo, pyKOBOAUTEN VICOTHUTEILHOTO
komuteta, M®LI, paborauka MO®LI, opranuzanuii, npeaycMoTpeHHbIX yacTbio 1.1 ctatbu 16
®enepanbHoro 3akona Ne 210-d3, a Taxke X paOOTHUKOB.

3asBUTETTF MOXKET OOPATUTHCS C 5Kajmo00i, B TOM UKCIIE B CICAYIOMNX CITydasK:

1) HapymieHre cpoka perucTpanuu 3anpoca o MpeAoCTaBICHUH MyHUITUIAIBHOW YCIYTH,
3ampoca, yka3zaHHoro B crathe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MPEAOCTaBICHUS] MYHHUIMNAIbHOW yciyrd. B ykazanHoMm ciydae
nocynebHoe (BHeCyneOHOe) 00KaJlOBaHME 3asBUTENIEM PEIICHUN W JeUCcTBUM (Oe3aeicTBus)
M®II, pab6orHuka M®I[ Bo3moxHO B ciydae, ecnu Ha MOILI, pemenuss u AelcTBUS
(6e3neiicTBHE) KOTOPOTO  OOXATYIOTCS, BO3JIOKEHa  (YHKIHMS 1O  TPEIOCTaBICHHUIO
COOTBETCTBYIOIIUX MYHHIIUIAIBHBIX YCIAYT B TOJHOM OOBEME B TMOPSIKE, OMpeAcTICHHOM
yactbio 1.3 crateu 16 denepanbHoro 3akoHa Ne 210-D3;

3) TpeOoBaHue y 3asBUTENS AOKYMEHTOB MWIM HH(pOpMamuu IMOO OCYIIECTBICHUS
JIEWCTBH, TPEJCTaBICHUE WM OCYIIECTBICHHE KOTOPBHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
paBoBBIMU akTaMu Poccuiickoit @enepaiyiv, HOPMAaTUBHBIMU MTPABOBBIMU akTaMu PecryOnuku
TatapcTan, MyHUIIMIAJbHBIMH TIPABOBBIMH aKTaMHU IS TPEAOCTABICHUS MYHHUIIUITATBHON
YCIYTH;

4) oTkaz3 B TpHEME JIOKYMEHTOB, TIPEIOCTaBICHUE KOTOPBHIX MPETYCMOTPEHO
HOPMAaTHUBHBIMU TMPaBOBbIMH akTamMu Poccuiickoit ®denepannv, HOPMATUBHBIMU MPABOBBIMHU
aktamu PecryOnuku TaTtapctaH, MyHUITUTATHHBIMEA MPABOBBIMU aKTaMU IS MTPEAOCTABIICHUS
MYHUIUIAJIBHON YCIyTH, Y 3asSBUTEIIS;

5) oTka3 B MPEIOCTABICHUH MYHHUIUTIATBHOW YCIyTH, €CIM OCHOBAaHHWs OTKa3a HE
MpeIyCMOTPeHbl (efepaTbHbIMA 3aKOHAMHU WU TMPUHATBIMH B COOTBETCTBUU C HUMHU HHBIMH
HOPMAaTUBHBIMU TpPaBOBbIMU akTamMu Poccuiickoir ®Dexnepanuu, 3aKOHAMU U HUHBIMHU
HOPMAaTUBHBIMH TIPaBOBbIMH akTamMu PecrmyOnuku TatapcraH, MyHHIMITATbHBIMU MPABOBBIMU
aktamu. B ykazaHHOM ciydae qocyneOHoe (BHECYe0HOE) 00KaTOBaHUE 3asBUTEIIEM PEIICHHMA
u paeiictBuii (6e3xeiictBus) MO®ILI, pabotauka M®I] Bo3moxkHO B ciydae, ecnu Ha MOI],
pemieHuss u JeicTBus  (Oe3nelCTBUE) KOTOPOro O0OKalyloTcs, BO3JOXKeHa (GYHKIUS IO
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NPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIMIAIBHBIX YCIYr B IOJHOM OObEME B IOPAIKE,
onpeaeneHHoM yacThio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-PD3;

6) 3aTpeboBaHMe C 3asiBUTENS MIPU NPEIOCTABICHUH MYHUIIUIIATBHON YCIyTH IUIAThI, HE
MPEIyCMOTPEHHOM  HOPMATMBHBIMU  TPaBOBbIMM  akTamMu  Poccuiickon — Denepanuu,
HOPMATHBHBIMU IPAaBOBBIMHU akTaMu PecrnyOnuku TaTtapcraH, MyHUIUNAIbHBIMH HPAaBOBBIMHU
aKTaMu;

7) otka3 McnoaHUTENPHOrO KOMHUTETA, JOJDKHOCTHOrO juna McrnomHurensHOro
komuteta, M®LI, pabornuka MO®ILI, opranuzanuii, npeaycMoTpeHHbIX yacTbio 1.1 ctatbu 16
®enepanbHoro 3akoHa Ne 210-D3, unu ux paOOTHUKOB B HCIPABICHUHU JOIMYIICHHBIX HUMH
OMeYaTOK U OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEJOCTaBICHUS MYHHMIMIIAIbHOW YCIyTH
JOKYMEHTax Ju0O0 HapylIeHHE YCTaHOBJICHHOIO CpOKa TaKUX HCHpaBieHUd. B ykazaHHOM
ciaydae jgocyneOHoe (BHecyaeOHOe) oOXaloBaHHWE 3asBHTEIIEM PEIICHHH ¢ JEeHCTBHMA
(6e3metictBusi) MO®ILI, pabotHuka M®IL] Bo3mMoxkHO B ciydae, ecnu Ha MOILI, pemeHus u
nercTBus (0€31eMCTBHE) KOTOPOTO OOXKANyIOTCS, BO3JIOKEHA (YHKIHS TIO0 TPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHMLMNAIBHBIX YCIyr B IOJHOM OOBEME B MOPSAIKE, ONpPEICICHHOM
yactbio 1.3 crateu 16 denepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CcpoKa WIM TOpsJKa BbIJAYM JIOKYMEHTOB IO pe3yjbTaTaMm
MIPEIOCTABIICHUS! MYHULIUTIATbHON YCIYTH;

9) npHOCTaHOBIEHUE TPENOCTABICHUS MYHULUNAIBHON YCIYTHM, €CIM OCHOBAaHMS
MIPUOCTAHOBJICHUS HE TIPEYCMOTPEHBI (eiepabHBIMU 3aKOHAMU U IPUHATHIMHU B COOTBETCTBUH
C HUMH HHBIMM HOPMAaTHUBHBIMM INpaBOBbIMHM akTamu Poccuiickoit denepanuu, 3aKOHaAMH
U WHBIMH HOPMATHBHBIMHU IpaBOBBIMH akTaMu PecmyOmuku TaTapcTaH, MyHHIMIATbHBIMU
paBOBBIMU akTaMH. B yka3aHHOM ciiydae jocyneOHoe (BHecyleOHoe) o0kajoBaHue
3asBUTENEM pelieHuit u neictsuil (0esneiictust) MOLI, paborauka M®I] Bo3moxkHO B ciayuyae,
eciu Ha MOII, pemenuss u aeWicTBus (Oe3AeCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHA
GYHKIUS 1O MPEJIOCTaBICHUIO COOTBETCTBYIOUIUX MYHHUIMMIAIBHBIX YCIYT B IOJHOM OOBbeMe
B IIOPSIJIKE, ONIpeieIeHHOM YacThio 1.3 ctateu 16 denepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asBUTEINS IPU PEIOCTABICHUN MYHULIUTIATBHON YCIYTH JOKYMEHTOB
Wi UHPOPMALMU, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUChH INPH
NepBOHAYAJIbHOM OTKa3e B IMpHEME JIOKYMEHTOB, HEOOXOJUMBIX il MPEeJAOCTaBICHUS
MYHUIIUNAIBHON yCIyTH, JIMOO B MPEIOCTaBICHUHA MYHHMIMNAIBHOW YCIYTH, 32 MCKIIOYCHUEM
CIy4aeB, NPeayCMOTPEHHBIX MyHKTOM 4 yactu 1 crareu 7 @enepanbHoro 3akoHa Ne 210-D3.
B ykazanHoMm cnyuyae pgocyneOHoe (BHecylneOHOe) oOKaloBaHHME 3asiBUTEIEM pELICHUM
u nevictBuii (GesnmerictBusi) M®IL, padotauka M®I[ Bo3MokHO B ciywae, eciiu Ha MO®II,
pemieHuss U feiicTtBus (0Oe3neiicTBUE) KOTOPOro OOXKAamyloTCs, BO3JIOKEHa (QyHKIUS 10
MPEIOCTABIIEHUIO COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIyT B MOJHOM 00beMe B MOpPSIKE,
onpezaeneHHoM yacTbio 1.3 crateu 16 denepanpHoro 3axkona Ne 210-D3.

5.2. KanoOa nmopmaercss B MUCbMEHHOH (opMe Ha OyMa)KHOM HOCHUTEINE, B 3JIEKTPOHHOM
dopme B Mcnonnutensublit komuteT, ML 1160 B COOTBETCTBYIOIINI OpraH rocy1apCTBEHHOM
BJIACTH, siBJIstoIuiics yupenuteneM MO (nanee - yupeaurens M®LI), a Takxe B opranuzanum,
npexycMoTpeHHble 4acteto 1.1 crateu 16 ®enepanpHoro 3akoHa Ne 210-D3. XKamoOwr
Ha penieHus u aelictus (6e3xaerictBue) PykoBogurens McnoaHUTENsHOr0O KOMUTETA MOAAIOTCS
B BBIIIECTOSAIIMNA OpraH (IpU €ro HaJM4Mu) JMOO B CiIy4yae ero OTCYTCTBUS paccCMaTpUBAIOTCS
HenocpeAcTBeHHO PykoBoautenem lcnonnurensHoro komurera. KajmoObl Ha pemieHHs
u aeiictus (OesneiicTBue) pabotnuka MOIL] monatores pykoogutento 3roro M®II. XKanoOsr
Ha pemeHus u jAeictBus (6e3neiictBue) MOPIL| momatorcst yupenurento MOL[ wm
JOJDKHOCTHOMY  JIMILY, YHOJHOMOYEHHOMY HOPMATHBHBIM IIPAaBOBBIM akToM PecrmyOnuku
Tarapcran. XanoOsl Ha pemieHus u JedcTBus (Oe3nedicTBUE) paOOTHUKOB OpraHU3alui,
npeaycMoTpeHHbIX uactbio 1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-D3, moparorcs
PYKOBOJUTEISAM ATUX OpraHU3alUi.

XKanoba na pemenus u gedctBus (6e3neiicTBue) VCHOTHUTEIBHOTO KOMHTETA,
JOJDKHOCTHOTO — juia  VICIONHUTENBHOTO  KOMHUTETa, MYHMIMIAIBHOIO  CIIyXalllero,
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PyxoBoaurens VCOMHUTENIBHOTO KOMHUTETa, MOKET OBITH HalpaBlieHa 1o rnoute, yepe3 ML,
C  HCIOJIb30BaHHEM  HH(OPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHON  cetn  «MHTepHeT»,
opunmansHoro caiita ropoga, EaunHoro moprama smbo PecmyOmukaHckoro mopTana,
WH()OPMAITMOHHOW CHCTEMBI JOCY/IEOHOTO O0KaToBaHUS, a TaK)KE MOXXET ObITh MPHHATA TPH
JUYHOM Tpueme 3asButens. XKanoba Ha perienus u neiicteus (6e3aeiicteue) ML, paboTHrKa
M®I] wmoxer ObITh HampaBieHa MO TOYTE, C HCIOIb30BaHUEM HWH(GOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT», odpunuansHoro caiita M®ILl, Exunoro moprana
nu6o PecnyOnukaHckoro moprana, WHOOPMAIMOHHOW CHCTEMBI JOCYJIeOHOTO OOKajloBaHUS,
a TaKXkKe MOXeT ObIThb NpUHATa HpU JUYHOM npueme 3asButensd. JKamnoba Ha peuieHus
u JeiictBus (6e3zpeiicTBUE) oOpraHU3aluii, NpPeIyCMOTpPEeHHbIX uYacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3, a Takxke UX paOOTHUKOB MOXET ObITh HAIlpaBJICHA 1O MOYTeE,
C  HCIOJIb30BaHHEM  HH(OPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON  cetn  «MHTepHeT»,
ouIMaNbHBIX CalTOB ATUX opranuzaiuii, Eaunoro noprana nubo Pecnybnukanckoro noprana,
a TaKkKe MOKET OBITh MPUHATA MPU JTUYHOM NPUEME 3aIBUTEISL.

5.3. XKano6a omkHa coepKarh:

1) HauMeHOBaHMe OpraHa, MPeJA0CTaBISIIOIIET0 MYHUIUIIAIBHYIO YCIYTY, TOJKHOCTHOTO
JHIla OpraHa, IpPeJOCTaBISIONIEr0 MYHHIMIIAIBHYIO YCIyry, Ju00 MYHHUIMIAIBHOTO
ciyxamiero, MOILI, ero pykoBoautenss u (win) pabOTHUKA, OpraHU3AIUH, TPETyCMOTPEHHBIX
yacteio 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-®3, ux pykoBoxuteneil u (uim)
pabOTHUKOB, pelIeHus U AeicTBUs (6e31eiicTBHE) KOTOPBIX 00KaTyloTCs;

2) dpamunuto, UM, OTYECTBO (IOCIIEIHEE - TIPU HAJTMUMH), CBEICHUS O MECTE KUTEIbCTBA
3asgBUTENS - (PU3NYECKOro JHIa JIMOO HAMMEHOBAaHUE, CBEJICHUS O MECTE HaXOXICHUS
3asBUTEIIA - IOPUIMYECKOrO JIMIA, a TaKke HoMep (HOMepa) KOHTAaKTHOro TteiedoHa, anpec
(ampeca) AJEKTPOHHOM TOYTHI (MTPU HATWYWH) W TOYTOBBIM ajpec, 0 KOTOPHIM JIOJKEH OBITH
HaIpaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHUs 00 0OKATyEMBIX PEUIEHUAX U ACUCTBUAX (Oe3aeiicTBun) McomHUTEeThHOTO
KOMHTETa, JOJDKHOCTHOTO Juia VICHOJIHUTENBHOTO KOMHTETa, JHOO MYHHUIMIAILHOTO
ciayxatero, M®LI, paborauka M®LI, opranuzamnuii, npeaycMOoTpeHHbIX yacThio 1.1 craThu 16
®denepanpHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBOnbI, HA OCHOBAaHUHM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHHEM M JIeHCTBUEM
(Oe3neiicTBuEM) opraHa, MpeJOCTABISIONIET0 MYHHIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIUIA
opraHa, MpPeJOCTaBISIONIET0 MYHUIUNAIBHYIO YCIYTry, JIMOO MYHHULMIAIBHOIO CIIYKallero,
M®ILI, paborHuka MOILI, opranuzanuii, NOperycMOTpeHHbIX dacThto 1.1 crareu 16
®enepanbHoro 3akoHa Ne 210-®D3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBITH MpEACTABIICHBI
JOKYMEHTBHI (IIpY HAJIMYKH ), TOATBEPKIAIOIINE JOBOJIBI 3aIBUTEIIA, JINOO X KOIIHU.

5.4. IloctynuBias >xano0a MOJICKUT PETUCTPAIIMU B CPOK HE TMO3JHEE pabovero JHs,
CJIETYIOIIETO 3a THEM MOCTYIICHUS.

5.5. Xano6a, mocTtynuBIIas B OpraH, NpPEIOCTaBISIONIMNA MYHULUIAIbHYIO YCIYTY,
M®LI, yupenuremo MOPILI, B opraHuzaunuu, NpeaycMOTpeHHble YacTbio 1.1 crareu 16
®enepanbHoro 3akoHa Ne 210-®3, nubo BbIIECTOSANIMM Oprad (IpU €ro HAJIWYHMH), MOAJIEKUT
pPacCMOTPEHMIO B TEUEHHUE MATHAIUATH pabouyMx IHEW co JHS ee perucTpalnuu, a B ciydae
o0)kalloBaHUsI OTKa3a OpraHa, IHPEJOCTaBISIONIEr0 MyHHUIMNAIbHYI0 yciuyry, MOI],
OpraHu3aiuii, IpexrycMOTpeHHbIX YacTbio 1.1 cratem 16 PenepanbHoro 3akoHa Ne 210-D3,
B IIpHEME JJOKYMEHTOB Y 3asBUTEJIS JIMOO B UCIIPABIICHUH JAOMYIIEHHBIX OMEYaTOK U OIIMOOK WU
B cilyyae 00»aJIOBaHUS HapYIICHUS YCTAaHOBJIEHHOI'O CPOKa TaKUX HCIPABICHUH - B TEUCHHE
ISTH paboyuX JHEH co IHA ee perucTpaluu.

5.6. Ilo pesynpTaraM paccMOTpPEHHs KajoObl NPUHUMAETCS OJHO M3 CIEIYIOIIUX
penieHui:

1) xanmoGa yJOBIETBOpSETCS, B TOM 4YHcCi€ B (OpME OTMEHBI NMPHHATOTO pEIIeHUs,
WCIPABIICHUS JOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEOCTaBICHUS
MYHHMIMIIAJBHOW YCIYTM JIOKyMEHTax, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEICTB, B3UMaHHE
KOTOPBIX HE IPELyCMOTPEHO HOPMAaTUBHBIMHU IpaBOBBIMU akTamu Poccuiickon denepanum,
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HOPMAaTUBHBIMH TIPaBOBbIMH akTamMu PecrmyOnuku TatapcraH, MyHHIMITATbHBIMU MPABOBBIMU
aKTamu;

2) B yIOBJIETBOPEHHUH KATOOBI OTKA3bIBACTCS.

He no3nnee nHs, caeayromero 3a AHEM MPHUHATHS PEIICHUS, YKA3aHHOTO B HACTOAIIEM
MyHKTE, 3asBUTENI0 B MUCbMEHHOW (popMe M MO >KETaHWIO 3asSBUTENS B JJCKTPOHHOU (opme
HaIpaBJIsIeTCs MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHUS KATOOBI.

5.7. B ciiydae mpu3HaHUA 5Kano0bl TOJIJISKAIICH yIOBICTBOPEHHUIO B OTBETE 3asIBUTEIIIO
0 pe3ynbTaTaXx PAcCMOTPEHHUs KaJIOOBI JaeTcss WHpopManus O JACHCTBUAX, OCYIIECTBIISIEMBIX
OpraHoM, TMPEAOCTABNISIONIUM MYHUIUOAIbHYIO yciayry, MO®IL[ nubo opranuzaiuei,
npeaycMoTpeHHorn 4acteto 1.1 crateu 16 PepepanbHoro 3akoHa Ne 210-D3, B uemsx
HE3aMEJIMTEIIbHOTO YCTPAHEHUS BBISBICHHBIX HApYLIEHUWA IPU OKA3aHUM MYHHULMIAIbHON
YCIYTH, a TaKXe NPHHOCATCS W3BHHEHHS 3a JOCTABJICHHBIC HEYJA0OCTBA M YKa3bIBACTCS
uH(pOpMaIUs O NTaTbHEUITNX AEHCTBUAX, KOTOPhIE HEOOXOAMMO COBEPIIUTH 3asBUTENIO B IEIAX
MOJTYyYEeHUSI MyHULIMTIAJIbHON YCIYTH.

5.8. B cnywyae mnpusHaHUs JKaNOObl HE MOMAJNEXKAIIEH YIOBICTBOPEHUIO B OTBETE
3asBUTEIIO O Pe3yJIbTaTax PACCMOTPEHHS KaJI00bI JAIOTCS apryMEHTHPOBAHHBIE Pa3bsICHEHUS O
MpPUYMHAX TPUHATOTO pPEIIeHUs, a Takke MHpopMmamus o MOpsSAKe 00KalOBaHUS MPUHSATOTO
peleHus.

5.9. B cinydae ycTaHOBIEHHUS B XOJe WJIM MO pe3yJdbTaTaM pPACCMOTPEHHUS KaJOOBI
MPU3HAKOB COCTaBa aJIMHUHUCTPATUBHOIO MPABOHAPYIICHUS WJIM MPECTYIUIEHUS JOJKHOCTHOE
JUI0, paOOTHUK, HAACNECHHBbIC MOJHOMOYHMSIMH IO PACCMOTPEHHIO Kajlo0, He3aMeITUTEIhHO
HaIpPAaBJISIOT UMEIOIINECS MAaTEpHAIIBI B OPraHbl IPOKYPATYPHI.

3amecTtuTenb PykoBonurens Amnmapara,
HavyaJIbHUK YIIPABIICHUS JEJONPOU3BOACTBOM
HcrmomauTe IbHOTO KOMUATETA H.N. I"'anuesa



28

ITpunoxxenne Ne 1

K aJIMUHUCTPATHBHOMY PErJIAMEHTY
NPEOCTABJICHUS MYHHIIATIATBHOM
YCIIYTH IO MPEKPAIICHUIO ITpaBa
MOCTOSTHHOTO (OECCPOYHOTO)
MOJIE30BAHUS U TIOKU3HEHHOTO
HACJIEyEeMOTO BIIAJICHUS 3eMEJIbHBIM
YY4aCTKOM TIPH OTKa3e
3eMJICTIONIb30BATEIs, 3EMJICBIIAICITbIIA
OT NIPHHAJICKAIIETO UM TTpaBa Ha
3eMEJbHBII yUaCTOK

®opmMma

B
(HauMeHOBaHWE OpraHa MECTHOTO  CaMOYIpPaBJICHUS
MYHHIIATIATHBHOTO 00pa30BaHUS)
oT

(s puzmueckux ML - hamMunus, UM, OT4eCTBO (TIpH
HAJIAYUH), MECTO JKHTEIBCTBA, PEKBH3UTHI JOKYMEHTa,
yaocToBepsomero tuanocts, MTHH)

(11 ropuAMYecKMX JUI - HaWMEHOBAaHHE, MEeCTO
HAXOXJICHHS, OPraHU3alMOHHO-TIPaBOBas (OopMa, CBEICHUS
o rocynapctBeHHoi peructpaiuu B ET'PHOJI, OI'PH)

(mouTOBBIN anpec, anpec JIEKTPOHHOM MOYTHl, HOMEp
TenedoHa JUIst CBSI3H)

3ASBJIEHUE

O TIPEKpaIEHUH MPaBa MOCTOSHHOTO (0ECCPOYHOT0) MOJIb30BAHUS 36METbHBIM YY9aCTKOM HIIN
MpaBa MOXU3HEHHOT'O HACJIETyeMOro BIaIeHUs 3eMEJIbHBIM y4aCTKOM

[Ipomry Bac mpekpatuth nmpaBo Mojab30BaHUs (BIaJCHHS) 3€MEIbHBIM y9acTKOM (TpaBo

OTMETUTH TATIOYKOMN):

D IIPABO MOCTOSTHHOTO (6€CCPOUYHOr0) MOJIb30BAHUS 3€MEJIbHBIM YUYaCTKOM;

D MpaBO MMOKXU3HCHHOI'O HACJICAYCMOI'O BJIAACHUS 3C€MCIIbHBIM YYaCTKOM.

KagacTpoBblii HOMEp 3€MENBHOIO y4acTKa:

WM B CIIy4yae, €CIM HUCIpPAlIMBAEMblil 3€MENIbHBI y4aCTOK HE CTOUT Ha KaJacCTPOBOM Y4YeTe,
KaJaCTPOBBII HOMEP KaJacCTPOBOrO0 KBApTaJid, B KOTOPOM HAXOIAUTCA 3€MEJIbHBIM YYacCTOK,

Anpec 3eMeNbHOTO ydacTKa: MyHUIMIAJIBHBIA pailoH (TOPOACKOM OKpYT), HAaCcEIEHHbIN

MyHKT

yII.

II.

Pe3ynbTar npenocTaBieHrs MyHUIIMIIAILHONW YCITyTH MPOILY IPEIOCTaBUTD:

D B Ju4HbIM KaOuHeT IlopTasia rocyaapCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT

Pecny6nuku Tartapcran;

B JIMUHBIN kaOuHeT EnuHoro noprasna rocyjapCTBEHHBIX M MyHUIIUIIAIBHBIX YCIIYT;



29

DB MHOTO(YHKIIMOHAJIbHOM ~ LIEHTPE MpPEAOCTAaBICHUS TOCYAAPCTBEHHBIX U
MYHHULIMNAIBHBIX yciayr PecyOonuku Tatapceran;

B MICTTOJTHUTETLHOM KOMHTETE.

(mara) (mommmuce) (®.1.0.)
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[Ipunoxenne Ne 2

K aJIMUHUCTPATHBHOMY PETJIAMCHTY
MPEIOCTABJICHUS] MYHHIIMIIATBHOMN YCIYTH 110
MPEKpAaIEeHHUIO MpaBa MOCTOSHHOTO
(6eccpoyHOr0) MOTB30BAHUS U MIOKHU3HEHHOTO
HACJIEyEMOT0 BIIaJICHUS 3€MEJIbHBIM y4aCTKOM
MIPH OTKA3€ 3eMJICTIONIb30BaTEIIs,
3eMJIeBJIaIeIbIla OT MPUHAJIICHKAIIETO UM
MpaBa Ha 3eMEJIbHBIN y4acTOK

®opmMma
(bnank oprana, peAOCTaBISIIOIIET0 MyHUIIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC!

Hp CACTaBUTCIIb:

KoHTakTHBIE AAHHBIC NPCACTABUTCIIA:

PEILIEHUE
00 OTKa3e B IpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABICHUS

oT Ne

Paccmorpes Bare 3asBieHue or Ne U IIpUjIaraeéMsele K
HEMY JIOKYMEHTbl  YIOJHOMOYEHHBIM  OpPraHOM
OPUHATO pemeHne o0 OTKa3e B IpHEMe JOKYMEHTOB,
HEOOXOAMMBIX [IJII TPEKpAIICHUs TIpaBa IMOCTOSHHOTO (OeCCpOYHOTO) TMOIB30BaHUS U
IIO’KU3HEHHOT'0 HACJIEJyEMOTI'0 Bia/IeHUs 36MEJIbHBIM Y4aCTKOM IIPH OTKa3€ 3€MJIETIONb30BaTEN,
3eMJieBiaiesblia oT MIPUHA]JIEKAIIETO UM npasa Ha 3eMeJIbHBIN
y4acTOK

1.

Pa3bsicHeHHE IPpUYMH OTKa3a:

JononuurenbHas “HGOpMALHS:

Bbl BmpaBe TOBTOPHO OOpaTHTBCS B YIOJTHOMOYCHHBIM OpraH C 3asBICHUEM O
IPEOCTABICHUH YCIYTH MOCIIE YCTPAaHEHUS YKa3aHHbBIX HApYyIICHUH.

JlaHHBII OTKa3 MOXET OBITh 00XaJOBaH B JOCYJACOHOM TOPSIKE IMyTEM HAmpaBJICHH
»aJsio0bl B YIIOJIHOMOYEHHBIN OpraH, a TAkKe B CyA€OHOM MOPSIIIKE.

Caenenust 00 3JEKTPOHHOM MOAMTUCH

JommkaocTtHoe nuio (P.1.0.)

(moANHCH YIOTHOMOYEHHOTO JJOJKHOCTHOTO
JIUIA OpTaHa)



31

[Ipunoxenne Ne 3

K QJIMUHHACTPATUBHOMY PETJIAMEHTY
NPEI0CTABJICHUS] MYHHUIIUTIAIBHOW YCIYTH 110
NpEKPaIECHHIO MPaBa MOCTOSTHHOTO
(6eccpodyHOro) MOIB30BAHUS U MOKU3HEHHOTO
HACJICTyeMOT'0 BIIAJICHUS 3€MEITbHBIM Y4aCTKOM
NPU 0TKAa3€ 3eMJICTIONIb30BaATENs, 3eMIICBIIAICIbIIA
OT MPUHAJIEKAIIETO UM MpaBa Ha 3€MEIbHbBIN
Y4acTOK

dopma
(bnank oprana, peAOCTaBISIIOIIET0 MyHUIIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC!

Hp CACTaBHUTCIIb:

KoHTakTHBIE JAaHHBIC IPCACTABUTCIIA:

PEIHEHUE
00 oTKa3e B MPe0CTaBICHUN MYHUIIUTIAIBHON YCIyTH
0 TPEKPAIICHUIO TIPaBa MOCTOSHHOTO (OECCPOYHOT0) MOTH30BAHUS U TIOKU3HEHHOTO
HAaCJIEAYEeMOr0 BJIaJICHUS 36MEJIbHBIM YYaCTKOM IPH OTKAa3€ 3€MJICIIOIb30BaTENS,
3eMJieBJaiesblia OT MPUHAJIeKAIIEro UM IpaBa Ha 3eMeIbHBINA y4acTOK

oT Ne

PaccmotpeB Bamie 3asBienue ot Ne U TpUJIaraemMsele K
HEMY JIOKYMEHTBI YTIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelieHue o0 OTKasze B
IpeKpalleHu IMpaBa  MOCTOSHHOrO  (0ecCpoYHOro) TOJNB30BAHUS M IMOKU3HEHHOTO
HACJIElyeMOro  BIIQJICHUS  3€MEIbHBIM  yYacTKOM TIIpM  OTKa3e  3EeMJIENOJIb30BaTells,
3eMJIEBNIa/Ieblla OT TMPUHA/UIEkKAIEr0 MM IpaBa Ha 3EMEJIbHBIA YYacTOK IO CJeXyHOIuM
OCHOBaHUSIM:

l.

2.

JlononmHuTenbHas HHPOPMALIUS:

Bbl BmpaBe NOBTOpPHO OOpPaTUTbCS B YHOJHOMOYEHHBIM OpraH ¢ 3asBICHUEM O
MIPEAOCTABICHUH YCIIYTH TIOCIIE YCTPAHEHHsI YKa3aHHbBIX HAPYIICHU.

JlaHHBIN OTKa3 MOXeET ObITh OOKaJoBaH B JIOCYA€OHOM MOpSIKE MyTEeM HarpaBlICHUs
’KaJIoObI B YITIOJIHOMOUYEHHBIN OpraH, a TaKKe B Cy1e0HOM IMOPSIJIKE.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe nuto (O.1.0.)

(MONMUCH YIIOTHOMOYEHHOTO TOJDKHOCTHOTO
JIMIA OpraHa)
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ITpunoxxenne Ne 4

K aJIMUHUCTPATHBHOMY PErJIAMEHTY
NPEOCTABJICHUS MYHHIIATIATBHOM
YCIIYTH IO MPEKPAIICHUIO ITpaBa
MOCTOSTHHOTO (OECCPOYHOTO)
MOJIE30BAHUS U TIOKU3HEHHOTO
HACJIEyEeMOTO BIIAJICHUS 3eMEJIbHBIM
YY4aCTKOM TIPH OTKa3e
3eMJICTIONIb30BATEIs, 3EMJICBIIAICITbIIA
OT NIPHHAJICKAIIETO UM TTpaBa Ha
3eMEJbHBII yUaCTOK

PykoBoautento

OT:

3ASABJIEHUE
00 UCTIpaBIICHUN TEXHUIECKOM OIMNOKH

CooOmato 00 ommOKe, TOMYyHIEHHONW MpH OKa3aHMM MYHULMINAIBHOW YCIYTH IO
IpPEKpallleHNI0 MpaBa  IOCTOSHHOTO  (OECCPOYHOro) TMOJIB30BAHUS W MOKU3HEHHOTO
HACJIE[yeMOTr0  BIIQJICHUS  3€MEJbHBIM  yYYaCTKOM TIpH  OTKa3e  3EMJICTIONb30BaTells,
3eMJIEBIIa/IeNblIa OT IPUHA/JISKAIIETO UM ITpaBa Ha 3eMEJIbHBIN Y4acTOK.

3anucaHo:

[IpaBunbHBIE CBEJCHUS:

[Tpoury ucrpaBUTh AOMYIIEHHYIO TEXHUYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOLIUE
U3MEHEHHUS B JIOKYMEHT, SABJISIOLIMNACS pPe3yIbTaTOM MYHHUIIMIIATbHOMN yCITyTH.

[Ipunarato cienyromnme JOKyMEHTbI:

1.

2.

B cnyuyae npuHATHS perieHuss 00 OTKIOHEHUH 3asBJICHHUs 00 MCIPABICHUU TEXHUYECKOM
OIIMOKHU TPOIy HApaBUTh TAKOE pPEIICHHUE:

MOCPEICTBOM OTIPABJICHHUS HJIEKTPOHHOTO TIOKYMEHTa Ha ajpec E-mail: ;

B BHUJIC 3aBEPCHHOM KONMH HAa OyMa)KHOM HOCHUTEJIE IIOYTOBBIM OTIPABICHUEM I10 aIpecy:

Hacrosiium noATBepkaat0: CBENECHUS], BKIIIOYEHHbIE B 3asBJIE€HHE, OTHOCSIIMECS K Moeil
JUYHOCTM W MPEICTABIIEMOMY MHOKO JIMIly, a TaKK€ BHECEHHBIE MHOIO HIW)KE, JOCTOBEPHBL
JlokyMeHTBl (KOMHWM JOKYMEHTOB), NMPWJIOXKEHHbIE K 3asBJICHUIO, COOTBETCTBYIOT TPEOOBAHUSIM,
YCTaHOBJIEHHBIM  3aKOHOZAATeNbCcTBOM Poccuiickoit ®enepany, Ha MOMEHT IPEICTaBICHUS
3asIBIICHUS 9TU JIOKYMEHTBI JACHCTBUTEINILHBI U COJIEPIKAT I0CTOBEPHBIE CBEICHHUSL.

(mara) (Toamuce) (©.1.0.)
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