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OO0 yTBEp)KJICHUH aIMUHUCTPATUBHOTO

periaMeHTa nNpea0CTaBICHUS MYHHULIUIIAIbHOM

YCIIYTH 110 HHGOPMAIMOHHOMY 00ECIIeUEHHUTO
(GU3UYECKUX U IOPUIUISCKUX JTUI] HA OCHOBE
TOKyMeHTOB ApxuBHOro (onna Poccuiickoit @enepannu
Y JIPYTUX apXUBHBIX IOKYMEHTOB, IPEJACTABICHUIO
apXMBHBIX CIIPABOK, APXUBHBIX BBIMUCOK U

KOIMUI apXUBHBIX JOKYMEHTOB

B coorBerctBun ¢ ®epepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3
«O0 opraHuzaluy NOPeNOCTaBICHHUS TOCYJApPCTBEHHBIX M MYHULHUIAIBHBIX YCIyT»,
[TocranoBnennem Kabunera MunnctpoB PecniyOnuku Tatapcran ot 13.04.2021 Ne 242
«O0 yTBep)KIEHMU IUIaHa MEPONPUATHI MO Mepexoay Ha MpPeJoCTaBICHHE COLUATbHO
3HAYMMBIX TOCYAAPCTBEHHBIX YCIYT, YCIYT, MNPEIOCTaBISEMbIX TOCYIapCTBEHHBIMU
yupexaeHusmMu PecriyOonuku TaTapcTtaH, B KOTOPBIX pa3MENIAETCs TOCyJapCTBEHHOE
3ajjaHue (3aKa3), B AJIGKTPOHHOM (opmMe», YCTaBOM MYHUIMNAIBLHOTO OOpa30BaHUs
ropoa Habepexubie UenHbl

ITOCTAHOBIJAIO:

1. VTBepauTh aAMUHUCTPATUBHBINA pPErJIaMEHT MPEAOCTABICHUS MYHHUIUNAIbHOMN
yCIyru 1o HWHGOPMAIMOHHOMY OO0€CNeUeHHI0 (DU3NYECKUX W HOPUIAMYECKUX JIUIL
Ha OCHOBE IOKyMEeHTOB ApxuBHOTO ¢oHna Poccuiickoit Deaepaniuu U Ipyrux apXuBHBIX
JIOKYMEHTOB, MpPEACTaBJICHUIO AapXUBHBIX CIPaBOK, APXMBHBIX BBIMHCOK M KONUU
ApPXUBHBIX TJOKYMEHTOB COTJIACHO MPHUIIOKEHUIO.

2. Ilpu3HaTh yTpaTUBIIMM CHJIy IIOCTaHOBJEHUE VICIIOTHUTENBHOTO KOMUTETA
01.07.2021 Ne 4401 «OO6 yTBepKIEHHHU AJMUHUCTPATUBHOTO  pErjiaMeHTa
NPEJOCTaBICHUS MYHULUUNAIBHOM yCIyrd 1O HMHPOPMAIMOHHOMY 00€CHedeHuto
bu3nueckux ¥ IOPUIMYECKUX JIMI HAa OCHOBE JOKYMEHTOB ApxuBHOro (oHaa
Poccuiickoit denepanuu U Apyrux apXuBHBIX JOKYMEHTOB, IIPEJACTABICHUIO APXUBHBIX
CIPABOK, APXUBHBIX BBIMHCOK M KOMHUI apXWBHBIX JOKYMEHTOBY», OIYOJIWKOBAHHOE
B razere «UYemnunckue uzBectusi» ot 02.07.2021 Ne 48, nHa odumnmanpbHOM mopTaje
npaBoBoit nupopmaruu Pecryonuku Tarapcran http://pravo.tatarstan.ru, 02.07.2021.

3. YmpaBieHuio enonpou3BoACTBOM VCHOTHUTENTPHOTO KOMHTETa 00ECHeUnTh
ONyOJMKOBaHME HACTOSIIETO IOCTAHOBJICHHS B ra3erax «YeTHMHCKHE W3BECTHS,
«laxpu Yamnbl» U pa3MelieHue ero Ha opuIuanbHOM MMopTalie MpaBoBOM MHMOpMAaIIK


http://pravo.tatarstan.ru/

Peciyomukn  Tartapcran  (pravo.tatarstan.ru), Ha odunmamreHOM caiiTe TOpoja
HaGepexnnie Uennsl B cetn « THTEpHET».

4. KoHTpOnb 3a WCIOJIHEHHEM HACTOSIIIETO TOCTAHOBIICHUS  BO3JIOKHUTH
Ha PykoBogurens Anmnapara McnonaurensHoro komureta AxmeroBy [7.K.

PykoBoaurenp
HcnonEuTENbHOTO KOMUTETA &d.111. Canaxos



IIpunoxenue
K ITOCTaHOBJICHUIO
HcnonHuTenbHOro KOMUTETa

oT «21» deBpans 2022 Ne 818

AJIMUHUCTPATUBHBIN peraaMeHT
IIPEJOCTaBIICHUS] MyHULIUIIAIBHOM yCIyr 10 HH(POPMALlMOHHOMY 00eCIIeYeHNI0 (PU3NYECKUX
U IOPUIMYECKHX JIUI Ha OCHOBE JOKYMEHTOB ApxuBHOTO (poHna Poccuiickoit deneparyn
U APYTUX apXHUBHBIX TOKYMEHTOB, IPEACTABICHUIO aPXUBHBIX CIIPABOK,
APXMBHBIX BBIIIMCOK U KOIIMH apXUBHBIX JJOKYMEHTOB

1. O01ue nmoJI0XKEeHU

1.1. Hacrosmuii aJIMUHUCTPAaTUBHBIM perjiiaMeHT NPEJOCTaBICHUS MYHUIUINATbHON
yeayru (nanee — PernmameHT) ycTaHaBIMBaeT CTaHIAApT M IOPSAOK IPEIOCTaBICHUS
MYHUIIUTIATBHON YCIYTH 10 MH(POPMALMOHHOMY OOECIIEYCHHI0 (U3NYECKUX M FOPUIHYECKUX
JMII Ha OCHOBE JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit deaepanuu u Jpyrux apXUBHBIX
JOKYMEHTOB, TPEICTABICHUIO ApXHMBHBIX CIPABOK, APXWUBHBIX BBIMUCOK W KOMHUU apXHBHBIX
JIOKYMEHTOB (Jjajiee - MyHULIMIATIbHAS yCIyTa).

1.2. llonywyarenn ycayru: (U3HYECKHE W IOPUAMYECKUE JIMIA, WHIUBUAYaJIbHBIC
npeAnpuHUMaTey (1anee — 3assBUTENb).

1.3. UadopmupoBaHme 0 MPeT0CTaBICHIH MYHUIIUIIATBHON YCIIyTH:

1.3.1. undopmarus o NopsIKe NpeloCTaBICHUS MyHULIUIIAIBHOM YCIIyTH pa3MelaeTcs:

1) Ha wuH(MOPMALMOHHBIX CTEHIAX, COJCPKAIIUX BU3YAIbHYHDO ¥  TEKCTOBYIO
uHpOpMALMIO O  MYHUUMOAIBHOM  yciayre,  pacloJIO)KEHHBIX B TIOMEIICHUSX
MHOTO()YHKIIHOHATBHBIX IIEHTPOB MPENOCTABICHHUS TOCYIApPCTBEHHBIX W MYHHIUIAIBHBIX
YCIyT;

2) Ha oQUIMAIIbLHOM caiiTe MyHUIMNanbHOro oopazoBanus ropoa Habepexnbie UenHbl
(https://www. nabchelny.ru);

3) Ha [loprayie rocymapCTBEHHBIX M MYHHIMNAIBHBIX yciuyr PecrnyOnuku Tarapcran
(https://uslugi.tatarstan.ru/) (nanee — Pecniybsukanckuii mopran);

4) ma EnuHOM TmOpTane TroCyJapCTBEHHBIX W MYHUIMNAIBHBIX yciayr ((yHKimii)
(https:// www.gosuslugi.ru/) (manee — Eaunbiii mopran);

5)B rocynapcTBeHHOW WH(OpMAIMOHHON cucteMe «PeecTp ToOCYIapCTBEHHBIX
U MyHMOMNanbHbIX ycayr PecnyOmuku  Tarapcran»  (http:/frgu.tatar.ru) (mamee —
PecniyOnukanckuii peectp).

1.3.2. KoHCcynbTHpOBaHHE 10 BONPOCAM IPEIOCTABICHUS MYHUIMMAIBLHONW YCIyTU
OCYIIIECTBIISETCS:

1) B MHOro)yHKIHMOHAJIBbHBIX  LEHTPAX  MHPENOCTABICHUS  TOCYAapPCTBEHHBIX
¥ MYHHUIIMITAJIBHBIX YCIYT TPU YCTHOM OOpaIieHny - TMYHO WK 10 Tenedony;

2) B MHTEpaKTHBHOM (hopMme PecnyOimkaHCcKoro moprana;

3) B HcnomHUTEIHPHOM KOMHUTETE MYHHUIIMIIATBHOTO 0Opa3oBanusi ropon HabOepexHbie
Yennsl (nanee — Mcnonkom):

MIPH YCTHOM OOpaIleHu! - TMYHO WIIH TT0 TenedoHy;

IpU MHCbMEHHOM (B TOM 4YHcie B (opMe 3JIEKTPOHHOTO JOKyMEHTa) OOpalieHHH —
Ha OyMa)KHOM HOCHTEJIE TI0 TTOUTE, B AJIEKTPOHHOH (pOpME 1O JIIEKTPOHHOI 1mouTe.

1.3.3. Unpopmanuss Ha Enunom mnoprane, PecnyOnumkaHCKOM mopraje O MOpsJIKe
U CPOKaxX IMPEIOCTaBICHUS] MYHUIIMITAIILHOW YCIyTH Ha OCHOBAHHWU CBEICHHM, COJEPIKAIIUXCS
B PecnyOiinkanckoMm peecTpe, Mpe1oCTaBIIsAeTCs 3asiBUTENI0 OECIIIaTHO.



JocTyn x uHpOpMaLKu O CpoKax U MOPSJIKE NPEJOCTaBICHUS MYHUIIUIAIBHONU YCIYTH
OCYIIECTBIJISICTCS. O€3 BBIMOJHEHUS 3asgBUTEIEM KaKUX-THOO TpeOOBaHWI, B TOM dYucie 0Oe3
UCTIOJIb30BAHUS MTPOTPAMMHOI0 00€CIEeUeHHs, YCTAHOBKA KOTOPOTO Ha TEXHUYECKUE CPEICTBA
3asgBUTENS TPeOyeT 3aKII0UEHUS JTUIEH3MOHHOTO WJIM MHOTO COTJIAIlIeHUs C IpaBoobiagaTesieM
IPOTPaAaMMHOTO OOECTeUeHHs], MPEeIyCMAaTPUBAIOIIECTO B3MMAaHUE IUIAThl, PETHCTPAIMIO WU
ABTOPU3AIINIO 3aIBUTENIS, WIH NPEAOCTABICHUE UM EPCOHAIBHBIX JaHHBIX.

1.3.4.Tlpu oOpamieHun 3asBUTENS JHYHO WIM 1O TeleoHy B COOTBETCTBHUHU
C MOCTYIHUBILIUM OOpaIEeHUEM MOXKET ObITh MPeAOoCcTaBiIeHa HH(POPMALIUS O MECTE HAXOXKIACHHUS
MHOTO(YHKIIHOHAIBHOTO IIGHTpa MPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIIUHAIBHBIX
ycnyr, Mcnonkoma ((Pecnybnuka Tarapcran, ropon HaGepexxnpie Uennbl, mpocnekT XacaHa
Tycdana, nom 23, xkabuner 111, rpadux padoTs MciONIHUTENIEHOTO KOMUTETA: MTOHEAEIBHUK —
natauna ¢ 08.00 mo 17.00 gacos, nepepsiB Ha 00ea ¢ 12.00 mo 13.00 yacoB, BBIXOJHBIE THU:
cy00oTa, BockpeceHbe, crpaBodHbli Tenedon apxuBa 30-58-13); o mopsake mpemaocTaBiICHUS
MYHHUIMIAIBHON YCIYTH, O croco0ax M CpoKax MOoJayu 3asBJICHUHN; O KaTEropusix IpaxkiaH,
KOTOpPBIM HPENOCTABISIETCS] MYyHHMIMIAJIbHAs YCIyra; O HOPMAaTUBHBIX IIPABOBBIX aKTaXx,
PETYIHUPYIONIMX BOMPOCH MPEAOCTABICHUS MYHUIUIIATLHON YCIYrH; O MEpPEYHE JOKYMEHTOB,
HEOOXOJIMMBIX JJIi PAcCMOTPEHUsl 3asBJIEHUS O MPEAOCTAaBICHUM MYHHUIMIAIBHON YCIYIH,
0 CpOKax MpHeMa U PerucTpalfy 3asBICHUS; O XO/€ MPEIOCTABICHNUS MYHULIUNIATbHON YCIIYTH;
0 MecTe pa3MelleHus Ha OPHUIMATBHOM caiiTe MHPOPMALKU IO BOIPOCAM IPEIOCTABICHHS
MYHHUIIMIIAIBHON YCIYTH; O MOpsJIKe 00KamoBaHUs AeUCTBUNA WM 0e31elCTBUS JOIKHOCTHBIX
mun Mcnonkoma.

[To nmucpMeHHOMY OOpalIeHUIO TOJKHOCTHBIE JIMIIA ApXUBHOTO OT/AeNa YIpaBlICHUS
JIEJIONPOU3BOJICTBOM Vcrnoiakoma, OTBETCTBEHHOTO 3a IMPEJOCTABICHUE MYHHUIMIIAIBHOM
yCIIyTH, MOAPOOHO B MUCHMEHHOU (hopMe pa3bICHSIIOT 3asBUTENIO MOPSIOK MPEIOCTaBICHHS
MYHHULMIIAJIBHOM YCIYrM M BOIIPOCHI, YKa3aHHbIE B HacTosdlleM NyHKTe Periamenra,
U B TEUeHUE Tpex pabouyux MAHEW cO JHS perucrpanuu oOpalieHHs] HaANpaBlSIOT OTBET
3assBuTeNt0. OTBETHI JAAlOTCS Ha sI3bIKE oOpalieHus. B ciayyae HEBO3MOXKHOCTH JaThb OTBET Ha
A3bIKE 0OpaIleHHsI UCTIONB3YIOTCS TOCynapcTBeHHbIE S3bIkU PecriyOnuku TarapcTan.

1.3.5. HWudopmamus 10 BompocamM TPEIOCTABJICHUS MYHUIUIMAIBHOW  YCIYTH
pa3MeniaeTcss Ha OQUIMANIBHOM caiiTeé MYHUIUMIAIbHOrO oOpasoBaHus ropon HaOepexHbie
Uennpl W Ha UHPOPMALMOHHBIX CTEHAaX B MoMelleHusax HMcrnoiakoma s paOoThI
C 3asBUTEIISIMH.

Nudopmanust Ha rocynapcTBeHHbIX si3blkax PecnyOnmuku Tartapcran, pa3zmeniaemasi
Ha WHGOpPMAIMOHHBIX CTEHJAaX U Ha OQUIMAIBHOM caiiTe MYHHUIMIIAIBLHOIO 00pa3oBaHUs
B UH(GOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu  VHTepHEeT», BKIIOYAeT CBEACHUS
0 MYHULMIIAJILHOM yciyre, coaepkamuecs B nynkrax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
Pernamenra, nHpopMalnio 0 MecTe HaXOKJIEHUS, CIIPAaBOYHBIX Tesle(poHax, BpeMEHU pabOThbI
Hcnonkoma, o rpaduke npremMa 3asBJIeHUN Ha MPEI0CTaBICHUE MYHUIIUNAIBLHON YCIYTH.

1.4. [lepeueHb HOPMATHUBHBIX IPABOBBIX AaKTOB, PETYIMPYIOLUIUX MpPEIOCTaBICHHUE
MYHHUIIMMATBHON  ychayru (C  yKa3aHMEM pPEKBU3UTOB HOPMATHUBHBIX TIPABOBBIX AaKTOB
U HUCTOYHUKOB HUX O(UIMAIBHOTO ONYOJMKOBaHMS), pa3MelleH Ha oQuUUUaIbHOM caiTe
MYHUIUOAIBHOTO  00pa3oBaHus B HMH(MOPMAIMOHHO-TEJIEKOMMYHHKAIIMOHHONH  CETH
«MHTepHeT», B PecriybinkaHckoM peecTpe.

TekcT aIMHUHUCTPAaTHUBHOIO pErjJaMeHTa B JCHCTBYIOIIEW pPENAKIUU IOAJIEKHUT
pa3MelieHN0 Ha O(UIMAIBFHOM CcaiiTe MYHHUIIMNAIBHOTO 00pa3oBaHMs B HMH(OpMAallMOHHO-
TEJIEKOMMYHUKAaIIMOHHOM ceTn «MHTepHeT», B Pecmybiinkanckom peectpe.

1.5. B PernamenTe uCHoOIb3yIOTCS CIEAYIONIME TEPMUHBI U ONPEEIICHUS:

yaajieHHoe paboyee MECTO MHOTO(PYHKIMOHAIBHOTO IIEHTpPa MPEeJOCTaBICHUS
rOCY/IapCTBEHHBIX UM MYHHUIMMNAIBHBIX YCIYT — TEPPUTOPUATIBLHO 000COOJIEHHOE CTPYKTYpPHOE
noapasenenue (opuc) MHOro(yHKIIMOHAIBHOTO LIEHTPa MPeI0CTaBICHUsI TOCYIapCTBEHHBIX U
MYHUIIMNIAJIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEJIbCKOM) IMOCENIEHUH MYHHUIMIAIbHOTO
paiioHa MM B TOpojAckoM okpyre PecmyOmuku TarapctaH B COOTBETCTBUM C ITYHKTOM 34



[IpaBun opraHuzanuy JESTEIBHOCTH MHOTO(QYHKIIMOHAIBHBIX IICHTPOB MPEIOCTABICHUS
rOCyIapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, YTBEPKIECHHBIX MocTaHoBiIeHueM [IpaBuTenbcTBa
Poccuiickoit ®enepaunu ot 22.12.2012 Nel376 «O6 yrBepxknaenun [IpaBun opraHu3zanuu
JNESATEIbHOCTH ~ MHOTO(YHKIMOHAJIBHBIX  LIEHTPOB  MPEAOCTaBICHHUS  TOCYAApCTBEHHBIX
U MYHUIIUTIATBHBIX YCIIYT»;

TexHuueckasg omubka - omwuOka (ommcka, oredyaTka, TrpamMMmaThyecKas WM
apudmeTHueckas omuoka 1100 mogo0Has omuoKa), JOMYIICHHAsS OPraHOM, MPEI0CTABIISIOIIIM
MYHULIMNIATIBHYIO YCIYTY, U NMPUBEIIIas K HECOOTBETCTBUIO CBEICHHM, BHECEHHBIX B JOKYMEHT
(pe3ynpTaT MYHUIMIIAIBHOM YCIIYTH), CBEJICHHSIM B JIOKYMEHTaX, Ha OCHOBAaHUU KOTOPBIX
BHOCHJIUCH CBE/ICHUS,

ECHUA — Epumnas cucreMa WIACHTH(PUKAIMU W ayTEHTU(DUKAIMA B HHPPACTPYKTYpPE,
oOecnieunBaromield  MHPOPMAIMOHHO-TEXHOJIIOTUYECKOE B3aWMOJCHCTBUE HH(POPMAIIMOHHBIX
CHUCTEM, HCIIOJIb3YEMBIX [JIs MPENOCTABICHUS TOCYJAPCTBEHHBIX M MYHULHUIMAIBHBIX YCIYT
B DJIEKTPOHHOM opMe.

@denepanbHas  TOCYJapCTBEHHas  HMH(POpPMAIMOHHAs  CHCTEMa, O0eCTeUMBarOIIas
CaHKUMOHUPOBAHHBIA JIOCTYNl YYaCTHUKOB HMH(OPMAILIMOHHOTO B3aUMOJEHCTBUS (TpaklIaH-
3asBUTENIEH W JODKHOCTHBIX JIMI[ OPraHOB HMCIOJIHUTEIBHON BJIACTM M OPTraHOB MECTHOTO
camoymnpaBlieHUs1) K HWHGPOpMAIUU, COJEpKalleiicss B TocyAapCTBEHHBIX HH()OPMAIIMOHHBIX
CUCTEMax U MHBIX HH(POPMAIIMOHHBIX CHCTEMAX;

MO®I] - I'ocynapctBeHHOE OOKETHOE yupexieHue «MHOroyHKIIMOHAIBHBIN HEHTP
MIPEI0CTaBICHUS TOCYJaPCTBEHHBIX U MyHUIIMTIATBHBIX yeiIyT B Pecriyonuke Tarapcrany;

ANC MO®I] - ApromaTu3upoBaHHas HH(OPMALMOHHASI CUCTEMa MHOTO()YHKIIMOHAIBHBIX
IIEHTPOB NIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX yeIIyT PecryOmku TarapcTas.

B Pernamenrte moj 3asBIE€HHEM O MPEAOCTaBICHHMM MYHHUIMNAIBHON yciayru (naiee -
3asBJICHUE) TMOHUMAETCSA 3alpoc O TMPEIOCTABICHUM MYHHUIMINAIBHON YCIYTH, TOJaHHBINA
B COOTBETCTBMM C IYHKTOM 3 crarbu 2 @DepepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opraHm3anUu  NPEAOCTABICHHUS TOCYJAAPCTBEHHBIX W  MYHUIUIAIBHBIX  YCIIYT»
(manee — denepanbHbii 3akoH Ne 210-D3).

2. Cranaapt npeaocTaBiIeHUs] MyHULIMIIAIBHOM yCIyru
2.1. HaumeHOBaHNE MYHULIMIIAIBHON YCIyTH

NudopmannonHoe obecrieueHue (QU3MUECKUX U IOPUIMYECKHUX JIMI] HAa OCHOBE
JIOoKyMeHTOB ApxuBHoOro ¢onna Poccuiickoit denepaunn ¥ Ipyrux apXUBHBIX JTOKYMEHTOB,
IIPEICTABIICHUIO aPXUBHBIX CIIPABOK, APXUBHBIX BBINMCOK U KOIIMH apXUBHBIX JTOKYMEHTOB

2.2. HauMeHoOBaHMEe UCTIOHUTEIHHO-PACIIOPSIUTEIHHOTO OpraHa MECTHOTO CaMOYIPaBIICHNUS,
HEMOCPEACTBEHHO MPEJOCTABISAIONIET0 MYHULIUTIATBHYIO YCIYTY

HcnonHuTenbHBI KOMUTET MyHUIIMIIAIBHOTO 00pa3oBanus ropoa HabepexHsie YenHsbl
PecnnyObnukn TaTapcTaH B JMIEe apXUBHOTO OTAeNda YHPaBICHHUs JAEJIONPOU3BOICTBOM
(manee - Otnen) Mcnonkoma.

2.3. Onrcanue pe3yabTaTa Mpe0CTaBICHHSI MyHUIIMTIAIEHON YCITYTH

2.3.1. Pe3ynmpTaToM npenocTaBIeHUs MyHUITUTATBHON YCITYTH SIBIISIETCSI:

1) ApxuBHas cripaBka (apXUBHasl BBIIIKCKA, apXUBHAs Komus) (mpuinoxeHusim NelNe 1, 2);

2) OTBeT, MOATBEPKAAIONIMN HEMOJHOTY COCTaBa AapXUBHBIX [TOKYMEHTOB IO TEME
3anpoca, WIM OTCYTCTBUE TOKYMEHTOB.

OTBeT, NOATBEPKAAIOIINI HETIOTHOTY COCTaBa apXMBHBIX IOKYMEHTOB I10 TEME 3aIpoca,
WK OTCYTCTBHE JJOKYMEHTOB, COCTaBJIsIeTCsl Ha OylaHKe apxuBa. B Hem yka3piBaeTcs:



- JlaTa MOANKUCAaHUs U PETUCTPALMOHHBIM HOMEpP OTBETA;

- aJpecar;

- nHopMaNKs, TOATBEPKIAIOIIAs HEMOJHOTY COCTaBa apXMBHBIX JOKYMEHTOB IO TEME
3arpoca, Wid OTCYTCTBHE JOKYMEHTOB;

- IOANKCH PYKOBOAMTENS apXUBa;

- repboBast mevarts Mcrnonkoma (mpu HEOOXOIUMOCTH ).

2.3.2. Pe3ynbTaT NpeNoCTaBICHUS MYHUIMIAIBHON YCIYI'M HAIpaBJsE€TCs 3asBUTEIIO
B (Qopme DIIEKTPOHHOTO JOKYMEHTa, MOJMNUCAHHOTO YCHUJICHHOW KBaJIU(DUIUPOBAHHOMN
AIIEKTPOHHON MOJIHUCHIO JTOJDKHOCTHOTO Jinnia Mcmonkoma (in6o Mcnonkoma), B COOTBETCTBUU
¢ @enepansubiM 3akoHOM OT 06.04.2011 Ne 63-d3 «O06 »37eKTpOHHOW MOANMUCHY» (Ianee —
®enepanbhblil 3akoH Ne 63-D3) B muuHbIi KabuHeT Pecybmukanckoro moprania.

2.3.3. Ilo BbIOOpY 3asBUTENS PE3ybTaT MIPEIOCTABICHNUS MyHUIIMIIAILHOM YCIIYTH MOKET
ObiTh mosyueH B MO®IL] B dopme 3K3eMIuIipa 3JEKTPOHHOTO JOKYMEHTA, HAlpaBJIEHHOTO
HcnonkoMoM, pacreyaTaHHOro Ha OyMakHOM HOCHTeNe, 3aBepeHHOro mnedarbio MOI]
U MIOANHUCKI0 paboTHIKa MOII.

2.3.4. 3asBUTENb BOpaBE MOJYYUTh PE3YJbTAT MPEAOCTABICHHUSI MyHUIIUITAILHON yCIyTH
B (hopMe FIIEKTPOHHOTO JOKYMEHTA WJIHM 3K3EMIUISPa JIEKTPOHHOTO JTIOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIC B TEUCHHE CPOKa JICHCTBUS pe3yibTaTa MPel0CTaBICHUs MyHUIIUIIATbHONW YCIyTH.

2.4. Cpok mpe1oCcTaBlIeHUs] MyHULIUIIAIbHON YCIYTH, B TOM YHCJIE C YU€TOM HEOOXOAUMOCTH
oOpalieHus: B OpraHu3alfy, yIacTBYIOIIUE B IPEIOCTABICHUN MYHHUIIUIIATBHON YCITyTH,
CPOK MPUOCTAHOBJICHUS IPEIOCTABICHUS MYHULIUIIAJIBHON YCIYTH B Cy4ae,
€CJIM BO3MOXKHOCTb IIPUOCTAHOBJIEHUS IPEAYCMOTPEHA 3aKOHO1aTEIbCTBOM
Poccuiickoii @eneparuu, Cpok Belgauu (HampaBiIeHUs) TOKyMEHTOB,
ABJIAIOLIMXCS PE3YJIbTaTOM NPEAOCTaBICHNUS MyHULIMIIAILHON yCIIyTru

2.4.1. Cpok npeaoCTaBICHHUS MYHHUIIUITAILHOW YCITYTH:

[To 3asBieHMAM (3ampocam):

COLIMAJIbHO-TIPABOBOI'O0 M TEMATHYECKOI'0 XapakTepa (U3HUECKUX U HOPUIUYECKUX JIMIL,
UHIMBUYaJIbHBIX TpeanpuHumarene — B TeyeHue 20 pabouux AHEH cO JHS perucrpanuu
3asBJICHUS.

TEMaTU4YECKHE  3alpoCchl  OPraHOB  TIOCYJAapCTBEHHOW  BJIAaCTM M MECTHOIO
CaMOYTIPABIICHUsI, HAIlpaBIsE€MbIE€ B LEIAX WCIOJHEHHS MMU CBOMX ITOJIHOMOYMH B TOPSJIKE
U B CpOKHM, YCTaHOBJEHHblE 3aKoHOJaTenbcTBOM Poccuiickoit  denepanuu, smb60
B COTJIACOBAHHBIE C HUMU CPOKH.

3alpoChl O PACCEKPEUYMBAHMM APXUBHBIX JOKYMEHTOB, SBJISIFOIIMXCA HOCHUTEISIMU
CBEJICHNN, COCTABJLIIOIIMX TOCYJAapCTBEHHYKO TalHy, - B CpPOKHM, YCTaHOBJICHHBIC
3aKOHOIaTeNbCTBOM Poccuiickoii Desieparuu o rocyaapcTBeHHoi Taitne’

Cpok npeaocTaBieHHs] MyHUIUIAIBHON YCIYTH HauyMHAET MCUYMCIATHCS Ha CIEAYIOUIUI
JI€HB T0CJIE THS PETUCTPALIMU 3asBICHUS.

2.4.2. [lpuocranoBieHne CpOKa  MpPEeAOCTaBIICHHUS MYHUIUITIAJIbHON YCIIYTH
HE IIPENYCMOTPEHO.

2.4.3. HanpaBneHne  JOKYMEHTa, SBISIOMIETOCS — PE3yJbTaTOM  MPEJOCTaBIICHUS
MYHUIIUNATBHONH YCIyrn B (OpMe 3JIEKTPOHHOTO JOKYMEHTa, OCYIIECTBISETCS B JICHb
0(OpPMIICHUS U PETUCTPALIUU PE3yibTaTa MPEIOCTABIEHUS MyHUIIUTIAIbHON YCITyTH.

2.5. McuepripIBaroImuii mepeueHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH
C 3aKOHOJATEIbHBIMY WJIM UHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTAMM JJIS IIPEAOCTABIICHUS
MYHUIIMNIAJILHON YCITYTH, a TAK)KE YCIyT, KOTOPBIE ABISIOTCS HEOOXOIUMBIMU U 0053aT€IbHBIMU

! Cpox onpenensiercs cratbeit 15 3akona Poccuiickoii ®eneparmu ot 21.07.1993 Ne5485-1 «O rocyapcTBeHHOM
TaitHe»



JUTSL IPEIOCTABIICHUS MYHHUIIUITAIBHBIX YCITYT, MOJIEKAIIUX MPEACTABICHUIO 3asIBUTEIIEM,
CIocoObI UX MOJIyYEHUS 3aBUTEIIEM, B TOM UHUCIIE B AJEKTPOHHOU (hopme,
MOPSIIOK UX MPEACTABICHUS

2.5.1. lns momydeHUs] MyHULIMOAIBHOW YCIYTH 3asBUTENb IPEICTABISCT CICTYIOIINE
JIOKYMEHTBI:

1) 3asBiIeHNE O IPENOCTABIIEHUE TOCYJAPCTBEHHOM YCIIYTH;

2) macmopt TrpaxkigaHuHa Poccuiickoit ®Denepanuy  WIM  MHOM  JIOKYMEHT,
YAOCTOBEPSIOIINI JUYHOCTh B COOTBETCTBUHU C 3aKOHOIAaTeNIbCTBOM Poccuiickoit denepanuu;

3) AOKYMEHT, MOATBEPKAAIOIIUN MOJTHOMOYHS MPEACTaBUTENS 3asiBUTEIIS.

B cnydae oOpamenus 3asButens (MpeAcTaBUTENS 3asBUTENS) 3a MOJyYCHUEM
JOKYMEHTOB, CoJepKalux UHGOpManuio O craxke paboThl M pa3Mepe 3apaboTHOW IIATHI,
JIOTIOJTHUTEIILHO MPEAOCTABISACTCS TPYA0Bas KHIDKKA WM €€ KOmus, 0(hOpMIICHHAs Ha IeKALTIM
o0pazomM.

[Ipu oOpamenun 3asBuTeNs (MpeACTaBUTENsS 3asBHUTENs) 32 MOJYYCHHUEM JTOKYMEHTOB,
COJIeprKalIiX CBEICHUS O MOJATBEPKICHUH POJICTBA, YAOUEpEeHUHU (YCHIHOBICHHH), COJEPKaHUU
3aBeIllaHus IPEJICTABIISIFOTCS IOIOJHUTENIBHO 00s13aTeNbHbIE TOKYMEHTHI:

1) cormacue ychIHOBHUTENEH, 3aBEpEHHOE HOTAPHYCOM - JUIS MOJNyYeHUS JTOKYMEHTOB,
COJIEpIKalINX CBEJCHUS 00 YChIHOBICHHUHU (yI0UEPEHUH);

2) [OKyMEHT, TOATBEpXKAaromuii ¢dakT cMepTH 3aBelaTens, U JOKYMEHT,
MOJATBEPXKJIAIOLIUI POJICTBEHHBbIE OTHOIIECHUS 3asBUTENS C 3aBElATeNIeM - JUIs IOJIyYeHUs
uH(pOpMallMU B OTHOIICHUU COJIEP>KaHUs 3aBEIaHUS;

3) IOKYMEHT, MOATBEPKIAIOIMIUA POACTBO 3asgBUTENSI C YEIOBEKOM, O KOTOPOM
3arpammBarOTCs CBEACHUA (B clydyae, eclid He MPOILIO 75 JeT ¢ MOMEHTa CO3/1aHus TOKYMEHTA)
- JUI TOJIyY€HUSl JOKYMEHTOB, COJEpPKaIlMX CBEIACHMSI U3 KHHUI PETUCTPALlUU 3aXOPOHEHUH
(3aXOpOHEHUH YpH ¢ IPaxoMm);

4) NOKYMEHT, MOATBEPKIAIOIINN (PaKT CMEPTH YEIOBEKa, O KOTOPOM 3alpaiinBarOTCs
CBEJICHUSA, M JOKYMEHTBI, MOJATBEPKAAIONIME POJCTBO 3asBUTEN C YEJIOBEKOM, O KOTOPOM
3anpanBarTCs CBEACHUS (B cllyyae, €Cild He MPOLUIOo 75 JIeT ¢ MOMEHTA CO3aHUsl IOKYMEHTA)
- JUIsL TIOJIy4€HUS JOKYMEHTOB, COAEpXAIlUX CBEACHUS 00 aKTax TpakJaHCKOTO COCTOSHHUS
(poxneHuu, 6pakocovYeTaHuu, CMEPTH);

5) JOKYMEHT, MOATBEP)KIAIOIIMN MPUHAJIEKHOCTh K HacJeIHUKaM IEepBOH ouepenau
(B cimyyae oOpallieHus 3a CB€ACHUSIMHU B OTHOLLIEHUH CO/IEPIKAHMSI 3aBEIIaHNs).

2.5.2. 3asBNeHME U MpUIaraeMble JOKYMEHTBI MOTYT OBITh MPEICTABICHBI (HApaBJIEHbI)
3asiBUTEJIEM OJTHUM U3 CIEIYIOIIUX CIIOCOO0B:

1) uepe3 denepanbHy0 TOCYIapCTBEHHYIO HHPOPMAIMOHHYIO cucTeMy «EauHbIil mopTai
rOCy/IapCTBEHHBIX U MYHULIUNAIBHBIX YCIYT (PYHKIIHI);

2) 10 3aIUIICHHBIM KaHaJaM C UCIOJIb30BaHHEM MIH(POBATBHBIX (KPUITOrpadUueCcKuX )
CPEICTB,  HMH(QOPMAIIMOHHO-TEJIEKOMMYHUKAIIUOHHBIM ~ CHUCTEMaM U CETSIM  CBSI3U
HernocpeAcTBeHHO B otraeneHus IlencuonHoro ¢onna Poccuiickoit ®enepauuu u depes
MHOTO(YHKIIMOHAIbHBIE IIEHTPBI MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUNIAJIbHBIX YCIYT
IIPY YCJIOBUM 3aKJIIOYEHMS COIVIAIIEHUH O B3aUMOJEHCTBUU MEXIY HUMHU U COOTBETCTBYIOLIUM
OpraHOM HCIIOJIHUTENbHOM BJIacTM B cdepe apXUBHOIO Jejga WIA OpraHoM MECTHOIO
CaMOYIIPABJICHUS;

3)mo  uHMOPMAIMOHHO-TEIICKOMMYHUKAIIMOHHBIM ~ CeTsM (M0 COTJIACOBAHHIO
C TOJIb30BATEIIEM).

2.5.3. Ou3nveckne WA W HWHIUBUIYaJIbHBIC TPEANPUHUMATENN TPH HAIpaBICHUH
3adBIEHUsT M HEOOXOIUMBIX JIOKYMEHTOB IOCPEACTBOM PecmyOiMKaHCKOro —mopTajia
MOJMHUCHIBAIOT 3asIBJICHHUE MTPOCTOM 3JIEKTPOHHOM MOANHUCHIO.

JUist mostydeHUsl TPOCTOM AJIEKTPOHHOW TOANUCH 3asBUTENI0O HEOOXOIUMO TPOUTH
npoueaypy peructpauuu (ayrentudpukanun) B ECUA, a Taxke moATBEpIUTh YYETHYIO 3alHCh
JI0 YPOBHS HE HM)KE CTaHIapTHOM.



IOpunnueckue nuna, 3aperucTpupoBaHHble Ha Tepputopuu Poccuiickont denepaunu,
U TPEACTaBUTENN IOPUAMYECKUX JIML IpPU HANpaBIE€HUH 3asBICHUS M HEOOXOAMMBIX
JOKYMEHTOB TIOCPEJCTBOM PecmyOnmKaHCKOTo mopTaia MOJIMUCHIBAIOT 3asBJICHUE YCHUICHHOU
KBAJTU(HULIUPOBAHHON 3JIEKTPOHHOH MOAIUCHIO.

IIpy nopaue ROKYMEHTOB, yKa3aHHbIX B IyHkTa 2.5.1 Permamenra, nocpeinctBom
PecnybnukaHckoro nopTraia 3asiBUTENb MPEACTABIAET 3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB MO0
JOKYMEHTBI B JJIGKTPOHHOW (opMe, TMOANMUCAHHBIE YCHUJICHHOW KBaTU(UIMPOBAHHON
3JIEKTPOHHON MOJIKCHIO B COOTBETCTBUU ¢ TpeboBaHMsIMU DeneparabHOro 3akoHa oT 6 ampess
2011 roga Ne 63-®3 «O0 »1eKTpOHHON MOAMUCHY JHIIAMH, YIIOJIHOMOYEHHBIMU Ha CO3/aHUE
Y TIOJIIMCAHNE TAKUX JTOKYMEHTOB, B TOM YHCJIE HOTapUYyCaMH.

2.5.4. 3anpemaercst TpeOOBATh OT 3asIBUTEIIS:

1) npencraBiieHnss JTOKYMEHTOB ¥ HH(GOpMAaLMH WIM OCYIIECTBICHHUS JICHCTBUIA,
IIPEJICTABICHUE UJIM OCYILECTBIEHHE KOTOPHIX HE IPEIYCMOTPEHO HOPMATUBHBIMU IIPaBOBBIMU
aKTaMH, pPETyJHUPYIOIIMMU OTHOIIEHUS, BO3HHUKAIOIIME B CBSI3U C IPEJOCTABICHUEM
MYHHULUIIAJIBHON YCIyTH;

2) OCyLIECTBJICHUSI ICHCTBUIA, B TOM YHCIIC COINIACOBAHHIA, HEOOXOAUMBIX JUIS TOJYICHHUS
MYHULIMIIAJIbHOW YCIYTd U CBS3aHHBIX C OOpallleHHMEM B HHbIE TOCYJapCTBEHHBIE OpraHbl,
OpraHbl MECTHOI'O CaMOYIIPaBJICHHs, OpraHU3alMd, 3a WCKIIOYEHHEM IIOIY4YEHMs YCIYyr
U TIOJIy4eHHs] TOKYMEHTOB M WH(OpPMAIMH, MPEIOCTABISEMBIX B PE3yJbTaTe MPEI0CTaBICHUS
TaKMX yCIyT, BKJIIIOUEHHBIX B IIEPEYHHU, yKa3aHHbIE B 4acTu 1 ctateu 9 denepanbHOro 3akoHa
No 210-®3 (He0OX0IUMBIX U 00S3aTEIBHBIX YCIYT);

3) mpe/CTaBiIeHHsT TOKYMEHTOB M MH(pOPMAILUK, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYATIHHOM OTKa3e B IpHUEMe JOKYMEHTOB, HEOOXOIMMBIX
JUId TIPElOCTaBICHUS MYHHMLMIIAIBHOM yciayru, gubo B MNPeloCTAaBICHUH MYHHULUIAIbHOU
YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOIINX CIIy4aeB:

a) ©3MEHeHHe  TpeOOBaHMH  HOPMATUBHBIX  IPABOBBIX  AKTOB,  KacCaroOIIMUXCS
IIPEIOCTABICHUS MYHULUINAIBHONW YCIYr'M, IIOCJI€ IE€pBOHAYAJIbHOW MOJAuYu 3asBJICHUS
0 NIPEAOCTaBICHUHA MyHUIIMIIAILHOW YCIIyTH;

0) Hamuure OomuOOK B 3aABICHMH O MPEJOCTABICHUH MYHHLIUNAIGHOW YCIYTH
U JIOKYMEHTAaX, MOJAHHBIX 3asBUTEJIEM I0OCJE NIEPBOHAYAIBHOIO OTKa3a B IpUEME IOKYMEHTOB,
HEOOXOJUMBIX JJIsi MPENOCTABICHUS MYHMIMIIAIBHOW YCIyrd, 100 B MPEIOCTaBIECHUU
MYHUIIMIIAJIbHON YCIYTH U HE BKJIFOUEHHBIX B IIPEJCTABJICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

B) UICTEUEHUE CpOKa JEWCTBUA JOKYMEHTOB WM HW3MEHEHUE HHPOpMaluu Iocie
NEPBOHAYAJILHOTO OTKa3a B TMpHEME JIOKyMEHTOB, HEOOXOJUMBIX JJIs IpPeloCTaBICHUs
MYHUIIMTIAJIbHOW YCIIyTH, JINOO B MPEIOCTABIEHUN MYHULIUTIATBHON YCIYTH;

I') BBIABJICHHE JJOKYMEHTAJIbHO MOJTBEPXKJICHHOTO (akTa (IPU3HAKOB) OMIMOOYHOIO MIIU
MPOTUBOIPABHOTO JIeWcTBU (0e3AeicTBUA) JoKHOCTHOTO Jniia Mcmnonkoma, padotHuka M®II,
Opy TEpBOHAYAIBLHOM OTKa3e B IpHEME TOKYMEHTOB, HEOOXOIAMMBIX JUIs MpPEeJOCTaBICHUS
MYHULIMNIAJIBHOW yCIyrd, JuOO B NPEJOCTABIEHUU MYHHUIMNAIBHOM YCIYIH, O 4YeM
B MMCBMEHHOM BHJIE 3a NOJAINUCBHIO pyKoBoauTens lcmonkoma mpu nepBOHAa4YaabHOM OTKas3e
B IpHEeME JOKYMEHTOB, HEOOXOJMMBIX Uil MpPEIOCTAaBICHUS MYHUIIMINAIBHOW YCIYyTH,
yBEJIOMJISIETCS 3asBUTEIb, a TAKXKe MPUHOCITCS U3BUHEHHS 32 JOCTaBJICHHbIE HEY100CTBa;

4) mpenocTaBieHNss Ha OyMa)KHOM HOCHTEJE JOKYMEHTOB U MH(POPMAIMH, YIEKTPOHHBIC
00pa3bl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBUHU C MyHKTOM 7.2 yactu 1 cratbu 16
®epnepanpHoro 3akoHa Ne 210-@3, 3a HCKIIOYEHHWEM CIIy4aeB, €CIM HAHECEHHUE OTMETOK
Ha TaKHe JOKYMEHTHI JIMOO MX U3BATHE SBISETCS HEOOXOIMMBIM YCIOBHEM IPEIOCTaBICHUS
rOCyIapCTBEHHOW WM MYHHUIMNAJIbHOM YCIYrM, ¥ MHBIX CIy4yaeB, YCTAHOBIJIEHHBIX
benepaabHBIMU 3aKOHAMHU.

2.6. HC‘ICpHLIBaIOH_II/Iﬁ NEepeUCHb TOKYMCHTOB, HCO6XOI(I/IMBIX B COOTBCTCTBUU C HOPMATHBHBIMU
IMPaBOBBIMH aKTaMHW JJIA IPECAOCTABJICHUS MYHHHHHHHBHOﬁ YCIyru, KOTOPBIC HAXOOATCA
B pacCropsi’KCHUHA IOCyJapCTBCHHBIX OPTaHOB, OpraHOB MECTHOTO CaMOYIIPAaBJICHUS



Y TI0JIBEJOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOT'O CaMOYIPaBICHUS
OpraHu3aluil U KOTOpBIE 3asIBUTEIb BIIPaBe MPEACTABUTD, & TAKKE CIIOCOOBI UX MOTYYECHHUS
3asBUTENISIMHU, B TOM YHCIIE B AJIEKTPOHHOM (hopMe, MOPSAAOK UX PEICTABICHHUS;
roCy/1apCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIpaBJeHUsI TUOO0 OpraHu3alys,

B PACIIOPSKEHUU KOTOPBIX HAXOAATCS JaHHbIE TOKYMEHTHI

[IpenocraBienne JOKYMEHTOB, KOTOPbIE MOTYT OBITh OTHECEHBI K JaHHOW KaTETOpHH,
He TpeOyeTcs

2.7. VlcuepripIBarouyii mepeyeHb OCHOBAHUM JJIs OTKa3a B IpUeMe JOKYMEHTOB,
HEOOXOAUMBIX IS MPEJOCTABIICHUS] MYHULIMTIAIIBHON YCIIYTH
(BO3BpaTa JOKYMEHTOB 0€3 pacCMOTPEHHUS IO CYIIECTBY)

2.7.1. OcHoBaHWeM i OTKaa B TIpUEME JIOKYMEHTOB, HEOOXOJIMMBIX
JUISL TIPEIOCTABIIEHUS MyHULIMIIAJIbHON YCIIYTH, SIBJISIOTCS:

1) HempezacTaBieHHE JOKYMEHTOB, KOTOPbIE B COOTBETCTBHHM C MOIIIyHKTOM 2.5.1
PernameHnTa 10KHBI IPEAOCTABIISITHCS 3asIBUTEIIEM;

2) mojaya 3asBiCHHs (3ampoca) OT HMEHH 3asBHTENS] HE YIIOJHOMOYCHHBIM
Ha TO JIULIOM;

3) mpeacTaBieHHE JOKYMEHTOB B HEHA UIC)KAIUI OpraH;

4) npexacTaBicHHE ~ JOKYMEHTOB,  COJCPXKAIIUX  HEJOCTOBEPHBIC  CBEICHHS,
HEOTOBOPEHHBIE MHCIIPABJICHUSI, CEPbE3HbIE IOBPEXKICHUS, HE IMO3BOJSIONIME OJHO3HAYHO
HCTOJIKOBaTh UX COJIEpPIKaHuE, IOKYMEHTOB, YTPAaTUBILNX CUITY;

5) HEKOPPEKTHOE 3aIlOJHEHUE 00sI3aTENIbHBIX MOJICH B JICKTPOHHOMN (popMe 3asiBICHHUSL

6) 3asBiieHHe (3ampoC) M HHBIC JOKYMEHTHI B 3JICKTPOHHOH (hopMe MOINUCAHBI
C HapyIIEHUEM MOPSAIKA UCII0JIb30BAaHUs 3JIEKTPOHHON NOIHCH;

7) DIEKTPOHHBIC JOKYMEHTHI HE UATAKOTCSI.

2.7.2. llepeyeHb OCHOBaHMH JJIi OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAUMBIX
JUISL TIOJTY4E€HUS MYHULIMITAJIbHON YCIIYTH, SIBJISIETCSI HCUEPIIBIBAIOLIUM.

2.7.3. Pemenue 00 oTKa3ze B TNpUEME 3asBICHUS U JIOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTABICHNUS MYHHUIMIIAILHOW YCIyTH, MOXET ObITh NMPHUHATO, KaK BO BpeMs Ipuema
3asgBUTENS, TaK M IIOCJIE IMOJYyYEHHs OTBETCTBEHHBIM JOJDKHOCTHBIM JnioM Mcmonkoma
HEOOXOIUMBIX JUISl MPENOCTAaBIEHUS MYHHUIMNAIBHON yCIyrd JIOKYMEHTOB (CBEIEHUH)
C HCIIOJIb30BAaHHMEM MEXBEJOMCTBEHHOIO HH(POPMALMOHHOTO B3aUMOJAEUCTBUS, B CpPOK,
He MpeBbIaomui 7 pabounx AHEN co JHS perucTpaliy 3asBICHUS.

2.7.4. Pemenue o0 oTka3e B IpHEME JOKYMEHTOB, HEOOXOAMMBIX JJS TMOJTY4EHUS
MYHUILIMNIAJIbHOW YCIIYTH, C YyKa3aHUEM MPUYUH OTKa3a, Oo(opmisieTcss B COOTBETCTBUU
¢ ¢opmoii, ycTaHOBIEHHON B mpuioxeHun Ne 3 k PermameHTy, MOJMUCHIBAETCS YCHUIIEHHOU
KBaJIM(ULIMPOBAHHON 3JIEKTPOHHON MOJANMCHI0 B YCTAHOBJICHHOM MOPSAJKE YIOIHOMOYEHHBIM
JOJDKHOCTHBIM — JUIloM Mcrnosnkoma, W HampapiseTcs 3asBUTENI0 B JIMYHBIA KaOWHeT
Pecniybnukanckoro noprana u (uiau) B MOLl B neHb npuHATUS pelieHus o0 OTKa3e B IpueMe
JIOKYMEHTOB, HEOOXOAMMBIX JJISI MOJTy4YEHHs] MyHULIMIAIBHON YCITYTH.

2.8. HcuepnpiBaronuii nepeyeHb OCHOBAaHUM JJIsl IPUOCTAaHOBJICHHUS
WM OTKa3a B MIPEIOCTABIEHUN MYHULIUTIATbHON YCIYTH

2.8.1. OcHOBaHUs ISl TIPUOCTAHOBJICHUS TPEAOCTABICHHUS MYHHIUTAIBHOW YCIYTH
HE MPeyCMOTPEHBI.

2.8.2. IlepevyeHbh OCHOBAHMIA JUTSI OTKA3a B MIPEIOCTABIICHUN MYHHUITUTIATBHON YCITYTH:

1) ecnu 3anpoc He moaAaeTCs MPOYTECHUIO;

2) eciii OTBET TI0 CYIIECTBY YKa3aHHOW B 3alpoce TeMbI (BOIMPOCa) HE MOXKET ObITh JIaH
0e3 pasriamieHus CBEACHUHM, COCTABISIONIMX TOCYJApCTBEHHYIO WIM HHYIO OXpaHIeMYIO
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(benepanbHBIM 3aKOHOM TaiiHy (ykazaHHas MH(OpMAaIs MOXXET ObITh MPEIOCTaBlIeHa TOJBKO
IIPYU HAJIMYUHU Y TT0JIH30BATENS JOKYMEHTAIBHO MOATBEPKICHHBIX MPaB Ha MOJy4YeHHE CBEJICHUH,
COJIepKAINX TOCYAAPCTBEHHYIO TaliHy U (WIK) KOH(UIECHINAIBbHYIO HH(OpMaIuio);

3) ecnu 3ampoc KacaeTcs TeMbl (BOIPOCa), B OTHOIICHUH KOTOPO# MOJIb30BATEII0 paHee
MHOT'OKPAaTHO J1aBaJIUCh MMCbMEHHBIE OTBETHI IO CYLIECTBY, U IPU 3TOM HE IIPUBOJATCS HOBbBIE
JIOBOJIBI WJIH OOCTOATEILCTBA (PYKOBOAUTEIH apXKBA WM YIIOJIHOMOYEHHOE Ha TO JIUIIO BIpPaBe
IPUHATH pPelIeHUE O OE30CHOBATEIBLHOCTH OUYEPEIHOTO 3aIpoca U IPEKPALICHUH MIEPENUCKH 110
JAHHOMY BOIIPOCY IPU YCIOBUHM, YTO YKa3aHHBIH 3allpoCc U paHee HampapBiisieMble 3alpoChl
HAIPAaBJISJIUCH B OJUH U TOT XK€ apXUB);

4) ecnmi B 3ampoce COJAEPXKATCS HEIEH3YpPHbIE JMOO OCKOPOHTEIbHBIC BBIPAKCHHUS,
YIpo3bl KHU3HU, 340POBbIO U UMYILECTBY JTOJKHOCTHBIX JuIl OTAeNa, a TAK)KE WIEHOB X CEMEH;

5) ecnu y mosb30BateNs OTCYTCTBYIOT JOKYMEHTBI, OATBEPIKAAIOIINE €r0 MOJIHOMOYHSI
BBICTYIIaThb OT MMEHHU TPETHUX JIMIl, B OTHOLIEHUH KOTOPBIX CHAEJaH 3ampoc (B ciydae, eciu
HE HCTEK CPOK OrpaHUYEHMs, YCTAHOBJIEHHBIM 4acThl0 3 crartbu 25 DenepanbHOro 3akoHa
ot 22 oktsa0ps 2004 rona Ne125-@3 «O6 apxusHoM aene B Poccuiickoit denepannny).

2.8.3. Ilepeyenb OCHOBaHUWI Al OTKa3a B MPEAOCTaBICHUM MYHUIMNAIBHOW YCIyTU
ABJIIOTCS UCUYEPIIBIBAIOIINM.

2.8.4. Pemienne 00 oOTKa3ze B MPENOCTABICHUU MYHUIIUIAIBHOW YCIYTH C yKa3aHUEM
NPUYHH 0TKa3a 0(hOpMIISIETCs] B BUJI€ OTBETA, MOATBEPIKIAIOIIEI0 HETIOIHOTY COCTaBa apXUBHBIX
JOKYMEHTOB IO TE€ME 3alpoca, WIH OTCYTCTBHUE IOKYMEHTOB, IMOJIMHCHIBACTCS YCHUJICHHOU
KBaJIM(ULMPOBAHHON 3JIEKTPOHHON NOJNUCHI0 B YCTAHOBJIECHHOM IOPSJIKE YIOJIHOMOYEHHBIM
JMOJKHOCTHBIM JuiioM McrmonkoMa, ©  HampaBisieTcsl 3asBUTEN0 B JUYHBIA KaOuHET
Pecriyonmukanckoro moprana u (wnu) B M®PI[ B 1geHb NpuHATHS pemieHus o0 OTKase
B IIPEJIOCTABICHUU MYHULIUIIAJILHON yYCIYTH.

2.9. llopsinok, pa3mMep U OCHOBaHHS B3UMaHUs TOCYJapPCTBEHHOMN MOILIUHBI
WJIM UHOM IUIAThl, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIMIIAJIbHON YCIYTH

MyHununanbHas yciayra IpeocTaBiIseTcss Ha 0e3BO3ME3/IHOM OCHOBE.

2.10. IlepeyeHs ycimyr, KOTOPHIE SBJISTFOTCSI HEOOXOIUMBIMH H 00sI3aTSIIbHBIMH
JUISl IPENOCTABICHUS MyHULIUIIAIIBHOM YCIIYTH, B TOM YHCJIE CBEACHHUS O IOKYMEHTE
(ToKyMeHTax), BbI1aBa€MOM (BBIJJaBA€MbIX) OPraHU3ALUIMU,
Y4acTBYIOUIMMHU B NIPEAOCTaBICHUA MyHUIIMIIAJIBHBIX YCIYT

Hpe,[[OCTaBJ'IeHI/Ie HeO6XOJII/IM]':>IX 1 00513aTCIbHBIX YCIyr HE Tpe6yeTc;1.

2.11. Tlopsinok, pa3Mep U OCHOBaHMS B3MMaHUS IJIaThl 3a MIPEIOCTaBICHUE
YCIIYT, KOTOPBIE SBJISIFOTCS HEOOXOUMBIMH M 0053aTeIbHBIMU
JUIsl IPEAOCTABICHUS] MyHULIMIIAIBHOM YCIIYTH,
BKJIIOYasi MH(OPMALIMIO O METO/IMKE pacyera pa3Mepa TaKoM IUIaThl

[IpenocraBiienre HEOOXOIUMBIX U 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaJIbHBIN CPOK OXKHUIAHHS B OUEpPEIH TIPH MOAade 3ampoca
0 MIPEIOCTABJIEHNN MYHULIUINIAJIBHON YCIYTH, YCIIYTH, IPEI0CTABIAEMOM
OpraHu3aluen, y9acTByrOIEN B IPEAOCTABIEHUA MYHULIUIIAIBHON YCIIYTH,
Y TIPY NIOJIyYEHUH PE3yNbTaTa IPEIOCTABIECHUS TAKUX YCIyT

2.12.1. Bpems oXuiaHus IpHU MoJ1aue 3asBJICHHS HA MOJyYeHHe MyHUIIMTIABHON YCIYTH
- He 6osee 15 MUHYT.
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2.12.2. 1lpy mONy4yeHUH pe3yiabTaTa TPEAOCTABICHHUS MYHUIMMIAIBHOH  YCIyrH
MAaKCHMAaJIbHBIN CPOK OKMAAHUS B OUE€PEIU HE TOJHKEH MPEBBIIATE 15 MUHYT.

2.13. Cpok ¥ MOPSIIOK PETUCTPALlMU 3aMpoca 3asBUTENS O IPEIOCTaBICHUU MYHUITUTIATBHON
YCIIyTU U YCIYTH, IPEIOCTABISIEMON OpraHu3allel, yJacTBYIOIIEH B IPEIOCTABICHUN
MYHUIIMIIAJILHON YCITyTH, B TOM YHCIIE B 3JIEKTPOHHOMN opme

2.13.1. Ilpn ymunom oOpamenud B MO®DI[ B neHbp mojaum 3asBICHUS 3asSBHUTEIIO
BbijaeTcs pacnucka u3 AUC MOI[ ¢ peructpalluoOHHbIM HOMEpPOM, MOATBEPKIAOIINM,
YTO 3asBJICHHE OTIPABJICHO, U JaTON MOIa4d JICKTPOHHOTO 3asBICHUS.

2.13.2. Ilpu HampaBieHHM 3asBICHHUA MOCPEICTBOM PecmyOiaukaHCKOro mnopTaia
3asIBUTENb B JICHB MTOa41 3asBJICHUS MTOTy4YaeT B JMYHOM KabuHeTe PecrybmukaHCKoro moprasia
U IO DJCKTPOHHOW TOYTE YyBEIOMIICHHE, IOATBEPXKAAIONISe, YTO 3asBICHHE OTIPABJICHO,
B KOTOPOM YKa3bIBaIOTCS PErMCTPAIIMOHHBIA HOMED U JlaTa TMO0Iauy 3asiBICHHS.

2.14. TpeboBaHUsI K IOMEIICHUAM, B KOTOPBIX MPEAOCTaBISAETCS MyHUIIUNIAIbHAS YCIyTa, K 321y
OKUJIaHMsI, MECTaM JIJIS 3aI10JIHEHUS 3allPOCOB O MPEIOCTABICHUN MYHULIUIIAIBHON YCIYyTH,
MH(OPMALIMOHHBIM CTEHJIaM C 00pa3llaMH UX 3aNIOJTHEHUS U MePeUHEM JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTABICHUS KaXX/10i MyHUIIMIIAIIBHON YCIIYTH, Pa3MEIIEHUIO
1 0)OpPMIICHHUIO BU3YyaIbHOW, TEKCTOBOW U MYJIbTHMEIUHHON HH(OPMALIUY O TTOPSIIKE
IIPEIOCTABIICHUS TAKOM YCIIyTH, B TOM YHCJIe K 00€CIIEYEHNIO TIOCTYITHOCTH JJIs MHBAIHJI0B
yKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (heJiepabHbIM 3aKOHOAATEIHCTBOM
U 3aKkoHo1aTenbcTBOM Pecniy6nuku Tarapctan o conuanbHOM 3alIMTe HHBAIKIOB

2.14.1. IlpenoctaBieHne MYHUIMIIAIBHONH  YCIYTM  OCYIIECTBISIETCS B 3IaHUAX
U TIOMEUICHHIX, 000PYIOBAHHBIX MPOTUBOIMOKAPHON CHUCTEMOM U CUCTEMOM MOXKAPOTYLICHUS.

Mecta mpuema 3asBUTENICH 00OPYAYIOTCS HEOOXOAUMON Mebenbio sl odopmiteHuUs
JIOKYMEHTOB, UH(POPMAIIHOHHBIMH CTEHIAMH.

ObecnieunBaeTcsi OeCHpPENSITCTBEHHbIN OCTYN HHBIWIOB K MECTY IPEJOCTaBICHUS
MYHUIIMIIATBHON yeIyru (YAOOHBINH BXOI-BBIXO B IOMEIICHHUS U TIEpEMEIICHHUE B UX Mpeaenax).

BusyanbHas, TekcToBas U MyJabTUMeNUiiHas MHGOpMaIUs O MOPSJIKE MPETOCTaBICHUS
MYHUIIUNAIBHON YCIyTH pa3Melaercd B YAOOHBIX JJs 3asBUTENEd MecTaX, B TOM YHCIIEe
C YYETOM OTPaHUYEHHBIX BO3MOYKHOCTEN MHBAIMJIOB.

2.14.2. B cOOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickoit depepanuu o coruanbHON
3alllMTe WHBAJIUIOB B IeENAX OECHpensTCTBEHHOTO JO0CTylma K MECTy IpelOoCTaBlICHUs
MYHUIUIAIBHON YCIIyTH 00ecTieqnBaeTCs:

1) compoBOX/IeHHE HWHBAIMIOB, MMECIOIIUX CTOMKHE paccTpoiicTBa (DYHKIMH 3peHHS
Y CaMOCTOSITEIILHOTO NEPEABMKEHNS, U OKa3aHUE UM ITOMOLIH;

2) BO3MOXHOCTh IMOCAJIKH B TPAHCIOPTHOE CPEJCTBO M BBICAJKH M3 HErO, B TOM YHCIIE
C MCIOJIb30BAaHUEM KPECIIA-KOJISCKH;

3) HaaeKalee pa3MelieHue o0opyI0BaHHs U HOcHTeNel HHDOpMALUK, HEOOXOJMMBIX
Juis obecriedeHus: OeCpensITCTBEHHOIO JI0CTYNa MHBAJIUI0B K yCIyraM C y4eTOM OrpaHMUYeHMH
UX JKU3HEJCSATENbHOCTH;

4) ny6nmpoBaHue HEOOXOIUMOM Ui HHBAIUAOB 3BYKOBOM M 3pUTENBLHON WH(pOPMAIIHH,
a TaKKe HaJINNCcel, 3HaKOB W HMHOW TEKCTOBOM U rpaduueckod HHPOpMAIMM 3HAKaMH,
BBITOJIHEHHBIMU pelibe(hHO-TOUeUHBIM IIpr(TOM bpaiins;

5) momyck cypaornepeBoaunKa U TH(HIOCYPIOTIEPEBOIINKA;

6) moryck  COOaKM-TIPOBOJHMKA TP HAIWYMM  JIOKYMEHTa, TOATBEPKIAIOIIETO
ee crenualbHoe OOydeHHe M BbIJaBaeMoro mo ¢opMe U B MOPSJKE, KOTOPbIE yCTaHOBIIEHbI
npukazoM MuHMCTEpCTBa TpyAa U conuaibHoM 3amuTsl Poccuiickoit denepanuu ot 22.06.2015
No 386H «OO6 yTtBepxkaeHUU (DOPMBI JOKYMEHTA, MOJITBEPKIAIOIIETO CIECIHAIIBHOES O0ydeHue
CO0aKU-TIPOBOIHMKA, U MOPSAKA €T0 BhIJAUN.
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2.14.3. TpeOoBaHuss B 4YacTH 0OECHEUEHUS JOCTYIHOCTU MJISi HHBAJIUIOB OOBEKTOB,
B KOTOPBIX OCYHIECTBISICTCA NPEJOCTABIEHHWE MYHULIMNAIBHOW YCIyTH, M  CpPEICTB,
MCIIOJIb3YEMBIX IPU MIPEIOCTABICHUN MYHULIUIIATIBHON YCIyTH, KOTOPBIE YKA3aHbl B OJIYHKTAX
1-4 nynkra 2.14.2. PeriameHta, TPUMEHSIOTCS K OOBEKTaM W CpPEICTBAM, BBEICHHBIM
B AKCIUIyaTalMI0 WM [IPOLIEIIINM MOJAEPHU3ALMIO, pEKOHCTpYKIuto nociue 1 utons 2016 roaa.

2.15. TlokazaTenu TOCTYIMHOCTH U Ka4eCTBAa MYHULIUIIAIBHOM YCIYTH, B TOM YUCIIE KOJTUYECTBO
B3aUMO/ICHCTBUH 3asiBUTENS C JOJDKHOCTHBIMH JIMLAMH IPH NTPEJOCTABICHUN MYyHUIMIIAIEHON
YCIYTH U UX TPOJIOJKUTEIBHOCTD, BO3MOXXHOCTH MOJTy4eHHUS HH(POPMAILIUU O XO/1e
IPE0CTaBICHHS MyHUIUIIAIIBHON YCIYTH, B TOM YHCIIE C UCIIOIb30BaHNEM HH(OPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI, BO3MOKHOCTh JINOO HEBO3MOKHOCTD TOIY4EHUS
MYHHIUTAIBHOHN YCIyTH B MHOTO()YHKIIMOHAIBHOM LIEHTPE MPEAOCTABICHUS
roCy1apCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT (B TOM YHUCIIE B IIOJIHOM 00bEME), B JIIOOOM
TEPPUTOPHATBHOM TO/IPA3/ICJICHUH OpPTraHa UCIIOJHUTENIFHO PacIopsANTEILHOTO OpraHa
MECTHOTO CaMOYIIPABJICHUS, 110 BBIOOPY 3asiBUTENS (SKCTEPPUTOPUAIBHBINA PUHIIHII),
IIOCPEICTBOM 3aIpoca O MPEJOCTABICHUN HECKOJIBKHUX TOCYAaPCTBEHHBIX H (HJIH)
MYHUITUTAIBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IIEHTPAX MPEI0CTABICHUS
TOCYAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIIYT, MPEAYCMOTPEHHOTO cTaThei 15.1
®enepanpHoro 3akoHa Ne 210-D3 (KOMIUIEKCHBIH 3a11poc)

2.15.1. [lokazarensiMu  JTOCTYITHOCTH  TPEJAOCTABICHHUS ~ MYHHIMITATLHOW  yCIyTH
SBIISTFOTCSL:

1) pacmosoKEHHOCTh MOMEIICHUS, B KOTOPOM BEIETCS IMPHEM, BbIada JTOKYMCHTOB
B 30HE JOCTYIHOCTH OOLIECTBEHHOI'O TPAHCIOPTA;

2) HanMyhMe HEOOXOIUMOr0 KOJHMYECTBA CIICHHATIKCTOB, a TaKKe MOMEIICHHH,
B KOTOPBIX OCYLIECTBIISETCS IPUEM TIOKYMEHTOB OT 3asBUTEJIEH;

3) HanmuuWe wucuepnbiBapomeil wuHGOpMAIMK O cHocobax, TMOPSAKE U CPOKax
IPEOCTaBIICHUS] MyHULMIIAIBHON YCIIYTH Ha MHPOPMALMOHHBIX CTEHAAX, OQHUIHAIBHOM caiiTe
MYHUIUIIAJIBLHOTO paiioHa, Ha Exunom noptaine, PecriybinkanckoM ropraiie;

4) oka3aHHE MMOMOLIM WHBAIKAAM B MPEOJOJICHUU 0apbepOB, MEIIAONIUX [TOJYYCHHIO
MMHU YCJIYT HapaBHE C IPYTUMH JIMLAMU.

2.15.2. IlokazarensaMu KauecTBa Mpel0CTaBIeHNs MyHUIIUNIATBHON YCIIYTH SBISIOTCS:

1) coGuroicHNEe CPOKOB MpUEMa M PACCMOTPEHHS JOKYMEHTOB;

2) cobmro/IeHre CPOKa TMONTyYeHHs Pe3y/bTata MyHUIIUIIATbHON YCIIyTH;

3) oTcyTcTBHE OOOCHOBAaHHBIX JKano0 Ha HapylieHus PerimameHTa, COBEpIICHHBIC
paboTHukamu Mcnonkoma;

4) KOJIMYECTBO B3aUMOJICHCTBUN 3asBUTENS C JODKHOCTHBIMH JMIlamMu (0e3 yuera
KOHCYJIbTAIH):

4.1) B3aumMojieiicTBue  3asBUTENs C paboTHukamMu MODIL[ mnpu mpemoctaBieHUU
MYHHULIMIIAJIBHOW YCIIYT'M OCYIIECTBISIETCS OAMH pa3 IPH IPEICTABICHUU 3asBICHHS CO BCEMU
HEOOXOJUMBIMU JOKYMEHTaMHU;

4.2) omuH pa3 B Cllydae HEOOXOAMMOCTH TMOJYYCHHSI pe3ylbTaTa MPEIOCTaABICHHS
MyHULIMNIaTbHOU yciyru B M®L] B popme sx3eMIisipa 3J€KTPOHHOTO JOKYMEHTa Ha OyMasKHOM
HOCHTEJIE.

[IpogomKUTENEHOCT OTHOTO B3aUMOACHCTBHS 3asIBUTEIS C JOKHOCTHBIMU JIMLIAMU TIPU
IIPEIOCTABIEHUN MYHULIUIIAIBHON YCIYry HE MPEBBILIAET 15 MUHYT.

3asBUTENIb BIpaBe OLEHUTh KayecTBO IMPEIOCTABICHUS MYHUIMINAIBHOW YCIyTU
C TOMOUIbIO YCTPOWCTB TMOJBMKHOW paguoTese()OHHOM CBSA3M, C HCHOJIb30BaHHEM EnuHOro
noprana, Pecy0nukaHCKOro noprajia, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarust 0 XoJe NperoCTaBICHUS MYHUIUMNAIBHONW YCIYI'M MOXET OBbITh
MoJiyuyeHa 3asBUTENEeM B JIMYHOM KabuHere Ha EnuHoM moprane wnu Ha PecnmyOnukaHcKOM
noprane, B MOII.



13

2.15.4. IlpenocraBieHne MyHHIMIIATBHON yCIyru ocymecTBisiercs B nooom MOIL] mo
BbIOOpY 3asBHUTENs HE3aBUCUMO OT MeCTa €ro JKHUTEIbCTBA WJIM MecTa (DaKTUYECKOro
IPOXKUBAHUS (MPeObIBaHUSA) 110 SIKCTEPPUTOPHAIBHOMY IIPUHLIUITY.

3agBUTENb BIpPaBE MOJYYUTh MYHHULUNAIBHYIO YCIYI'Y B COCTaBe€ KOMIUIEKCHOTO
3arpoca.

2.16. Unbie TpeOOBaHMs, B TOM YHCIIE YYUTHIBAIOIINE OCOOCHHOCTH MPEI0CTaBICHUS
MYHHUIHATIAIBHON YCIYTH HO 3KCTEPPUTOPHATBHOMY NPUHIMITY (B CIIydae, eciu
MYHUIIUIATBHAS yCIyTa MPEeI0CTABISIETCS TI0 SKCTEPPUTOPHATIEHOMY IPUHLIUILY) U
0COOCHHOCTH IMPEOCTABICHUS MyHUIUIIAIBHON YCIYT'H B JJICKTPOHHOU (opme

2.16.1. ITpu nipepocTaBIeHUH MYHUIIMTIIAIBHONW YCIYTH B JICKTPOHHOU (popMe 3asBUTEIb
BIIPaBeE:

a) IOJMYYUTh HMH(MOPMAIMIO O TOPSAKE M CPOKAX INPEAOCTABICHHS MYHHIIUIIATBHOM
yCIIyTH, pa3MmenieHnyro Ha EquHom noprane u Ha PecmyObnukanckoM mopranie;

0) monaTh 3asABJICHUE O MPEJOCTABICHUM MYHHIIMIIATBHON YCIIyTH, WHBIC TOKYMEHTHI,
HEOOXOMUMBIC JUISI TIPEJOCTABICHUS MYHHIIMIIAIHLHOW YCIYTH, B TOM YHUCJIC JOKYMEHTHI
U UHPOPMAIUIO, DIICKTPOHHBIE O00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU
¢ nyHktoM 7.2 yactu 1 crarbu 16 ®enepanpHoro 3akoHa Ne 210-@3, ¢ ucnosb30BaHUEM
PecnyOnmukanckoro nopraia;

B) TIOJyYUTh CBEJICHUS O XOJE BBINOJHCHUS 3asABICHUH O MPEIOCTABICHUU
MYHUIUIIAILHON YCIIYTH, MIOJaHHBIX B AJICKTPOHHOU (hopMe;

T') OCYHICCTBUTh  OIICHKY KadecTBa NPEJOCTABICHUS  MYHUIIMNAIBHOH  yCIyTH
OCPECTBOM PecryOrKkaHCKOro oprasa;

1) IOJIYYUTh ~ PE3ylbTaT TNPEIOCTABICHUS MYHHUIMIAIGHOW ycayrd B (opme
AJIEKTPOHHOTO JJOKYMECHTA;

€) mojath >xkajnoly Ha pemieHue u jeictBue (6e3neiicTBue) Mcmonkoma, a Takxke e€ro
JOJDKHOCTHBIX JIUI[, MYHHUIMIAIBHBIX CIY)XalIMX MOCPEICTBOM PecryOiarKaHCKOro mopTaia,
noprana ¢eAepaTbHON TOCYAapCTBEHHOW WH(GOPMAIMOHHON CHCTEMBI, OO0ECIIeUnBaIOICH
npouecc AocynedHoro (BHecyneOHOro) o0kajJoBaHMS pelIeHHd W JedcTBui (Oe3melicTBus),
COBEPIIICHHBIX TPH TPEJOCTABICHUN TOCYIAPCTBCHHBIX M MYHHIIMITAIBHBIX YCIYT OpraHaMw,
MPEIOCTABISAIONIMMU  TOCYJApPCTBEHHbIE W MYHUIMNAIbHBIE YCIYTH, HX JOKHOCTHBIMHU
JUIAMH, TOCYIaPCTBEHHBIMU U MYHHUITUTIAIBHBIMU CITY>KAIIMH.

2.16.2. ®opmupoBaHHE 3asABICHHS OCYIIECTBISETCS IOCPEICTBOM  3alOTHEHUS
IEKTPOHHOH (OpMBI  3asBIeHUS Ha EnuHom moptane, PecnmyOnmkaHCKOM —mopTaie
0e3 HeOOXOAMMOCTH JIONOTHUTENBHOM MMOauu 3asBICHHS B KaKOH-1100 nHOM (opme.

2.16.3. 3annchy 3asButeneit Ha mpuemM B MOIl (mamee - 3amuch) OCYIIECTBISETCS
nocpeacTBoM Pecniy0Onukanckoro noprana, renedoHa KoOHTakT-1ieHTpa MOILI.

3asBUTEIIO TIPEIOCTABISETCS BO3MOKHOCTh 3alMCHU Ha JIOOBIE CBOOOHBIC IS TIpHeMa
JaTy ¥ BpeMs B MpejiesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIHOHATHHOM IIEHTpe Tpaduka npruema.

3anuch Ha ONMpeACIICHHYIO JIaTy 3aKaHYMBAETCS 332 CYTKH JIO HACTYIUICHUS DTOU JaTHI.

Jlns  ocyliecTBIeHUsT TPEIBApUTENBHON 3amucu MocpeAcTBOM PecmyOmuKkaHCKOTO
MopTaa 3asiBUTEII0 HEOOXOIUMO YKa3aTh 3alpalinBacMble CHCTEMOU JJaHHBIC, B TOM YHCIIE:

(dhamMunio, UMsi, 0TYECTBO (TIPU HATHYHUH);

HOMep TenedoHa;

a/ipec SIEKTPOHHOM MOYTHI (I10 JKEJTAHHIO);

KeJIaeMYI0 JIaTy B BpeMsl IIpHeMa.

B chnyuae HECOOTBETCTBHSI  CBEACHUN, KOTOpPbIE COOOIIMI  3asBUTENh  TMpU
MPEIBAPUTEIILHOM 3aIMCH, TIOKYMEHTaM, MPEJCTABICHHBIM 3asBHTEICM TIPU JTMYHOM TIpUEME,
npeBapUTeNbHas 3alUCh aHHYTHPYETCS.

[Ipn  ocymiecTBIEHWH  TPEIBAPUTEIIHEHON  3alMCH  3aABUTEI0  O0OECIeUnBACTCS
BO3MOXKHOCTh pacrieyatarh TaJOH-TIOJATBEpKIeHue. B ciydae, eciau 3asBUTENh COOOIIUT aapec
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SIIEKTPOHHOM  TOYTHl, Ha YKa3aHHBIA  aJpec TaKKe HampaBiseTcs  MHPOpManus
0 MOATBEPKACHUN IIPEIBAPUTEIILHOM 3aIIMCH C YKa3aHUEM JaThl, BDEMEHHU U MECTa IpHUeMa.

[Ipu ocymiecTBIEHHH MPEABAPUTEIILHONW 3alUCH 3asBUTENb B 00s3aTEIBLHOM IOPSIKE
UHPOPMUPYETCSl O TOM, YTO IpeABapUTebHAas 3alMCh aHHYIUPYETCsl B CIIydae ero HesBKH I10
UCTEUYEHUH 15 MUHYT C Ha3HAUEHHOT'O BPEMEHU IIpUEMa.

3asBuUTENb B J1I000€ BpeMsl BIIpaBe 0TKa3aThbCs OT IPEABAPUTEIbHON 3aIUCH.

3anpemaercs TpeboBaThb OT 3asABUTENS COBEPILIEHUS MHBIX JEHCTBHM, KpoMme
OPOXOXKICHUA WJEHTHU(PUKALMU U ayTeHTHU(UKALUU B COOTBETCTBMM C HOPMAaTUBHBIMHU
paBOBbIMH akTamu Poccuiickon denepanuu, ykazaHus LEJIH IPUEMA, a TAK)KE MPEIOCTaBICHUS
CBE/ICHUI, HEOOXOOUMBIX sl pacyera JIUTEIBHOCTH BPEMEHHOIO MHTEpBaia, KOTOPBIN
HEo0X0aUMO 3a0pOHHPOBATH IS IPHEMA.

3. CocraB, MOCIEA0BATEIBHOCTD U CPOKHU BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD,
TpeOOBaHUs K MOPAIKY UX BBIMOJIHEHUS], B TOM YUCIIE 0OCOOCHHOCTH BBIMTOJIHEHUS
aJIMHHHUCTPATHBHBIX MPOLIETYP B IEKTPOHHOH PopMe, a TakKe 0COOCHHOCTH BBHITIOTHEHUS
aJIMUHHUCTPATUBHBIX MPOLIETYP B MHOTO(YHKIIMOHAIBHBIX LIEHTPAX

3.1. Onucanue nocnenoBaTeaIbHOCTH ACUCTBUN NPHU MPEIOCTABICHUNA MYHUIUIAIbHON
yCIlyru

3.1.1. IlpenocTraBneHre MyHULMIAIBHON yCIyrd M0 MHPOPMALMOHHOMY 00eCHeueHHUI0
GU3NUEeCKUX W IOPUAWYECKHX JIMIl HAa OCHOBE IOKYMEHTOB ApxwBHOTO (oHma Poccuiickoii
®denepany U IpYrux apXUBHBIX JOKYMEHTOB, IIPEACTABICHUIO aPXUBHBIX CIPABOK, apXUBHBIX
BBIIMCOK U KOIUI apXUBHBIX JIOKYMEHTOB BKJIIOUAET B C€0s CIIEAYIOIINE IPOLEAYPbI:

1) KOHCYIBTUPOBAHUE 3asIBUTEIIS;

2) NpUHATHE U PETUCTPALUS 3asBJICHUS;

3) moAroToBKa pe3yabTaTa MyHUIIUIAIBHON YCIIyTH;

4) BbI1aya pe3yinbTaTa MyHULMIIAIILHON YCIIYTH.

3.2. Oka3aHue KOHCYJIbTAIUN 3asIBUTEITIO

3.2.1. OcHOBaHWEeM Hayala BBHIMOJIHEHUS AIMHHUCTPATHBHON MPOIEIYPHl SBISETCS
oOpaleHre 3asBUTeNs 0 BOIIPOCaM, CBS3aHHBIM C MPEI0CTABICHUEM MYHHUIMIIATbHON YCIyTH.

JIOJOKHOCTHBIM ~ JTMLIOM (paboTHUKOM), OTBETCTBEHHBIM 32 BBITIOJTHECHUE
aIMUHUCTPATUBHOM NIPOLIETYPHI, SIBISETCS:

- ipu obpaieHnu 3asButens B MOL] — padotauk MOII;

- pu oOpalleHnuy 3asBuTelNs B McmomkoM — crenuanuct (fajnee - JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 33 KOHCYJIbTUpOoBaHue) Otrena.

3.2.2. 3asgBuTenb BIpaBe OOpaTUTBCS 3a KOHCYJbTAalMEH O TMOpAake M CpoKax
MpeI0CTaBIeHUsS MyHUIUTTATbHON yeiyru B M®I] nuuHo 1 o TenegoHy U 2JIeKTPOHHOMN ToUTe.

PabotHuk MO®ILl KOHCYIbTHpPYeT 3asBHTENs, B TOM YHCJIE IO COCTaBy, ¢opme
IpeJICTaBIsIeEMON JOKYMEHTAIMK U JPYTUM BOIIPOCaM JUIsl MOJIYYEHHUs] MyHUIIUNAIbHON YCIYTH.

3asBUTENb MOXKET MOTYyYUTh HH(OPMALIKIO O MOPSIKE MPEJOCTABICHIS MyHULIUTIATLHON
YCIIYTH TIyTeM cBOOOHOTO noctyma ¢ caiita M®I] http://mfcl6.tatarstan.ru.

[Ipouienypsl, ycTaHaBIMBaeMble HACTOSIIIMM MTYHKTOM, BBITIOTHSIIOTCS B IEHb OOpalieHus
3asiBUTEJIS.

Pe3ynbraramMu BBIOJHEHUS] aAMUHUCTPATUBHBIX MPOLEAYP ABISIOTCA: KOHCYJIbTALMS 110
coctaBy, (opMe MpeAcTaBiIsieMOd JOKyMEHTAllMM M JAPYTUM BOIpOcaM, HEOOXOIUMBIM JUIsS
MOJIYYeHUS] MyHUIIUNIATBHON YCITYTH.

3.2.3. 3asBuTens BIpaBe oOpatuThes B McmonkoM mo TenedoHy W 3JICKTPOHHOM IMOYTe,
a TaKKe MOJyYUTh KOHCYJIbTalMI0 Ha PecybnukaHcKkoM nopTaiie, caiite Mcnonkoma o nopsake
U CpOKax INpPeIOCTaBJICHUS MYHULUIMAIbHONW YCIyrd, B TOM 4YHCIE IO cOCTaBy, (opme
MPEACTABISIEMON TOKYMEHTALUU U JPYTUM BOIIPOCAM JUIsl MOTYUYE€HUS] MyHULIMTAIIBHON YCIIYTH.
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JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIBTHPOBAHHWE HH(POPMHUPYET 3asiBUTEISA
B COOTBETCTBUU ¢ TpeOoBaHmsMU TTyHKTa 1.3.4 Permamenra.

Hpoue;[ypm, YCTaHABJIMBACMBIC HACTOSAIIHUM ITYHKTOM, BBIIIOJHAIOTCA B TCUCHHUC TPEX
pabouux AHEW co JHS MOCTYILICHUS OOpaleHUs.

Pe3y.]IBTaTaMI/I BBIIIOJIHCHHA aJIMUHHUCTPATUBHBIX HNPOUCAYP ABJIAIOTCA: KOHCYJIbTAUU
o coctaBy, ¢opMe NpeACTaBIsIeMONd JOKYMEHTAllMM M JIPYTUM BOIpPOCaM, HEOOXOAUMBIM
JUIS TIOJTy4E€HHSI MyHULIMITAIBHON YCIIYTH.

3.3. IlpunHsiTHE U paCCMOTPEHUE KOMIUIEKTA JTOKYMEHTOB,
IIPE/ICTAaBICHHBIX 3asBUTEIIEM

3.3.1. [IpueM MOKYMEHTOB ISl MPEIOCTABICHUS MYHHUIUIIAILHON ycimyru depe3 MOI]
WK ynaneHHoe padouee mecto MOII.

3.3.1.1. 3asgBuTens (mpeAcTaBuTeNb 3asBHUTENA) oOpamaercs B M®I[ ¢ 3ampocom
O MpEeAOCTaBICHUM MYHULMNAIBbHON YCIYIM M IpEACTaBIsAET JOKYMEHTbl B COOTBETCTBUU
¢ noanyHkToMm 2.5.1 Pernamenra.

3.3.1.2. Pabornux M®LI, Benymmii mpuem 3asiBICHUN:

YIOCTOBEPSET JINYHOCTh 3asIBUTEIIS;

oIpesessieT NpeaMeT 0OpalleHus;

MIPOBOJIUT MTPOBEPKY IMOJTHOMOUYHUH JIUIA, TOJAIOIIETO TOKYMEHTHI;

MIPOBOJIUT MIPOBEPKY COOTBETCTBUS IOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B TMOAITYHKTE
2.5.1 Pernamenra;

3aI0JIHSIET EKTPOHHYI0 popmy 3asBieHuss B AUC MOLI;

IIpU  NPEAOCTABICHUM JOKYMEHTOB, YKa3aHHbIX B myHkre 2.5.1 Permamenra
Ha OyMa)XHOM HOCHTEJIE, OCYIIECTBISIET CKAHUPOBAHUE MTPEICTABICHHBIX JOKYMEHTOB;

pacnieuatsiBaet 3asBieHue uz AUC M®LJ;

nepelaeT 3asBUTEII0 Ha IPOBEPKY U MOANNCAHUE;

1ocJie MOANMCaHUs CKaHUpYyeT noanucanHoe 3aspienue B AC MOII;

sarpykaer B AUC M®L] noKkyMeHTHI, MpeACTaBICHHBIE B AJIEKTPOHHOH (opme win
3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (HOPMUPYET 3JIEKTPOHHOE JIETIO;

BO3BpAIlaeT NOMMCAHHOE 3asBJIEHUE U OPUTHHANIBI OYMa)KHBIX TOKYMEHTOB;

BBIIAET 3aBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIMM ITYHKTOM, BBITIOJHSIIOTCS B JIEHb OOpaIleHUs
3asIBUTEIIS.

PesynbraramMy  BBINOJSHEHUS aJMHUHUCTPATUBHBIX MPOLEAYp SBJISIOTCA: TOTOBOE
K OTIPABKE 3asBJICHHUE U MAKET JTOKYMEHTOB.

3.3.1.3. PaborHuk MOI][ HampaBiseT mMakeT JOKYMEHTOB, HPUHATHIX OT 3asBHUTEI
B McnonkoMm B 31eKTpoHHOI Qopme (B cocTaBe MaKeTOB AJIEKTPOHHBIX JI€]1) B TEYEHUE OJHOTO
paboyero J1Hs co JHS OOpallleHus 3asBUTENS B CTPYKTYpHOE noapasaenenue MOLI.

PesynbraramMu BBINOJHEHUST AIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS: 3asBICHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HampaBieHHbIe B Mcnoakom, mocpeacTBOM CUCTEMBI
JIEKTPOHHOTO B3aMMOJEHCTBUS.

3.3.2. [IpueM HOKYMEHTOB JUIsI IPEIOCTABICHUS MyHUITUTIAIEHOW YCIYTH B 3JIEKTPOHHOM
dopme yepe3 PecrmybnmukaHCKuil moprait.

3.3.2.1. 3asiBuTens UL TOJAYM  3asABJCHWS B OJIGKTpOHHOW  (opme  uepe3
PecnyOnukanCcKuil mOpTa BBINOJIHSAET CIeYIOIUE 1eHCTBUS:

BBITIOJTHSET aBTOpH3alMIo Ha PecrybnukanckoM mopraie;

OTKpBIBaeT (POpPMY 3JIEKTPOHHOTO 3asiBlIeHHs Ha Pecry0nukaHCcKoM moprane;

3anoiHseT (GopMy AJIEKTPOHHOTO 3asBJIEHUS, BKIIIOYAIONIYIO CBEJICHHS, HEOOXOIMMBbIE
U 00s3aTebHbIC ISl TPEIOCTABICHUSI MyHUIIUTIATHHON YCIYTH;

MPUKPEIISieT JOKYMEHTHI B 3JIEKTPOHHOH (hopMe MM 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB
K (hopMe 3IEKTPOHHOTO 3asBICHHS (P HEOOXOTUMOCTH);
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NOJATBEpXAaeT (akT O3HAKOMIJIGHHS U COIJIACHUS C YCJIOBUSAMH U TOPSAKOM
MPEIOCTaBICHUs MYHULIMNAJIBHOW  yCIyrd B JJEKTpOHHOW  ¢Qopme  (ycTaHaBIMBAET
COOTBETCTBYIOILIYIO OTMETKY O COTJIacHU B ()OpME IEKTPOHHOTO 3asBIICHHUA );

MOATBEPKIAET JOCTOBEPHOCTD COOOILIEHHBIX CBEICHMUIA (ycTanaBnuBaet
COOTBETCTBYIOIIYIO OTMETKY B (pOpMe 3JIEKTPOHHOTO 3asIBICHUS);

OTIIPaBJISIET 3allOJHEHHOE OJJIEKTPOHHOE 3asBlieHHWE (HAKMMAeT COOTBETCTBYIOLIYIO
KHOTIKY B ()OpPME SJIEKTPOHHOTO 3as1BJICHNUSA);

AJIEKTPOHHOE 3asBJICHUE MOJIMUCHIBACTCA B COOTBETCTBHH C TPEOOBaHUAMHU MyHKTa 2.5.3
Pernamenra;

MOJIy4aeT yBeOMIIEHHE 00 OTIIPaBKe AJIEKTPOHHOT'O 3asBICHUSI.

[Tponetypsl, ycTaHaBIMBAaEMble HACTOSIIUM IYHKTOM, BBITOJHSAIOTCS B JICHb OOpaIIeHUs
3asiBUTEIIS.

PesynbpraramMy BBINONHEHHS aJAMHUHUCTPATUBHBIX MPOLEAYpP SBISIFOTCS: 3JEKTPOHHOE
JIeJ10, HaTlpaBjIeHHOE B VICTIONIKOM, MOCPECTBOM CUCTEMBI AJIIEKTPOHHOT'O B3aUMOCHCTBHSL.

3.3.3. PaccmoTpenune koMIuiekTa J0KyMeHTOB VcrioaxoMom

3.3.3.1. OcHoBaHMeM Hayajla BBINOJIHEHUS AJIMUHUCTPATUBHOM MpOLETYpHl SBISETCS
NOCTYIUIGHWE 3asBICHUS W WMHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTaBICHUS
MYHUIIMIIATEHOU YCITYTH.

JIOJDKHOCTHBIM ~ JTMLIOM (paboTHUKOM), OTBETCTBEHHBIM 3a BBITIOJIHECHUE
aIMUHHCTPATUBHOW TMPOLEAYpPHl SBJISETCS CHEIUAIMCT apXWBHOTO OT/AeNa yIpaBICHUS
JIeJI0NpOu3BOACTBOM  Mcnonkoma (nanee - JTOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPUEM
JIOKYMEHTOB):

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IOCJIE€ MOCTYIUICHUS
JIOKYMEHTOB Ha PAaCCMOTPEHHE:

[IPUCBANBAET 3asBJICHUI0 HOMEP B COOTBETCTBUM C HOMEHKJIATypO Jed U CTaTyc
«IIpoBepka TOKyMEHTOBY», YTO OTPaKaeTcs B IMUYHOM KabuHere PecryOnukaHckoro noprana;

M3y4aeT MOCTYNMBIIME JIEKTPOHHBIE Ji€Ja, B TOM YMCJE, MPHIOKEHHbBIE 3asiBUTEIIEM
JIOKYMEHTHI B 3JIEKTPOHHOM (hOpME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSAET KOMIUIEKTHOCTD, YUTAEMOCTb JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MpOBEpSiET  COONIOJICHUE  YCJIOBUM  JCWCTBUTEIBHOCTH  DJIEKTPOHHOM  MOAIMMCH,
nocpeAcTBOM oOpamieHuss Kk EnvHomy moprany (B ciay4ae, €ciM 3asBUTENIEM MPECTaBIECHbI
AJIEKTPOHHBIE ~ 00pa3bl  JOKYMEHTOB, IOJIMHUCAHHBIE YCHJIIEHHOW  KBaIM(HUIHUPOBAHHON
AJIIEKTPOHHOM TTOAIMHKCHIO).

IIpy Hamuuuu OCHOBAHMM, NPEIYCMOTPEHHBIX IyHKTOM 2.7.1 Pernmamenra,
MOJrOTABIMBAET MPOEKT MUChbMa (pelieHusi) 00 oTKa3ze B MpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUISL IPENOCTABICHNUS MyHUIIMIIAIBHOM YCIIYTH.

B cnydae, ecnu B pe3ynbTate MpOBEPKHU YCHIICHHOW KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOMN
HOJIKCH BBISIBJIEHO HECOOJIOIEHUE YCIOBUH ee NeHCTBUTEIBHOCTH, IPOEKT pelIeHus 00 OTKa3e
JOJKEH cofiepKaTh MyHKThI ctatbu 11 @enepanbHoro 3akoHa Ne 63-D3, KOTOpbIE MOCITYXKHUIN
OCHOBaHUEM JJIS €T0 IPUHATHUS.

[IpoekT mwucema (pemieHus) 00 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
NpPEOCTaBIEHUs] MYHHIMIIAIbHOM YCIyTH, C YKa3aHHeM INpUYMH OTKa3a (B ciy4ae, eciu
OCHOBaHHUS JJs OTKa3a B TIpUeME JOKYMEHTOB, HEOOXOJUMBIX Uil IPEIOCTaBICHUS
MYHUIIUTNAIBHON YCIYTH, CBSI3aHbl C HAPYIIEHWEM YCTAHOBIEHHBIX TPeOOBaHMH K TaKuUM
JIOKYMEHTaM, OCHOBaHHMs JUIsl OTKa3a B MpHEeMe JOKYMEHTOB JOJIKHBI COJAEPKaTh UHPOPMAIUIO
0 HaMMEHOBAaHUH JIOKYMEHTOB (MH(OpMaIiu, CBEACHUH ), KOTOPBIE HE MTPEICTABICHbI, COIEPIKAT
HEJOCTOBEpHbIE © (WJM) TPOTUBOPEUYMBBIC CBEIEHUS, OQGOPMIICHBI C HApyIICHUEM
YCTAHOBJICHHBIX TpeOoBaHMii), odopmisiercs 1o ¢opMe corjacHo mnpuioxkeHuo Ne 3
Kk PernameHTy, HampaBiisieTCsi Ha COTJIaCOBAaHHME B YCTAHOBJIEHHOM IMOPSJIKE MOCPEICTBOM
CHCTEMBI AJIEKTPOHHOI'O JIOKYyMEHTO000pOTA.



17

CornacoBaHue mpoeKTa pemeHust 00 0TKa3ze B MpueMe JTOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTABIICHUS MYHUIIMIIAJBLHOW YCIYTH, OCYIIECTBISIETCS B MOPSAIKE, IPEIYyCMOTPEHHOM
nyHkToM 3.5. Pernamenra.

B ciiydae oTcyTcTBUS OCHOBaHMII AJi OTKa3a B MpUEMe JOKYMEHTOB, MPEIyCMOTPEHHBIX
noanyHkroMm 2.7.1 PernmamenTa, JDOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM JIOKYMEHTOB,
B TeUeHUEe OJHOro pabouero AHS CO JHS TOCTYIUICHUS 3asBIICHUS, HAIPABIIAET 3asBUTEIIO,
yKa3aHHBIM B 3asBJICHUU CIIOCOOOM, yBEJOMJICHHE O TOCTYIUICHHH 3asBJICHHUSA, COJEprKallee
BXOJSLINM PETUCTPALMOHHBIA HOMEp 3asBJICHHS, JAAaTy IOJIydeHHUs 3asBICHUS, MEpeYeHb
HaMMEHOBAaHUU (HAiiJIOB, MPEACTABICHHBIX K HEMY JOKYMEHTOB, NaTy IOJIyUYEHHs pe3ysbTaTa
MYHUIIMIIATLHON YCITyTH.

3.3.3.2. Ucnonmuenue mporeayp, ykazanueix B myHkre 3.3.3.1 Pernamenra, npu HaIM4uu
TEXHUYECKOH BO3MOXKHOCTH OCYILECTBJISIETCSI B aBTOMAaTHMYECKOM DPEKHMME C HCIOJIb30BaHUEM
ABTOMATH3UPOBAHHOM MH(POPMALMOHHOW  CHCTEMBI, MpEJHa3HAYEHHOW JUIS  OKa3aHWs
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

3.3.3.3. [Ipouenypsl, ycranaBmuBaeMble TyHKTOM 3.3.3 PeriiameHTa, BBIOTHSIOTCS
B TEUEHHE OJTHOTO pabOoYero JIHs CO JHS MOCTYIUICHUS 3asBJICHUS HA PACCMOTPEHHE.

PesynpraTramMu BBITOMTHEHHWS AJMUHUCTPATHBHBIX TPOLEAYP SBISIOTCS: TNPHHATHIA
HAa pACCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIHM IPOEKT pelIeHuss 00 OTKaze B Mpueme
JOKYMEHTOB, HEOOXOAMMBIX JIJIS IPEIOCTABICHUS MYHUIIUITAILHON YCITyTH.

3.4. [ToaroroBka pe3ysibTaTa MyHUITUTIATBHON YCITYTH

3.4.1. Cpemmamuct Ortnena B HOpPSAJKE OYEPETHOCTH IOCTYIUICHUS 3asBICHUS
Ha MCIIOJIHEHHUE OCYILECTBIIAET:

MIPOBEPKY HAJMYMS apXUBHBIX JOKYMEHTOB JUIS MUCTIOJIHEHUS 3a1poca 10 CIHUCKY (OHIOB,
CripaBo4HUKY 110 (OHIaM MYHULIMNATbHBIX apxuBoB Pecniyonuku Tatapcran;

OTpeJIeNIeHUe apXUBHBIX (POHIOB M ApXUBHBIX JIEJT JJISl IIPOCMOTPA I10 OTHCH;

BBIEMKY apXMBHBIX JJOKYMEHTOB U MOJKJIAJKY Ha X MECTa KapT-3aMECTUTEIICH;

CBEPKY apXMBHOTO IN(pa U 3aT0JIOBKOB C ONHUCHIO JEII.

[Ipouenypsl, ycTaHaBIMBaEMbIE HACTOSIIMM IIyHKTOM, OCYIIECTBIIIOTCS. B TEUEHHUE JIBYX
JTHEW ¢ MOMEHTA OKOHYAHHUSI IPEBbIAYIIEH IPOLEAYPHI.

Pesynbrar mnpouenyp: HOATOTOBICHHBIE J€Na U1 BBIABICHUS CBEACHUHM 10 TEME
3arpoca.

3.4.2. Cnenuanuct OTnena OCyIECTBIISIET:

MOJINCTHBIA TPOCMOTP apXUBHBIX JIET;

BBISIBJICHHE CBEJICHUI B apXMBHBIX JJOKYMEHTAX II0 TEME 3ampoca.

B ciydae Hanmuus nokyMmeHTa criequanuct OTaena noAroTaB/InBaeT:

MIPOEKT APXHUBHOW CHPaBKU (apXUBHOM BBIMMCKH, apXUBHOM KOIUH);

B cinydae orcyrcTBHs JOKYMEHTa IMOATOTABIMBAET OTBET Ha 3alpoC B BUJE IMPOEKTa
IMCbMa, NMOATBEPHKAAIOIIETO HEMOJHOTY COCTaBa apXMBHBIX JOKYMEHTOB II0 TEME 3alpoca Hiu
OTCYTCTBHE apXUBHBIX TJOKYMEHTOB (J1ajiee — MUChbMO-0TBET) U HampasiseT HauaabHUKy OTaena
Ha MPOBEPKY.

[Ipouenypsl, ycTaHaBIMBAaeMble HACTOSAIIUM IYHKTOM, OCYILECTBISIOTCS B TEUEHHE
JECSTH THEN C MOMEHTA OKOHYAHHUS MIPEIBIAYIIEN TPOLEIYPHI.

Pesynprar npouenyp: nepenaHHblil Ha MPOBEPKY HadadbHUKY OTAena IpoeKT apXUBHOMN
CHpaBKU (apXMBHOM BHIMHUCKH, apXMBHOM KOITUH) WM THCbMa-OTBETA.

3.4.3. Hayanpauk Otaena npoBepseT MPOEKT apXHWBHOM CIpaBKU (apXHUBHOM BBIITUCKH,
apXUBHOM KOIWH) WIM MUCbMAa-0TBETa U Nepeaaet cneuuanucty Otaena amns ohopmieHus.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIIMM MTYHKTOM, OCYIIECTBIISIIOTCS B TEUEHHE JIBYX
JTHEN ¢ MOMEHTA OKOHYAHUs IIPEIbIAYILEH IPOLEAYPHI.

Pesynbrar mnpouenyp: mnepedaHHbli Ha oQOpMIIEHHE MPOEKT apXWBHOM CIpaBKU
(apXUBHOI BBINUCKU, ApXUBHOM KOIMH) WM MHCbMa-OTBETA.
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3.4.4. Cnenuamuct OT/ena neyaTaer:

apXMUBHYIO CIPaBKY (apXHMBHYIO BBINIMCKY, apXMBHYIO KOIHIO) - Ha Onmanke Mcmomkoma;
MUCHMO-OTBET Ha Oyianke OT/ena u nepeaaet HadanbHuKy OTena.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIMM ITYHKTOM, OCYIIECTBIISIIOTCS — B TEUYCHHE
JIBYX JHEW CO JHS TOCTYIUICHUS Ha O(OpMIICHHE apXWBHOW CIpPaBKH (ApPXWUBHOHM BBIUCKH,
apXMBHOI KOMHHU), MUCbMA-OTBETA.

Pesynbrar mpouenyp: nepenannas HauanbHUKY OTAena opopMIICHHAS apXUBHAS CIIPaBKa
(apxuBHas BBINMCKA, ApXUBHAsL KOIKS) UM IUCbMO-OTBET.

3.4.5. Hauanpauk Otxena:

HampaBliigeT Ha noanuch PykoBomurtento Mcmonkoma apXMBHYIO CHpPaBKY (apXHUBHYIO
BBIINCKY, QpXUBHYIO KOIIHIO);

MOJINKCHIBAET MUCbMO-OTBET U MepeaaeT cCoTpyAHuKy OTena uist OTIPaBKU 3asBUTEIIIO.

[Ipouenypa, ycTanaBinBaeMasi HACTOSIIIIUM ITyHKTOM, OCYIIIECTBIISIETCS] B TEUEHUE OJTHOTO
JTHSI C MOMEHTa OKOHYAHHUS MPEAbAYIIEeH MTPOLEaYPHIL.

Pesynprar mnpouenypsl: HampableHHas Ha noanuch Pykosogurento Mcmoskoma
apXuBHas CHpaBKa (apXWMBHAas BBINHNCKA, apXWBHAs KOMUS), MOANKWCAHHOE U HaMpaBlIeHHOE
corpynHuKy OT/ena mICbMO-OTBET JJIsI OTIIPABKH 3asSBUTEIIO.

3.4.6. PykoBoaurens Mcnonkoma (ymoIHOMOYEHHOE UM JIUII0) MOJIUCHIBAET apXUBHYIO
CIpaBKy (ApXMBHYIO BBIIIMCKY, APXMBHYIO KOINMIO) M 3aBepsieT ero mneyarbio Mcnoskoma.
[ToanucanHble JOKYMEHTHI HAMIPABIISAIOTCS crienuanucty Otnena.

[Ipouenypsl, ycTaHaBIMBacMble HACTOSIIMM ITYHKTOM, OCYIIECTBIISIFOTCS — B TCUCHHE
JIBYX JHEM ¢ MOMEHTa IOCTYIUICHHMS Ha MOJANUCH ApXWUBHOHM CHpaBKH (ApXUBHOHM BBIKCKH,
apXUBHOI KONUN).

Pesynbrar mponeaypbl: oAMUCaHHAs apXHUBHAs CIIPaBKa (apXMBHAsI BBIIMCKA, apXUBHAS
KOITHS).

3.5. Brimaua (HanpaBieHue) 3asIBUTEIIO PE3yJIbTaTa MyHUITUTIATBHON YCITYyTH

3.5.1. OcHoBaHWeM Hayayla BBINOJIHEHUS AIMHHUCTPATHBHON MPOIEIYpPHl SBISETCS
[OJy4eHHUEe JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMHHHUCTPATUBHON
IpoUeaypbl, JOKYMEHTa, MHOJITBEPXKIAIOLIEr0 IpefocTaBieHue (0TKa3 B MPEAOCTaBICHHUH)
MYHUILIMIIAJIBHOU YCITyTH.

JIOMTKHOCTHBIM ~ JIMLIOM,  OTBETCTBEHHBIM 32  BBINIOJIHEHUE  aJMUHHCTPATUBHOU
npouenypsl, spiserca crneuuanuct Otaena (nanee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE
3a BblJauy (HaIlpaBlIEHNE) TOKYMEHTOB).

JIOJPKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BbIJauy (HalpaBleHUE) JOKYMEHTOB:

o0ecrieurBaeT PErucTpalyio M BHECEHHE CBEACHMM O pe3yibTaTe MpeoCTaBICHUS
MYHHULIMIIAJBHOW YCIYTM B IOJCHCTEMY BENEHHUA JIOKYMEHTALIMM aBTOMATHU3WPOBAHHOMN
MH(QOPMALIMOHHOM  CUCTEMbI,  NpPEJHA3HAYEHHOM Ui  OKa3aHMUs  TOCYAapCTBEHHBIX
U MYHUIUNAIBHBIX YCIYT, TOCYAApCTBEHHYI0 HWH(POPMALMOHHYIO CHCTEMYy oOecnedeHus
rpagoCTPOUTENIBHOMN AEATEIbHOCTH;

U3BELIAeT 3asBUTENs (€ro npeacTaBuTels) yepes PecriyOnukaHCKuil moprai o pe3ysibrare
IPEOCTABICHUS MYHHMIMIIAIBHOM YCIYI'M TOCPEICTBOM 3JIEKTPOHHOIO B3aUMOJCHCTBUS
Y 0 BO3MO>KHOCTH MOJTYYEHUsI pe3yJIbTaTa MpeJ0CTaBIEeHUS MyHUIIMNIANBHON ycinyrd B ML

Hcnonnenue mnpoueayp HpU HATUYMM TEXHUYECKOM BO3MOXHOCTH OCYIIECTBIISETCS
B aBTOMAaTHYECKOM pEXHME C HCIOJIb30BAaHHEM AaBTOMATU3MPOBAHHOW HH(POPMALMOHHOM
CUCTEMBI, PeHa3HAYEHHOM /111 OKa3aHUs TOCYAapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT.

IIpouenypsl, ycTaHaBIMBAEMbIE HACTOALIMM IIYHKTOM, BBIIIOJIHAIOTCS B JIEHb
MOJMUCAHUS JOKYMEHTa, MOATBEPKAAIOIIEr0 IpeAocTaBieHue (0TKa3 B MPEAOCTaBICHUN)
MYHUIUIAIBHON YCIIYTH, YIOJTHOMOYEHHBIM JOJHKHOCTHBIM JiMiioM Mcnonkoma (Mcnomkomom).

PesynbraramMy BBIOJHEHHUS AaIMUHUCTPATUBHBIX NPOLEAYp SBISIOTCA: pa3MelIeHHe
CBEIEHUIl O pe3yabTare MPelOoCTaBICHUS MYHUIMIAIBHOH YCIyrd B HH(GOPMAIMOHHBIX
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CUCTEMAX, W3BEUICHUE 3asBUTENs (€ro MpeACTaBUTENs) O pe3yibTaTe IPerOoCTaBICHUS
MYHUIUNAIBHON YCIIYTH U CIIOCO0AX €ro NOJy4YeHus.

3.5.2. lopsimok BeIgauM (HANpaBiICHUs) pe3yibTaTa MPEIOCTABICHUS MYHHUIMIIATbHON
YCIIYTH:

3.5.2.1. IIpu oOparieHnu 3asBUTENS 32 Pe3yIbTaTOM MYHUIMNAILHON ycinyrn B MOII,
paboTHuk MO®IL] BeIJaeT 3asBUTENI0 PE3YJIbTAT MYHULMNAIBHON YCIYId B (OpMeE 3K3eMILIIpa
AJIEKTPOHHOIO JIOKyMEHTa Ha OyMaxkHoM Hocutene. Ilo TpeGoBaHHMIO 3asBUTENS BMECTE
C 9K3eMIUIIPOM 3IEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE €My MOXKeT ObITh
IPEJOCTABIIEH YK3EMILIAP AJIEKTPOHHOIO JOKYMEHTA IIyTE€M €r0 3alIUCU Ha CbEMHBIN HOCUTEII.

IIponenypsl, ycTaHaBIMBAE€Mble HACTOSALIMM IYHKTOM, BBIIOJHSIOTCS B IOPSAIKE
OUYEPEHOCTH, B JI€Hb INPUOBITUS 3asABUTENSl B CPOKH, YCTAHOBJIEHHBIC PErJIAMEHTOM pPabOOThI
M®II.

3.5.2.2. llpu oOpamieHnn 3asBUTENS 3a Pe3yIbTATOM MYHUIIMIIAJIBHON YCIYrH depes
PecnyOnukaHCkuil moprayl 3asBUTENIO B JIMYHBIA KaOMHET aBTOMATHYECKU HAampaBIIseTCs
AIIEKTPOHHBIN 00pa3 JOKYMEHTA, SBISIOMIETOCS Pe3yabTaToOM MPEJOCTaBICHUS MyHULIMTAILHON
YyCIOYrd, HOJNMCAHHBIA  YCHWJIEHHOW  KBaIM(DUUUPOBAHHON  3JIEKTPOHHOW  MOZMMCHIO
YIIOJIHOMOYEHHOT0 JOJKHOCTHOrO jtvna Menonkoma (Mcnonkomom).

IIponenypsl, ycTaHaBIMBaEeMble HACTOSIIMM IYHKTOM, BBIIOJHSIOTCA B  JI€Hb
MNOJANUCAHUS JOKYMEHTa, IMOATBEP)KIAIOIIET0 IMPEJOCTaBlIeHHE (OTKa3 B IMPEJOCTaBICHHUH)
MYHUIUNAIBHON YCIIyTH, YIOJTHOMOYEHHBIM JODKHOCTHBIM JiMLioM Mcnonkoma (Mcnonkomom).

PesynbraramMy BBINIOJIHEHUS aJIMUHUCTPATUBHBIX MPOLELYp SBISIOTCA: HAlpaBiICHHUE
(mpeocTaBiIeHUE) € HCIHOJIb30BaHHEM PecmyOauMKaHCKOro mopTana 3asBUTENI0 JIOKYMEHTA,
NOJATBEPXKJAIOLIETO IPEJOCTAaBICHUE MYHULUIAIBHOW yciayru (B TOM 4MCIE OTKa3
B IIPEJOCTABICHUHY MYHUIIUIIAILHON YCIIyTH).

3.6. UcnpaBiieHre TEXHUYECKUX OIIHOOK.

3.6.1. B cnydae oOHapyXeHHS TEXHHUYECKOW OIIMOKUA B JOKYMEHTE, SIBIISIOIIEMCS
pe3yabTaTOM MYHULIMTIAIEHOW YCIYTH, 3asBUTEIb TIpEACTaBisieT B Mcrnonkom:

3asBJcHUE 00 UCIIPABICHUN TEXHUYECKOW OIMMOKH (TipuitoskeHure No4);

JOKYMEHT, BBIJJTAaHHBIH 3asSBUTEII0 KaK pe3ysbTaT MyHHUIIMIIATBHON YCIIYTH, B KOTOPOM
COJICPKUTCS TEXHUUECKas OIINOKa,

JOKYMEHTBI, WMEIOIINE IOPUIUYECKYI0 CHJIY, CBHJIETEIBCTBYIOUIHNE O HAJIMIUU
TEXHUYECKOH OMIMOKH.

3agBneHne 00 WCHPABICHUM TEXHUYECKOW OIMMOKM B CBENEHHSX, YKa3aHHBIX
B JIOKyMEHTE, SBJIAIOLIEMCS PE3YylIbTaTOM MYHHIMIAIbHON YCIyrH, MOAAETCS 3asBUTEJIEM
(YNOJTHOMOYEHHBIM MPEICTaBUTENIEM) JIMYHO, JIUOO MMOYTOBBIM OTIPABJIEHUEM (B TOM UHUCIIE
C HCHOJb30BAHHWEM 3JIEKTPOHHOW MOYTHI), MO0 Yepe3 €AMHBIM MOopTad rocyJapCTBEHHBIX
U MYHUIUNATBHBIX  YCIYT WIM  MHOTOQYHKIMOHAJIBHBIM IIEHTP IPEIOCTaBICHUS
roCyJapCTBEHHBIX U MYHHUIIMIIATbHBIX YCIIYT.

3.6.2. Cneuuanuct, OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB, OCYILIECTBISET NPUEM
3agBleHUsT 00  WCOpPABICHWU  TEXHUYECKOW  OIIMOKH, PETUCTPUPYET  3asBICHHE
C TMIPUJIO’KEHHBIMU JIOKYMEHTAaMH | repenaet ux B Otmen.

[Iponienypa, ycraHaBiuBaemas HACTOSILIUM ITYHKTOM, OCYIIECTBISIETCS B TEUECHUE
OJTHOTO PabOYero JHS ¢ MOMEHTA PETUCTPAIMH 3asBIICHHUS.

PesynbpTar mpoueaypbl: IpUHATOE W 3apETUCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE
Ha paccMoTpeHue crenuanucty Otnaena.

3.6.3. Cnenuanucr Otnena paccMaTpuBaeT JOKYMEHTBI M B ILENSIX BHECCHHS
UCTIPABJIICHUH B JOKYMEHT, SIBIISFOIIUICS PE3YJIBTaTOM YCIYTH, OCYIIECTBISET MPOIEIypHI,
IpeIyCMOTPEHHbIE TYHKTOM 3.5 Hacrtosmiero Permamenta, M BbIJAET HCHPABICHHBINA
JOKYMEHT 3asiBUTENIO (YITOJIHOMOYEHHOMY TPEACTABUTEII0) JTMYHO IO/ POCIIHACH C U3BATHEM
y 3agBuTeNs (YHNOJHOMOYEHHOTO TMPEICTaBUTENs]) OpPUTMHAIA JIOKyMEHTa, B KOTOPOM
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COJICP)KUTCS TEXHHWUYECKas OIMOKa, WM HampaBlIseT B aApec 3asBUTENS IMOYTOBHIM
OTIpaBJieHUEM (IIOCPEICTBOM DJIEKTPOHHON MOYTHI) MHUCHMO O BO3MOKHOCTH IMOJIyYEHUS
JIOKyMEHTa MpU TpeaoctaBieHud B OTaen OpUrMHaga JOKYMEHTa, B KOTOPOM COJIEPKHUTCS
TEeXHHYECKas OInOKa.

[Iponienypa, ycraHaBiuBaemasi HACTOSAIIMM IYHKTOM, OCYIIECTBIISIETCS B TEUCHHE
Tpex pabouux AHeW mocie OOHApyKEHUS TEXHHUUYECKOH OUIMOKM WM MOJy4YeHUs OT J000ro
3aMHTEPECOBAHHOTO JIMLIA 3asIBJICHUS O JOMYIIEHHON OIHOKeE.

Pesynbrar mpoueaypsl: BELIAHHBIHN (HAlIPaBICHHBIN) 3asBUTEIIO JOKYMEHT.

4. Ilopanox ¥ GopMbl KOHTPOJIS 32 MPEAOCTABICHUEM MYHUILIUIIAJILHON YCIyTH

4.1. TTopsoK OCYIIECTBIICHUS TEKYILIETO KOHTPOJIS 32 COOII0ICHUEM
1 UCTIIOJTHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMU JIMLIAMU T10J105KeHUl Pernamenra
Y UHBIX HOPMATHUBHBIX NIPABOBBIX AKTOB, YCTaHABIMBAIOIINX TPEOOBAHUS
K [IPE0CTaBJICHUIO MYHUIIMIIAILHOM YCIIYyTH, a TAK)Ke IPUHITUEM UMHU PELICHUM

KoHTposb 3a NONHOTOM M KayeCTBOM IMPEAOCTABJICHHUS MYHULMIIAIBHON YCIYI'H
BKJIIOYaeT B ceOs BBIABICHME M YCTpaHEHHE HapyUIeHUH IpaB 3asBUTENEH, IPOBEACHUE
IIPOBEPOK COOJIIO/IEHUS MPOLENYp NPEJOCTaBICHUS MYHULUIAIBHOW YCIyrd, HOATOTOBKY
peuieHuii Ha JeiicTBus (Oe3aeiicTBre) NOKHOCTHBIX Jull Mcnonkoma.

@dopmamMi KOHTPOJISL 3a COONIOJACHMEM WCIOJHEHUS aJMHUHUCTPATUBHBIX IPOLELYP
ABIISIOTCA:

1) npoBepka ®  COIJTACOBAaHHWE IPOCKTOB  JOKYMEHTOB IO  IPEIOCTAaBIICHUIO
MYHULIMIIAJIbHON YCIIYTH;

2) IPOBOJMIMBIC B YCTaHOBJICHHOM TOPSI/IKE TPOBEPKHU BEJCHUS JICJIONPOM3BO/ICTBA;

3) mpoBeicHHE B YCTAHOBJICHHOM IIOPS/KE KOHTPOJIBHBIX IPOBEPOK COOJIFOICHHS
IIpoLeayp NpeAOCTABICHUS MyHUIIMIIAIBHON YCIIYTH.

B nensix TekyIero KOHTpOIIsl HCHOJBb3YIOTCS CBEIEHUS, UMEIOIIMECS B 3JICKTPOHHOM 6aze
JAHHBIX, CIy)KeOHas KOPPECIOHICHIHS, yCTHAas M MUChbMEHHAs WH(POPMAIUS JTOJDKHOCTHBIX
JML, OCYUIECTBIIAIOIIMX BBINOJIHEHHE AIMHHMCTPATUBHBIX IPOLENYp, >KypHalbl Yydera
COOTBETCTBYIOIIMX JTOKYMEHTOB U APYTHE CBEICHMUS.

Jns  OCyLIECTBIEHUsS KOHTPOJSA 3a COBEPIICHUEM JACHCTBUN IPU INPEAOCTABICHUHU
MYHULUIIAJBHON YCIYTH W NPUHATUN PELIEHUH pyKoBOAWTENrO lMcnosikoma mpencTaBiIroOTCs
CIIPaBKH O PE3yJIbTATaX MPEAOCTABICHNUS MYHULIUIIAIIBHON YCIIYTH.

O cayyasx W OpUYMHAX HAPYLUIEHUS CPOKOB, IOCIEJOBATEIBHOCTH M COJECpPKAHUS
a/IMUHUCTPATUBHBIX MPOLEAYpP JOKHOCTHBIE JIMI[a HEMEIJICHHO UH()OPMHUPYIOT PYKOBOJUTENS
Hcnonkoma, a Takke NpeIIPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYILICHU.

Texymuii KOHTPOJIb 3a COOJIOACHUEM IOCIIEA0BATEILHOCTH JEHCTBHM, ONpeeeHHbIX
QJMUHUCTPAaTUBHBIMU  NPOLEAYpPaMH IO  MPEJOCTABICHUIO MYHHULUIIAIBHON  YCIYTH,
ocymectsisercss PykoBonurenem Amnmapara Fcrnonkoma, OTBETCTBEHHBIM 3a OpPraHM3ALUIO
paboTel MO  MPEAOCTaBICHMIO  MYHUIMNAIBHON  yciyrd, HadaapHukoM  Otnena,
OCYILECTBIISIOLIET0 OPraHU3aLUI0 PA0OTHI O MPEAOCTABICHUIO MYHULIUIIAIBHON YCIYTH.

[IepedyeHp NOMKHOCTHBIX JIML, OCYIIECTBIIAIONINX TEKYIIUNA KOHTPOJb, YCTAaHABINBACTCS
MIOJIOXKEHUSIMU O CTPYKTYPHBIX ITOJpasaeineHusax Mcrnonkoma v TOJKHOCTHBIMU PETJIAMEHTAMH.

4.2. Ilopsaok ¥ NEPUOAUYHOCTD OCYIIECTBIICHUS IUIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK MOJIHOTHI
1 KayecTBa MPeJA0CTaBICHHS] MyHUIIUIAIBHOM YCIyTH, B TOM YHCIIe TOPSA0K U (OpMBI
KOHTPOJIA 3a IIOJIHOTOW U Ka4eCTBOM IIPEAOCTABIICHHUS] MYHULIMIIAIIBHON YCIIYTH

KoHTponbHBIE TPOBEPKHM MOTYT OBITh IUIAHOBBIMM (OCYIIECTBISTHCS HAa OCHOBAHUHU
MOJIYTOJIOBBIX WJIM TOAOBBIX IJIaHOB paboThl Mcnonkoma) u BHer1aHOBbIMU. [Ipu mpoBeneHun
IIPOBEPOK  MOTYT pacCMaTpuBaThCs BCE BOIPOCHI, CBA3AHHBIE C  IMPEIOCTaBICHUEM
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MYHUIIUNAIBHON YCIyrd (KOMIUIEKCHBIE NPOBEPKH), HMIM 10 KOHKPETHOMY OOpalleHuIo
3asiBUTEIS.

4.3. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIUIT Mcrionkoma, 3a pemeHus u aericTBus (0e31eicTBue),
MIpUHUMaEMbIe (OCYIIECTBIISIEMbIC) UMU B XO/€ MPEJOCTABICHUS] MyHUIIUTIAIBHOU YCIIYTH

[To pe3ymbraTaM MPOBEACHHBIX NPOBEPOK B Cllydae BBISIBJICHHUS HAPYIICHUN TIpaB
3asgBUTENIC BHHOBHBIE JIMIIA TPUBIEKAIOTCI K OTBETCTBEHHOCTH B  COOTBETCTBUU
¢ 3aK0oHOJaTenbCcTBOM Pocculickon denepanuu.

PykoBonutens McronkoMa HECeT OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE PAacCMOTpPEHUE
3as1BJICHUMN.

PykoBonutens Amnmapata lcmoikoma HeceT OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE
U (MIM) HEHAJJIeXkAIlee BBIMOJHCHUE aJIMUHHUCTPATUBHBIX JIEHCTBUI, YKa3aHHBIX B pasjeine 3
Pernamenra.

JIOIKHOCTHBIC JIMIIAa W WHBIC MYHUIIUTIANBHBIE CIYyXalllue 3a PEHICHHUS W JICHCTBHS
(6e3neiicTBUE), MpUHUMAaEMbIe (OCYIIECTBISAEMbIC) B XOJAC MPEIOCTABICHUS MYHHUIIUIIATbLHON
YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJIATEIHCTBOM IOPSIIIKE.

4.4. TlonoxeHus, XapaKTepu3yromre TpeOoBaHus K MOPSIKY B popmMam KOHTPOJIS
3a MPEJOCTABICHUEM MYHUIIMIIATBHOM YCIYTH, B TOM YUCJIE CO CTOPOHBI I'PaXaH,
UX O0BEMHEHUHN U OpraHU3aLNMA

KoHTponb 3a mpemocTaBieHUEM MYHHUITUIAIBHOW YCIYTH CO CTOPOHBI TpPa)aaH, WX
OOBCIMHCHUH W OpTaHU3alMid, OCYIIECTBIIACTCS TOCPEACTBOM OTKPBHITOCTH JIEATEIILHOCTH
OpraHa MECTHOI'O CaMOYIIPABJICHUS IIPU IPEIOCTaBICHUN MYHULMIIAIBHON YCIyTH, MOIY4EHUS
TIOJTHOM, aKTyaJIbHOW M IOCTOBEPHON MH(OPMAITUK O MOPSIKE MPETOCTABICHUS MYHUITUITATLHON
YCIIyTH W BO3MOXKHOCTH JOCYI€OHOTO paccMOTpeHHsI oOparieHuii (kamo0) B mporiecce
NPEOCTABJICHUS MYHHIIUIIATBHON YCIYTH.

5. NocyneOHblii (BHECYIEOHBIN) MOPSIIOK 00KATOBaHUS PELICHUH U NeiicTBHil (Oe3aeiicTBHS)
opraHa, MpeI0CTaBISIONIET0 MYHHIIUTIAIBHYIO YCIIYTy, MHOTO() YHKIIHOHAJIHOTO TIEHTPa
MIPEIOCTABIICHHUS TOCYIaPCTBEHHBIX U MYHHUIIMITATBHBIX YCIYT, OpraHU3allni,
yKa3aHHbBIX B 9acTH 1.1 craten 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-03,

a TaKkKe UX JIOJDKHOCTHBIX JIMII, MyHUIIUTIAJIBHBIX CIYXKAIIUX, paOOTHUKOB

5.1. [lomyyareny MyHMLIMIIAIBHOM YCITyTH UMEIOT IIPAaBO Ha 00KaJloBaHKE B JOCYeOHOM
nopsiike JedcTBui (0e3deicTBUs) OpraHa, IPENOCTaBISAIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MPeJOCTaBISIOUIET0 MyHULUNAIBHYIO YCIYTY, MYHUIUIIAIBHOTO
CIIy)Kalllero,  PYKOBOJUTENS  OpraHa, IMpPeJOCTaBISAIOIIEI0  MYHUIUNAIbHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIHOTO LEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTpPa, OpraHU3aluii,
nperycMOTpeHHbIX vacTbio 1.1 cratbu 16 ®epepanbHoro 3axoHa Ne 210-®d3, a Ttakxke
UX pabOTHUKOB.

3asBUTENIb MOKET 0O0paTUTHC € Kallo00i, B TOM UUCIIE B CIAEAYIOUINX CIydasiX:

1) HapyIIeHHe cpoKa pPerucTpaluy 3anpoca 0 NPeAoCTaBICHUH MYHHIIMIIAIBHON YCIIyTH,
3ampoca, ykazanHoro B crathe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHHEe CpOKa IMPelOCTaBICHUs MYHUIMIAILHON ycinyru. B ykazaHHOM ciyuae
nocyneoHoe (BHeCyneOHOe) 00KaJIoOBaHME 3asBUTENIEM pEIIeHUN U JeHCTBUM (Oe31eiCTBUS)
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa, pabOOTHMKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOXKHO
B cCllyyae, €CIMi Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, peuieHus u aeilctBus (Oes3mericTBue)
KOTOPOTrO 00XallyloTcs, BO3JIOKEHa (YHKLIHS 1O TMPEeIOCTABICHUI0 COOTBETCTBYIOLIMX
MYHULIMNIAJIBHBIX YCIYT B MOJTHOM OOBEME B IMOPSIKE, OMpe/elIeHHOM 4YacThio 1.3 crarbu 16
®epnepanbHoro 3akoHa Ne 210-D3;
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3) TpeGoBaHWe Yy 3asBHUTENS JOKYMEHTOB WM HMH(OpManuu JUO0 OCYIIECTBICHUS
NeMCTBUH, MPEICTABICHUE WIH OCYILECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHBHBIMU
npaBoBbIMU akTaMu Pocculickoit @enepanuy, HOpMaTUBHBIMU PAaBOBBIMU akTamMu PecriyOnuku
TarapcraH, MyHUIMNAIbHBIMU IIPABOBBIMU aKTaMHU [UId MPEAOCTABICHHUS MYHUIMIAIbHON
YCIIyTH;

4) oTka3 B OpuUeMe JOKYMEHTOB, IIPEAOCTABICHHE KOTOPBIX IPEIyCMOTPEHO
HOPMATUBHBIMH IIpaBOBbIMM akTaMu Poccuiickon ®Penepanuy, HOPMAaTUBHBIMU IIPAaBOBBIMU
aktamu PecnyOnuku TaTtapcraH, MyHULIMNAIBHBIMU [IPABOBBIMU aKTaMHU JUIsL IPEJOCTaBICHUS
MYHULIMINIAJIbHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B MNPEAOCTaBICHUMM MYHULMIAIBHOW YCIYrHM, €CIM OCHOBaHHUS OTKa3a
HE TPEIYCMOTPEHBI (eiepaabHbIMI 3aKOHAMH M IPUHSATHIMH B COOTBETCTBHM C HUMHU HWHBIMU
HOPMAaTUBHBIMU TIpaBOBbIMM akTamu Poccuiickoil ®Denepanuu, 3aKOHAMH M HHBIMHU
HOPMATHUBHBIMU TIPABOBBIMU akTamMu PecnyOnmuku TaTapcraH, MyHUIIUNAIbHBIMH HPaBOBBIMHU
akTamu. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHOe) 00KaloBaHHUE 3asBUTEIEM PEIICHUM
u nercTBUil (Oe3neiicTBus) MHOTO()YHKIIHOHATILHOTO LIEHTPA, paboTHHKA
MHOTI'0()YHKIIMOHAJILHOTO LIEHTPa BO3MOXKHO B CiIydae, €ClIi Ha MHOTO()YHKIIMOHAJIBHBINA LIEHTD,
pemieHuss u jaedcTBUs (Oe31eiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKECHA (YHKIHS TIO
IPEJOCTABIEHUIO COOTBETCTBYIOIIMX MYHHMLMIIANBHBIX YCIYT B IOJIHOM OOBEME B HOpSJIKE,
onpezaeneHHoM yacTbio 1.3 crateu 16 denepanbHoro 3axkona Ne 210-03;

6) 3arpeOoBaHME C 3asABUTEJNI NPHU IPEIOCTABICHUM MYHULUNAIBHOW YCIIyTH IJIaThl,
HE IIPEAYyCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBbIMM akTamu Poccuiickoit @exnepanny,
HOPMAaTUBHBIMU TPaBOBbIMU akTamMu PecnyOnmuku TaTapcTaH, MyHUIMNAIbHBIMU IPaBOBBIMHU
aKTaMu;

7) OTKa3 opraHa, IpPeIOCTABISAIOLIET0 MYHUIUNAIbHYIO YCIYTY, AOJKHOCTHOIO JIMLA
OopraHa, MpPEJOCTABIIONIETO MYHUIUIAIBHYIO YCIYTy, MHOTO(QYHKIHOHAJIBHOTO IICHTpA,
paboTHHKAa MHOTrO(QYHKIMOHAJIBHOIO IIEHTPA, OpraHu3alMid, NMperyCMOTPEHHbIX 4YacThio 1.1
cratbu 16 ®enepanbhoro 3akoHa Ne210-D3, uinn ux pabOTHUKOB B UCTIPABICHUH JOMYIICHHBIX
UMM OIIeYaTOK M OIIMOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHUIUIAILHON YCIyTH
JOKyMEHTax JMOO HapylleHHWE YCTAaHOBJIIEHHOTO CpOKa TAaKUX HCHpaBiieHuH. B ykasanHom
ciaydyae jgocyneOHoe (BHecyneOHOe) o0OkajloBaHHME 3asgBUTENEM pEIICHUH U JIeHCTBUM
(6e3neiicTBUsI) MHOTO(PYHKIIMOHAIBHOTO IEHTPa, pabOTHHUKAa MHOTO(QYHKIIMOHAIHHOTO IEHTpa
BO3MOXHO B cJly4ae, €CIM Ha MHOTO(QYHKIMOHAIbHBIM LEHTpP, pELIeHUus U JelcTBus
(Obe3meiicTBHE) KOTOpPOrOo  OOXATYIOTCS, BO3JIOKEeHa (YHKIHS 10  TMPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHULUNAIBHBIX YCIYyT B IOJHOM 0OBEME B MOPSAIKE, OIpPEIeIEHHOM
yacThio 1.3 crateu 16 denepanbroro 3akona Ne 210-D3;

8) HapylleHHe Cpoka WM TOpsJKa BbIAYM JOKYMEHTOB IO pe3ylbTaTam
MPEIOCTAaBIECHUS MYHULIUTIATbHON YCIYTH;

9) mnpuocTaHOBJEHHE MNPEAOCTABICHUS MYHUIUNAIBHONW YCIYyTH, €CIH OCHOBaHHS
IIPUOCTAHOBJIEHUS HE TIPEIYCMOTPEHBI (PeiepaIbHbIMU 3aKOHAMU U IPUHATHIMH B COOTBETCTBHU
C HUMHM HMHBIMM HOPMAaTHBHBIMH NpPaBOBBIMH akTamu Poccuiickoit ®Penepanuu, 3aKOHaMu
U WHBIMA HOPMAaTHUBHBIMH IIPaBOBBIMH akTamu PecrnyOnmku TartapcraH, MyHHIIUTIATBEHBIMA
OpaBOBBIMH akTaMH. B yka3aHHoM ciyyae pocyneOHoe (BHecyaeOHoe) o0xkaJoBaHuE
3asiBUTENIEM pelleHUul U neicTBui (0e31eicTBUS) MHOTO()YHKIIMOHAIIBHOTO 1IEHTpa, pabOTHUKA
MHOT'O()YHKIIMOHAJIHOTO IIEHTPa BO3MOXKHO B Cily4ae, ecii Ha MHOTO()YHKIIMOHAIBHBINA IIEHTD,
pemieHusT U JAeUCTBUS (O€3eHCTBHE) KOTOPOTO OOKANyIOTCS, BO3JIOKEHA (YHKIUSA TIO
IPEOCTABIEHUIO COOTBETCTBYIOIIMX MYHHULMIAIBHBIX YCIYT B TOJHOM OOBEME B TOpSJIKE,
onpeaeneHHoM yacTeio 1.3 cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

10) TpeGoBaHue y 3assBUTEINS MIPH MPEIOCTABICHUN MYHUIMIIAIBHON YCIYTH JOKYMEHTOB
WM UHQOpMAIMM, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IPHU
NEpBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX Ul MpPEeJOCTaBICHUS
MYHUILIMNIAJIBHONW YCIYTH, JIMOO B MPEAOCTaBICHUH MYHUIUMIAIBHON YCIIYTH, 3a UCKIIOYEHHEM
CIIy4aeB, IPEIyCMOTPEHHBIX MYHKTOM 4 yactu 1 craten 7 ®@enepanbHoro 3akoHa Ne 210-D3.
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B ykazanHoMm ciyuae gocyneOHoe (BHecyneOHOE) OOKaloOBaHHE 3asBUTENIEM pPELICHUN
u NEeHCTBUN (6e3neiicTBus) MHOTO()YHKIIMOHAJILHOT'O IIEHTpA, paboTHHKA
MHOTO()YHKIIHOHAJIHOTO IIEHTPa BO3MOXKHO B CIIy4ae, €cii Ha MHOTO()YHKIIMOHAIBHBINA IIEHTD,
pemieHusT U JCUCTBUS (Oe3[elCTBHE) KOTOPOTO OOXKAIYIOTCSA, BO3JIOKE€HAa (YHKIUA TIO
IPEOCTABICHUIO COOTBETCTBYIOMIMX MYHHMIHMIAIBHBIX YCIYT B IOJIHOM OOBEME B TOpSIKE,
onpeaeneHHoM yacThio 1.3 cratbu 16 denepanbHoro 3akona Ne 210-D3.

5.2. XKanoba nmomaercs B MUCbMEHHON (hopMe Ha OyMa)KHOM HOCHUTEIIE, B AJIEKTPOHHOMN
(dopme B opras, NperoCTaBISIOINNA MyHUIMIAIBHYIO YCIYTY, MHOIO(QYHKIIMOHAJIBHBINA LEHTP
aMb0 B COOTBETCTBYIOIIMW OpraH TrOCYAapCTBEHHOH BIAcTH, SIBISIIOIIMNICA YUYpEeauTelIeM
MHOrO()yHKIIMOHAJILHOTO LEHTpa (Jajlee - YydpeauTellb MHOrO()YHKIMOHAJIBHOTO LEHTpa),
a TaKKe B OpraHU3aluM, NpeaycMoTpeHHble yacTbio 1.1 crarbu 16 denepanpHOro 3akoHa
No 210-®3. XamoOGwl Ha pemeHus W jercTBus (Oe37eiCTBHE) PYKOBOJMTENS OpraHa,
IIPEIOCTABIISAIONIEI0 MYHULIMIAIBHYIO YCIYTY, [OJAIOTCS B BBILIECTOSIIUI opraH (Ipu €ro
HaJIN4YMK) J100 B ClIyyae €ro OTCYTCTBUSL paCCMaTPUBAIOTCS HEIOCPEICTBEHHO PYKOBOJIUTEIEM
opraHa, IpeAOCTaBISIIONIET0 MYHUIMINANbHYIO Yyciuyry. JKamoObl Ha pemieHus U JeHCTBUS
(6e3neiicTBuEe) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO IIEHTpa TMOMAIOTCS PYKOBOJIUTEIIO ITOTO
MHOTO(YHKIIMOHANIbHOTO —1eHTpa. JKamoObl Ha pemeHuss W JeiictBusi  (Oe3neiicTBHe)
MHOT'O()YHKIIMOHAJIBHOTO IIEHTpa MOJAI0TCS YUPEIUTEI0 MHOIO(QYHKIMOHAIBHOIO LIEHTpa WU
JOJDKHOCTHOMY  JIMITY, YIOJHOMOYEHHOMY HOPMATHBHBIM IIPaBOBBIM akTOM PecnyOnmku
Tarapcran. JKamoOpl Ha pemeHus u JedictBus (Oe3neiicTBHE) PAOOTHHKOB OpraHU3AIIMM,
npeayCcMOTpeHHBIX 4YacTeio 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-®3, moparorcs
PYKOBOJUTEISIM 3TUX OpraHU3aIMi.

XKamoba Ha pemeHuss W gAeiictBus (Oe3nEHCTBHE) OpraHa, MPEIOCTABISIONIETO
MYHUIUNAIBHYIO YCIYTy, TODKHOCTHOTO JIMIAa OpraHa, MPeJIOoCTaBISIOIIEr0 MYHUIMIAIbHYIO
yCIyry, MYHULUIAIbHOIO  CIIY)KAlllero, pPYKOBOAMTENS  OpraHa, IPelOCTaBIISIOIIErO
MYHULUNAJIBHYIO YCIIYTy, MOXET ObITh HalpaBjieHa 10 IOYTe, Yyepe3 MHOro(yHKIHOHAIbHBIN
IEHTP, C HWCIOJIB30BaHHEM HH()OPMAIIOHHO-TEIEKOMMYHUKAIMOHHON ceTn  «VHTepHeT»,
ouumanbHOro caiita opraHa, IpeJoCTaBIIAIOLIEr0 MyHUIMIANBHYIO yciyry, EauHoro noprana
mn6o PecnyOnmkaHckoro moptaiia, MHGOPMAIMOHHONH CHCTEMBI JOCYICOHOrO 00KajlOBaHUS,
a TaKke MOXeT ObITh INpHHATA INpH JUYHOM IpueMe 3asButens. JKamoba Ha peuieHus
51 NENUCTBUSA (6e3neticTBue) MHOTO(QYHKIIMOHAIBHOTO LIEHTpA, paboTHuKa
MHOTO()YHKIIMOHAJILHOTO LIEHTpa MOXeT OBITh HamlpaBjieHa IO I04YTe, C MCIOJIb30BaHUEM
MH(OPMaLIMOHHO-TEICKOMMYHUKAIIMOHHON ~ cet  «/HTepHeT», oOQUIMaIbHOTO  caiTa
MHOTO()YHKIIMOHAJIBHOTO IIeHTpa, EnuHoro mnoprana nubo PecmyOnukaHckoro mopraia,
MH(OPMALIMOHHON CUCTEMBI J0CY/eOHOr0 00KalOBaHUA, a TaKKe MOXKET ObITh NMpHUHATA MPU
AuyHOM mpueme 3asBuTens. JKamoOa Ha pemeHuss u neictBus (Oe3neiicTBUE) OpraHU3alMid,
npeaycMoTpeHHbIX 4acThio 1.1 cratbm 16 denepanbHoro 3akona Ne 210-@3, a Takke HxX
paOOTHUKOB MOKET OBbITh HalpaBjieHa IO TI04YTe, C HCIOJIb30BaHUEM HH(POPMALMOHHO-
TEJIEeKOMMYHUKaMOHHOMN ceTH «HTepHeT», opuiranbHbIX caiiToB 3TUX opranu3anuii, Equaoro
noptana n6o PecryOnukaHCKOro rnoprana, a Takke MOKeT ObITh MPUHSATA MIPU JIUYHOM NpHEME
3asiBUTEIIS.

5.3. XKanoOa noymxHa coepxarb:

1) HauMeHOBaHUE OpraHa, MPeJOCTaBISIONIEr0 MyHUIIUIIAIBHYIO YCIYTY, JOKHOCTHOTO
JHWIIa OpraHa, IpPeJOCTaBISIONIEr0 MYHHIMIIAIBHYIO YCIyry, Ju00 MYHHIMIAIBLHOTO
CIIy)Kalllero, MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, €ro pykoBoauTenss u (wiu) pabOTHUKA,
OpraHM3aiuii, TpeIycMOTpeHHbIX 4acTbio 1.1 cratem 16 ®enepanbHoro 3akona Ne 210-D3,
uX pykoBoauTeneil u (unau) paOOTHUKOB, pelieHus U JedcTBUS (Oe31eiicTBHE) KOTOPBIX
00KaJyoTCS;

2) (pamunuro, uMs, 0OTYECTBO (IIOCTIEAHEE - IPU HAJTMYUHU), CBEIEHUS O MECTE KUTEIIbCTBA
3asgBUTENS - (PU3NYECKOT0 JIMIA JINOO HAMMEHOBAHKE, CBEJICHHS O MECTe HaXOKJCHUS 3assBUTEIIS
- IOpUJIMYECKOTO JIMIla, a Takke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
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AJIEKTPOHHOM MOYTHI (MIPU HAJTMYWHU) M TIOYTOBBINA aapec, MO0 KOTOPHIM JI0JDKEH ObITh HalpaBiieH
OTBET 3asIBUTEIIIO;

3) cBemenus 00 oOXamyeMbIX pemICHHAX U JedcTBuax (Oe3neicTBUM) OpraHa,
IPEJOCTABIIAIOLIET0 MyHULIIMIAIBHYIO YCIYTY, TOJKHOCTHOT'O JIUIA OpraHa, MPel0CTaBIISIOIIEro
MYHUIUNAIBHYIO YCAYry, JMOO MYHUIUNAIBHOTO CIIY)KAaIlero, MHOTO(QYHKIHOHAIHLHOTO
LIEHTpa, paOOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, OpraHU3aLui, IPeAyCMOTPEHHBIX YaCThIO
1.1 cratbu 16 @enepanpHoro 3akoHa Ne 210-P3, nx pabOTHUKOB;

4) noBoAbI, HA OCHOBAaHMM KOTOPBIX 3asBUTEINIb HE COIVIACEH C PEIIEHUEM M JIeHCTBHEM
(Oe3meiicTBUEM) OpraHa, MPEJOCTABIAIONIETO MYHHLIHMIAIBHYIO YCIYTy, JAOJDKHOCTHOTO JIMIA
OpraHa, HpeJOCTaBIIAIOLIEr0 MYHUIMNAIBHYIO YCIYry, JUOO MYHMLMIAIBHOIO CIIyXKallero,
MHOTO()YHKIIMOHAJIHOTO IEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTpPA, OpraHU3aLui,
npeaycMOTpeHHBIX dacThio 1.1 ctathu 16 ®@enepanbHoro 3akona Ne 210-D3, ux paOOTHHUKOB.
3asBUTENIEM MOTYT OBITh MPECTABICHBI JOKYMEHTHI (IIPU HAJIMYHH ), TOATBEPKAAIOINE TOBOIBI
3asBUTEIIA, JINOO UX KOMHHU.

5.4. TloctynuBmias xano0a MOJICKUT PETUCTPAIIMM B CPOK HE MO3JHEe paboyero IHS,
CJICAYIOLIETO 33 JHEM IOCTYIUICHUS.

5.5. Xamoba, moctynuBmIasi B OpraH, NPEAOCTABISIONINNA MYHUIHMIIAJIBHYIO YCIYTY,
MHOTIO()YHKIIMOHAJIBHBIN HEHTP, YUPEAUTENI0O MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, B OpraHu3aluy,
npeaycMoTpeHHble 4dacteto 1.1 cratem 16 @enepanbHoro 3axona Ne 210-®3, nubo
BBILIECTOSIIUI OpraH (MpH €ro HaJlM4YuM), MOJICKUT PACCMOTPEHUIO B TE€UYEHHUE MATHAILATH
pabounx JAHEW co JAHS €e perucrpaluy, a B cilydae oOXaJloBaHUS OTKa3a oOprasa,
IPEJOCTABIISAIONIET0 MYHUIMIIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO LIEHTPa, OPraHU3aIuii,
npeaycMOTpeHHbIX 4acThio 1.1 crarbm 16 @DenpepanbHoro 3akoHa Ne 210-d3, B mpueme
JIOKYMEHTOB Yy 3asBUTEJIs TMOO B UCIIPABIICHUH JIONYILEHHBIX ONEYaTOK U OLIMOOK WM B Cilydae
00KaJIoBaHUSl HApYILIEHUS YCTAaHOBJIEHHOI'O CPOKAa TaKUX MCIPABICHUM - B TEUEHHE MATU
pabouux JHEH co JAHA ee pEerucTparyHm.

5.6. Tlo pesymprataMm pacCMOTpPEHHS >Kajlo0bl TPHHUMACTCS OJHO U3 CICTYIOIIUX
pelICHUN:

1) xanmoGa ynoBIeTBOpsIETCS, B TOM 4YHCie B (OpME OTMEHBI NPHUHITOTO pPEHICHUS,
UCIIPABJICHUS JIONMYILEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTaBICHUS
MYHUILIMNIAJIBHOW yCIYTM JIOKYMEHTax, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEJICTB, B3UMaHUE
KOTOpBIX HE NIPELyCMOTPEHO HOPMAaTHBHBIMU IIpaBOBbIMU akTaMu Poccuiickoit denepanumy,
HOPMAaTUBHBIMM TpaBOBbIMHM akTaMu PecnyOnuku TarapcraH, MyHUIIMIAIbHBIMH IIPABOBBIMHU
aKTamu;

2) B yIOBJIETBOPEHHH KaI00bl OTKa3bIBAETCH.

He no3gnee nHA, caenyoniero 3a JHEM NPUHATUS PELICHUS, YKA3aHHOTO B HACTOSILEM
IYHKTE, 3asBUTENII0 B MUCbMEHHON (QopMe M IO KEJTaHWIO 3asBUTENS B JIEKTPOHHON (Qopme
HarpaBJIsIeTCsl MOTUBUPOBAHHBIA OTBET O Pe3yJIbTaTaX PacCMOTPEHUS KaIOOBbI.

5.7. B cnydae mpu3HaHUS Kajao00bl MOJUIeKAIEH YIOBJICTBOPEHHUIO B OTBETE 3asSBUTEIIO
O pe3yJbTaTax PacCMOTPEHHUs KaJloObl JaeTcss MHPOpMaLus O ACUCTBUSIX, OCYIIECTBIISIEMBIX
OpraHoM, MPEOCTaBISIOUUM MYHUIUIAIBHYIO YCIYry, MHOTOQYHKIMOHAJIbHBIM LEHTPOM
au0o opraHu3auueii, npeaycMoTpeHHo wactbio 1.1 cratem 16 ®PenepanbHOro 3akoHa
Ne 210-@3, B nensix He3aMeUIMTEIBbHOTO YCTPAHEHHUS BBISIBICHHBIX HApYyIIEHUN MpU OKa3aHUU
MYHUIIUIATBHON YCIYTH, a TakKe HPUHOCATCS W3BMHEHMS 3a JOCTaBJICHHbIE HeEyno0cTBa
U yKa3bpIBaeTcsl MHGpOpMAIUs O JNalbHEHIINX IEHCTBUAX, KOTOPbIE HEOOXOIMMO COBEPIIUTH
3asIBUTEIIIO B LIEJIAX MOJIYYEHUSI MyHULIUIAJIbHON yCIIyTH.

5.8. B cinywae mnpuszHaHUA >KanoObl HE MOAJEXKAIIEH yIOBIETBOPEHHIO B OTBETE
3asgBUTENIO O Pe3ylbTaTaX PACCMOTPEHUS >KAIOObI JArOTCS apryMEHTHPOBAHHBIE Pa3bICHEHHS
0 TPUYUHAX MPUHATOTO PEUIeHMs], a Takke MHPopMalus O MOpsAIKe 00KajJOBaHUS MPUHATOTO
peleHusl.

5.9. B ciydae ycTaHOBJIEHHS B XOJi€ WM IO PE3yJibTaTaM PAacCMOTPEHMS KaloObI
IIPU3HAKOB COCTaBa aMUHUCTPATUBHOIO IMPABOHAPYUIEHMs WIH NMPECTYIIEHUS JOJKHOCTHOE
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JUI0, PaOOTHUK, HAJCIEHHBIC IMOJHOMOYHUSMHU 1O PACCMOTPEHHUIO Kal00, HE3aMeUIUTEIHHO
HAIPAaBIISAIOT UMEIOLIUECS MaTePUAIIbl B OPTraHbl MPOKYPaTYPHI.

3amectutens PykoBoaurens Amnmapara,
HaYaJIbHUK YIPABIICHUS 1€TONPOU3BOICTBOM
HcnomHuTenbHOro KOMUTETA H.M. T'anuena
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[Ipunoxenne Ne 1

K aIMUHUCTPATUBHOMY PETJIaMEHTY
MPEAO0CTABICHUS] MYHULIUITAIbHON YCITYTH

110 HHPOPMAIIMOHHOMY 00ECIICYCHHIO
(U3HYECKUX U FOPUINIECKUX JIUI HA OCHOBE
JTIOKyMeHTOB ApxuBHoOro ¢onaa Poccuiickoit
denepanuu U APYruX apXUBHBIX TOKYMEHTOB,
MIPEJICTABICHUIO APXUBHBIX CIIPABOK, APXUBHBIX
BBINIMCOK M KOITUH apXUBHBIX JJOKYMCHTOB

brnank VcnoHUTETPHOTO KOMUTETa MYHHIIMITAIEHOE 00pa30BaHUE
ropoa HabGepexubie YenHbl

N
(mata)
Ha Ne oT
ApxuBHasl clipaBKa
OcHoBaHue:
PykoBoaurens IToanuce
Ileuats
Hcnonmaurens

TesnedoH

Anpecar

Pacmm¢poBka noanvcu
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[Tpunoxenne Ne 2

K aIMUHUCTPAaTUBHOMY PETJIaMEHTY
MPEIOCTABIICHUSI MYHULIUTIATBHON yCIYTH

110 HHPOPMAIIMOHHOMY 00ECIICYCHHIO
(GU3HYECKUX U FOPUANYECKUX JIUI] HA OCHOBE
JTIOKyMeHTOB ApxuBHoOro ¢onaa Poccuiickoit
denepanuu U APYruX apXUBHBIX TOKYMEHTOB,
MIPEJICTABICHUIO APXUBHBIX CIIPABOK, APXUBHBIX
BBINIMCOK M KOITUH apXUBHBIX JJOKYMCHTOB

brnank McnomHUTETPHOrO KOMUTETa MYHHIIMITAIEHOE 00pa30BaHUE
ropoa HabGepexubie YenHbl

Ha Ne

ApXHBHasl BHIITUCKA

OcHoBaHue:

PykoBogurens [Tognuce
Ileuats

HUcnonaurens

TesnedoH

Anpecat

Pacuudposka noanucu
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[Tpunoxenne Ne 3

K aIMUHUCTPAaTUBHOMY PETJIaMEHTY
MPEIOCTABIICHUSI MYHULIUTIATBHON yCIYTH

110 HHPOPMAIIMOHHOMY 00ECIICYCHHIO
(GU3HYECKUX U FOPUANYECKUX JIUI] HA OCHOBE
JTIOKyMeHTOB ApxuBHoOro ¢onaa Poccuiickoit
denepanuu U APYruX apXUBHBIX TOKYMEHTOB,
MIPEJICTABICHUIO APXUBHBIX CIIPABOK, APXUBHBIX
BBINIMCOK M KOITUH apXUBHBIX JJOKYMCHTOB

(bnank oprana, npeAoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Pemenue
00 OTKa3e B IpueMe JOKYMEHTOB, HEOOXOAUMBIX JIJIs TPEIOCTABICHUS
MYHUIUTIAIBHON YCIYTH IO HHPOPMALMOHHOMY 00€ecledeHUI0 (GU3NUECKUX U IOPUINYECKUX
JIMI] Ha OCHOBE JOKYMeHTOB ApxuBHoro (onaa Poccuiickoit denepanuu 1 Ipyrux apXuBHbIX
JOKYMEHTOB, IIPEICTABIECHUIO APXUBHBIX CIIPABOK, ADXUBHBIX BBIIMCOK U KON apXUBHBIX
JIOKYMEHTOB

B cBs13u ¢ oOpaienuem

((I)I/IO (I)I/ISI/I‘I€CKOFO JMa, HAMMCHOBAHUEC IOPUANICCKOIO JINId — 335[BI/IT€J'I$[)

3asgBiieHne No oT . . IT., O

Ha OCHOBAaHHU:

o pe3yjbTaTaM pacCMOTPCHUA HNPCACTABJICHHBIX HOKYMCHTOB IIPHUHATO PCIICHHUC 00 oTkaze
B IpUEMC TOKYMCHTOB, HCO6XO}II/IMBIX JJI IPEAOCTABIICHUA MyHHHI/IHaHBHOﬁ YCIIyru, B CBA3H C:

1.

2.

HomxuoctHoe nuno (OHO)

(TOMUCh TOJDKHOCTHOTO JIMIIA OpTaHa,
OCYIIECTBIISIOMIETO MOIIUCAHUE)

Ucnonmautens (PUO)

(KOHTaKTHI UCTIOTHUTEIIS)



[punoxenune Ne 4

K aIMUHUCTPAaTUBHOMY PETJIaMEHTY
MPEAO0CTABICHUS] MYHULIUITAIbHON YCITYTH

110 HHPOPMAIIMOHHOMY 00ECIICYCHHIO
(GU3HYECKUX U FOPUANYECKUX JIUI] HA OCHOBE
JTIOKyMeHTOB ApxuBHoOro ¢onaa Poccuiickoit
denepanuu U APYruX apXUBHBIX TOKYMEHTOB,
MIPEJICTABICHUIO APXUBHBIX CIIPABOK, APXUBHBIX
BBINIMCOK M KOITUH apXUBHBIX JJOKYMCHTOB

PykoBoaurento
VcnonHUTeNbHOrO KOMUTETA
MYHUIIUTATBHOTO 00pa30BaHUS
ropoa HabGepexubie YUenHbl
Pecniy6onuku Tarapcran

oT

3aaBieHue
00 UCTIPaBIIEHUH TEXHUYECKOM OIMOKH

CooOmjato 00 omubKe, JONYLIEHHOW TMpH OKa3aHUM MYHUIUNAIBHOM YCIyTU

(HauMEHOBaHHE YCITYTH)
3anucaHo:

[IpaBunbHBIE CBEACHUS:

[Ipoury wcrpaBUTh JOMYNICHHYI0 TEXHUYECKYIO OMIMOKY M BHECTH COOTBETCTBYIOIIHE
WU3MEHEHUS B JOKYMEHT, SIBISIOIIUNCSA PE3yIbTaTOM MYHULIMIIAIIBHON YCIIyTH.

[Tpunararo cienyronme JOKyMEHTBI:

1.

2.

3.

B cnydae npuHsTUs penieHns 00 OTKIOHEHUU 3asBICHUS 00 UCIPaBIEHUN TEXHUYECKON
OIIMOKYU TPOITY HAMPABUThH TAKOE PEIICHNUE:

MOCPEICTBOM OTIIPABJICHHUS DJIEKTPOHHOTO JTJOKyMeHTa Ha ajapec E-mail: ;

B BU/JIE 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHUTEIE TOYTOBBIM OTIIPABICHHUEM 10 aJIpecy:

ITonTBeprkmato CBOE corylacke, a TaKKe COIVIaCHe IMPEACTABIIEeMOr0 MHOKIO JIMIa Ha
00paboTKy NepcOHATbHBIX JaHHBIX (COOp, CHCTEMATH3alMio, HAKOIUIEHWE, XpaHEHWe, YTOYHEHHUE
(oOHOBIIEHHE, W3MEHEHME), HCIIOJIb30BaHUE, pPACHpPOCTpaHEHHWE (B TOM 4YHCIIE Iepenady),
00e3MunBaHNe, OJOKMPOBAHHME, YHHUYTOXKEHHE MEPCOHAIBHBIX TAHHBIX, a TaKkKe MHBIX JEHCTBUH,
HEOOXOMMBIX /1711 00pabOTKU MEePCOHABHBIX JIAaHHBIX B paMKaxX MpeloCTaBICHHUs] MyHUIIMIATbHON
yCIIyTH), B TOM YHCIIE B aBTOMATH3UPOBAHHOM PEXUME, BKIFOUast MPUHATHE PEIICHUI Ha X OCHOBE
OpraHoOM TPEJOCTABJISIONINM MYHUIIMTIIATHGHYIO YCIYTY, B IEJSIX MPEIOCTABICHUS] MYyHUIMTIATEHON
YCIIYTH.

HaCTOSIHII/IM MOATBEPKAAKO: CBCACHUS, BKIIIOYCHHBIC B 3a4BJICHHUE, OTHOCAIIUECCA K Moeit
JMYHOCTH U TIPEJCTaBIIEMOMY MHOIO JIMIy, @ TaKKe€ BHECEHHBIE MHOI HIKE, JOCTOBEPHBI.
JlokyMeHTBI (KOIMHM JOKYMEHTOB), TPWJIOKEHHBIE K 3asBIICHUIO, COOTBETCTBYIOT TpPEOOBAHUSIM,
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YCTAaHOBJICHHBIM 3aKOHOJATENLCTBOM Poccuiickoit ®Denepaii, Ha MOMEHT MpEACTaBICHUS
3as1BJICHUSA OTU [[OKYMCHTBI HGfICTBPITGJIBHBI )41 co;[epncaT I[OCTOBCpHBIG CBCACHUSI.

Jlato cBoe coryacKe Ha y4acTHe B ONPOCE IO OICHKE KadecTBa IMPEIOCTABJICHHOW MHE
MYHHIUITATEHON YCIYTH 110 TeneoHy:

(mara) (moamuch) (©.1.0.)



