[TocranoBnenue
VcioTHATENEHOTO KOMUTETa MYHHIIUIIATBHOTO
oOpa3zoBanus ropoa Habepexubie UeaHbl

ot 24.01.2022 Ne244

OO0 yTBepKICHUN aIMUHUCTPATUBHOI'O
perjiiaMeHTa Mpe10CTaBICHUS MYHHUIUITAIbHOM
YCIIYTH 110 MPEIOCTABICHUIO TPAXKIaHaM
KHUIIBIX HOMeH.[eHHﬁ B MYHHUIIUITIAJIbBHOM
KUJIHITHOM (DOH/IE 10 JOrOBOpaM Haiima
CITY’)KeOHOTO JKHJIOTO ITOMETICHUS

B coorBerctBun ¢ KununiaeiM kojaekcoM Poccuiickoit denepanuu, denepanbHbM
3akoHOM oT 27.07.2010 Ne 210-®3 «OO0 opraHu3zanuMu HOpeIOCTAaBIECHUS TOCYAapCTBEHHBIX
U MYHULUNAIBHBIX yciyr», [locranoBnennem Kabunera MunuctpoB Pecnybnuku Tatapcran
o1 20.09.2007 Ne 475 «O Ilopsinke mpenocTaBIeHUs KUIBIX MOMENICHUHN CIeIUaIn3UPOBAHHOTO
xuuiHoro ¢onna Pecriyonuku Tataperany», cT. 41 YcTtaBa ropoja, MOJ0KEHHUEM O MOPSIKE
pa3pabOTKU U YTBEPXKICHHUS  QJIMHUHUCTPATUBHBIX  PETJIAMEHTOB  MPEIOCTABIICHUS
MYHUIIMNIATBHBIX YCIYT, MNPEAOCTaBIsIeMbIX VICIOMTHUTENBHBIM KOMHUTETOM, YTBEPXKICHHBIM
noctaHoBienreM McnomuurensHoro komurera ot 30.03.2011 Ne 1576, mnepeunem
MYHULIMNIATBHBIX  YCIYT, YTBEP)KICHHBIM IOCTAaHOBIEHHUEM VICIIOMTHUTENBHOTO KOMHUTETA
ot 03.03.2021 Ne 1441

IHOCTAHOBIJAIO:

1. YTBEepAUTH aIMUHUCTPATUBHBIN PEIVIAMEHT IIPENOCTABICHNS MYHUIIUIIAIBHOW YCIYTH
[0 TPEIOCTABICHUIO T'pa)<laHaM >KWJIbIX MOMEIEHUH B MYHHIIMIIQIbHOM >KWIMITHOM (hOHJIe
10 JIOTOBOpaM HaiiMa CITyKeOHOTO )KHIIOTO TIOMEIICHHUS COTJIACHO MPUIIOKEHHIO.

2. [Ipu3HaTh yTpaTUBIIMMU CUIY IOCTaHOBJIEHUS MICTIONHUTENIEHOIO KOMUTETA:

1) or 18.09.2013 Ne 5663 «OO6 yTBEepKACHUH aJIMHUHUCTPATUBHOIO pPErJIAMEHTA
IPEOCTaBIEHUS] MYHUIUIIAIBHON YCIYTH MO MPEJOCTaBICHUIO IPaX/1aHaM >KUJIbIX TTOMEIeHHH
10 JIOTOBOpaM HaiiMa CITyKeOHOTO )KHIIOTO TTIOMEIICHUS»;

2) ot 27.06.2016 Ne 3272 «O BHeceHMH U3MEHCHHUI B aJMUHHCTPATUBHBIA pPErIaMeHT
NPEOCTABICHUS] MYHHUIMITAIBHOH yCIYIH 10 TIPEAOCTABICHHIO JKWIBIX ITOMEIICHUN
[0 JIOTOBOpaM HaiiMa CIyXeOHOro J>XHJIOTO IOMEUICHHUS, YTBEPXKACHHBIH MOCTaHOBJICHHUEM
Hcnomaurenpaoro kxomutera oT 18.09.2013 Ne 5663 »;

3) or 09.11.2018 Ne 6595 «O BHeceHMM W3MEHEHWH B aJIMUHHCTPATHBHBIA PETJIAMEHT
NPEJOCTABICHUS] MYHHUIIMIIAIBHONH YCIYTH TI0 TPENOCTABICHHUIO JKWIBIX TOMEIICHUH
[0 JIOTOBOpaM HaiiMa CIyXeOHOro J>XHJIOTO IOMEUICHHUS, YTBEPXKACHHBIH MOCTaHOBJICHHUEM
Hcnomaurenpaoro kxomutera oT 18.09.2013 Ne 5663 »;

4) ot 14.06.2019 Ne 3047 «O BHeCceHUHU U3MEHEHHUI B MMOCTaHOBICHUE VICIIOIHUTEILHOTO
komutera OT 18.09.2013 Ne 5663 «OO0 yTBEpKICHUHM aJIMUHHCTPATUBHOTO pErJIaMEeHTa
OPEJOCTaBICHUS] MYHHUIMNAJIBHOH YCIYTM IO TPEAOCTABICHHUIO JKWIBIX IOMELICHUN
10 JIOTOBOpaM HaiiMa CITy»KeOHOTO KHJIOTO TTOMEIICHUS»;

5) or 28.10.2020 Ne 5615 «O BHeceHMM W3MEHEHWH B aJIMUHHCTPATHBHBIA PETJIaMEHT
NPEOCTABICHUS] MYHUIUITAIBHON YCIYTH 110 IPEOCTABICHUIO TPaXkIaHaM JKUJIBIX TTOMETCHHH
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[0 JIOTOBOpaM HaiiMa CIyXEOHOTO >XKHIJIOTO TOMEUICHHS, YTBEP)KICHHBIM IMOCTAaHOBICHHEM
HcnomaurensHoro xomutera oT 18.09.2013 Ne 5663 »;

6) or 11.12.2020 Ne 6790 «O BHeCeHMM W3MCHEHWI B aJIMUHHCTPATHBHBIA PErJIAMEHT
IIPEIOCTABIICHUS MyHULIMIIAIIBHON YCIYrH IO IIPEJOCTABICHUIO IPAKIAHAM >KHJIBIX ITOMEILECHUN
[0 JIOTOBOpaM HaliMa CIyXEOHOTO J>XHIJIOTO IOMEUICHHUS, YTBEPXKACHHBIH MOCTAaHOBJICHUEM
Hcnonaurensroro komuteta ot 18.09.2013 Ne 5663».

2. YupaBineHHIO JEJIONPOU3BOJACTBOM VICIIOMTHUTENBHOTO KOMHTETa OOECIEeYUTh
ONnyOJIMKOBAaHUE HACTOSIIEro IOCTaHOBJIEHMs B raserax «YemnuHckue ussectus», «lllaxpu
Yamiel» ¥ pa3MelIieHrue ero Ha opHUIMaIbHOM IopTaje mnpaBoBoil mH(opMaruu PecrmyOmmku
Tarapcran (pravo.tatarstan.ru), Ha odunmarbHOM caiite ropoga HaOGepexubsie YenHbl
B cetu «HTEpHETY.

3. KoHTpOjb 32 HCHOIHEHNWEM HACTOSALIETO MOCTAHOBJIEHHS BO3JIOXKHUTh HA 3aMECTUTENS
PykoBonurens McnonuurensHoro komurera Mexakosa 1.3.

PykoBogurens
HcnomaurenbHOr0 KOMUTETA & II1. CanaxoB



IIpunoxenue
K ITOCTaHOBJICHUIO
HcnonHuTenbHOro KOMUTETa

oT «24» siuBaps 2022 Ne 244

AJIMUHUCTPATUBHBIN PErJIAMEHT
MPEA0CTABICHUS MYHULIUITAIBHON YCIYTH 110 IPEIOCTABICHUIO TPaXkIaHaM >KUJIBIX TOMEIICHUI
B MYHUIIMIIAJIbHOM XWJIAITHOM (DOH/IE O IOTOBOpaM HaiiMa CiyKeOHOT0 KHUIJIOTO OMEIICHHUS

1. O61mume nosoxeHus
1.1. TIpeamer peryJMpoBaHHs aIMUHUCTPATUBHOTO perjiaMeHTa

1.1.1. Hacrosiiumii agMUHUCTPATUBHBINA pErIaMEHT NPEIOCTaBICHUS MYHHUIIMIAIbHOU
yoIyra (najgee — aIMUHUCTPATUBHBIM PETJIaMEHT) YyCTaHaBIMBAaET CTaHIAApT W TOPSJIOK
MPEIOCTABICHUSI MYHUIIUIAIBHON YCIYTH MO MPEJOCTABICHUIO MPaXKIaHaM >KUJIBIX TOMEIEHUN
B MYHHIIMITAILHOM JKUJIMIIHOM (POHJIE TI0 JOTOBOpPaM HaiiMa CIIy>KEOHOTO JKHIJIOTO MOMEIICHUS
(anee — MyHUIIUTIANIbHAS YCIIYTa).

1.2. KaTeropumu 3asiButenei

1.2.1. JInmamu, MMEIONIMMH MPAaBO HA IOJyYEHUE MYHUIMIAIBHOW YCIYTH, SBIISIOTCS
rpaxkiaHe, KOTOpbIE Ha MepHo paboThl WK CIIY>KObI HE 00ECIIEYECHBI JKUIBIMH TIOMEIEHUSIMA
Ha TeppuTtopuu ropoaa Habepesxusie UenHsl (1anee - 3asiBUTEIB).

1.2.2. C 3asBneHueM BrpaBe OOPAaTUTHCS MPEICTABUTENb 3asBUTENS, JCHCTBYIOIIUI
Ha OCHOBAaHUH JOKYMEHTA, YJI0CTOBEPSIOIIETO €ro MOJTHOMOYHS, TM0O0 3aKOHHBIN MPEICTABUTEND
(bu3nyecKoro nuua (J1anee — NpeAcTaBUTENb 3asiBUTENS).

1.3. Tlopsinok UHGOPMUPOBAHHUS O MPEJOCTABIEHUN MYHUIIMITAIBHON YCIyTU

1.3.1. Uudopmanust o nopsake npeaocTaBICHUs] MyHULIUIIAIbHOW YCIYTH pa3MeliaeTcs:

1) Ha WuHPOPMALMOHHBIX CTEHJAX, COAEpPXKAIIUX BU3YAJbHYI0 U TEKCTOBYIO
uHPOpPMAIIMIO O  MYHUIUNAIBHOM  yCIyre,  pacloIO)KEHHBIX B TIOMEHICHUSAX
MHOTO()YHKIIMOHAJBHBIX ILIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX M MYHUIUIAIBHBIX
YCIYT.

2) Ha oUIMATBEHOM caiiTe MyHUIIMIATBHOTO 0Opa3oBanus ropoa Habepexubie UenHsl
B MH(OpMAIMOHHO-TeIeKOMMYHUKaIMoHHOH cetu «MuTepueT» (https://www. nabchelny.ru);

3) Ha Iloprane rocyaapCTBEHHBIX M MYHUIUNAIbHBIX yciuyr PecnyOnuku Tarapcran
(https://uslugi.tatarstan.ru) (nanee — Peciyonukanckuii mopran);

4) va EquHOM mopTasie Tocy1apcTBEHHBIX U MYHUIIMNAIBHBIX yeryr (pyHkimii) (https://
www.gosuslugi.ru) (manee — Exunsiii mopran);

5) B rocymapcTBeHHOW HH(OpMaLMOHHON cucteme «PeecTp TrocyaapcTBEHHBIX
U MyHUIUNATbHBIX yciyr PecnyOmmku Tarapcrany (http:/frgu.tatar.ru) (manee — Peectp
rOCyJIapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHHE MO BOIPOCAM MPEIOCTABICHHUS MYHHUIMITATLHOW YCIIyTH
OCYILECTBIISIETCA:

1) B  MHOroQyHKIMOHAIBHBIX  IIEHTPAaX  MPEIOCTaBICHHUS  TOCYAapCTBEHHBIX
U MYHHUIMIIAJIBHBIX YCIYT IPU YCTHOM OOpallieH!H - TMYHO WX MO0 Tenedony;

2) B uHTepakTUBHOM opme Pecriybiukanckoro noprana;



3) B McnomHUTETPbHOM KOMHUTETE MYHUIMIIATHLHOTO oOpa3oBaHuUs ropoj HabGepexnbie
Yenusl Peciyonmuku Tarapcran (nanee — MCOMHUTEIbHBIA KOMHUTET):

IIPU YCTHOM OOpaIlleHu! - TMYHO WK 10 Tenedony;

MPpU TMUCBMEHHOM (B TOM 4HCJIE B (popMe S3JEKTPOHHOTO JOKYMEHTa) oOpaiieHuu —
Ha OyMa)KHOM HOCHTEJIE IO MTOYTE, B AJIEKTPOHHOH (popMe 1O IEKTPOHHOI 1mouTe.

1.3.3. Undopmanmss Ha EamHom moprase, PecnyOnmkaHCKOM MOpTaje O MOPSAKE
U CpPOKax MPEIOCTABICHUS MYHHIIMITAIIBHONW YCIIYTH Ha OCHOBAaHUU CBEICHUH, COJNEPIKALIUXCS
B PeecTpe rocyaapCTBEHHBIX W MYHULMIAIBHBIX YCIYT, MPEIOCTABIACTCA 3asIBUTEIIO
OecruiaTHoO.

Jloctyn k uHpOpMAIUU O CPOKAX U MOPSAKE MPEIOCTaBICHUS MYHHUIIMIAIBHON YCIyTd
OCyHIeCTBIISICTCS 0€3 BBIMOJIHCHUS 3asBUTEIEM KaKUX-TUOO TpeOoBaHWI, B TOM dHcie Oe3
MCIIOJIb30BAHUSI MMPOTPAMMHOT0O oOecrieueHus, yCTaHOBKa KOTOPOTO Ha TEXHUYECKUE CPEICTBa
3agBHUTENS TPEeOYyeT 3aKIIIOUEHHS JIMIEH3MOHHOTO WJIM MHOTO COTJIALICHUS C IpaBooOIaaTeeM
MPOrpaMMHOI0 OOecreueHus, MpelycMaTpUBAIOIIer0 B3MMAaHMUE IUIATHI, PETHUCTPALUI0 WU
ABTOPH3AIMIO 3asBUTEIIS WM IPEJOCTABICHUE UM ITEPCOHAIBHBIX JaHHBIX.

1.3.4. Ilpu oOpamiennu 3asgBUTENs JUYHO WIM 1O TeledOHY B COOTBETCTBHU
C MIOCTYNMUBUIMM OOpaIieHueM Mpe1oCTaBIseTCss HHQOpMAIus:

1) o wMecre HaxOXKACHUS MHOTO(PYHKIMOHAIHHOIO IIEHTpAa MPEAOCTaBICHHUS
TOCYAApCTBEHHBIX M MYHHIIMITATBHBIX YCIyT, McmomHUTENbHOrO KomwuTeTa (aapec, rpaduk
paboTHI, CIpaBOYHBIC TEJES()OHBI);

2) 0 MOpsIKE MPEAOCTABICHUS MYHUIIUIIAIBLHONW YCIIYTH, O CIIOCO0axX U CPOKax Moaun
3asiBJICHUI;

3) 0 Kareropusix Tpax[aH, KOTOPHIM IPEJOCTABISCTCS MYHHUIMIIAIbHAS YCIyTra;
0 HOPMAaTUBHBIX MPABOBBIX AKTAX, PETYIHPYIOIINX BOMPOCH MPEIOCTABICHUS MYyHUIIUIIATHLHOM
YCIIyTH;

4) o0 TmepeyHe JOKYMEHTOB, HEOOXOAMMBIX JJII  PACCMOTPEHHs  3asBJICHHS
0 MIPEIOCTABICHUH MYHUIIMTIAIILHOW YCITYTH, O CPOKAaX MpUEMa M PETUCTPALINH 3asIBICHUS;

5) o0 xoe nmpenocTaBIeHUs] MYHUIIUITAIBHON YCIYTH;

6) o wMmecre pa3MmenicHusT Ha OQUIMATBHOM caite HHGOPMALUHU IO BOMPOCAM
MPEIOCTaBICHUS] MYHUIIUTIATBHON YCIYTH;

7) o mopsake 0OKalOBaHUS ACHCTBHI WM Oe3IeHCTBHS JODKHOCTHBIX JIMI[ OpraHa,
OKa3bIBAIOIIET0 MYHUIIUTAIBHYIO YCIIYTY.

ITo MUCHBMEHHOMY 00paIIeHHIO COTPYAHHUKH oTzena, OTBETCTBEHHOTO
3a MPEIOCTaBICHUEe MYHHUIUIMAIHHONW YCIYTH, MOAPOOHO B MHCHbMEHHOW (GopMe pPa3bICHSIOT
3aSBUTENIO TMOPSJAOK MPEAOCTABICHUS MYHUIIUIIATBLHOW YCIYTH W BOMPOCHI, yKa3aHHBIE
B HACTOAIIEM IyHKTE aJMHUHHUCTPATHBHOTO periameHTta, u B TedeHnne 30 mHell co aHs
perucTpanuu OoOpalleHus] HANpaBJIAIOT OTBET 3asBUTEN0. OTBETHl JAIOTCS Ha  S3bIKE
oOpamienus. B ciayyae HEBO3MOXXHOCTH JIaTh OTBET Ha SI3bIKE OOpAIIEHHS HCIOIB3YIOTCS
rocynapcTBeHHble S3b1ku PecriyOnuku TatapcTaH.

1.3.5. HWHdopmamus 1o BompocamM NPEIOCTABICHUS MYHULUIMAIBHOW  YCIYTH
pa3Meniaercs Ha o¢puUIMAIbHOM cailiTe MYyHULMIIAIbHOTO 00pa3zoBaHus ropoj HabepexHbie
Yenusl 1 Ha WHPOPMALMOHHBIX CTEHJAX B MOMENIEHUSAX VICIOTHUTENBHOrO KOMHUTETa s
pabOTHI C 3asIBUTEIISIMH.

Nudopmanmst Ha rocynapcTBeHHBIX si3bikax PecnyOnmuku Tartapcran, pa3memniaemas
Ha WHPOPMAIMOHHBIX CTEHJIAX HM Ha OQPUIHAITBLHOM CaliTe MYHHIMIAIBLHOTO paioHa
B MHPOPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHONH cetu  «VHTepHeT», BKIIOYAaeT CBEIACHHS
0 MYHHIIMIIAJIBHOW yciyTe, coAepkanmecs B nyHkrax 2.1, 2.3,2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aIMUHHCTPATUBHOTO pErilaMeHTa, HHPOPMAIMI0O O MECTe HaXOXKJEHUS, CIPABOYHBIX
TeneoHax, BpeMeHH paboThl VCIMOTHUTENFHOTO KOMHUTETa, O rpaduke MpueMa 3asBICHHMA
Ha MPEOCTABICHNE MYHHUIIUTAIBLHON YCIyTH.



1.4. HopmaTuBHBIE IPAaBOBBIE AKThI, PETYIUPYIOIINE IPENOCTABIECHUE
MYHHIUIAIBHON yCIyTH

1.4.1. IlepeueHp HOpPMATHBHBIX IPABOBBIX AaKTOB, PErYIMPYIOIIUX IPEIOCTABICHHUE
MYHULMIAIBHOM ycayrn (C yKa3aHMEM pPEKBHU3UTOB HOPMATHBHBIX IIPAaBOBBIX AaKTOB
U UCTOYHHMKOB UX O(pULMAIBHOTO OMyOJUKOBaHUs), pa3MelieH Ha Equnom nopraie, B Peectpe
rOCyJIapCTBEHHBIX ¥ MYHHUIIMIIATBHBIX YCIYT, HA OQHUIMATBHOM CaiiTe MyHUIIUIAILHOTO paiioHa
B MH(QOPMALIMOHHO-TEIEKOMMYHHUKAIIUOHHON ceTH «/IHTepHEeT».

1.4.2. TekcT agMUHUCTPATUBHOIO DPETJIAMEHTA B JEUCTBYIOLIEH peJaKkLUU IOJJIEKUT
pasmerenuto Ha EnmHom moprane, B Peectpe rocyaapcTBEHHbIX M MYHHIMIIAIBHBIX YCIYT,
Ha ounmansHOM caiite MYHHUIMIIAIEHOTO paiiona B nH(pOPMAIOHHO-
TEJIEKOMMYHUKALIMOHHOH ceTu «MHTepHeT.

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM PEIrVIAMEHTE, U UX ONPEIEIICHUS

1.5.1. B aaMuUHHCTPaTUBHOM perjaMeHTE HCIOJIb3YIOTCS CIEAYIOUIME TEPMUHBI
Y OIIPE/ICTICHUS:

ylajieHHoe pabouyee MECTO MHOTO(YHKIMOHAIBHOTO ILIEHTpa IPEeJOCTaBJICHUS
TOCYJApCTBEHHBIX M MYHHIMIAIBHBIX YCIYT — TEPPUTOPHAIBLHO 000COOJIECHHOE CTPYKTYpHOE
noapasnenenue (oguc) MHOro(yHKIHMOHAJIBHOIO IIEHTpa IPEeOCTaBICHUs T'OCYAAPCTBEHHBIX
U MYHULUINAIbHBIX YCIIYT, CO3AAHHOE B TOPOACKOM (CEJIIbCKOM) MOCEIEHUM MYHHUIMIIAIBLHOTO
paiioHa MM B TropojackoM okpyre PecnyOnuku TarapcraH B COOTBETCTBUM C IYHKTOM 34
[lpaBun opraHu3anMy JCSITEIBHOCTH MHOTO(DYHKIIMOHAIBHBIX IEHTPOB IPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHUIMIAIbHBIX YCIYT, YTBEP)KJICHHBIX IOCTaHOBJIeHUEM [IpaBuTenbcTBa
Poccuiickoit ®enepauun ot 22.12.2012 Ne 1376 «O6 yrBepxnaeHuun IlpaBun opranuzaunuu
NESTeIbHOCTH ~ MHOTO(YHKIIMOHQIBHBIX  LIEHTPOB  NPEAOCTABICHHS  I'OCYJapCTBEHHBIX
Y MYHULUTAIbHBIX YCIIYT»;

TeXHHYeckasg omubka - omuOka (omuMcka, oOledaTka, TIpamMMaThyecKas WIH
apudmeTrueckas omuoka 1100 MogoOHas ommMOKa), AOMYIICHHAs OPraHOM, MPEI0CTABIISIFOIIAM
MYHULUNAIBHYIO YCIYTY, U IPUBE/IIAs K HECOOTBETCTBUIO CBE/ICHUI, BHECEHHBIX B IOKYMEHT
(pe3ysnbTaT MYHMIMIAIBHOM YCIIYIH), CBEIACHHSIM B JOKYMEHTaX, Ha OCHOBAaHUU KOTOPBIX
BHOCHJINCH CBEICHUS;

ECUA - Enunas cucremMa uaeHTHGUKAIMK U ayTeHTUPUKanUu B UHPPACTPYKTYpE,
oOecrieunBaromeil MHPOPMALMOHHO-TEXHOJIOTHYECKOE B3auMOJeicTBUE HH(POPMAIIMOHHBIX
CUCTEM, HCIIOJIb3YEMBIX Ui MPEIOCTABICHUS TOCYIapCTBEHHBIX M MYHHUIMHAIbHBIX YCIyT
B JJIGKTpOHHOW Qopme, (enepanpHas ToCydapCcTBeHHas HH(GOpMAlMOHHAs CHCTEMa,
oOecrnieynBaromiast CaHKLIMOHUPOBAHHBIN JIOCTYTI Y4aCTHUKOB MH(}OPMALIOHHOTO
B3aUMOJICHICTBUS B CHCTeME UACHTUQUKAIMM M ayTeHTU(UKauM K HHDOpMaLuy,
coJiepkalieiicss B rocyJapcTBEHHbIX MH(OPMAIIMOHHBIX CHUCTEMax M MHBIX MH(DOPMAllMOHHBIX
CUCTEMAX;

MO®I] - INocynapcrBeHHOE OrOJKETHOE yupexjeHue «MHOroyHKIMOHAIBHBIN LEHTP
NPEJOCTaBIIEHHUS TOCYIapCTBEHHBIX U MYHUIIMNAIBHBIX ycayr B Pecniy6nnke Tatapcrany;

ANC M®I] - aBTomaTu3rpoBaHHas HH(OPMALMOHHAsI CUCTEMAa MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB MPEJOCTABICHUS IOCYIapCTBEHHBIX U MYHUIIMNATIBHBIX ycayr Pecniyosinku Tarapcran.

1.5.2. B agMUHHUCTPaTUBHOM pErJIaMEHTE TI0J] 3adBJICHUEM O MPEIOCTABICHUU
MYHUIIUNATBHONH yCcIyru (fajee - 3asBIIEHHE) IOHHMMAeTCs 3alpoc O TNPeAOoCTaBICHUU
MYHUIMIIAJBHON YCIIYT'M, ITOJAAHHBIM B COOTBETCTBMM C NMYHKTOM 3 cTaThu 2 PenepaabHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHu3anuu IpeIOCTaBICHUS TOCYIAapCTBEHHBIX
¥ MYHULUTNAIBHBIX yeiyr» (nanee — denepanbHblii 3akoH Ne 210-D3).

2. Ctangapt NpegoCTaBICHNs] MyHUIIMIIAIBHON YCIIYTH

2.1. HamMeHOBaHNE MYHUIIMITAJIBHON YCIIYTH



[IpenocraBienne rpaxkaaHaM >KAJIBIX TOMEIIEHUI B MYHHUIIUITAIEHOM JKUJTUIIHOM (OHJIE
10 JIOTOBOpaM HalMa CITy»K€OHOTO YKHIJIOTO TTOMEIICHUSI.

2.2. HaumeHoBaHM€e UCIIOJHUTEIBHO-PACIIOPSIUTEIBHOIO OpPraHa MECTHOTO CaMOYITPaBIICHHUS,
HENOCPEACTBEHHO NPEJOCTABISIOIET0 MYHULIUIIATBHYIO YCIYTY

VcnonHUTENbHBI KOMUTET MYHUIMIAIBLHOTO 00pa3oBanus ropos HabGepexusie UenHs
PecnyOosuku TaTtapcras.
2.3. Onmcanue pe3ysbTara Npe0CTaBICHU MyHUIMIAIBHON YCIyTH

2.3.1. Pe3ynbTaToM npenoCcTaBIeHUS MyHUIIUTIATBHON YCIIYTH SIBISIETCS:

1) mnocraHoBieHue VICMOMHUTENLHOIO KOMHTETA O MPEAOCTABICHUH TPKIAHUHY
JKHJIOTO TIOMEIEHHsI 110 JOTOBOPY HaiiMa CIy)K€OHOTO >KMJIOrO MOMEUICHHUs, JOrOBOp Haiima
CILy’keOHOTO0 JKUJIOTO MMOMEIECHUS;

2) peuieHre 00 OTKa3e B MPEIOCTABICHUN MYHUIMIAIBHOW ycIayru (mpuiokeHue Ne 1
K HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieare 00 OTKa3e B MPHEME JTOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTABICHHUS
MYHULIUNIATBHON yeryru (mpuioxeHue No 2 K HacTosAIeMy aJMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT NpenoCTaBICHUS MYHUIMIAIBHON YCIYI'M HAIpaBIseTCs 3asBUTEIIO
B (QopMme DIEKTPOHHOTO JOKYMEHTa, MOJMNUCAHHOTO YCHUJICHHOW KBaIU(DUIUPOBAHHON
AIIEKTPOHHOH MOAMKUCHIO YIIOJHOMOYEHHOTO JAOJDKHOCTHOTO Jinia VICOTHUTEIBHOTO KOMHTETA,
B cooTrBeTcTBUM ¢ @enepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-®3 «O06 »neKTpoHHOU
noanucu» (manee — DemepanbHbiii 3akoH No 63-D3) B nuunbld KabuHer ExwHOro mopra.
B cnyuae HampaBneHusi 3asiBICHUS TOCPEICTBOM PecmyOIMKaHCKOTO MopTana pe3ylbTaT
IPEOCTABICHUS] MYHHUIIMIIATBHOMN YCIIYTH HAaIpaBIsIeTCs B JIMYHBIN KabuHeT Pecry0nmnkanckoro
noprana.

2.3.3. Ilo BbIOOpY 3asBUTENs pe3ylbTaT MPEJOCTABICHUS MYHHUIMIAJIBbHON YyCIyru
BbiaeTcss B McnomautensHoM komutere win B MOLl B gopme sk3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, PacredyaTaHHOTO Ha OyMa)KHOM HOCHTENEe, 3aBEPEHHOTO TeYaThi0 M TIOATHCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JIOJUKHOCTHOTO JHIa VICHONHUTENBHOTO KOMMTETa WM
pabotrauka MOLI.

2.3.4. 3asBUTENH BIpPaBE MOIYYUTh PE3YyIbTAT MPEIOCTABICHUS MYHUIIUTIAIBHON YCIyTH
B (hopMe DIIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa JIEHCTBHSA pe3yibTaTa MpeOCTaBICHHUS
MYHHIIMIIATEHOU YCITYTH.

2.4. Cpoxk mpe1oCTaBlIeHUs] MyHUIIUTIATHHON YCIYTH, B TOM YHCJIE C YU€TOM HEOOXOAUMOCTH
oOpallleHus1 B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTABICHUN MYHULIUIIATBHON YCIIyTH,
CPOK MPUOCTAHOBJIEHUS TPENOCTABIECHUS MYHULIUIIAIbHON YCIYTH B CIy4ae, €ClIu BO3MOKHOCTb
MPUOCTAHOBJIEHUS MPEyCMOTPEHA 3aKOHOAaTeNbCTBOM Poccuiickon denepannu,

CPOK BBIJIau¥ (HaIpaBIICHUS) TOKYMEHTOB, SIBISIOIIMXCS PE3YIbTaTOM
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH

2.4.1. MyHunumangpHas ycayra mpeaoCTaBIseTCs:

U3JJaHUE TOCTAHOBJICHHUA VICIIOMHUTEIBHOIO KOMMTETa B TeueHue 25 paboumx maHen
C MOMEHTA TIOCTYIUICHUS 3asBICHUS;

3aKJIIOYEHHE JIOTOBOpa B TEYEHHE NATH pabouyux JHEH ¢ MOMEHTa H3JaHus
IIOCTAHOBJICHU .

2.4.2. llpuocTtaHOBIEHME  CpPOKAa  MPENOCTABICHUS  MYHULMOAIBHOW  YCIyTH
HE MIPEAYCMOTPEHO.

2.4.3. HanpaBieHue [OKyMEHTa, SBIISIOIIETOCS  pe3yabTaTOM  IPEJOCTaBICHUS
MYHUIIUTIATIBHONH YCIyTH B (opMe SJIEKTPOHHOTO JOKYMEHTA, 3asBHTENIO OCYIIECTBISIETCS
B JIeHb O(hOpPMJICHHUSI 1 PETUCTPALIMH Pe3yNbTaTa MPel0CTaBICHUs MYHUIUITAIbHON YCIIyTH.



2.5. MicuepripIBaromiuii mepeueHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH
C 3aKOHOJATCJIIbHBIMU UJIN NWHBIMHU HOpMaTI/IBHbIMI/I HpaBOBBIMI/I aKkTaMu JJist HpCIIOCTaBJIeHI/ISI
MYHHITUTIAJILHOM YCIIYTH, a TAKXKE yCIYT, KOTOPBIE ABISIOTCS HEOOXOAMMBIMU U 00513aTeIILHBIMU
JUIS Hpel[OCTaBJIeHI/IH MYHI/II_II/IHEUIBHBIX yCJIyF, o AJICKamux HpCIICTaBJIeHI/IIO 3as1BUTCIICM,
CIOCOOBI MX MTOJTYYCHHS 3asIBUTEIIEM, B TOM YHCJIE B SJIEKTPOHHOUN opMe, TTOPSIIOK
nux HpCI[CTaBHeHI/DI

2.5.1. lns momydeHUs] MyHULIMOAIBHOW YCIYTH 3asBUTENb IMPEICTABISET CIEIYIOLIHE
JOKYMEHTBI:

1) IOKyMEHT, YAOCTOBEPSIIOIIMN JHYHOCTh (He TpedyeTcs B ciaydae OOpalieHus
nocpeacTBoM PecnyOiaukaHckoro nopraia);

2) TOKYMEHT, YOCTOBEPSIIOIIMNNA TOJIHOMOYUS NPEACTaBUTENS 3asIBUTENS;

3) 3asBiIeHUE:

B Qopme mokymMeHTa Ha OyMmMakHOM HocuTene (mpuiiokeHue Ne 3 K Hacrosmemy
a/IMUHUCTPATUBHOMY PEIJIaMEHTY);

B OJIGKTPOHHOW (opme (3amoJHSETCs IOCPEACTBOM BHECEHHS COOTBETCTBYIOLIMX
CBE/ICHUI B 3JIEKTPOHHYIO (OpMY 3asBICHMS), MOANUCAHHOE B COOTBETCTBUU C TPEOOBaAHUSIMU
nyHkTa  2.5.3  aIMUHUCTPAaTUBHOTO  perjaMeHTa, Mpu  OOpalleHUH  IOCPEICTBOM
Pecnybnukanckoro nopraina;

4) X0JaTaicTBO PYKOBOJUTENS COOTBETCTBYIOILIETO rocyJ1apCTBEHHOI'O
(MyHMLMIIAJILHOTO) OpraHa, IOCYAApCTBEHHOr0 (MYHMLMIAIBHOIO) YHUTApPHOTO MPEANPHITHS
Pecny6mmku Tartapctan, rocynapcTBEHHOTO (MYyHHLIMIAIBHOTO) YUpekIeHHs PecmyOnuku
Tarapcras;

5) Komus TPYIOBOTO OTOBOPA MO0 KOMHUS CITYyKEOHOTO KOHTPAKTA;

6) Komusi TPyIOBOW KHIKKHM HJIM CBEICHUS O TPYIOBOH NEATEIHHOCTH Ha OyMa)KHOM
HOCHUTEIIe, 3aBEPEHHBIC HAJIeKAIIUM o00pa3oM, WIM B (OpME BIIEKTPOHHOTO JOKYMEHTAa,
HOJNMCAHHOTO YCHUJICHHOM KBaJU(UIMPOBAHHONW 3JIEKTPOHHON MOANMUCHIO (IpU €€ HaIUYUH
y paboTonares);

7) cupaBKa YHOJIHOMOYEHHON OpraHU3aliK M0 FOCYJapCTBEHHOMY TEXHUYECKOMY YUeTy
U (WIM) TEeXHUYECKON HWHBEHTapU3alluM, COJAEp)Kalllas CBEICHUS O HAJIWYMHM (OTCYTCTBHUM)
1o 1 suBaps 2000 rosa npaBa COOCTBEHHOCTH Ha 00BEKTHI HEJIBUKMMOCTH TPaKIAHNUHA, a TAKXKe
BCEX BCEJSIOLIMXCS WIEHOB CEMbH, BKJIIOYas HECOBEPUICHHOJETHUX, HAa TEPPUTOPUU
COOTBETCTBYIOILIETO MYHHUIIUIIAIBHOTO 00pa30BaHUS

2.5.2. 3asgBneHue U MpuilaraéMble JOKYMEHTBHI MOTYT ObITh IIPEICTaBICHbI (HAIIPABIICHBI)
3asBUTEJIEM OJTHUM U3 CIEIYIOUINX CIIOCOOOB:

1) uepes M®I] Ha OymMaXHBIX HOCUTENSX WU B BHUJAE 3JIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIMX TPEOOBAaHUAM IMyHKTA 2.5.3 aJIMUHUCTPATUBHOT'O PETJIAMEHTA;

2) mocpeactBoM PecniyOnukaHCKOTo mopraia B AJIEKTPOHHOU (hopme;

3) B McnionHUTENBHBIA KOMUTET JIMYHO WU MIOCPEACTBOM ITOYTOBOM CBSI3U Ha OyMaKHOM
HocuTese. 3asBlI€HUE U MpHilaraéMble JOKYMEHTBI, IPU HAIPaBJIEHUU MOCPEACTBOM IOYTOBOM
CBSI3M, 3aBEPAIOTCS B YCTAHOBJIEHHOM IOPSIKE.

2.5.3. 3agBrneHue MNpu HamnpaBiIeHUH TMoOcpeacTBoM PecmyOnukaHckoro mnoprania
MOJIUCHIBAETCA TPOCTOM 3JEKTPOHHON MOANUCHIO 3asIBUTENIS.

JInsi monydeHuss TPOCTOW AJIEKTPOHHOW TOAMHMCH 3asSBUTEII0 HEOOXOAUMO MPONTH
npoienypy perucrpauuu (ayrentuduxanun) B ECUA, a Takke NoaATBEpAUTH YYETHYIO 3aIHCh.

DNEeKTPOHHBIA TOKYMEHT (3JIEKTPOHHBII 00pa3 JOKyMEHTa), yKa3aHHBIM B MOAMYHKTE 2
nyHkTa 2.5.1 agAMMHUCTPAaTMBHOIO pPErJIAMEHTA, 3aBEpseTCs YCUJICHHON KBaIM(HUIMPOBAHHON
MOJIKUCKIO JIUL, YIIOJHOMOYEHHBIX Ha CO3/IaHUE U MOANKUCAHUE TaKUX JOKYMEHTOB, B TOM YHCIIE
HOTapUyCaMH.



DJNEeKTPOHHBIE JTOKYMEHTHI (DJEKTPOHHbIE O00pa3bl JIOKYMEHTOB), IpujaraeMble
K 3asBJICHUIO, B TOM YHCJI€ JTOBEPEHHOCTH, HAMPABISAIOTCS B BUe (aitmo B popmarax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom e 60s1ee SO Moaiir.

KauectBOo mpemocTaBisieMblX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJKHO MO3BOJISATH B TIOJTHOM 00BEME MPOYUTATH TEKCT JOKYMEHTA M PACIIO3HATH
PEKBU3UTHI TOKYMEHTA.

2.5.4. 3anpemiaercst TpeOOBATh OT 3asSBUTEIIS:

1) mpeacraBieHUs JOKYMEHTOB M HWHGOpMAalMM WM OCYLIECTBICHHS JCWCTBUA,
MPEICTABJICHUE WIIM OCYIIECTBICHHE KOTOPBHIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU
aKTaMH, pPETyJUPYIOIIMMU OTHOILIEHHUS, BO3HUKAIONIME B CBS3U C IPEJOCTABICHUEM
MYHHULUIIATIBHON YCIYTH;

2) ocyuiecTBIIeHUs ACMCTBUIA, B TOM YHCIIE€ COTJIACOBAaHUM, HEOOXOAUMBIX IS MOJIy4YEHUs
MYHUIUIIAJBGHON YCIYITM M CBSI3aHHBIX C OOpallleHWEM B HWHBIE TOCYJIaPCTBEHHBIE OPIaHbI,
OpraHbl MECTHOTO CaMOYIPaBJICHUS, OpraHU3alMy, 3a HUCKIIOYCHHEM TIOIY4YeHHs YCIyT
U TIONy4YeHHS JOKYMEHTOB W MH(OpPMAIUH, MPEAOCTABISIEMBIX B PE3YNIbTaTe MPEAOCTABICHHS
TaKUX yCIyT, BKIIIOUEHHBIX B MEPEYHHU, YKa3aHHbIe B yacTu 1 ctathu 9 denepanbHOro 3akoHa
No 210-®3 (He0OX0IUMBIX U 00s3aTEIIBHBIX YCIYT);

3) mpexacTaBineHusl JOKYMEHTOB M MHGOpPMAIUU, OTCYTCTBHE U (MJIM) HETOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBATUCH MPU NMEPBOHAYAILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABICHUS MYHUIMIAIBHON YCIyTd, MO0 B TMPEAOCTaBICHHH MYHUIIUINAIHLHON
YCIIyTH, 32 UCKIOYEHUEM CIIEIYIOIIMX CIIy4aeB:

- U3MEHEeHHe TpeOOBaHUIl HOPMATUBHBIX MPABOBBIX aKTOB, KACAIOIIUXCS MPEI0CTABICHUS
MYHUIIUIIAJILHON YCIIYTH, TOCJIe TMEePBOHAYAIBHON IMOAAUM 3asBJIICHUS O TIPEIOCTaBICHUU
MYHUIIUTIAJILHON YCIYTH;

- HaJIM4YMe OMMOOK B 3asBJICHUU O TPEIOCTABICHUU MYHHUIUIIAILHON yCIyTH
U JIOKYMEHTaX, MOJAHHbBIX 3asiBUTENIEM MOCJe MEePBOHAYAIBHOIO OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOAMMBIX [UJISl TPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyrd, JUOO0 B TPEIOCTaBICHUU
MYHUIIUIIAJILHON YCITYTH U HE BKJIFOUEHHBIX B MIPECTABICHHBIN paHee KOMILUIEKT JOKYMEHTOB;

- HCTEUEHHUE CpOKa JCHCTBUSA JOKYMEHTOB WJIM W3MEHEHHE HWH(OpMaAIUu TMocie
MEPBOHAYAILHOTO OTKa3a B TMpHEMe JOKYMEHTOB, HEOOXOAUMBIX M MpPEeIOCTaBICHUS
MYHUIUTIATEHOMN YCIyTH, JTHOO B MIPEAOCTABICHUH MYHHUIIUNIAIEHON YCITyTH;

- BBISIBJICHHE JOKYMEHTAIBHO MOATBEPKJIEHHOTO (hakTa (MPU3HAKOB) OLUIMOOYHOTO MU
MPOTUBOIPABHOTO JIEUCTBUS (O€3ACHCTBHUSA) JOMKHOCTHOTO Jinia VICIOJHUTETEHOTO KOMUTETA,
pabotHuka M®II, npu mepBoHauaIbHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBICHNUS] MYHUIIMITAIILHON YCIIYTH, JTUOO B MPEIOCTaBICHUU MYHUIIUMIIAIILHOW YCIIYTH,
0 YeM B MHCbMEHHOM BHUJE 3a NOoANUChI0 PykoBomurtens VCNOTHUTENBHOTO KOMHUTETA IpPU
MEepBOHAYAILHOM OTKa3e B TMIpUEME JOKYMEHTOB, HEOOXOIUMBIX Ui TMPEIOCTaBICHUS
MYHUIIMTIATBHOW  yCIYTH, YBEAOMIISIETCS 3asABUTENb, a TaKXKe MPUHOCATCS W3BUHEHUS
3a I0CcTaBJIEeHHbIE HEY100CTBA;

4) npenocraBineHus Ha OyMa)kHOM HOCHUTENE TOKYMEHTOB U MH(GOpPMAIUH, HIEKTPOHHBIC
00pa3pl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUHM C MYyHKTOM 7.2 yactu 1 crtathu 16
®epnepanbHoro 3akoHa Ne 210-@3, 3a HUCKIIOYEHHEM CIIy4YaeB, €CJIM HAHECEHHWE OTMETOK
Ha TaKue JOKYMEHTHI MO0 WX U3BATHUE SIBISETCS HEOOXOIUMBIM YCIOBHUEM TMPEIOCTaBICHUS
TOCYIapCTBEHHOW WM MYHHUIIMIAIBHOM YCIYTM, W HMHBIX CIy4yaeB, YCTAaHOBIIEHHBIX
dbeneparTbHBIMA 3aKOHAMH.

2.6. McuepripiBaromIuii mepeueHb JOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C HOPMaTHBHBIMU
MPaBOBBIMU aKTaMH JUJIsl IPEIOCTABIECHUS MyHULIMIIAILHON YCIyTH, KOTOPbIE HAXOATCA B
PacCIOpsDKEHUH TOCYTAPCTBEHHBIX OPTAaHOB, OPTaHOB MECTHOTO CaMOYIIPABIICHUS U
MOABEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM HJIM OPTaHaM MECTHOT'O CAMOYIPABJICHUS
OpraHU3aIMi U KOTOPBIC 3asIBUTEIH BIIPABE MPEACTABUTH, @ TAKKE CIIOCOOBI UX TTOJTYICHHS



3asBUTENISIMHU, B TOM YHCIIE B AJIEKTPOHHOM (hopMe, MOPSAAOK UX PEICTABICHHUS;
roCy/IapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTIpaBJeHHsI TUOO opraHu3alys,
B PACIIOPSKEHUU KOTOPBIX HAXOAATCS JaHHbIE TOKYMEHTHI

2.6.1. TlonyuaroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMO/ICUCTBUS:

1) Bemmcka u3 EQMHOrO TroCylapcTBEHHOIO peecTpa HEABMIKUMOCTH O IpaBax
OTJIEIBHOIO JIMIIA HAa UMEBIINECS (MMEIOIIMECs) Y HEro 0OBbEKThl HEBUKUMOTO HMYILECTBA Ha
teppuropun PecniyOnuku Tarapctan Ha 3asBUTEINs, YJIEHOB €ro CEMbU M BCEX TI'paKIaH,
3aperucTpupOBaHHBIX BMECTE ¢ HUMU - Pocpeectp;

2) cBemeHHs O JEHCTBYIOIIEM MacmopTe rpaxkaannna Poccuiickoit deneparn — MBJ]
Poccuu;

3) cBenmeHHUs 0 HOTAPHAIBHOM JOBepeHHOCTH — DenepanbHas HoTapraibHas aaTa.

4) cBeneHHs, NOATBEPIKAAIOIINE KOJHMYESCTBO IPaXKIaH, 3apErHCTPUPOBAHHBIX 10 MECTY
KHUTEIbCTBA B )KUJIOM IIOMEILEHHUH.

2.6.2. 3asBUTEND BIIpaBe MPEJOCTABUTh JOKYMEHTHI (CBEACHUS), YKa3aHHbIE B TIOJIYHKTE
1 nynkra 2.6.1 aIMUHHCTPaTHBHOIO perjamMeHTa, B (opMe 3JICKTPOHHBIX JIOKYMEHTOB,
3aBEPEHHBIX YCUJICHHOW KBAJIM(UIIMPOBAHHOW MOIMUCHIO JIUI, YIOJHOMOYEHHBIX HA CO3JaHHE
U MOANKCAaHUE TAKUX JOKYMEHTOB, IIPU TOJaue 3asiBICHUS.

2.6.3. HenpexacraBineHue (HECBOEBPEMEHHOE IIPEJICTABICHUE) YKa3aHHbIMU B ITYHKTE
2.6.1 anIMUHHUCTPATHBHOIO perjaMeHTa OpraHaMM TOCYJapCTBEHHOM BJAacTH, OpraHamu
MECTHOI'O CAaMOYIPABICHUS, OPraHU3aLUsAMH JOKYMEHTOB U CBEJIEHUH HE MOXKET SBISATHCS
OCHOBAHMEM JIJIsl OTKa3a B PEIOCTABICHUN MYHUIUIIAIBHON YCIIyTH.

2.6.4. [omxHOocTHOE JUIO M (uau) pabOTHUK, YKa3aHHbIX B MyHKTe 2.6.1
aJIMUHUCTPAaTUBHOTO  perjaMeHTa OpraHoB W  OpraHu3aluii, He  MpeAcTaBUBIINE
(HECBOEBPEMEHHO MPECTaBUBIINE) 3alIPOLICHHBIE U HAXOAIIMECS B PACTIOPSKEHUN JOKYMEHT
WINA CBEJEHUS, MOJIeKAT aJMUHUCTPATUBHOMN, TUCLMIUIMHAPHON MM MHOW OTBETCTBEHHOCTH
B COOTBETCTBUH C 3aKOHOJIAaTeNIbCTBOM Poccuiickoit denepanum.

2.6.5. 3amperaercsi TpeOOBaTh OT 3asBUTEIsST JOKYMEHTHI (CBEICHHMsS), B TOM YHCIC
MOJITBEPKJIAIOIIME BHECEHUE 3asiBUTENIEM ILJIAThl 3@ MPEIOCTABIEHNE MYHUIMIAIBHON yCIyTH,
HaxojsUIMecs B pacloOpsHKEHMHM  TOCYJAapCTBEHHBIX  OpraHOB, OPraHOB  MECTHOIO
CaMOYIpPAaBJIEHUSI U IOJBEJOMCTBEHHBIX T'OCY/IapCTBEHHBIM OpraHaM WM OpraHaM MECTHOT'O
caMOyTIpaBJIEHUs] OpraHU3alui.

HenpencraBnenne 3asBUTENEM JOKYMEHTOB, COJEPXKALUX CBEACHMS, KOTOpHIE
HaXOJATCS B PACIOPSIKEHUU TOCYIAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABICHMS
U TIOJBEAOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM MM OpraHaM MECTHOI'O CaMOYINpaBICHUS
OpraHu3alii, He sBJSETCSs OCHOBAaHMEM Ui OTKa3a 3asiBUTENI0 B IPEIOCTABICHUU
MYHULIMTIAJbHOW YCIYTH.

2.7. VicuepripIBaroIuii IepeueHbh OCHOBAHHM [T OTKa3a B IPHEME JIOKyMEHTOB,
HEOO0XOAUMBIX JUISl TPEJOCTaBICHUS] MyHULIUIIAIBHON yCIyTH

2.7.1. OcHoBaHMAMH MJi1 OTKaza B TMpHUEME JTOKYMEHTOB, HEOOXOIMMBIX s
MIPEIOCTABICHUS] MYHUIIUITAIIbHON YCITYTH, SIBJISTFOTCS:

1) mpencraBieHHBIE 3asgBUTENEM MAOKYMEHTBI COAEPKAT IMOAYUCTKH U HCIIPABICHUS
TEKCTa, HE 3aBEPEHHBIE B TMOPSJAKE, YCTAHOBIEHHOM 3aKOHOAATEILCTBOM Poccuiickoit
denepaunu;

2) MOKYMEHTBHI COJEp)KaT TMOBPEXKIACHUS, HAIMYNE KOTOPHIX HE TMO3BOJIIET B TOJTHOM
o0beMe uCHoNb30BaTh HH(MOPMAIIMIO W CBEACHHS, COJepXaluecs B JAOKYMEHTaX, s
MIPEI0CTaBIICHUS MYHUIIUITAIGHON YCITYTH;

3) mpecTaBICHHbBIE TOKYMEHTHI WM CBEJICHUS YTPATHIIM CHUITY HA MOMEHT OOpaIleHus 3a
MYHUITUTIATGHON ~ yCIIYyrod  (JIOKYMEHT, YJIOCTOBEPSIONIMI  TMOJTHOMOYHS  MPEICTABUTEIS
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3asgBUTENS, B ClIy4yae OOpalleHus 3a MPEeJOCTaBICHUEM MYHUIIUNAIBHON YCIYTH YKa3aHHBIM
JIUIIOM);

4) monmava 3asBIEHHUS O IMPEJOCTABICHUH MYHUIMIAIBHONH YCIYIM WU JOKYMEHTOB,
HEOOXOIMMBIX JUI TIPENOCTaBICHUS MYHHIWNAIBHON YCIyru, B SJEKTPOHHOH dopme
C HapyIICHWEM YCTaHOBJICHHBIX TPeOOBaHUM;

5) HEKOpPEKTHOE 3aroJHEHNE 00S3aTeIbHBIX HoNel B (opme 3asBICHHS, B TOM YHUCIE
B MHTEPAKTUBHOH (opme 3asiBiieHHs Ha PecnyOimkanckoM nopranie (HeI0CTOBEpHOE, HETIOIHOE,
100 HETPaBWIILHOE 3aI0THEHUE);

6) TpPEICTABICHHWE HEMOJHOTO KOMIUIEKTA JOKYMEHTOB, HEOOXOIUMBIX IS
Ipe0CTaBICHUSI MyHUIIUITAIBHON YCIYTH;

7) 3asBIEHUE O MPEJOCTABICHUH YCIYrH MOJAHO B OpraH TOCYIapCTBEHHOH BIacTH,
OpraH MECTHOTO CaMOYIPaBJICHHS WM OPTraHW3alHUI0, B IOJHOMOYHS KOTOPBIX HE BXOJIUT
IpeO0CTaBlICHNEe MyHUIIUTIAIHON YCITYyTH;

8) HecoOmroieHne ycTaHOBJICHHBIX cTaThed 11 demepanpHoro 3akona ot 06.04.2011
Ne 63-®3 «OO0 371€KTpPOHHON MOANKMCH» YCIOBUW IpPU3HAHMS JEHCTBUTEIBHOCTH YCHUJIEHHOU
KBaIN(UIIMPOBAHHOM AJIEKTPOHHOH IOJIIHCH.

2.7.2. TlepeyeHb OCHOBaHMW MJIsi OTKa3a B TpPHEME JOKYMEHTOB, HEOOXOJUMBIX
JUISL TIOJTYYESHUSI MyHULIUITATBHOW YCITYTH, SIBJISETCS HCUEPIIBIBAIOIIUM.

2.7.3. Pemenune 00 oTKaze B MNpueMe 3asBICHHUS U JIOKYMEHTOB, HEOOXOJMMBIX
JUISL TIPEIOCTaBIICHUS MYHHIMIAIBHON YCIYI'H, MOXET OBbITh NPUHATO KaK BO BpeMs IpHeMa
3asBHUTEINS, TaK M IMOCJE MOJYYCHHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JHIIOM VICTIONMHUTENBHOTO
KOMUTETa HEOOXOOMMBIX IS NPEAOCTaBICHHS MYHUIUIAIBHOW YCIYIH JIOKYMEHTOB
(cBemeHMii) C WCIONB30BAaHUEM MEKBEJOMCTBEHHOTO HH()OPMAIIMIOHHOTO B3aUMOCHCTBUS,
B CPOK, HE IIPEBBIMIAIOMINN 9 pabouyuX JHEH CO JTHS PErUCTPALIUY 3asBICHUSL.

2.7.4. 3ampemaercsi OTKa3blBaTb B IpUEME 3asBICHUS M HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX ISl TPEAOCTABICHHS MYHHLIMIAIBHON YCIyrd, B CiIydae €CIU 3asBJICHUE
U JIOKyMEHTBI, HEOOXOMUMBIC JJsI TIPEAOCTABICHHUS MYHHIUIAIBHOW YCIYTH, IOJaHBI
B COOTBETCTBHH C HH(POPMAIUEH O CPOKAX U MOPSIKE MPEJOCTABICHUS MYHHLIUIIAIBHON yCIIyTH,
onyonukoBaHHOM Ha ExuHom noprane, PecmyGinkanckom moprasie.

2.8. HcueprpiBaromuii mepedyeHb OCHOBAHMIA JJIs1 IPUOCTAHOBIICHHS WIIA OTKa3a
B IIPEJOCTABIICHUY MYHULIMIIAIILHON YCIIYTH

2.8.1. OcHoBaHMs AJi1 NPUOCTAHOBJICHHS MPEAOCTABICHUS MYHUIUNAIBHON YCIyTU
OTCYTCTBYIOT.

2.8.2. OcHOBaHHUs U1l OTKa3a B IPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH:

1) 3asBUTENEM TMIpeliCTaBICHBbl JOKYMEHTHl HE B IOJHOM 00beMe, Jubo
B TMIPE/CTABICHHBIX 3asBJICHUM M (WIM) JIOKYMEHTaX COJEpXKHUTCA HermoysHas u (Win)
HEJ0OCTOBEpHAast UH(POPMAIIHSL.

2) 00ecrneyeHHOCTh JKWJIbEM IOJydarens YCIyrd Ha TEePPUTOPUM MYHUIUNAIBLHOTO
obpazoBanus ropox HaGepexxusie UenHsr,

3) HaMepeHHOEe YXy/IIeHUE KUIHNIIHBIX YCIOBUN B T€UEHUE TIOCIEIHUX IISITH JIET;

4) BbIe3]] Ha JPYroe MOCTOSIHHOE MECTO )KUTEIbCTBA;

5) ucredyeHue cpoka JAelcTBUS TPYAOBOIO 10roBopa (KOHTPaKTa);

6) OKOHYAHUE CPOKA CITYKOBI;

7) ucreyeHue cpoka npeObIBaHUS Ha BEBIOOPHON JOIKHOCTH.

2.8.3. IlepeueHp OCHOBaHMM i OTKa3a B NPENOCTABICHUM MYHUIHMNAIBHOW YCIYTH
ABJIIETCS UCUEPIBIBAIOIIHM.

2.8.4. 3anpemaercss OTKa3bIBaTh B MPEJOCTABICHUN MYHUIMIIAJIBHOM YCIYI'M B Cilydae,
€CJIM 3asBJICHHE O TMPEAOCTaBICHUM MYHULUIAIBHOM YCIYyTH IOAAHO B COOTBETCTBUU
¢ wuHbopManuel O cCcpokax M TOpPSAKE MPEJOCTaBICHUS MYHULMIAILHOW  YCIIyTH,
ony0nukoBaHHOW Ha Exqunom noprane, PecriyOnukanckom nopraine.
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2.9. Ilopsok, pa3Mep U OCHOBAHUS B3UMaHMsI FOCYJapPCTBEHHOM MOIIIMHBI X WHOU TUIATHI,
B3MMAEMOM 3a MPEI0CTaBICHNE MYHULIMTIAIbHON YCIIYTH

MYHI/II_II/IHaJ'IBHaﬂ yciayra npe€aoCTaBIdcTCsa HA 6C3BO3M63,Z[HOI71 OCHOBC.

2.10. Tlepeuens yciyr, KOTOPBIC SBJISIOTCS HEOOXOAMMBIMH M 0053aTEIIHBIMU IS
MPEIOCTABIICHUSI MYHUIIUIIATHLHON YCIYTH, B TOM YHCJIE CBEJICHUS O TOKYMEHTE (JIOKYMEHTAaX),
BBIJIaBAEMOM (BBIIaBaEMbIX ) OPTaHU3AIUSMH, YYACTBYIOIIUMH B IPEIOCTABICHUN
MYHHIIHITATBHBIX YCITYT

[IpenocraBiienre HEOOXOAMMBIX M 003aTENbHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsnok, pa3Mep ¥ OCHOBAHHWS B3UMAHUS IJIAThI 33 MIPEJOCTABICHUE YCIYT, KOTOPHIE
SIBJIAIOTCSI HEOOXOAUMBIMH U 00s3aTeNIbHBIMHU IS IPEAOCTABICHUSI MyHUIIUIAIBHON YCIIyTH,
BKJIIOYast UH(POPMAIIMIO O METOJHMKE pacueTa pa3mMepa TaKoH IiaThl

[IpenocraBiienre HEOOXOIUMBIX U 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHBIH CPOK OKHJIAHHS B OUEPEAH MIPU MoJaue 3ampoca O MpeJ0CTaBICHUH
MYHHUIMIAIBHON YCIYTH, YCIYTH, TIPEIOCTaBIsAEMOI OpraHu3anueil, yq4acTByomen
B [IPEOCTABICHUY MYHULIMIIAIILHON YCIIYTH, U IIPU IIOJy4€HHUH pe3yibTaTa
IPEIOCTABICHHS TAKUX YCITyT

2.12.1. Bpems oxujaaHus Ipu MoJaye 3asBJICHUS Ha NOJY4YEHHE MYHULHUIAIBHON
yCIIyTH - HE Ooiiee 15 MUHYT.

2.12.2. Tlpu mnonydyeHHM pe3yJbTaTra IMPEJOCTABICHUS MYHULUIAIBHON YCIyTH
MaKCUMAaJIbHBIM CPOK OKHMJIaHUS B OUEPEIH HE TOJDKEH MPEBBIMATh 15 MUHYT.

2.13. Cpok u mOpsAIOK PErUCTPALIUU 3aMPOca 3asIBUTENS O MPEAOCTABICHUH MYHULIUITAIbHON
YCIYTH U YCIYTH, IPEIOCTABIIEMON OpraHn3aliel, y4acTBYOIIeH B IPEeI0CTaBICHUU
MYHHIIHITAILHOW YCITyTH, B TOM YHCJIE B 3JISKTPOHHOM Gopme

2.13.1. Ilpu nuyHoMm oOpamenuun B MO®PIL] B neHb mojauu 3asiBICHUS 3asBUTEIIO
Bbiaercs pacnucka n3 AMC M®II ¢ peructpalliOHHBIM HOMEPOM, NOATBEPKAAIOLINM, YTO
3asBJICHUE OTIPABIICHO, U 1ATOM MTOAYN 3asIBICHUS.

2.13.2.  Ilpm  HampaBieHuum  3asgBiIeHUs  nocpeactsoM  EnmHoro  moprana,
PecnyOnukaHckoro noprana 3asiBUTENb B JEHb MOJa4 3asiBJICHUS [TOJIy4aeT B IMYHOM KaOUHeETe
PecnyObnukaHCcKoro mopTaja M MO 3JIEKTPOHHOW IMOYTE yBEJOMJICHHME, MOATBEP)KIAOILee, YTO
3asiBJICHUE OTIIPABJIIEHO, B KOTOPOM YKa3bIBAIOTCS PETHCTPALMOHHBIA HOMEpP W JlaTa Mojauu
3asIBJICHHUS.

2.13.3. [Ipu nuunoM obOparieHuu B MICIOMTHUTEIBHBIN KOMUTET B JACHB TI0/Ia4U 3asIBICHUS
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JMIOM VICIOJHUTENPHOrO KOMHTETA 3asBUTENIO BBIAAETCS
pacnucka W3 aBTOMAaTH3WPOBAHHOM HWH(OPMALMOHHOW CHCTEMBbI, MpeIHAa3HAYEeHHOW st
OKa3aHHUsl TOCYJapCTBEHHBIX U MYHHUIMNAIBHBIX YCIYT, C PETHCTPALIMOHHBIM HOMEPOM, AATON
M0J1a4yM 3asIBJICHUS] U IEPEYHEM MPEACTaBIEHHBIX TOKYMEHTOB.

2.14. TpeGoBaHUs K TOMEIIEHHUSIM, B KOTOPBIX TPEAOCTABISETCS MyHUITUTIIATIbHAS YCITyTa,
K 31y 0>)KMJIaHUS, MECTaM ISl 3alI0JIHEHHS 3allpOCOB O NPENOCTABICHUN MYHULIUIIAIbHON
ycIyTu, THGOPMAIIMOHHBIM CTEHJIaM ¢ 00pa3liaMy UX 3allOJHEHHS U TEpeYHEM TOKYMEHTOB,
HEOOXOIUMBIX JUIS MIPEJOCTABIICHUS KaKI0NH MYHUIMITATBHON YCIYTH, pa3MeLCHHIO
1 0(pOpMIIEHUIO BU3YaIbHON, TEKCTOBOM M MYJIbTUMEIUNHON NH(OPMALIUU O MOPSJIKE
IPEJI0CTaBIIEHUS TaKOI YCIIyTH, B TOM YHCJIE K 00€CIeUeHHIO TOCTYITHOCTH J1JIsi MHBAJIUI0B
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yKaBaHHBIX O6’bCKTOB B COOTBCTCTBUU C @enepanLHHM 3aKOHOAATCIIbCTBOM U
3aKOHOIaTeNbCTBOM PecmyOmmku TaTapcTad o COIMANTbHOM 3aIUTE MHBAIH]IOB

2.14.1. IlpemocraBieHW€ MYHULMNAIBHON YCIYTM OCYIIECTBISETCS B  3JaHUSX
U TIOMETLEHHSIX, 000PYIOBaHHBIX TPOTHBOMOXKAPHOW CHCTEMOW U CUCTEMOH MOKapPOTYIICHHUS.

Mecra npueMa 3asBHUTENCH OOOPYAYIOTCS HEOOXOIUMON MeOenbio sl 0hOpPMIICHHS
JOKYMEHTOB, HH()OPMAIIHOHHBIMU CTEH/IaMHU.

2.14.2. B COOTBETCTBHM C 3aKOHOJAaTeIbCTBOM Poccuiickoit depepanuu 0 COUUATIBHOU
3alllUTe MHBAJIUIOB B IEJNAX OECHpEensITCTBEHHOIO JO0CTyla K MECTy IIpelOCTaBIICHUS
MYHUIUTAIBHON YCIIyTH 00ecreqnBaeTCs:

1) OecnpensATCTBEHHBI  JOCTYN  HMHBAIMIOB K  MECTY  HpPEIOCTaBJICHUS
MYHUIUIAIBHON YCIIyTH (yZ0OHBIH BXOJ-BBIXOJ B IOMEIIEHUS U IIEPEMEIIEHUE B UX MIpeJieiax);

2) BH3yalbHas, TEKCTOBas W MyJbTHMEAUWHAas uHMOpMALUs O TOPSIKE
IPEJOCTaBICHUS] MYHHLMIIATBHOM YCIIyTu pa3Meliaercss B yIOOHBIX AJIs 3asiBUTENel MecTax,
B TOM YHCJIE C YYETOM OTPaHMUYEHHBIX BO3MOKHOCTEW NHBAJIN/IOB;

3) CONpPOBOXK/ICHHE WHBAIUIOB, UMCIOLINX CTOMKUE pacCTpOMCTBA (HDYHKIIMU 3PCHUS
U CaMOCTOSITEJILHOTO NEPEABMKEHNS, U OKa3aHUE UM ITOMOLIH;

4) BO3MOXXHOCTh CAMOCTOSITEJIBHOIO IMEPEIBIKCHUSI MO TEPPUTOPUH, HA KOTOPOIi
pacIonoKeHbl OOBEKTHl COLMATBHOMN, MHKEHEPHOW M TPAaHCHOPTHOM MHQPACTPYKTYp, BXOAA
B Takue OOBEKThl M BBIXOJAa U3 HUX, IOCAJKU B TPAHCIOPTHOE CPEACTBO U BBICAJKU U3 HETO,
B TOM YHCJIE C UCIIOJIb30BAaHUEM KpECIa-KOJSCKH;

5) Hamiexamiee pasMemieHHE O0OpYIOBaHHMsS U HOCUTENeH  HMHpOpMALUH,
HEOOXOIUMBIX JIJIs1 00ecTIedeHns1 OeCTIPENATCTBEHHOTO JOCTYIIa HHBAJMIOB K YCIYraM ¢ Y9eTOM
OTPaHUYEHUHN UX KU3HEAEATEIbHOCTH;

6) nayOnupoBaHue HEOOXOAMMOHW JIIi HWHBAIMIOB 3BYKOBOW M 3PHUTEIBHOM
uHpOpMaLlMY, a TaKXKe HAANUCEeH, 3HAKOB W MHOM TEKCTOBOW M rpaduueckoil MHpopManuu
3HAaKaMH, BBIIOJTHEHHBIMHU pebe(pHO-TOUeYHBIM mpupTOoM bpaiins;

7) JOIyCK CYpIOIepeBOIUUKa U TU(DIOCYPAOIEPEBOIUNKA;

8) nmomyck COOaKH-TIPOBOJHUKA IPHU HAJIMYMK JOKYMEHTA, MOJTBEPIKIAIOIIECTO
ee creuuanbHoe O0ydYeHHEe M BbIIaBaeMOro Mo ¢GopmMe M B HOpPsAKE, KOTOpbIE yCTAaHOBJICHbI
npukazoM MuHHCTEpCTBa TpyAa U coluaibHOM 3auuThl Poccuiickoit @enepaunn ot 22.06.2015
Ne 386H «O6 yTtBepkaeHHU (OPMBI JOKYMEHTA, MOATBEP)KIAIOIIEr0 CHelHaibHOe 00ydeHne
co0aKU-TIPOBOJAHMKA, U MOPSJKA €r0 BbIIAUM».

2.14.3. TpeOoBaHus B 4YacTH 0OECHEUEHHUS JOCTYHOCTU MJIsi MHBAJIUIOB OOBEKTOB,
B KOTOpBIX OCYILECTBIS€TCS MPEJOCTaBICHHE MYHHUIMNAIbHOM YCIYrM, U CpEICTB,
WCIIOJIb3YEMBIX IPU MIPEIOCTABICHUN MYHULIUIIATIBHON YCIYyTH, KOTOPbIE YKa3aHbl B MOAIYHKTAX
1 — 4 nynkra 2.14.2. aAMUHHUCTPATUBHOIO PETJIAMEHTA, IPUMEHSIOTCS K 00bEKTaM U CPECTBaM,
BBEJICHHBIM B DKCIUTyaTallI0 WM MPOLIEAIINM MOJEPHU3ALMI0, PEKOHCTPYKIMIO nocie | uroms
2016 rona.

2.15. Tloka3aTenu TOCTYITHOCTH ¥ Ka4eCTBA MyHUIIUTIAIILHOW YCIIYTH, B TOM YHUCIIE
KOJINYECTBO B3aMMOACHCTBHH 3assBUTEINS C TOJDKHOCTHBIMU JIMIIAMU TIPH MTPEIOCTABICHUT
MYHUITUTIATEHON YCIIYTH U HX TPOJIOJHKUTEIBHOCTh, BO3MOKHOCTD TIOJYYSHUST HHPOPMAIIUU

0 XO7Ie MIPEOCTaBICHUS MyYHUIIUIIATBHON YCIYTH, B TOM YHCIIE C UCIIOIb30BaHUEM
UH(POPMAIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH, BO3MOKHOCTB JINOO HEBO3MOKHOCTh
MOJTyYeHUSI MYHUIIUIAIBHON YCIYTH B MHOTO(QYHKIIMOHAJIBLHOM LIEHTPE MPEJOCTaBICHUS

roCy/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT (B TOM YHUCIIE B [TOJIHOM 00bEeMeE), B JTIIOOOM
TEPPUTOPUATBHOM I0/Ipa3/IeJIeHUH OpraHa UCIIOJIHUTEIBHO PacliopsIUTEIbHOIO OpraHa
MECTHOT'O CaMOYIIPABJIEHHUS, IO BEIOOPY 3asBUTENS (SKCTEPPUTOPUATILHBINA TPUHIINII),
MOCPEICTBOM 3aIpoca O MPEIOCTABICHNN HECKOJIBKHUX TOCY1apCTBEHHBIX U (MJITH)
MYHHUITUTIATBHBIX YCIYT B MHOTO(QYHKITMOHAIBHBIX IIEHTPAX MPEI0CTAaBICHUS TOCYAapCTBEHHBIX
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¥ MYHHMILIMIAIBHBIX YCIIYT, IpeaycMoTpeHHoro ctatbeit 15.1 denepanpHoro 3akona Ne 210-D3
(KOMTIIIEKCHBIH 3a11poc)

2.15.1. Tloka3arenssMu JOCTYMHOCTH TPEAOCTABICHUS MYHHIIMIAIBHOW  yCIyTH
ABJISIOTCA:

PaCIOJIOKEHHOCTh MIOMEILEHHUS, B KOTOPOM BEIETCS IPHUEM, Bbljaya JOKYMEHTOB B 30HE
JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4ue HeOOXOAMMOIo KOJMYECTBA CIICLUAINCTOB, a TaKKe MOMEIIECHUH, B KOTOPBIX
OCYIIECTBIISICTCS IIPUEM JOKYMEHTOB OT 3asiBUTENIEH;

HaJIM4YuMe HcuepnbiBarolleil uHPopMaluu O crocobax, TNOpsSAKE M CpPoKax
IPEOCTaBICHUS] MYHUIIMIAIBLHONW YCIyrd Ha HMH(OPMAIMOHHBIX CTeHAax, ExuHoM moprane,
Pecny0Onukanckom nopraie, opuuruaibHOM caiiTe MyHUIIUIAIBHOTO paiioHa;

OKa3aHHEe TIOMOIIY MHBAIMJAM B MPEOIOJICHUN 0aphepoB, MEMIAIONINX MOTYYECHUIO UMH
YCIIYT HapaBHE C IPYTUMH JINLAMH.

2.15.2. Tloka3zaTensiMu KayecTBa NPEAOCTaBICHHUS] MyHUIIUIIAIIBHOMN YCIIYTH ABIISIOTCS:

1) cobtoieHrE CPOKOB MTPUEMA U PACCMOTPEHHS JOKYMEHTOB;

2) coOI0ICHHE CPOKA TOIYUCHHUS pe3yIbTaTa MyHUIIMITAIBHON YCIYTH;

3) oTcyTcTBHE 0OOCHOBAHHBIX KAJI00 HA HAPYIICHUS aJIMHHUCTPATHBHOIO PErjaMeHTa,
COBEpUICHHbIE pA0OTHUKAMM OpraHa, pe0CTaBIISIFOIIET0 MyHUIIUIAIBHYIO YCIYTY;

4) KOJMYECTBO B3aMMOJCHCTBUI 3asfBUTEIsI C JAOJDKHOCTHBIMH Jjniamu (0e3 ydera
KOHCYJIbTaIIHil):

B3aMMO/IeiicTBIE 3asBUTENA ¢ paboTHHKamMu McnomHuTensHoro komurera win MOL nmpu
IIPEAOCTABICHNA MYHULMIIAIBHONW YCIYIM OCYIIECTBISECTCA OOWUH pa3 MPH MPEICTaBICHUU
3asBJICHUS CO BCEMU HEOOXOTUMBIMU JOKYMEHTaMHU;

OMMH pa3 B cly4ae HEOOXOAWMOCTH TIONYyYEHHUS pe3ysibTaTa MpPeJOCTaBICHUS
MyHULIUNIATbHOU ycnyru B McmonnurensHoMm komutere win MOL[ B dopme sk3emiuispa
AJIEKTPOHHOI'O JJOKYMEHTa Ha OyMaKHOM HOCHTEJIE.

[IponomKUTENBHOCTD OAHOTO B3aUMOJECHCTBUA 3asBUTENIS C JOHKHOCTHBIMU JIMLAMU ITPU
IPEIOCTaBIEHUU MYHUIIMIIAIBHON YCIYTH HE MIPEBBIIIAET 15 MUHYT.

3asBUTENIb BIPaBE OLEHUTb KayeCTBO IIPENOCTABICHUS MYHULHUINAIBHOW YCIyTH
C TIOMOIIBIO YCTPOMCTB TOABMXKHOM paguoreneOHHON CBSI3HM, C  HMCIOJIb30BAaHUEM
PecnybnukaHCcKoro nmopTaia, TS pMUHAIBHBIX YCTPONUCTB.

2.15.3. Uudopmanust o xojae NPEIOCTAaBIECHUS MYHUIUNAIBHOM YCIYIM MOXET OBITh
NOJIydeHa 3asBUTEJeM B JIMYHOM KaOuHere Ha EauHom moptane, PecnyOnukaHckoM mopraie,
B UcnonuutenbHoM komuteTe, MOII.

2.15.4. TlpenocraBieHrne MyHUIMIAIBHONW YCIyTH OcCyllecTBiseTcs B aob6oM MOI] no
BbIOOpY 3asBHUTENS HE3aBUCHUMO OT MeCTa €ro JKUTENbCTBAa WM MecTa (PaKTUYECKOTro
npoxuBaHus (mpeObiBaHus) Ha Tepputopun Pecniybnuku TarapcraH 1o sKCTeppUTOPUATBHOMY
TIPUHITUITY.

MyHununanpHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE NMPEAOCTaBIISIETCS.

2.16. Mubie TpeOoBaHMsI, B TOM YUCIIE YUUTHIBAIOIINE OCOOCHHOCTH TIPEIOCTABICHUS
MYHHIIHITATLHONW YCITYTH TI0 SKCTEPPUTOPHUATBHOMY MIPUHITUITY (B CITydae, €CIIU MYHHUITUTIATbHAS
ycIyra mpeaocTaBIseTcs 0 SKCTEPPUTOPUATHHOMY MPUHITUITY) B OCOOEHHOCTH
MIPEIOCTABIICHUS MYHHUIIUITAILHOW YCITYTH B DJIGKTPOHHOU (hopMe

2.16.1. Ilpu npenocTaBieHNH MyHUIIUTIAIBHON YCIYTH B 3JI€KTPOHHOM (opMe 3asiBUTEIh
BIIPaBE:

1) mnonyunth WHPOPMAIHKIO O TIOPSIKE M CPOKAaX MPEIOCTABICHHUS MYHHIIUIAIBHOM
ycIyrH, pa3MmenieHnyto Ha Ennnom noprane, Pecniybiukanckom mopraie;

2) TIOAaTh 3asABJICHHE O MPEAOCTABICHNH MYHUIUITATBHOW YCIYTH M HHbIC TOKYMEHTHI,
HEOOXOAUMBIE JIi NPEJOCTABICHUS MYHHUIMIAIBHOM YCIyrM, B TOM YHCJIE JOKYMEHTHI
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U UHPOPMALIMIO, AIIEKTPOHHBIE OOpa3bl KOTOPHIX paHee ObUIM 3aBEPeHbl B COOTBETCTBUU
¢ nmyHktoM 7.2 yactu 1 crateu 16 ®denepanbHoro 3akoHa Ne 210-D3, ¢ ucnoiab30BaHUEM
Pecnybnukanckoro nopraina;

3) mMONyYduTh CBEICHHS O XOJC BBIMOJHCHUS 3asABJICHHA O MPEIOCTABICHUH
MYHUIIUTIATBLHON YCIIyTH, IOAAHHBIX B 3JIEKTPOHHOU (hopMe;

4) OCyIIECTBUTD OLICHKY Ka4yeCcTBa MPEIOCTABICHHUS MYHUIIUIIATBHON YCIIyTH;

5) mnonyuuTh pe3y’abTaT IMPENOCTABICHUS MYHHLMIAIbHOW yciuyrd B  dopme
3JIEKTPOHHOTO TOKYMEHTA;

6) mnomath >kano0y Ha perieHue W jaedcTBHe (Oe3aelicTBue) CMOMHUTEIHLHOTO
KOMUTETa, a TaKkKe ero JOJHKHOCTHBIX JIUI, MYHHUIMIAIBHBIX CIYXKAlIUX MOCPEACTBOM
Pecniybnukanckoro moprana, moprtana (eaepanbHOW TOCyAapCTBEHHOW HH(OPMAIIMOHHON
CHUCTEMBI, 00ECIeUMBAOIICH Mpolecc M0CyaeOHOro (BHECYAeOHOro) 00KalOBaHUS PpEUICHUN
U JeiictBuii  (Oe37EHCTBHSI), COBEPIICHHBIX MPH HPEAOCTABICHHH TOCYAApCTBEHHBIX
Y MYHULUIATbHBIX YCIYT OpraHamHu, MPeI0CTaBISIOIIUMU FOCYIapCTBEHHbIE M MYHUIIUTIATbHbBIE
YCIYTH, UX JOJLKHOCTHBIMH JIMIIAMH, TOCYAaPCTBEHHBIMUA U MYHHIIUTIAIBHBIMU CITY>KAIIUMHU.

2.16.2. ®opmupoBaHUE 3asABICHHUS OCYIIECTBISETCS IOCPEICTBOM  3allOJHEHUS
JIGKTPOHHON (QOpMBI 3asiBICHUS Ha PecmyOnmkanckoM mopTaiie 0e3 HEoOXOIMMOCTH
JOTIOTHUTEILHON MOJIa4H 3asIBJICHUS B KaKOM-Tub0 MHOH dopMme.

2.16.3. [Ipu hopmupoBaHuM 3asBJICHUS 00ECIICUHBACTCSI:

1) BO3MOXHOCTb KOIHUPOBAaHHsS K COXpPAHEHHs 3asBICHHUS W HHBIX JIOKYMCHTOB,
HEOOXOUMBIX JUTS TPEIOCTABICHUS YCIIYTH;

2) BO3MOXKHOCTH 3aIOJTHEHHS HECKOJIbKUMH 3asSBUTEIISIMU OJHOU 3JIEKTPOHHOH (HOPMBI
3asBIICHUs] TPU OOpPALICHWW 3a YCIyramd, IPEINoJaralolliMyd HalpaBJICHUE COBMECTHOTO
3asBJICHUS] HECKOJIBKUMHU 3asBUTEIISIMH;

3) BO3MOXHOCTh TMeYaTd Ha OyMaKHOM HOCHTENIC KOIHUH JIICKTPOHHOH (opMbI
3asBIICHUS;

4) coxpaHEHWE paHee BBEACHHBIX B OJJCKTPOHHYIO (OpMY 3asBICHHS 3HAYCHUMN
B JIF0O0O MOMEHT 10 KEJIaHUIO MOJIb30BaTelNsl, B TOM YHUCIIE P BOSHUKHOBEHUHU OMIMOOK BBOJA
¥ BO3BpaTe I TOBTOPHOTO BBO/Ia 3HAYEHUH B DJIEKTPOHHYIO (hOopMy 3asiBIICHUS;

5) 3amosHeHHe moNeil PMEKTPOHHON (OPMBI 3asBICHHS 10 Hayala BBOAA CBEICHHMN
3asBUTENIEM C HCIOJb30BaHMEM CBeleHHM, pasmenieHHbix B ECHUA, wu cBenenwii,
onyOJIMKOBaHHBIX Ha PecrnyOnukaHckoM TmopTaje, B 4YacTH, Kacarolleics CBEICHMH,
OTCYTCTBYIOIIUX B €IMHOW CHUCTEME HIICHTH(DUKAINU 1 ayTeHTH(PHUKAIINH;

6) BO3MOXXHOCTH BEpPHYTHCSI Ha JFOOOW M3 ITANOB 3AlOIHEHHS YIICKTPOHHOH (OpPMbI
3asBIIeHHsI O€3 TIOTepH paHee BBEJICHHOM HH(pOpMAIINH;

7) BO3MOXKHOCTB JIOCTYIIA 3asBUTEIS K paHee MOJaHHBIM UM 3asBJIICHHSIM B TCUCHUC HE
MEHEe OJIHOTO T0Jla, a TAK)Ke YaCTUYHO COPMHUPOBAHHBIM 3asBICHHSM - B TCUCHHE HE MEHEE
3 Mecsues.

2.16.4. 3anuce 3asButeneil Ha npueM B MOI] (nmanee - 3ammuch) OCYLIECTBIISIETCA
nocpeacTBoM PecnyOnnkaHckoro nopraia, TenedoHa KoHTakT-1ieHTpa MOLI.

3asiBUTEIIO0 MPEJOCTABISAETCSI BO3MOXKHOCTh 3alMCU Ha JIH0ObIe CBOOOJHBIE ISl IpUeMa
JaTy ¥ BpeMs B MpejieNiaX YCTAaHOBJICHHOTO B MHOTO(YHKIIMOHATBHOM IIEHTpe Tpaduka mpruema.

3anuce Ha ONPENIEICHHYIO ATy 3aKaHYMBACTCS 3 CYTKH J0 HACTYIIJICHUS ATOH aThHI.

Jlns  ocymiecTBIeHHMsS NpeIABapUTENbHONW 3amHMcH  MOCpeAcTBOoM PecnyOnmkaHCKoOro
nopTaja 3asiBUTEII0 HEOOXO0MMO YKa3aTh 3alpaliiBaeMble CHCTEMOH JTaHHbIC, B TOM YHCIIE:

(dhamMunnio, UMsi, 0TYECTBO (TIPU HATHYHUH);

HOMep TenedoHa;

aJipec AJIEKTPOHHON MOYTHI (IO KEJTaHHIO);

KeIlaeMYyIo JIaTy U BpeMs Iipruema.

B ciydae HECOOTBETCTBUS  CBEIEHHH, KOTOpble COOOLIMJI  3asBUTENb  IpU
NpeBapUTEIILHON 3aIllUCH, JOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIIEM TPU JIMYHOM TIpHUEME,
mpeBapUTeNbHAs 3alUCh aHHYTHPYETCS.
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IIpu  ocymiecTBIEHWH TNPEABAPUTEIBHONM  3alUCH  3asBUTEIIO  00ECreYnBaETCs
BO3MOXHOCTb pacrevyaTarb TaJIOH-NOJATBEpXkAeHUE. B cioydae, eciu 3asgBUTENb COOOLIUT aapec
SIIEKTPOHHOM  TOYTHI, Ha YKa3aHHBIA  aJpec TaKkKe HampaBiseTcs  MHPOpManus
0 NOATBEPKACHUN IIPEIBAPUTEIILHOM 3aIMCH ¢ YKa3aHUEM J1aThl, BDEMEHHU M MECTa IpUeMa.

[Ipu ocymiecTBIEHUH MPEABAPUTEIILHONW 3alUCH 3asBUTENb B 003aTEIHLHOM IOPSIKE
UHPOPMHpPYETCSI O TOM, YTO IpeABapUTENbHAs 3allUCh AHHYJIMPYETCSl B CIIydae €ro HEsBKHU
10 UCTEYEHUH 15 MUHYT ¢ HA3HAYEHHOI'0 BPEMEHHU IIpHEMa.

3asBuTeNb B 1I000€ BpeMsl BIIpaBe 0TKa3aThCs OT IPEABAPUTEIbHON 3aIIUCH.

3anpemaercs TpeboBaThb OT 3asABUTENS COBEPIIEHUS MHBIX JEHCTBHM, KpoMme
OPOXOXKICHUA MJEHTU(PUKALMU U ayTeHTHU(UKALUU B COOTBETCTBMM C HOPMAaTUBHBIMHU
IpaBOBbIMU akTamu Poccuiickoi Penepanyu, ykazaHus LEJIH IIPUEMA, a TAKKE IPEIOCTaBICHUS
CBE/ICHUI, HEOOXOOUMBIX sl pacyera JJIUTEIBHOCTH BPEMEHHOIO MHTEpBaia, KOTOPBIN
HEo0X0aUMO 3a0pOHHPOBATH IS IPHEMA.

3. Cocras, MOCIEA0BATEIBHOCTD U CPOKH BBIMIOJHEHUS IMUHUCTPATUBHBIX POLEAYD,
TpeOOBaHMUS K MOPSAIKY MX BBHIIOJIHEHHUS, B TOM YUCIIE 0COOCHHOCTH BBITIOIHEHHS
aJIMUHUCTPATUBHBIX MPOLIEAYP B JIEKTPOHHOU (pOpMe, a TaKKe OCOOCHHOCTH
BBINIOJTHEHUS aIMUHUCTPATHBHBIX MPOIETYP B MHOTO(YHKIIMOHAIBHBIX LIEHTPAX

3.1. Onucanue Nociae10BaTeIbHOCTH IEHCTBUI MPU IPEIOCTaBICHUN
MYHHUILUITAIIBHOW YCIYTH

3.1.1. IlpenocraBieHue MYHHIMITATBLHOW YCIAYTHM BKJIIOYAaeT B ce0s  CIEAYIONIUE
aIMUHHUCTPATUBHBIC TPOLEAYPHI:

1) KOHCYIBPTUPOBaHUE 3asIBUTEIS,;

2) IPUHATHE U PACCMOTPEHHUE KOMIUIEKTA JJOKYMEHTOB, MTPEACTABICHHBIX 3asBUTCIICM;

3) HampaBJICHWE  MEXBEIOMCTBEHHBIX ~ 3alpOCOB B OpraHbl,  Y4YacCTBYIOIIUEC
B IIPEJIOCTABICHUU MYHULIUTIATBHON YCIYTH;

4) MoArOTOBKA pe3ysibTaTa MyHUIIMIAIBHON YCIYTH;

5) 3aKiIr0ueHHe JOroBOpa,

6) BbIaYa (HApPaBIICHKE) 3asBUTEITIO Pe3y/IbTaTa MYHHUIIUITAIBHON YCIYTH;

7) uctipaBlieHHE TEXHUYECKUX OIINOOK.

3.2. OkazaHue KOHCYJIbTALUH 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayaja BBIMOJIHEHUS AIMMHUCTPATHUBHON MpPOLEIyphl SBISETCS
oOpailieHue 3asBUTES 110 BOIPOCAM, CBA3aHHBIM C MPEAOCTaBICHUEM MYHUIIUIAIBHON YCIyTH.

JIOJDKHOCTHBIM ~ JTMIOM ~ (paOOTHUKOM), ~ OTBETCTBEHHBIM  3a  BBIIOJHEHHE
aIMUHUCTPATUBHOMN NIPOLEAYPHI, SIBIISETCS:

npu oOpamienuu 3asButens B MOL] — pabotaux MOII;

npu O6paHI€HI/II/I 3asgBUTelIsI B VICIIONHUTEIBHBIE KOMHTET — HaYaJbHUK oTacia
JKUJIIMIIHOTO  Pa3BUTHUA  YHOPABJICHUA APXUTCKTYPBI, TIPAJOCTPOUTCIIBHOIO W IKHUJIIMIIHOTO
pPa3sBUTHA HcrmomHUTEIHOTO  KOMHTETA ()lanee -  JOJXKHOCTHOEC JIMIIO, OTBCTCTBECHHOC

3a KOHCYJIbTUPOBAHHUE).
3.2.2. 3asgBHUTENL BIpaBe OOpPATUTHCA 3a KOHCYJIbTAIlUCH O TIOPSAIKE W CpPOKax
Ipe0CTaBIeHUs] MyHHIUNIANBbHOU yeiayru B ML nuuHoO, 1o TenedoHy U 3JeKTPOHHOI 1moure.
Pabotauk M®I] koHCynbTHpYET 3asgBUTENs, B TOM 4HCIE€ IO COCTaBy, Gdopme
IPEJICTaBISIEMON JOKYMEHTAMK U JPYTUM BOIIPOCAaM ISl MOJTYYEHUS] MyHUIIUNIAIBHON YCIIYTH.
3asBUTENIb MOXKET MOJYyYUTh HH(GOPMALIUIO O MOPSAIKE MPEAOCTABICHUS MyHUIIUITAIbHOM
yeiyru Ha opunmansaoMm caiite M®L (http://mfcl6.tatarstan.ru).
AJIMAHHUCTpAaTUBHBIE  TPOLEAYpPBl,  YCTAHABIMBAEMbIE  HACTOSLIUM  IIyHKTOM,
BBITIOJIHSIOTCS B JIEHb OOpallieHHsl 3asiBUTEISL.
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Pe3ynbpraramMu BBITOJIHEHUS aIMUHUCTPATUBHBIX MPOIEIYP SBISIOTCS: KOHCYIBTAIUS T10
coctaBy, (hopMe TPEACTaBISIEMON JOKYMEHTAIlMM W JPYTUM BOIMPOCaM, HEOOXOIUMBIM ISt
MOJTyYeHUSI MyHUIIUTIATLHOU YCITyTH.

3.2.3. 3asBuUTENb BIpaBe o0OpaTUThC B MCHMOTHUTENBHBIA KOMHTET IO TeledoHy
Y DJICKTPOHHOU IMOYTe, a TAKXKE MOJYIHTh KOHCYNIbTANNI0 Ha Pecrmy0inukanckoM moprane, caite
VICIONTHUTEIEHOTO KOMHUTETa O TOPSJAKE W CPOKAaX NPEAOCTAaBICHHS MYHHIUIAIBHOW YCIYTH,
B TOM YHCIIE MO0 COCTaBy, ()OpMe MPEACTABISAEMON MOKYMEHTAIIMH W APYTUM BOIPOCAM IS
MOJTY4YCHHUST MYHUITUIIAIBHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAaHHE, WHPOPMHUPYET 3asBUTEIIS
B COOTBETCTBHH C TPEOOBAaHUSAMH MyHKTa 1.3.4 aIMHHHUCTPAaTUBHOTO PErilaMeHTa.

AJIMUHUCTPAaTUBHBIC  TPOLEAYPHI,  YCTAHABIMBAEMbIC  HACTOSAIIUM  ITYHKTOM,
BBITIOJIHSIFOTCS B TeueHue 30 pabouux JTHEH o JTHS MOCTYIUICHHS OOpaIeHHs.

PesynpraramMu BBITIOHEHUST AAMHUHHCTPATHBHBIX TPOIEAYP SBISIOTCS: KOHCYIbTAIIMH
10 cocTaBy, OpME MPEICTABIIIEMON TOKYMEHTAIMU U JAPYTHM BOIIPOCaM, HEOOXOIUMBIM IS
MOJTyYeHUSI MyHUIIUTTATLHOU YCITyTH.

3.3. [IpunsiTHE U pacCMOTPEHHUE KOMIUIEKTa IOKYMEHTOB,
IPE/ICTaBICHHBIX 3asBUTEIEM

3.3.1. IlpueM NOKyMEHTOB AJI1 NPENOCTABIEHUS MYHULMNAIBHON yciyru yepe3 MOIL]
WM ynajaeHHoe pabouee mecto MOII.

3.3.1.1. 3asButens (mpeacraBuTenb 3asBUTENS) oOpamaercs B MO®ILl ¢ 3ampocom
0 MpeAOCTaBICHUM MYHHUIMMNAIbHOM YCIYIM U MpPEACTaBISET JIOKYMEHTBHI B COOTBETCTBUU
C IIYHKTOM 2.5 aIMUHUCTPAaTUBHOT'O PErJIAMEHTA.

3.3.1.2. Pabotaux MO®ILI, Begyuuii mpuem 3asBICHUI:

orpeJiesAeT NpeAMET O0palleHus;

YIOCTOBEPSET JINYHOCTD 3aAsIBUTENIS;

IIPOBOAMT ITPOBEPKY MOTHOMOYMH JIUIIA, NOJAIOLIETO TOKYMEHTHI;

MIPOBOJUT IPOBEPKY COOTBETCTBUS IOKYMEHTOB TPEOOBAaHUSAM, YKa3aHHBIM B ITyHKTE 2.5
aIMMHHMCTPAaTUBHOTO PETJIAMEHTA;

3aIoyHseT AEeKTPoHHYI0 popmy 3asBneHust B AUC MOLI;

IIpY IPENOCTABIECHUN JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aJIMHMHHUCTPaTHBHOIO
pernmameHTa, Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKAaHUPOBAHME IPEJICTABICHHBIX
JIOKYMEHTOB;

pacneuatsiBaet 3asBieHue uz AUC MOILI;

IepelacT 3asBUTENI0 Ha IPOBEPKY U NMOANMCAHUE;

rocJie oANUCaHus CKaHUpYeT noanucanHoe 3assienne B AUC MOL];

3arpykaer B AUC M®IL] nokyMeHTHI, NpeacTaBlIE€HHbIE B 3JEKTPOHHOM (opme uim
AIIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, POPMUPYET IJIEKTPOHHOE JIEN0;

BO3BpalllaeT MOMMCAHHOE 3asBJICHNUE U OPUTHHANBI OyMaXXHbBIX JOKYMEHTOB;

BBIJIAET 3aBUTEIIO PACTIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpAaTUBHbIE  NPOLEAYPHI,  YCTAHABIMBAEMBbIE  HACTOSALIUM  IIYHKTOM,
BBITOJIHSIOTCS B ICHb 00pallleHus 3asiBUTEIS.

PesynpraramMy  BBINOJHEHUS aJAMHMHUCTPATUBHBIX IPOLELYp SBISIOTCA: TOTOBOE
K OTIpaBKe 3asBJICHHUE U TTaKET TOKYMEHTOB.

3.3.1.3. PabotHuk MOI] HampaBnseT MNakeT JOKYMEHTOB, HPUHATBHIX OT 3asBUTENS
B McnonHuTenbHBIA KOMHUTET B DJIEKTPOHHOM (Qopme (B cocTaBe NMaKETOB 3JIEKTPOHHBIX [EI)
B T€YEHHE OJHOTO pabouero JHS co AHsS OOpalleHHs 3asBUTEINS B CTPYKTYpHOE MOjpa3zieiieHue
M®OII.

PesynbraramMy BBINOJHEHMWS AJIMUHUCTPAaTUBHBIX NPOLEAYpP SBISAIOTCA: 3asiBICHHE
U TaKeT JOKYMEHTOB (9JEKTPOHHOE J€eJ0), HalpaBiieHHble B VICIOMHUTENBHBIA KOMMUTET,
MIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOI'O B3aUMOACUCTBHUS.
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3.3.2. [IpyeM JOKYMEHTOB JJIsl IPEAOCTABICHUS MyHULIMIIAILHOW YCIYTH B 3JICKTPOHHOM
dbopme uepes Pecrmybnmkanckuit moprad.

3.3.2.1. 3asButrenp i TOJAYM 3asBJICHUS B OJCKTPOHHOH (OpME BBITOIHSET
CJIeAYIOIINE AEHCTBUS:

BBINOJIHSET aBTOPU3ALUIO;

OTKpBIBaeT (POPMY 3JIEKTPOHHOTO 3asIBJICHUS,

3anosHsAeT (OpMy SJIEKTPOHHOTO 3aSBJICHHUS, BKIIOYAIONIYIO CBEIEHUS, HEOOXOIUMbIE
U 00s13aTeIbHbIE ISl IPEJOCTaBICHUS MyHULIMIIAIBHON yCIyTH;

MPUKPEIUISET JOKYMEHTHI B 3JIEKTPOHHOU (pOpMe MM 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB
K popMe AIEKTPOHHOTO 3asABJeHUs (ITPH HEOOXOIUMOCTH );

MOJATBEPXKAaeT (akT O3HAKOMIJIGHHS U COIJIACHS C YCIOBUSAMH U TOPSAKOM
IPEOCTaBICHUs] MYHULUMNAIBHOW  YyCIyrM B 3JEKTpPOHHOH  Qopme (ycTraHaBiMBaeT
COOTBETCTBYIOILIYIO OTMETKY O COTJIacHU B ()OpME IEKTPOHHOTO 3asBIICHHUSA );

MOJITBEPHKIaeT JOCTOBEPHOCTb COOOLIEHHBIX CBEJIeHUI (ycraHaBiIMBaeT
COOTBETCTBYIOIIYIO OTMETKY B (pOpMe 3JIEKTPOHHOTO 3asIBICHUS);

OTIPABISET 3allOJIHEHHOE 3JIEKTPOHHOE 3asBlieHHE (Ha)KMMaeT COOTBETCTBYIOLIYIO
KHOTIKY B ()OpME DJIEKTPOHHOTO 3asIBJICHHUSA);

3JIEKTPOHHOE 3asIBJIEHUE MOJIKMCHIBAETCS B COOTBETCTBUU C TPeOOBAaHUAMMU IyHKTa 2.5.3
aJIMAHUCTPATHBHOTO PETIaMEHTAa,

[OJTy4yaeT yBeJJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOI'O 3asIBJICHUS.

dopmMaTHO-JIOTHYECKass TPOBEPKa CPOPMHUPOBAHHOTO 3asBICHHUS OCYIIECTBIISICTCS MOCTE
3aIl0JIHEHUS 3asBUTENIEM KaXKJIOTO U3 MOJIEH 371eKTpoHHON (opMbl 3asiBieHus. [Ipu BbIsBIEHUM
HEKOPPEKTHO 3arOJIHEHHOTO TIOJIS AJIEKTPOHHON (POPMBI 3asIBJICHUS 3asBUTEIb YBEAOMIIETCS O
XapakTepe BBIABICHHOM OLIMOKHM U MOpPSAJIKE €€ YCTPAaHEHMs HOCPEICTBOM HH()OPMAIMOHHOTO
COOOIICHHUST HETIOCPEACTBEHHO B AJIEKTPOHHOH (pOopMe 3asiBICHUS.

AJZIMUHUCTpaTHBHbIE  NPOLEAYpPHI,  YCTaHABIMBaeMble  HACTOALIMM  ITYHKTOM,
BBITTOJIHSIFOTCS B JIEHb OOpAILCHHSI 3asiBUTEIISL.

Pe3ynpTaTaMu BBINOJHEHUS AJAMUHUCTPATHBHBIX IPOLEAYp SBISIOTCS: 3JIEKTPOHHOE
7IeNo, HampaBlieHHOE B VICTIOMHHUTENBHBI KOMHTET IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMO/ICHCTBUS.

3.3.3. PaccmoTpenne KoMIuIeKTa JOKyMEeHTOB VICTIOTHUTETEHBIM KOMUTETOM.

3.3.3.1. OcHOBaHMEM Hayajla BBINOJHEHUS AJIMHHUCTPATUBHOW MPOLEAYPHI SBISETCA
NOCTYIUIGHWE 3asBIICHUS W WHBIX JIOKYMEHTOB, HEOOXOJWUMBIX IS MPEJOCTaBICHUS
MYHUIUIAIBHON YCITyTH.

JIOJOKHOCTHBIM ~ JIULIOM (paboTHUKOM), OTBETCTBEHHBIM 3a BBITIOJIHEHHUE
aJIMUHUCTPAaTUBHOM MpOLENyphl, SBIAETCS HAYalIbHUK OTHeNa OJKWIMIIHOTO pPa3BUTHUSA
YIIPaBJICHUS] APXUTEKTYPHI, TPAOCTPOUTEIHFHOTO M SKWIHMITHOTO pa3BUTHs VCIONMHUTENEHOTO
KOMHTETA (Jajee - TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB).

3.3.3.2. JIoJDKHOCTHOE JMIIO, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, B CIy4yae
oOpaleHns 3asBUTENA C 3asiBIeHUEM B VICTIOTHUTENbHBIN KOMUTET:

OTIpeIeNIsIeT IPeMET OOpaIIeHUS;

yCTaHaBJIMBAET TUYHOCTD 3asBUTEIIS;

MIPOBOJIUT MPOBEPKY MOTHOMOYHI JIUIIA, TIOJAFOIIETO TOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBHUS IOKYMEHTOB TPeOOBaHUSAM, YKa3aHHBIM B MMyHKTE 2.5
aJIMAHUCTPATHBHOTO pETJaMEHTa, MPOBEPKY COOTBETCTBHUS IPEICTABICHHBIX OKYMEHTOB
YCTAHOBJICHHBIM TpeOOBaHUAM (Hajjexaiiee opopMiIeHHEe KOMHHA JTOKYMEHTOB, OTCYTCTBHE
B JIOKyMEHTaX TIIOAYUCTOK, IIPHUIMCOK, 3a4ePKHYTHIX CJIOB W WHBIX HE OTOBOPEHHBIX
UCTIpaBJICHUN);

3aIOJTHAET IEKTPOHHYIO (DOpMY 3asBJICHUS B aBTOMATH3MPOBAHHOW HH()OPMAIOHHOK
cucTeMe, MpeIHa3HaueHHOM /7151 OKa3aHUs TOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT;
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IpU TPEAOCTABICHUM JIOKYMEHTOB, YKa3aHHBIX B TMYHKTe 2.5 aIMHHUCTPATHBHOTO
periamMeHTa, Ha OyMaXHOM HOCHUTENE, OCYIIECTBISCT CKaHWPOBAaHWE MPEACTaBICHHBIX
JIOKYMEHTOB;

pacreyarbsIBaeT 3asBICHNUE;

nepeaaeT 3asBUTEII0 Ha IPOBEPKY U MOANMCAHHE;

MIOCJIE TIOANTUCAHNS CKAaHUPYET MOIUCAHHOE 3asBICHHE;

3arpy’kaeT B aBTOMaTHU3UPOBAHHYIO WH(POPMALMOHHYIO CUCTEMY, NPEIHA3HAYCHHYIO JUIS
OKa3aHUSl TOCYAApPCTBEHHBIX W MYHHUIUNAIBHBIX YCIYT, JOKYMEHTBI, IPEICTABICHHbIC
B DJIEKTPOHHOM (pOpME MM INEKTPOHHBIE 00pa3bl OTCKAaHHMPOBAHHBIX JIOKYMEHTOB, (hOpMUpPYET
AJIEKTPOHHOE JIEJIO;

BO3BpalllaeT NOINHCAHHOE 3asBJICHNE U OPUTHHAIBI OyMa)XHBIX JOKYMEHTOB 3asiBUTEIIIO;

BBIJIACT 3asIBUTEIIIO PACTIMCKY B IIPHEME IOKYMEHTOB.

B cnyyae Hanmuus oCHOBaHMH IS OTKa3a B MpPHEME JOKYMEHTOB JOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a INPHUEM JIOKYMEHTOB, YBEJIOMIISCT 3asBHTENII O HAIWYMU TPETATCTBUN IS
npuemMa 3asBJICHHUS M BO3BPALIACT €My JOKYMEHTHI C OOBSICHEHHEM COJCpPKAHUS BBISIBICHHBIX
OCHOBaHHI ISl 0TKa3a B IPHEME JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IPUEM JJOKYMEHTOB, MOCJIE MOCTYIICHUS
JOKYMEHTOB Ha paCCMOTPEHHE:

MPUCBAaNBACT 3asBICHUI0 HOMEP B COOTBETCTBHM C HOMEHKJATYpOH el M CTaTycC
«[TpoBepka TOKYMEHTOBY;

M3y4aeT IMOCTYNHBIIUE 3JCKTPOHHBIC Jefla, B TOM YHCIE TPUIOKEHHBIC 3asBUTEIEM
JOKYMEHTBHI B DJISKTPOHHOU (OpPME U AIICKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSAET KOMIUIEKTHOCTD, YATAEMOCTb JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

IOpoBepsieT  COONIIOJICHUE  YCIIOBHW  JEHCTBUTENBHOCTH  JJCKTPOHHOH  TOAIUCH,
nocpeacTBoM obOpamenuss kK EamHomy mopramy (B ciiydae, €ciid 3asiBUTENIEM MPEICTABICHBI
JJIEKTPOHHBIE JOKYMEHTHI, MOJIKCAaHHBIE YCWJICHHOH KBAIM(HUINPOBAHHOW JIICKTPOHHON
MOJMHKCHIO).

[lpy Hanmu4Mu OCHOBAaHWiL, NPEITYCMOTPEHHBIX IYHKTOM 2.7.1 aIMHHHUCTPATHBHOTO
periaMeHTa, MOIrOTaBIMBAET MPOEKT PEIeHUs: 00 0TKa3e B MpUeMe TOKyMEHTOB, HEOOXOTUMBIX
JUIS IPEJIOCTAaBIICHUS] MyHUIIUIIAIBHOM YCIyTH.

B cnydae, ecnu B pe3ynbTaTe MpOBEPKHU YCHIICHHOW KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOMN
HOJIKCH BBISIBIIEHO HECOOIIOIEHUE YCIOBUH ee IeHCTBUTEIbHOCTH, IPOEKT PELIeHus 00 OTKa3e
JOJKEH cofiepKaTh MyHKThI ctatbu 11 @enepanbHoro 3akoHa Ne 63-D3, KOTOpbIE MOCITYXKHUIN
OCHOBAHHEM JUISl €70 IPUHATHSL.

[TpoexT pemienus 06 OTKa3e B MpHeMe TOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHUS
MYHUIUNAIBHON YCIYTH, C YKa3aHUEM NPUYMH OTKa3a (B cilyyae, €CIM OCHOBAHMS JUIs OTKas3a
B TIpUeMe JOKYMEHTOB, HEOOXOJUMBIX ISl TIPEAOCTABICHUS MYHUITUIIATBHON YCIIYTH, CBS3aHBI
C HapyIIEHHWEM YCTAHOBJIEHHBIX TpeOOBaHMH K TaKUM JIOKYMEHTaM, OCHOBAaHHUsS AJS OTKaza
B IpHEMEe JOKYMEHTOB JOJDKHBI COJAEpKaTh WH(POPMALWI0 O HANMEHOBAHWU JOKYMEHTOB
(uH(popMaIM, CBEIECHUI), KOTOpble HE MpPEJICTaBIIEHbI, COJEpXaT HEJOCTOBEpHbIE U (WIIM)
POTHBOPEUYMBBIE CBEACHUS, OQOPMIICHBI C HapyIIEHHEM YCTAaHOBJICHHBIX TpeOOBaHUIN),
HalpaBiIIeTCs Ha COIVIACOBAHWE B YCTAHOBJIEHHOM TOPSJKE IOCPEICTBOM CHUCTEMbI
AIIEKTPOHHOTO JIOKYMEHTO000pOTA.

CornacoBaHue MpoeKkTa peleHust 00 OTKaze B MpHUeMe TOKYMEHTOB, HEOOXOAUMBIX s
NPEOCTABICHUS] MYHHIUTIAIBHOW YCIYTH, OCYIIECTBIIIETCS B TOPSIKE, IMPETyCMOTPEHHOM
NYHKTOM 3.5.3 aZIMUHUCTPATUBHOTO peraMeHTa.

B cimyyae oTCyTCTBHSI OCHOBaHHUH ISl OTKa3a B MPHEME JOKYMEHTOB, IPEAYCMOTPEHHBIX
OyHKTOM 2.7.1 aIMUHUCTPATUBHOTO PEriIaMeHTa, JOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPHEM
JOKYMEHTOB, B T€YCHHE OJHOTO pabo4yero THS CO JHS IMOCTYIJICHHS 3asBICHUS, HAIPaBISET
3agBUTENIO YKa3aHHBIM B 3asBJICHUU CHOCOOOM YBEIOMJICHHE O TIOCTYIUIEHHUH 3asiBICHUS,
cofepKaiiee BXOASIINA PETUCTPAIIMOHHBIA HOMEp 3asBJICHUS, JaTy IONYYCHHUS 3asBIICHUS,
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nepeyeHb HAaMMEHOBAHMUN (DAIIOB, MPEACTaBICHHBIX K HEMY JOKYMEHTOB, JaTy IIOJy4eHUs
pe3ysibTaTa MyHUIIUITAIBHON yCITyTH.

3.3.3.4. Hcnonnenue mpouenyp, ykazaHHbix B  myHkrax 3.3.3.1, 3.3.3.3
aJIMIHHUCTPATUBHOTO PErIaMEeHTa, MPHU HAJHMYHH TEXHUYECKOW BO3MOXKHOCTH OCYILECTBIISETCS
B aBTOMAaTHYECKOM pEXKHUME C HCIIOJIb30BaHMEM aBTOMATH3MPOBAHHOW HH(OPMAIIMOHHON
CHCTEMBI, IPeTHA3HAYCHHOW ISl OKa3aHUs TOCYJapCTBEHHBIX U MYHUIUIIAIBHBIX YCIIYT.

3.3.3.5.  AaMuHHCTpaTHBHBIE IPOLEAYpPHI, YyCTaHaBIMBaeMble MyHKTOM 3.3.3
aJIMIHHUCTPATHBHOTO PETrJIAMEHTA, BBINOJHSAIOTCA B TEYEHHE OIHOTO padoyero IHS CO JHS
MOCTYIUICHUS 3asBJICHUS HA PACCMOTPEHHUE.

Pe3ynpraTamMu  BBINOJNHEHUS aAMUHUCTPATHBHBIX IPOLEAYpP SBISIOTCA: TNPHHATHINA
Ha pPACCMOTPEHHE KOMIUIEKT JOKYMEHTOB MJIHM MPOEKT pemeHus 00 OTKa3e B IIpUeMe
JOKYMEHTOB, HEOOXOJMMBIX JUIS TIPEI0CTaBICHUS MyHHIIUIIAIBHON yCIIyTH.

3.4. HanpaBneHHe MECKBCIAOMCTBCHHBIX 3aIIPOCOB B OpraHbl, y4aCTBYIOIIUC
B IpCA0CTAaBJICHUU MYHHHHHaHBHOﬁ yciyru

3.4.1. OcHoBaHHMEM Hadyajla BBHITIOJHCHHS AJMHUHUCTPATUBHOW TPOIEAYPHI SBIISICTCS
MOJIyYeHUE JOJDKHOCTHBIM JIUIIOM (paOOTHMKOM), VYIIOJHOMOYEHHBIM Ha BBIIOJIHEHUE
aIMUHUCTPATUBHON TPOLEIYpPHI, OT JOJKHOCTHOrO Jiniia (pabOTHHKA), OTBETCTBEHHOIO 3a
MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIISI TOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIMLIOM (paboTHUKOM), OTBETCTBEHHBIM 332  BBIIIOJIHCHHE
aIMUHUCTPATUBHON NPOLEAYpHI, SBISETCS HayalbHUK OTAENA JKWIMIIHOTO pPa3BUTHUSA
VIOPABJICHUS APXUTEKTYPHI, TPAAOCTPOUTEIILHOTO U SKWIMIIHOTO pa3BuTusi McnoiHuTensHOTrO
KOMUTETa (Jajee - JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAINpPaBJICHHE MEKBEIOMCTBEHHBIX
3aIpoCoB).

3.4.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HAIPABICHUE MEXBEIOMCTBEHHBIX
3ampocoB, (opMEpyeT © HAmpaBiIsSeT B AJNEKTPOHHOW (opMe TOCPEICTBOM CHUCTEMBI
MEXBEIOMCTBEHHOTO  3JICKTPOHHOTO  B3aUMOJICHCTBUSL (MPU  OTCYTCTBHM  TEXHHUYECKOMU
BO3MOXKHOCTH — WHBIMH CIIOCOOaMH) 3ampoChl O TPEIOCTaBIECHWU JOKYMEHTOB W CBEJCHUU,
MPEAYCMOTPEHHBIX TYHKTOM 2.6.1 aIMUHHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHHUCTPAaTUBHBIE  TIPOLIEAYpPHI,  YCTAHABIMBAEMbIC  HACTOSIIUM  ITYHKTOM,
BBITIOJIHSIFOTCS B IEHb IPUHSATUS 3asIBJICHUSI HA PACCMOTPEHUE.

PesynbraramMu BBIMOTHEHUS aIMUHUCTPATHUBHBIX TPOILEAYp SBISIIOTCS: HAIpPaBIICHHBIC
B OpTaHbl BIACTU U (WJIK) MOABEIOMCTBEHHBIC OpraHaM BIACTH OPraHU3allUU 3aMpPOCHL.

3.4.3. CrienuayiicThl MMOCTABIMMKOB JAHHBIX HA OCHOBAHHWH 3alpPOCOB, TOCTYITHBIIAX
yepe3 CHUCTEMY MEKBEIOMCTBEHHOI'O JJIEKTPOHHOTO B3aWMOJECHCTBUSA, MPEIOCTABISIOT
3ampainiMBaeMbie JOKYMEHTHl (MH(GOPMAIIMIO) WM HAIMpaBJsSIOT yBEAOMIIEHUS 00 OTCYTCTBUU
JOKyMeHTa U (WiH) HHPOpMAaIK, HEOOXOAUMBIX JIJIS IPEIOCTABICHUS MYHUITUTIAIBHON YCITyTH
(manee — yBeroMJIeHHE 00 OTKa3e).

AJIMUHHCTpAaTUBHbIE  TPOLEIYpPbl,  YCTAHABIMBAEMbIE€  HACTOSIIIUM  IYHKTOM,
BBITIOJIHSIFOTCSL B T€UEHUE MATH JTHEH CO JTHSI MOCTYIUICHHUST MEXBEJOMCTBEHHOTO 3apoca B OpraH
WIM OpTraHM3alfio, MPEIOCTABIAIONINE JOKYMEHT U WH(OpMAIHio, €CId WHBIE CPOKHU
MOATOTOBKA U HANpPAaBJICHWs OTBETa HA MEXBEIOMCTBEHHBIM 3ampoc HE YCTaHOBJICHBI
dbenepanbHBIMU 3aKOHaMH, MpaBoBbIMU akTamu [IpaButenbctBa Poccuiickoii ®Deneparuu
Y MIPUHATBHIMA B COOTBETCTBHUU C (peepaTbHBIMU 3aKOHAMH HOPMATHUBHBIMHU MPABOBBIMU aKTaMU
Pecny6niuku TarapcraH.

PesynpraTaMu BBITTOTHEHUS aJMUHUCTPATHUBHBIX TPOLEAYpP SBISIOTCS: JOKYMEHTHI
(cBenmeHus1), HEOOXOUMBIC ISl TIPEIOCTABIICHUS MYHUIIUTIAIBHON YCIyTH, TUO0 YBEAOMIICHHE
00 oOTKaze, HampaBJCHHBIC JODKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a HallpaBJeHUE
MEXBEJJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. ]JIOKHOCTHOE JIMII0O, OTBETCTBEHHOE 3a HAMNPABJIECHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:
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MOJy4aeT 3alpalidBaeMble 4Yepe3 CUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJICHCTBUS TOKYMEHTHI (CBEACHHUSI), HEOOXOAUMBIE ISl MPEAOCTABICHNUS MYHULIUIIATbHON
ycayrH, 1100 yBeomiieHHe 00 OTKa3e MpHU OTCYTCTBUU JTIOKYMEHTA U (WJIH) HHPOPMALIUY;

Ipy HAJIWYUM OCHOBAHHWM, NPEAyCMOTPEHHBIX NYHKTOM 2.7.1 aJIMHUHHUCTPATUBHOIO
periiaMeHTa, OJAr0TaBIMUBACT MPOEKT PEelIeHUs] 00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOMMBIX
JUTSL IPEIOCTABICHNUS MyHUIUIIATBHOM YCITYTH.

[TpoexT pemienus 06 OTKasze B MpueMe TOKYMEHTOB, HEOOXOAUMBIX ISl IPEJOCTaBICHUS
MYHUIIMIIAJILHONW YCIIYTH, C yKa3aHWEM IMPHUYMH OTKa3a (B cCilydae, €Clid OCHOBAHMS JIJIsl OTKa3a
B IIpHEME JOKYMEHTOB, HEOOXOAUMBIX JUIS MPEIOCTABICHUS MYHHUIIMITATLHOW YCIYTH, CBS3aHbI
C HapyllIeHHWEM YyCTaHOBJCHHBIX TPeOOBAaHUN K TaKUM JOKYMEHTaM, OCHOBAaHHS HJs OTKas3a
B MpUeMe JTOKYMEHTOB JOJDKHBI COAEpkKAaTh WH(POPMAIMI0O O HAWNMEHOBAHUU JOKYMEHTOB
(uHbOpMaIMK, CBEICHUI), KOTOpPhIE HE TMPEICTaBICHBI, COACpP)KAT HEJIOCTOBEPHBbIC W (WJIN)
MPOTUBOPCUYMBBIC CBEACHHS, OG(GOPMIIEHBI C HapYIICHHEM YCTAHOBJIICHHBIX TpeOOBaHMIA),
HAIPaBIIETCS HAa COIVIACOBAaHUE B YCTAHOBJICHHOM TMOPSAKE IOCPEACTBOM CHCTEMBbI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue MPOEKTa pelieHus 00 OTKa3e B IMpHUeMe JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABJICHUSI MYHMILIMIIAJbHOW YCIYTH, OCYIIECTBISETCS B MOPSAIKE, IPETyCMOTPEHHOM
MyHKTOM 3.5.3 aAMUHHCTPATUBHOTO PETrJIaMEeHTa.

AIMUHUCTPATUBHBIC  TIPOICAYPHI,  YCTAHABIMBAEMbIC  HACTOSIIUM  ITYHKTOM,
BBITIOJHSIOTCS B JICHD MOJIyY€HHUs CBEJCHHI 110 MEKBEJOMCTBEHHBIM 3aIIPOCaM.

PesynbraramMu BBITIOTHEHHUS aJIMUHUCTPATUBHBIX TPOIECAYP SBISIOTCA: JOKYMEHTBI
(cBenmeHus1), HEOOXOAUMBIE ISl MPEJOCTABICHHS MYHUIIMIAIBHON YCIYTH, MPOEKT pEHICHUS
00 oTKa3e B IpUeMe JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEJOCTABICHUS MYHULIUIIAIbHON YCIYTH.

3.4.5. UcnonHenune npoueayp, ykasaHHbiX B nyHKTax 3.4.2, 3.4.4 aiMHUHUCTPATUBHOIO
periameHTa, IpU HaJIU4YUU TEXHUYECKOM BO3MOXHOCTH OCYILECTBIISIETCSI B aBTOMaTHYECKOM
peKUME € HCIOJNb30BAHHEM  aBTOMATU3UPOBAHHOW  HMH(MOPMALMOHHOW  CHUCTEMBI,
MpeAHa3HAYEHHON ISl OKa3aHUs TOCYAApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr, B TOM YHCIE
C MOMEHTa PErucTpaluy 3asBICHUS B COOTBETCTBUU C IMYyHKTOM 2.13 agMUHUCTPAaTUBHOTO
periameHTa.

3.4.6. MakcuManbpHBI CPOK BBIOTHEHUS aJIMUHUCTPATUBHBIX MPOIEAYpP, YKa3aHHBIX
B ITyHKTE 3.4 aAMUHUCTPATUBHOTO PETJIaMEHTA, COCTABIISET MATh pabOUYNX JHEH.

3.5. [loaroTtoBka pe3ysnbTrata MyHULUIIATBHON YCIYTU

3.5.1. OcHoBaHWEM HayaJla BBINOJIHCHUS aJMHHHUCTPATHBHON IPOIEIYPHI SBISCTCS
MOCTYIJIEHHUE OT JIOJKHOCTHOTO JIWIIA, OTBETCTBEHHOTO 3a HAIpaBIIEHHE MEXBEIOMCTBEHHBIX
3aMmpocoB, JAOKYMEHTOB (CBEICHHI), HEOOXOMUMBIX I TPEIOCTABICHUS MYHUIIUIATBHON
YCIIYTH.

JIOIKHOCTHBIM ~ JIMIIOM,  OTBETCTBEHHBIM 32  BBINIOJIHEHWE  aJMUHHCTPATUBHOM
NPOLEAYpPHI, SBISETCS HAYAIbHHUK OT/ENA KWJIMIIHOTO PAa3BUTHUSL YIPaBICHHS] aPXUTEKTYPHI,
IPaJOCTPOUTEIHFHOTO U OJKWIHMINHOTO pa3BUTHA VICTIONHUTENBHOTO KOMHTETa (Janee -
JMOJKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY  pe3yjibTaTa  MPEeIOCTaBICHUS
MYHUITUTIATIEHON YCIyTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yibTaTa MpPeJOCTaBICHUS
MYHULIMTIAJTbHON YCIYTH:

paccmatpuBaeT COPMHUPOBAHHBIM  KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX  JUIS
MPEIOCTABIICHUS MYHUIIUTIATBHON YCIYTH;

MIPU BBISBJICHHH OCHOBAaHUUM JUIsl OTKa3a B MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH,
YKa3aHHBIX B ITyHKTE 2.8.2 aJIMUHUCTPATHBHOTO PETJIaMEHTA, MOATOTABIUBACT MPOCKT PEIICHHUS
00 oTKa3e B MPEJOCTABICHUU KUJIOTO MOMEIIEHUS 10 JOTOBOPY HaiiMa CIy:KeOHOTO KHIIOTO
MOMEIIEHUS, TPH OTCYTCTBUU TaKWX OCHOBAaHWH ITOATOTABIMBACT OTBET 3aABUTEIIO
0 MPEAOCTABICHUH KHUIJIOTO TIOMEIICHHSI 110 JI0TOBOPY HaliMa CITyKEOHOTO KIIIOTO TTOMEIICHHS;
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B Cllydae OTCYTCTBUS OCHOBaHMH /UId OTKa3a B MPEAOCTaBICHUM MYHULUIAIbHOU
YCIIYI'H, HPELYyCMOTPEHHBIX ITYHKTOM 2.8.2 aJIMHHHCTPAaTMBHOIO pErIaMeHTa, IO HUTOraMm
paccMOTPEHUs JIOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEJOCTABICHHS MYHULIMIAIBHOW YCIIYTH,
MOATOTABIMBAET IPOEKT IOCTAHOBJICHUS VICIIOMHUTENBHOTO KOMHUTETAa O IPEAOCTaBICHUU
rpaXKAaHUHY JKUJIOTO [TOMEILEHUS 110 JOTOBOPY HaliMa CI1y:K€OHOT0 KUJIOr0 IOMELIEHUS;

HalpaBJsieT IMOArOTOBJICHHBIM IPOEKT pe3yJbTaTa MPEeJOCTABICHUS MYHULUIAIbHON
yCIyTd Ha COIJIACOBAHUE B YCTAHOBJIIEHHOM IIOPSAKE IMOCPEACTBOM CHUCTEMBI JIEKTPOHHOI'O
JIOKyMEHTO000pOoTA.

AJMUHUCTpAaTUBHBIE  NPOLEAYpPHI,  yCTAHAaBIMBAEMbIE  HACTOSIIIUM  IIYHKTOM,
BBITIOJIHSIFOTCS B TeueHue 10 pabounx maHEH.

Pesynpraramyu  BBINOJIHEHMS] AAMUHHMCTPATUBHBIX IPOLELYP SBIAIOTCS: IPOEKTHI,
HaIlpaBJICHHBIE HA COTJIACOBAHHUE.

3.5.3. CornacoBanue U TMOJNUCAHUE TPOEKTa pe3ysibTara MPeJa0CTaBICHUS
MYHUILIMNIAJBHOW YCIyru (Jajee — MPOEKThl JTOKYMEHTOB) OCYHIECTBIISIETCS 3aMECTUTENIeM
HAYyaJbHUKA YIPABJICHUS AapXUTEKTYpbl, TI'PaJOCTPOUTEIBHOTO U JKWIMILHOTO pa3BUTUSA
HcrionHUTENbHOr0O  KOMUTETa, HAYaJbHUKOM  IPABOBOIO  YIPABIEHHUSA, 3aMECTUTEIIEM
PykoBogutenss Anmapara McnomnurensHoro komuteTa, PykoBomutenem HWcnomHuTenbHOTO
KOMHUTETA.

[loaroroBieHHble MNPOEKTHl JOKYMEHTOB, HMMEIOIIME 3aMEYaHMsl, BO3BPAIIAIOTCS Ha
JI0paboOTKY JUILy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yiabTaTa MyHHIIMNANbHON yciyru. [locne
YCTpaHEHUs] 3aME4YaHMM IPOEKThl JOKYMEHTOB IOBTOPHO NEPENAalOTCs MAJI COIJIacOBaHUs
Y TIOANKCAaHUS.

PykoBonutens McnoaHUTENEHOTO KOMUTETA MPU PACCMOTPEHUU MPOEKTOB JIOKYMEHTOB
IpoBepsieT  COONIOJIEHUE  aJIMUHUCTPATUBHOTO  pEeriiaMeHTa JOJDKHOCTHBIMU  JIMLAMHU
M cnomHUTENbHOIO KOMUTETA B YAaCTU CPOKOB BBIMOJIHEHUS aJIMMHUCTPATUBHBIX IPOLEAYD, UX
MOCJIEIOBATEIbHOCTH U TIOJHOTHI, HAJTMYMUS COTJIACOBAaHUMN YIIOJTHOMOUYEHHBIX JIOJDKHOCTHBIX JIULL
M cTIOTHUTENIEHOTO KOMHUTETAa B CUCTEME DJIEKTPOHHOTO JIOKYMEHTO000pOTA.

B cnydae BbIABIIEHHMS HApyLIEHUII B YaCTU CPOKOB BBINOJHEHHUS aJIMUHUCTPATUBHBIX
IpoUeayp, UX MOCIEA0BaTENbHOCTH U MOJHOTH PykoBoautens MCnoOMHUTENBHOrO KOMMTETA
WHULIMUPYET IPUBJICUYEHUE K OTBETCTBEHHOCTH JIML, JOMYCTUBIINX HAPYIIECHHUS], B COOTBETCTBUU
C MYHKTOM 4.3 aIMUHUCTPAaTUBHOI'O PETJIAMEHTA.

AJIMUHHUCTPAaTUBHbIE  TPOLEAYpPHI,  YCTAHABIMBAEMbI€  HACTOSIIUM  ITYHKTOM,
BBITOJIHSIOTCS B TEUEHNUE BOCBMH pab04YMX JHEH.

PesynbraramMu BBINOJHEHUS aJIMUHHUCTPATUBHBIX MPOLEAYp SBISIOTCSA: IMOJMUCAHHOE
pelieHue.

3.5.4. UcnonHenue npoueayp, ykasaHHblX B IyHKTax 3.5.2, 3.5.3. aAMMHHUCTPaTUBHOIO
periameHTa, MpU HaJIU4YUU TEXHUYECKOM BO3MOXHOCTH OCYILECTBIISIETCSI B aBTOMaTHYECKOM
peKUMEe ¢ HUCMHOJb30BAaHMEM  aBTOMATU3UPOBAHHOW  MH(POPMALMOHHOW  CHUCTEMBI,
npeHa3HaYeHHOMN JJI OKa3aHUs FOCYapCTBEHHBIX U MYHUIIMIIATIBHBIX YCIIYT.

MakcumanbHbI CPOK BBINOJTHEHUSI aIMUHUCTPATUBHBIX MPOLIEYP, YKa3aHHBIX B IYHKTE
3.5. aAMHUHUCTPATUBHOTO perIaMeHTa, COCTaBisAeT 18 pabouux gHEN.

3.6. 3akiiroueHue 10roBopa

3.6.1. OcHoBaHMEM Hayana BBIOJIHEHUS AJAMUHUCTPATHUBHOM MpPOLIEAYpPHI SBISAETCA
YTBEPKACHHUE IOCTAHOBJIEHUS VICIIOJHUTEIBHOTO KOMHUTETa O IPENOCTABIEHUU TPaKIaHUHY
’KMJIOTO TIOMEIIEHUS 110 I0r0BOPY HalMa CIIy’K€OHOTO JKUJIOTO TOMELCHHUS.

JIOIOKHOCTHBIM ~ JIMLIOM,  OTBETCTBEHHBIM 32  BBIIOJHEHUE  aJMUHHCTPATUBHOU
pOLEAYpPHI, SBISETCS HAYaIbHUK OTHENA KWJIWIIHOTO Pa3BUTUS YNPABJICHHS apXUTEKTYpPHI,
IPaJOCTPOUTENIBHOTO UM KWJIHMIIHOTO pPa3BUTUS VIcHoOMHHUTENBHOrO KomHTeTa (hajee -
JOJDKHOCTHOE ~ JIMIO, OTBETCTBEHHOE 3@ IOJArOTOBKY  pe3yibTaTa  IpPEeAOCTABICHHS
MYHUIIUNATBHON YCIIyTH).
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3.6.2. JIO>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pE3yJbTaTa MpPEeJOCTaBICHUS
MYHUIIMIIAILHOW YCIYTH, TOTOBUT MPOEKT JIOTOBOpa HailMa CIyXeOHOro MoMmelleHus (naiee —
JIOTOBOD).

AJMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTaHABIMBAaEMble€  HACTOALUIMM  IIYHKTOM,
BBITOJIHSIOTCS] B TEYCHUE TPEX PabOYMX JHEH C MOMEHTA BBLIAYH 3asiBUTEIIO TOCTAHOBIICHHUS.

Pe3ynbraramMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEYP SABISIOTCS: MIPOEKT I0TOBOPA,
HAIpPaBJICHHBIM HA NIOJIIMCAHUE.

3.6.3. Iloanucanue 1OroBOpa OCYLIECTBISIETCS 3aMECTUTENIEM HaualbHUKA YIpPaBICHUS
aApXUTEKTYpPBI, IPAJOCTPOUTEIBHOIO U KUIIUIIIHOTO pa3BUTHS VICIOMHUTENLHOTO KOMUTETA.

AJMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTaHABIMBAaEMble€  HACTOSALIMM  ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE JIBYX pad04YMX JHEM.

Pe3ynbraramMu BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCA: MOJIMUCAHHBIN
JIOTOBOP.

3.6.4. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJibTaTa MpeaoCTaBIICHUS
MYHUIIUNAIBHON YCIYTH, U3BEIIaeT 3asBUTENs (€ro MpeACTaBUTENA) O HEOOXOAUMOCTH
MOJMUCAHUSI JOrOBOpa CIIOCOOOM, YKa3aHHBIM B 3asfBIIEHHUHU, O PE3yJIbTaTe MPeNOCTaBICHUS
MYHULIMNIAJIBHOW yCIYTM M O BO3MOXKHOCTH IIOJIy4E€HHs pe3yJibTaTa MpPeAoCTaBICHUS
MYHULIMIIAIBHOM yciyru B McrionnurensHOM komurtere wid B MOII.

AJMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTAaHABIMBAaEMbl€  HACTOSALIUM  IIYHKTOM,
BBIMIOJHSIOTCS B JIeHb IMOJANMCAHUS JOrOBOpa 3aMECTUTENIeM HadallbHUKa YIpaBlICHUs
ApPXUTEKTYpPBI, IPaJOCTPOUTEIBHOIO U )KUIIUIIIHOTO pa3BUTHS VICIOMHUTENLHOTO KOMUTETA.

PesynbpraramMu BBINOMHEHUS aJMHUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: YBEIOMIICHUE
3asIBUTEIIS.

3.6.5. McnonHnenue npouenyp, yKasaHHbIX B IyHKTax 3.6.2, 3.6.3. aIMUHHCTPAaTUBHOIO
periameHTa, IpU HaJIU4YUU TEXHUYECKOM BO3MOXHOCTH OCYILECTBIISIETCSI B aBTOMaTHYECKOM
peKUME C  HCIOJb30BAaHHEM  aBTOMATHU3UPOBAHHOW  HMH(OPMALIMOHHOW  CHUCTEMBI,
IpeHa3HaYeHHOMN JJI OKa3aHUs FOCYIapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT.

MaxkcuManbHbIN CPOK BBIIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B MIyHKTE
3.6. aAIMMHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET MATh pa0OUUX JHEH.

3.7. Beimaua (HarpaBiieHHE) 3asBUTEIIO pe3ylibTaTa MyHUITUTIAIEHON YCITyTH

3.7.1. OcHoBaHuEeM Hayajla BBIIIOJIHEHUS aJMHUHUCTPATUBHON MpPOLETYPHl SBISETCS
MOJIy4YeHUE JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJIMHUHHUCTPATUBHOU
IIPOLEIYPHI, JOKYMEHTA, TOATBEPKIAIOIIETO IIPEIOCTaBICHUE MYHUIIUIIATBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM,  OTBETCTBEHHBIM 33  BBIIOJHEHHUE  aAJMUHUCTPATUBHOMN
IIPOLIEYPHI, SABIAECTCA HAYAJIBHHUK OTHENA JKWIMIIHOIO Pa3BUTHUS YIPABICHUS APXUTEKTYPBI,
IPaJOCTPOUTENIBHOTO UM KWJIMIIHOTO pPa3BUTUSA VIcHoOMHHUTENBHOrO KomHTeTa (Haiee -
JOJDKHOCTHOE — JIMIIO, OTBETCTBEHHOE 3a  IOATOTOBKY  pe3yibTaTa  IPENOCTABICHUS
MYHHULHUIATBHONW YCITYTH).

3.7.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY Pe3yibTaTa MpPEeAOCTABICHHUS
MYHUILIMIIAJILHOW YCITyTH:

obecreynBaeT PErucTpalulo J0roBopa, IOAINUCAHHOTO 3aMECTUTENIEeM HadaJlbHUKA
YIIPABJIICHUS APXUTEKTYPBI, I'PaJOCTPOUTEIILHOIO U KWIHIIHOIO pa3BuTus McnosHuTensHOro
KOMHTETA, B JKypHAJ€ PEruCTpalli W BHECEHHWE CBEJIECHHW O pe3yibTaTe MNpPeJOCTaBICHUS
MYHHUIUIIAJBHON YCIYIM B IIOACUCTEMY BEACHUSA JOKYMEHTAllMM aBTOMAaTU3MPOBAHHOU
WH(OPMALIMOHHONW  CUCTEMbI,  TNpeJHa3HAYeHHOM Ui  OKa3aHHUs  TOCYAapCTBEHHBIX
Y MYHULIUTIAIBbHBIX YCIIYT;

BBIIAET 3aBUTEIIO JOTOBOP MO POCIIHCE.

3asBUTENb MOAMMUCHIBAET JOTOBOP B JIBYX JK3EMIUIIpax M INEpeAacT JOJKHOCTHOMY
JIMIly, OTBETCTBEHHOMY 3a ITIOArOTOBKY PE3yJbTaTa MPEI0CTaBICHUS MYHUIUIIAIbHON YCIYTH.
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JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3@ IIOJIOTOBKY pe€3ylbTaTa IPer0oCTaBICHUS
MYHULUIIAJBHON yCIyTH, MOJYy4YWMB TOANHUCAHHBIE JOTOBOPBHI BBIIAET 3aABUTENIO OJHH
AK3EMILISP 10I0OBOPA.

AJIMUHHUCTPAaTUBHbIE  TPOLEAYpPbl,  YCTAaHABJIMBAEMBbIE  HACTOSALIMM  IIYHKTOM,
BBITIOJTHSIOTCS B JICHD IPUOBITHS 3asIBUTEIIS.

PesynpraramMyu BBINOTHEHUS AAMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCA: BbIJAHHBIC
3asiBUTEIIIO JOTOBOP M AKT IIpUEMa-TIepeIayn.

3.7.3. Tlopsamok BbIauu (HANpaBEHUsS) pe3yibTaTa MPEAOCTABICHUS MYHHITUIAIbHON
YCIIyTH:

3.7.3.1. Ilpu oOpaiieHnn 3asiBUTENS 3a PE3YJIBTATOM MYHHIIUNANBHOW ycimyru B M®II,
paboTHuk MO®LI BeIgaeT 3asBUTENIO PE3yJIbTaT MYHHUIMIIAIBHON yCIyTd B (OpME dK3EMILIsIpa
JJIEKTPOHHOTO JIOKyMeHTa Ha OymaxkHoMm Hocutene. [lo TpeGoBaHuIO 3asBUTENS BMeECTe
C 9K3eMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMaXKHOM HOCHTENE €My MpeaoCTaBIAETCS
9K3EMILIAP 3JIEKTPOHHOTO JOKYMEHTAa IyTeM €ro 3aluCy Ha ChbeMHBII HOCUTEIh MH(OpMALUU
WIM HaAIpaBJIEHUS SK3EMIUIIpa 3JIEKTPOHHOIO JOKYMEHTa IO JIEKTPOHHOW IOYTE B aJpec
3agutens. [lpu 3amucu Ha CheMHBIA HOCHTENh WHGOPMAIMU WIM HAIPAaBICHUU SK3EMILIApa
AJIEKTPOHHOI'O JIOKyMEHTa, Ha OCHOBE KOTOPOTO COCTaBJIEH OJK3EMIUIP 3JIEKTPOHHOIO
JIOKyMEHTa Ha OyMa)KHOM HOCHTEJIE, 1O JEKTPOHHOM MOYTe UACHTUYHOCTh TAKOTO SK3EMILISIpa
AJIEKTPOHHOI'O JOKYMEHTa 3K3EMIUISPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHTEJEe

3aBepsieTCs YIIOJIHOMOYEHHBIM COTPYJHUKOM c HCII0JIb30BaHUEM YCHJIEHHOU
KBaJIM()ULMPOBAHHOMN 3JIEKTPOHHOM MOAIHUCH.
AJMUHUCTpAaTUBHBIE  TPOLEAYPHI,  YCTaHABIMBAaE€Mble  HACTOSALIUM  ITYHKTOM,

BBITOJIHSIOTCS B MOPSAKE OYEPEAHOCTH, B JIEHb NPUOBITUS 3aBUTENS B CPOKHU, YCTAHOBJICHHbBIE
pernamenToM padbotet M®II,

PesynpraTamMu BBITTOTHEHHS aAMUHUCTPATHBHBIX HPOIEIYp SBISAIOTCS: Qukcanus (akra
BBIIaYM pe3ysIbTaTa NpPENOCTaBlIeHUs MyHuuunaibHod yciuyru B AWC MOLI, pesynbrar
IPEIOCTABIECHUS MyHULIUIIAIbHON YCIYTH, BbIJAHHBIN 3asiBUTEIIIO.

3.7.3.2. Tlpu oOpalieHuM 3asBUTES 3a PE3yJbTaTOM MYHHMIMIIAIBHOM YCIyru uepes
PecniyOnukanckuii mopran 3asBUTENI0 B JIMYHBIM KaOMHET aBTOMAaTMYECKU HaIlpaBisgeTcs
3JIEKTPOHHBIN 00pa3 JOKYMEHTA, SBISIOIIErOCs Pe3yabTaToOM IPEAoCTaBIEHUS] MyHUIIUIIAIbHOM
yCIyTd, TOJNUCAHHBIA  YCUJIEHHOW  KBAIM(DUIMPOBAHHOW  AJIEKTPOHHOM  IOJIHUCHIO
YIOJHOMOYECHHOT0 JOJDKHOCTHOrO Jmia McnonHutensHoro komurera (MCIOTHUTENBHBIM
KOMHUTETOM).

AJMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTAaHABIMBAaE€Mble  HACTOSALIUM  ITYHKTOM,
BBITMIOJHAIOTCS B JI€Hb MOJIUCAHUS JOKYMEHTa, MOATBEPXAAIOIIEro IMpeaocTaBieHne (0TKa3
B IPEJOCTABJICHUH) MYHHMLIMIAIBHOM YCIYTH, YIOJHOMOYEHHBIM JODKHOCTHBIM JIMLIOM
HcnomaurensHoro komureta (MCrnoaHUTETbHBIM KOMHTETOM).

PesynbpraramMy BBINIOJIHEHUS aJMUHUCTPAaTUBHBIX IPOLENYp SBISIOTCSA: HAlpPaBICHHE
(mpenocTaBieHHe) € HUCIOJIb30BaHMEM PecnyOnumkaHCKOro mopraja 3asBUTENI0 JOKYMEHTa,
HNOATBEPXKJAIOIIET0  MPEJOCTaBI€HNEe MYHHMLUNAIBHOW yciayrm (B TOM 4YMcCiIe OTKa3
B [IPEJIOCTABICHUU MYHUIIUIIATBHON YCIYTH).

3.7.3.3. Ilpu oOpameHun 3asgBUTENS 3a pe3yJbTaTOM MYHUIUNAIBHONH YCIYTH
B VCnOMTHUTENBHBIN KOMUTET, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIJady (HaIlpaBJICHUE)
JIOKYMEHTOB, BBIJAeT 3asABUTENIO pe3yibTaT MyHUUMnanesHOW ycinyrd. Ilo TpebGoBanuio
3asgBUTENSI BMECTE C HK3EMIUIIPOM 3JEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTENE €My
IIPEOCTABIISAETCA DK3EMIUIAP JJIEKTPOHHOTO JOKYMEHTa IIyTEM €ro 3allUCh Ha CBhEMHBIN
HOCUTENb MWHGOpPMallMU WM  HampaBleHUS  JK3EMIUIpa  DJIEKTPOHHOTO  JOKYMEHTa
10 3JIEKTPOHHOM MOUTE B a/IpEC 3asIBUTEIIA.

AJIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTaHABIMBAaE€Mble  HACTOSALIMM  ITYHKTOM,
OCYILECTBIISIIOTCS B TOPAJKE OYEPEIHOCTH, B J€Hb MPHUOBITUS 3asABUTENS B COOTBETCTBUU
¢ [IpaBunamu BHyTpeHHETO TPYJOBOIrO pacnopsiika McnoaHUTensHOro KOMUTETA.



24

Pe3ynpTaToM BBINOJIHEHUS aJMUHHCTPATUBHBIX MPOLEAYp SBIAIOTCA: (PuKcanus (akra
BBIIaYM peE3ylbTaTa IPEJOCTABICHUS MYHHMIMIIAIBHOM YCIYIM B aBTOMAaTHU3UPOBAHHON
UHPOPMALIMOHHOM  cHUCTeMe,  MpeJHa3HAueHHOW Ui OKa3aHUs  T'OCYAApCTBEHHBIX
Y MYHULIMIIAJIBHBIX YCIIYT.

3.8. cnpaBieHre TEXHUUECKHX OIIMOO0K

3.8.1. B cnyuae oOHapyKeHHS TEXHUYECKOH OIIMOKH B JIOKYMEHTE, SIBJISIOIMIEMCS
pe3yabTaTOM MYHUIIUIATBHON YCIIYTH, 3asBUTEIb HANIPABIISET B MICTIOMHUTEIHHBIN KOMUTET:

3asgBJICHHE 00 MCIPaBJIEHUM TEXHUYECKOH ommOku (mpuioxenue Ne 4 k HacToslemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIAAHHBIA 3asBUTENIO KaK Pe3yjbTaT MyHHUIMNAIbHON yCIyrd, B KOTOPOM
COJICPKHUTCS TEXHUYECKasi OIIMOKa;

JOKYMEHTBl, HMEIOIINE IOPUANYECKYI0 CHIly, CBHJCTEIbCTBYIOIIME O HAJIUYUU
TEXHUYECKOH OMIMOKH.

3asBineHre 00 MCIpaBIEHUM TEXHUYECKOH OIIMOKM B CBEICHMAX, YKa3aHHbBIX
B JIOKYMEHTE, SBIISIIOIIEMCS pPE3yJbTaTOM MYHULUIAIbHOM YCIYTH, IMOJAETCs 3asiBUTEIEM
(YIOJTHOMOYEHHBIM  NpEACTaBUTENEM)  IIOYTOBBIM  OTHpaBieHueM (B TOM  YHCIe
C UCIOJIb30BAaHUEM 3JIEKTPOHHOM 1OUTHI), 1100 uepe3 Pecnybnukanckuii nopran win MOILL.

3.8.2. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYILIECTBISECT PUEM
3asBIICHHS 00 MCTIPABICHUHN TEXHHUECKOW OIIMOKH, PETUCTPUPYET 3asBJICHUE C TIPUIOKCHHBIMA
JOKYMEHTaMHd M TepefaeT HMX JODKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a 00paboTKy
JIOKYMEHTOB.

AJIMUHUCTpAaTUBHbIE  TNPOLEAYPHI,  YCTaHABIMBAaeMble  HACTOALIMM  ITYHKTOM,
BBITTOJIHSIOTCS] B TEYCHUE OHOTO paboyero JHsS C aThl PErUCTPALIUH 3asIBICHUSL.

PesynpTaTamMu BBINOJHEHUS AJAMHUHUCTPATHBHBIX MPOLEAYpP SBISIOTCS: HPUHATOE
U 3apEeruCTPUPOBAHHOE 3asBJICHUE, HAIIPaBICHHOE HA PACCMOTPEHHE JOHKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.8.3. JloiKHOCTHOE JHUII0, OTBETCTBEHHOE 3a 00pabOTKYy JOKYMEHTOB, pacCMaTpUBaeT
JOKYMEHTbl M B IEJIX BHECEHUS HCIPABICHUH B JOKYMEHT, SBJSIOIIMICS pPE3ylIbTaTOM
NPEJOCTABICHUS] MYHUIIMTIAIBHOW YCIYTH, OCYIIECTBIISIET MPOLEAYPHI, MPEAyCMOTPEHHBIE
OYHKTOM 3.5 aJJMMHHMCTPAaTHUBHOI'O PETJIaMEHTa, BBIAAET UCIPABICHHBIH TOKYMEHT 3asBUTEIIO
(YIIOTHOMOYEHHOMY TPEJCTABUTENIO0) JIMYHO IO POCIUCh C U3BITHEM Yy 3asBUTEISA
(YMOJTHOMOYEHHOr0  MpPEJACTaBUTENs) OpUIrMHaja JOKYMEHTa, B KOTOPOM  COAEPIKUTCS
TEXHUYECKas OIMOKa, WM HANpaBiIsieT B aapec 3asBUTENS IIOYTOBBIM OTIIPABICHHEM
(mocpesCcTBOM 3JEKTPOHHOW MOYTHI) MUCBMO O BO3MOYKHOCTH TOJYYEHHs JOKYMEHTa INpHU
npeoCTaBlIeHNH B VICTIOMHHUTENBHBI KOMHTET OpUTHHANIA TOKYMEHTa, B KOTOPOM COJEPKHUTCS
TEeXHUYECKas OIINOKa.

AJZIMAHUCTpAaTHBHBIE  TIPOLEAYPHI,  YCTaHABIMBAaEMbIE  HACTOAIIMM  ITYHKTOM,
BBINOJIHAIOTCS B TeueHHe 18 paGouux qHel mocie oOHapyX eHHs TEXHHYECKOH OMIMOKHM WM
MOJIyYEHUs OT JJF0O0r0 3aMHTEPECOBAHHOTO JINIIA 3asBJICHUS O JOMYIIEHHON OINOKe.

PesynpTaTamMu BBINOJIHEHUS AIMMHUCTPATHBHBIX MPOLEAYpP SBISIOTCS: BBILIAHHBINA
(HampaBJICHHBIHN) 3asIBUTEIIO TOKYMEHT.

4. Mopsiiok ¥ GOopMBI KOHTPOJIS 32 MPEAOCTAaBICHUEM MYHUIIMITAILHOM yCIIyTH
4.1. TTopsioK OCYIIECTBIICHUS TEKYILETO KOHTPOJIS 38 COOJIIO/IEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMHU JIMLIAMU NTOJIOKEHUH aJMUHUCTPATUBHOTO PETJIaMEHTa
Y UHBIX HOPMATHUBHBIX NIPABOBBIX AKTOB, YCTaHABIMBAIOLIUX TPEOOBAaHUS K IPEIOCTABIECHUIO

MYHUIUNATBHON YCIIYyTH, a TaKXKe MPUHATHEM UMU PEeIIeHU

KOHTpOJ'IL 3a IIOJHOTOM M Ka4eCTBOM MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ yCiayru
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BKJIIIOYaeT B ceOs BBIABICHHE M YCTpaHEHHE HApyUICHUH IpaB 3asBHUTENEH, MPOBEACHUE
IPOBEPOK COOJIIOJCHUS MpOLEenyp NPEeAOCTaBICHUS MYHMLUNAIBHOW YCIyrd, MOJIrOTOBKY
peeHuii Ha fieiicTBus (0e3aeiicTBre) JOMKHOCTHBIX JIUI] OpraHa MECTHOTO CaMOYIIPaBJICHUSI.

dopMaMu KOHTpOJIA 3a COOJIOJEHMEM MCIIOJHEHHUs] aAMHMHUCTPATHBHBIX IPOLETYp
ABJISIOTCA:

1) npoBepka ©  COIJIACOBAaHHWE MPOCKTOB  JOKYMEHTOB [0  IMPEIOCTABICHUIO
MYHHULUIIAJIBHON YCIyTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM MOPSIJIKE POBEPKHU BEACHHS JICIIONPOU3BO/ICTBA;

3) mpoBeieHHE B YCTAHOBJICHHOM TIOPSJKE KOHTPOJIBHBIX IPOBEPOK COOJIIOICHUS
IpoLeayp NPEAOCTaBICHNS MyHULUIIAIBHON YCIIYTH.

B 1ensix Tekymero KOHTpOIIst HCHOJIB3YIOTCSl CBEICHUS, UMEIOIINECS B 3JICKTPOHHOM 0a3e
JTAHHBIX, CIyKeOHasi KOPPECHOHJCHLMs, YCTHas M IMUCbMEHHAas HH(POpPMaLUs JO0JKHOCTHBIX
JUL, OCYUIECTBISIOIIMX BBIIOJHEHUE aJMMHUCTPATHBHBIX MPOLEAYpP, JKYpPHAJIbl ydera
COOTBETCTBYIOIIUX JTIOKYMEHTOB U IPYyTU€E CBEICHUS.

Jnst OCyIIeCTBIEHUs KOHTPOJS 3a COBEPIICHHEM JACUCTBUM IIpU IPENOCTABICHUHN
MYHHULIMIIAJBHOW  yCIYTM W TPUHATUM PELICHWM PYKOBOAMTENIO OpraHa MECTHOIO
CaMOYIIPABJICHUsI MPEICTABIAIOTCSA CIPABKU O Pe3yJbTaTax IIPENOCTaBICHUsS MYHULMIIAIBHON
YCIIYTH.

O cnyyasx W OpUYMHAX HAPYLUIEHUS CPOKOB, IOCIIEJOBATEIBHOCTH M COJECpPKAHUS
a/IMUHUCTPATUBHBIX MPOLEAYP JOHKHOCTHBIE JIMIA HEMEAJICHHO UH(OOPMUPYIOT PYKOBOIUTENS
OpraHa, IIpeI0CTaBIAIOIIEr0 MyHUIIMIIAIBHYIO YCIYTY, a TAK)KE IPEJIPUHUMAIOT CPOYHBIE MEPBI
110 YCTPAHEHUIO HapYILICHUH.

Texymwmii KOHTPOIb 3a COOMIOICHUEM IIOCIIEOBATEILHOCTU JAEHCTBUI, ONPENEICHHBIX
aIMMHHMCTPAaTUBHBIMUA  INPOLEAYpPaMU IO MPEAOCTaBICHUI0 MYHHMLIUIAJIBHOM  yCIyrH,
OCYIIECTBIIICTCS. ~ 3aMECTUTEIIEM  PYKOBOIUTENS  OpraHa MECTHOIO  CaMOYIPAaBIEHUS,
OTBETCTBEHHBIM 3a OpPraHM3aLUI0 PA0OTHI IO MPEJOCTABICHUI0 MYHUIUNAIBHOM YCIYTH,
HAYaJIbHUKOM OTJIeJIa, OCYILECTBIIAIOIIET0 OpPraHMU3alUI0 paboThl 10  IMPEIOCTaBICHUIO
MYHULIMIIAJILHOU YCITyTH.

[IepedyeHp NOMKHOCTHBIX JIUL, OCYIIECTBIIIONIMX TEKYIUNA KOHTPOJb, YCTAHABINBACTCS
MOJIOKEHUSAMH O  CTPYKTYPHBIX IIOApA3JEIEHUAX OpraHa MECTHOTO CaMOyIIpaBICHUS
Y JOJKHOCTHBIMH PErJIAMEHTAMH.

4.2. IlopsaoK ¥ NEpUOAUYHOCTD OCYIIECTBIICHHUS IUIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK MOJIHOTHI
Y Ka4yecTBa MPeI0CTaBICHNs MyHUIUITAIbHON YCIIyTH, B TOM YHCIIE TOPSA0K U (POPMBI
KOHTPOJIA 3a MOJHOTON U Ka4€CTBOM ITPEA0CTABICHHUS] MyHULIMITAIIBHON YCIIYTH

4.2.1. KoHTponb 3a MOJHOTOW M KayecTBOM IPENOCTABJICHUS MYHHMIMIIAJBLHOM YCIyru
ocylecTBIseTcs B (hopMax:

1) mpoBeeHus MPOBEPOK;

2) paccMoTpeHus: kano0 3asBuTeneil Ha neiictBus (OesneiictBue) McrnosHUTENBHOTO
KOMUTETA, a TAKXKE UX JOJKHOCTHBIX JIMI, MyHUIIUNIAJIbHBIX CITYKaIIHX.

4.2.2. B nensix OCyHIECTBJIEHHUS KOHTPOJIS 32 MOJHOTOM M KayeCTBOM IIPENOCTaBICHUS
MYHUILIMIIAJBHOW YCIYT'M TIPOBOASATCS IUJIAHOBBbIE U BHEIJIaHOBBIE MpoBepku. [lopsimox
U TEePUOAMYHOCTh OCYIIECTBJICHHUS IJIAHOBBIX IMPOBEPOK YCTAHABIMBAETCS IJIAHOM pabOThHI
HcnonuutensHoro komureta. [Ipu npoBepke MOTryT paccMaTpuBaThHCSl BCE BOMPOCHI, CBA3aHHbBIE
C MpPEeIOCTaBICHUEM MYHUIUNAIBHOW YCIYyrd (KOMIUIEKCHBIE MPOBEPKH), WM OTIEIbHBIN
BOIPOC, CBSI3aHHBIM C MPEIOCTaBICHUEM MYHHUIMIAIBLHOW YCIYrH (T€MaTHYECKHE MPOBEPKH).
[TpoBepka Takxe MOKET MPOBOAUTHCS 110 KOHKPETHOM »kajto0e 3asBUTENS.

4.2.3. BHeIIaHOBBIE NPOBEPKH IMPOBOJATCS B CBA3M C IPOBEPKOW YCTPAHEHHs paHee
BBISBJICHHBIX HapyUICHUH aJMHUHHUCTPATUBHOIO pErjaMeHTa, a TaKkKe B cilydae IOJy4eHUs
kanoO 3asBuTened Ha JaeicTBus (Oe3meiicTBue) ICHONHUTENTHHOTO KOMHTETa, a TaKKe
JOJDKHOCTHBIX JIUI], MyHUITUTIATBHBIX CTY)KAIHX.
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4.2.4. Pe3ynabpTaThl TNPOBEPKH OG(GOPMISIOTCS B BHIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBaIOTCS BBIABICHHBIE HEAOCTATKH U MPEAJIOKEHHS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH JIOJKHOCTHBIX JIUL OPraHa, IPeJOCTaBIIOMEro MyHHIUIIAIbHYIO
yCIIyTy, 3a pelieHus u JeicTBus (0e3eiicTBue), NpuHIMaeMbIe (OCYIIECTBIsIEMbIC) UMH B XOJI€
IPEJOCTaBICHUS] MyHULIUIIAIBHON yCIyTrH

[lo pe3ynpraTaM MpOBENEHHBIX MPOBEPOK B CIllyyae BBIABICHUS HApyLIEHUN MpaB
3asBUTENICH BUHOBHBIC JIMIIA TPHUBICKAIOTCS K  OTBETCTBEHHOCTH B  COOTBETCTBHH
¢ 3aKoHoJaTenbCcTBOM Poccuiickoit denepanum.

PykoBomutens  VICIOMHUTENPHOTO  KOMHTETAa  HECET  OTBETCTBEHHOCTh  3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBICHU.

3amecTuTens pyKoBoauTeNsl MCHIOTHUTENEHOTO KOMHTETa HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE U (WMJIM) HEHaJJIeXkallee BBIIOJIHEHUE aJIMUHUCTPATUBHBIX JEUCTBUH,
YKa3aHHBIX B pa3jele 3 aqMUHUCTPATUBHOTO perjiaMeHTa.

JIOMKHOCTHBIC WA M WHBIE MYHUIUTANbHBIE CIyXallhe 3a pelleHHs U JIeHCTBUs
(Oe3neiicTBUE), MpUHUMAaEMble (OCYIIECTBIISIEMBbIE) B XOJE MPEIOCTABICHUS MYHULIUITAIBHON
YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM MOPSJIKE.

4.4. TTonoxeHus, XxapakTepusyromire TpeboBaHus K MOPAIKY 1 popmMam KOHTPOJIS
3a MPEe0CTaBICHUEM MYHHUIIMIIAILHON YCIYTH, B TOM YHUCJIE CO CTOPOHBI IPaXk/JIaH,
WX 00bEeIMHEHUI U OpraHu3auit

KonTponp 3a mpenocTaBlieHHEM MYHHUIMIIAIBHOW YCIYTM CO CTOPOHBI Tpa)<IaH,
UX OOBEAMHEHUH M OpTraHU3aIHii, OCYIIECTBIISCTCS MOCPEICTBOM OTKPBITOCTH JIEATEILHOCTH
OpraHa MECTHOTO CaMOYTMpPAaBICHUS MPU MPEAOCTABICHUN MYHUIIUIIATBHONU YCIYTH, MOTy4YeHUS
MIOJTHOM, aKTyaJIbHOW M IOCTOBEPHON HH(OPMAITUH O MOPSIKE MPETOCTABICHUS MyHUITUITATLHON
YCIyTH W BO3MOXKHOCTH JOCYyIeOHOTO paccMOTpeHHsi oOpamieHuii (kamo0) B mpoiiecce
NPEOCTABICHUS] MYHHIIUTIATBHON YCITYTH.

5. ocyneOHblii (BHECYIEOHBIN) TTOPSIIOK 00KAIOBaHUSI pEIICHUH U 1ecTBUl (Oe3aeicTBuS)
Oprasa, mpeaoCTaBISIONIEr0 MYHUIIUTIATBHYIO YCIYTY, MHOTO() YHKIIHOHATLHOTO 1IEHTPa
MPEAOCTaBIICHUS TOCY/ITAPCTBEHHBIX M MYHUIIUITAJIBHBIX YCIYT, OPraHU3alii, YKa3aHHBIX
B yactu 1.1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, a Takke X JOHKHOCTHBIX JHUII,

MYHUIUTIATBHBIX CITYXKaIUX, pPA0OTHUKOB

5.1. 3asBUTENM HMMEIOT MPaBO Ha OOXKaJOBaHHE B JOCYJCOHOM MOPSAJKE pEIIeHUMN
U JeiictBuit  (OGe3medCTBHsI) OpraHa, MPEAOCTABISIONIET0  MYHHIMIAIbHYIO  YCIYTY,
JOJKHOCTHOTO JIMIAa OpraHa, MpeJOCTaBISIOUIEr0 MyHUIIMNAIBHYIO YCIYTY, MYHUIIMIIAIBHOTO
CIIy’Kalllero,  PYKOBOJUTEN  OpraHa, IpPEeNOCTABIIOIIEIO0  MYHUIUNAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAIBHOIO LIEHTPa, paOOTHMKAa MHOTOQYHKIIMOHAJIBHOTO LIEHTpa, OpraHu3alui,
npeaycMOTpeHHbIX yacThio 1.1 crateum 16 ®enepanbHoro 3akoHa Ne 210-d3, a Takxke
UX pabOTHUKOB.

3asgBUTENIb MOKET 0OPATUTHCS C KalloOOM, B TOM YHUCIIE B CIASIYIOIUX CIIydasx:

1) HapylIeHHe CpoKa perucTpalmy 3anpoca o NpeAoCTaBIeHUH MYHUIIMTIAIBHON yCIyTH,
3ampoca, ykazaHHoro B ctathbe 15.1 @enepanbaoro 3akoHa Ne 210-D3;

2) HapylIeHHE CpOKa MPeJOCTaBICHUS MYHHMIMIAIBLHOW yciyru. B ykazaHHOM ciydyae
nocyneOHoe (BHecyneOHOe) oOalloBaHUE 3asBUTEIIEM pEIICHW W JercTBHil (Oe3aeiicTBHS)
MHOTO(QYHKIIMOHAJIBHOTO IEHTpa, pabOTHHKA MHOTOQYHKIIMOHAJIBHOTO IIEHTpa BO3MOXHO
B Clydae, €Clii Ha MHOrO(YHKIIMOHAJIBHBIA LEHTp, pEUIeHus U JeictBus (6e3neiicTBue)
KOTOPOro OO0KalyloTCs, BO3JIOXKEHa (YHKIMS 10 MPEIOCTABICHUI0 COOTBETCTBYIOIINUX
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MYHUIIUTATIBHBIX YCIYT B MOJHOM OOBbEME B MOPAIKE, ONpeAeseHHOM yacTbio 1.3 crateu 16
®enepanbHoro 3akona Ne 210-D3;

3) TpeGoBaHue y 3asBHTENS JOKYMEHTOB WM HWHGPOPMAIUU JTHOO OCYIIECTBICHHUS
JeMCTBUH, MPEJCTaBICHHE WIM OCYILECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHBHBIMU
npaBoBbIMHU akTamu Poccuiickoii @enepannu, HOpPMATUBHBIMU MTPABOBBIMU akTamu PecryOnuku
TarapcraH, MyHUIMNAIbHBIMU IIPABOBBIMU aKTaMHU [UId MPEAOCTABICHHUS MYHUIMIAIbHON
YCIIyTH;

4) oTka3 B OpuUeMe JOKYMEHTOB, IIPEAOCTABICHHE KOTOPBIX IPEIyCMOTPEHO
HOPMATHBHBIMU IIpaBOBbIMM akTaMu Pocculickoir denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktamu PecnyOonuku TaTapcTaH, MyHUIMIAIBHBIMU NIPABOBBIMU aKTaMU ISl IPEJOCTaBICHUS
MYHULIMIIAJIbHOW YCIIyTH, Y 3asBUTEIIS;

5) oTka3 B MNPEeAOCTaBICHUMM MYHULMNAIBHOW YCIYrHM, €CIM OCHOBaHHUS OTKa3a
HE TPEIYCMOTPEHBI (eiepaabHbIMU 3aKOHAMHU M HPUHSATHIMH B COOTBETCTBHM C HUMU MHBIMU
HOPMAaTUBHBIMU TpaBOBbIMM akTamu Poccuiickoil ®Denepanuu, 3aKOHAMH M HHBIMHU
HOPMATHUBHBIMU TIPABOBBIMU akTamMu PecnyOnmuku TaTapcraH, MyHUIIUNATbHBIMH IPAaBOBBIMHU
akTamu. B ykazaHHOM ciydae nocyneOHoe (BHecyieOHOe) 00xkKanoBaHue 3asBUTENIEM PELLICHUH 1
neicTBui (0e31eiCTBUS) MHOTO(YHKITMOHAILHOTO IIEHTPa, pA0OTHUKA MHOTO(PYHKIIHOHATBHOTO
LIEHTpa BO3MOXKHO B Cllyyae, €CIM Ha MHOTO()YHKIMOHAIbHBIM LIEHTP, PELICHUs U ACHCTBUS
(Oe3neiicTBUE)  KOTOPOTO  OOXKAIYIOTCS, BO3JOXKEHa (QYHKOHS 1O  MPEJOCTaBICHUIO
COOTBETCTBYIOLIMX MYHHULUNAIBHBIX YCIYI B IIOJIHOM OOBEME B IOPSJIKE, OIpPEIeIEHHOM
yacThio 1.3 crateu 16 denepanbaoro 3akona Ne 210-D3;

6) 3arpeOoBaHME C 3asiBUTEJNI NPHU IPEJOCTABICHUM MYHULUIAIBHOW YCIIyTH IJIaThl,
HE IIPEAYyCMOTPEHHOM HOPMAaTHUBHBIMM IIpaBOBbIMM akTaMu Poccuniickoir ®enepanuu,
HOPMAaTUBHBIMU TPaBOBbIMU akTamMu PecnyOnmuku TaTapcraH, MyHUIMNAIbHBIMU IPaBOBBIMHU
aKTaMu;

7) OTKa3 opraHa, IpPeIOCTABISAIOLIET0 MYHUIUNAIBHYIO YCIYTY, AOJKHOCTHOTO JIMLA
OopraHa, MpPEJOCTABISIONIETO MYHUIUNAIBHYIO YCIYTY, MHOTO(QYHKIMOHAJIBFHOTO IIEHTPA,
paboTHHKAa MHOTrO(QYHKIHMOHAJIBHOIO IIEHTPA, OpraHu3alui, MperlycMOTPEHHbIX 4acTbhio 1.1
ctatbi 16 @enepanbHoro 3akoHa Ne 210-®3, win ux paOOTHUKOB B UCIPABIEHUU JOIMYILIEHHBIX
UMM OIeYaTOK M OIIMOOK B BBIAAHHBIX B pe3yJbTaTe MPEeJA0CTaBICHUS MYHUIUNAILHON YCIyTH
JOKyMEHTax JMOO0 HapyllleHHEe YCTAHOBJIIEHHOTO CpOKa TAaKUX HCHpaBieHuil. B ykazanHom
ciydae gocyneOHoe (BHecyneOHOe) oOkajloBaHHME 3asgBUTENEM pEHIeHUH U JeHCTBUM
(6e3neiicTBUsI) MHOTO(PYHKIIMOHAIBHOTO IEHTPa, pabOTHHUKAa MHOTO(QYHKIIMOHAIHHOTO IEHTpa
BO3MOXHO B Cily4ae, €CIM Ha MHOTO(DYHKIHMOHAJIBHBIA LEHTpP, pELIeHus M JeHCTBUA
(Obe3meiicTBHE) KOTOpPOrOo  OOXATYIOTCS, BO3JIOKeHa (DYHKIHMS 1O  TPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHMLUNAIBHBIX YCIYyT B IOJHOM 00BEME B MOPSAIKE, OIpPEIeIEHHOM
yacThio 1.3 crateu 16 denepanbroro 3akona Ne 210-D3;

8) HapylleHne cpoka MM TOpsJKa BbIJAYM JOKYMEHTOB IO pe3ylbTaTam
MPEIOCTAaBIEHUS MYHULIUTIATbHON YCIYTH;

9) mnpuocTaHOBJEHHE MPEAOCTABICHUS MYHUIUNAIBHONW YCIYyTH, €CIH OCHOBaHHS
PUOCTAHOBJIEHUS HE TIPEIYCMOTPEHBI (PeiepaIbHbIMU 3aKOHAMU U IPUHSATHIMHU B COOTBETCTBUU
C HUMH HHBIMM HOPMAaTMBHBIMM INIpaBOBbIMM akTamMu Poccuiickoii ®enepanuu, 3aKOHaMU
U WHBIMH HOPMAaTHBHBIMU TNpaBOBbIMH akTamu PecnyOnuku TarapcraH, MyHUIUNAIbHBIMU
IpaBOBBIMH akTaMH. B ykasaHHOM ciyyae pocyneOHoe (BHecyaeOHoe) o0kajoBaHuE
3asgBUTENIEM peUIeHU U JAeiicTBuil (6e31eiicTBIs) MHOTO( YHKIIMOHAILHOTO 1IEHTpa, pabOTHUKA
MHOT'O()YHKIIMOHAJIHOTO IIEHTPa BO3MOXKHO B Cilydae, eciIi Ha MHOTO()YHKIIMOHAIBHBINA IEHTD,
pemieHuss W JeiictBus  (Oe3eHCTBUE) KOTOPOro  OOKalIyroTCs, BO3JOKeHa (YHKIUS
[0 MIPEJOCTABIEHUIO0 COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYT B MOJHOM 00BbeMe B MOPSJIKE,
onpeneneHHoM JacTeio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3assBUTEINS MIPH MPEIOCTABICHUN MYHUIMITAIBHON YCIYTH JOKYMEHTOB
Wi UHQOpMAalMM, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MpU
NEpBOHAYAJILHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOOUMBIX Ul MpPEeJOCTaBICHUS
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MYHUIIUIATBHON YCIyTH, MO0 B MPEIOCTaBICHUM MYHHMLMIAIBHOW YCIIYyTH, 32 UCKIIOYCHUEM
CIy4aeB, MPEenyCMOTPEHHBIX MYHKTOM 4 ywactu 1 crareu 7 ®enepanbHoro 3akoHa Ne 210-D3.
B ykazanHOM cnyudae nocyaeOHoe (BHecynmeOHOe) o00KajJoBaHHME 3asBUTENEM PEIICHUN
u NEHCTBUM (6e3neiicTBus) MHOTO()YHKIITMOHAJILHOT'O LIEHTpA, paboTHHKA
MHOTO()YHKIIHOHAJIBHOTO IIEHTPa BO3MOXKHO B Cilydae, €cil Ha MHOTO()YHKIIMOHAIBHBINA IIEHTD,
pemieHUsT U JACUCTBUS (O€3[eHCTBHE) KOTOPOTO OOXKAIYIOTCSA, BO3JIOKEHAa (YHKIUSA TIO
IPEJOCTABICHUIO COOTBETCTBYIOMIMX MYHHMIMIAIBHBIX YCIYT B IOJIHOM OOBEME B TOpSIKE,
onpeaeneHHoM yacTeio 1.3 cratbu 16 denepanbHoro 3akona Ne 210-D3.

5.2. XKanoba nmonmaercs B MUCbMEHHON (hopMe Ha OyMa)KHOM HOCHUTEIE, B AJICKTPOHHOMH
dbopMe B opras, IpeaOCTaBISIONUN MYHUIMIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHATbHBINA LIEHTP
aMb0 B COOTBETCTBYIOIIMW OpraH TrOCYAapCTBEHHOH BIAacTH, SIBISIIOIIMNICA YUYpeauTelIeM
MHOTO(QYHKIIMOHAIBHOTO LIEHTpa (Janee - Y4peAuTelb MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpA),
a TaKXKe B OpraHU3aluM, NpeaycMoTpeHHble yacTbio 1.1 crarbu 16 denepanpHOro 3akoHa
No 210-®3. XanoOGwl Ha pemeHus W jercTBus (Oe3eiCTBHE) PYKOBOJMTEIS OpraHa,
NPEOCTABIISIONIETO MYHUIMIIAJIBHYIO YCIYTy, MOJAIOTCS B BBIMIECTOSANIMNA OpraH (IIpH €ro
HaIU4YuM) J1U00 B CIy4yae ero OTCYTCTBUS PAacCMAaTPUBAIOTCS HETIOCPEICTBEHHO PYKOBOAUTEIEM
opraHa, IpeJOCTaBISIIOIIET0 MYHUIMNANbHYIO yciyry. JKamoObl Ha pelieHuss U JeHCTBUS
(Oe3nelicTBuEe) pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IEHTPA IMOAAIOTCS PYKOBOIUTENO 3TOTO
MHOTO(YHKIIMOHANIbHOTO —1eHTpa. JKamoOel Ha pemeHuss W JaeiictBusi  (Oe3neiicTBHe)
MHOTO(YHKIIHOHATBHOTO [EHTPa MOJAI0TCA YUPEIUTENI0 MHOTO()YHKIMOHABHOTO LIEHTPa WU
JOJDKHOCTHOMY  JIMILY, YIOJHOMOYEHHOMY HOPMATHBHBIM IIPaBOBBIM akToM PecnyOnmku
Tarapcran. JKamoOpl Ha pemeHuss u JedcTBus (Oe3nelicTBUE) PAOOTHHKOB OpTraHU3AIIMM,
nperycMOTpeHHbIX 4YacTeio 1.1 cratem 16 ®enepanpHoro 3akona Ne 210-®3, mnoparorcs
PYKOBOIMTEISIM 3THX OpraHU3aIlHi.

XKamoba Ha pemeHuss W geiictBus (Oe3neHCTBHE) OpraHa, MPEIOCTABISIONIETO
MYHUILIUNIATBHYIO YCIYTY, JOJBKHOCTHOTO JIMIIA OpraHa, MPEeAOoCTaBISIFOIIET0 MYHHUIIUIAIBHYIO
yCIyry, MYHULUIAIbHOIO  CIIY)KAlllero, pPYKOBOAMTENS  OpraHa, IpelOoCTaBIISIOIIErO
MYHUILIUNIATBHYIO YCIYTy, MOKET OBbITh HaIlpaBJIeHA MO MOYTe, 4epe3 MHOrO(YHKIIMOHAIbHBIN
IEHTP, C WCIOJNb30BaHNEM HH()OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON cetn  «MHTepHeT»,
ounuanbHOro caiita opraHa, IpeJoCTaBIISIONIEr0 MyHUIMNANBHYIO ycayry, EauHoro moprana
nu6o PecnyOnmkaHCKoOro mopraiia, WH(MOPMAIMOHHON CUCTEMBI JOCYAeOHOro 00KaJlloBaHMUS,
a TaKXke MOXeT ObIThb NpUHATAa NpU JUYHOM INpueme 3asButens. JKanoba Ha pelieHus U
neiictBus (Oe3nelicTBrE) MHOTO(YHKIIMOHAIBHOTO LIEHTPa, pa0OTHUKA MHOTO(QYHKIIMOHAIBHOTO
IEHTpa MOXeT ObITh HalpaBjieHa [0 MOoYTe, C UCMOJb30BAHUEM HH(DOPMAIIMOHHO-
TEJIEeKOMMYHUKAaMOHHON ceTu «MHTepHeT», o(pUUHUaNIbHOIO caiiTa MHOTO(QpYHKIIMOHAIBHOIO
neHrpa, Exmnoro moptama nubo PecnmyOiukaHckoro moprana, MH()OPMAIMOHHONM CHCTEMbI
JOCyIeOHOTO 00XKAIOBAaHMS, a TAKXKE MOKET OBITh NMPUHATA MPH JHYHOM TPUEME 3asBUTEIIS.
Xanoba Ha pemeHus u neiictBus (6e31eicTBHE) OpraHu3alyii, IpeayCMOTPEHHBIX YacThio 1.1
ctatbi 16 @enepanbHoro 3akoHa Ne 210-@3, a Takxke UX paOOTHUKOB MOXET ObITh HallpaBlieHA
[0 TOYTe, C MCIOJIb30BaHUEM HH(OPMAIMOHHO-TEJIEKOMMYHUKAMOHHON ceTn «/HTepHeT»,
oUIIMaTBEHBIX CAUTOB ATUX opraHu3anuii, Enunoro noprana mubo Pecny6imkanckoro mopraina,
a TaKk)Ke MOXKET ObITh MPUHATA MPH JTUYHOM ITPUEME 3asIBUTEIIS.

5.3. XKanoba nomkHa comepKaTh:

1) HauMeHOBaHME OpraHa, MPeIOoCTABISIONIEr0 MyHUITUTIATBHYIO YCIIYTY, TOJKHOCTHOTO
JUIla OpraHa, NPEJOCTaBISIONIEI0 MYHUIMNAIbHYIO YCIyry, Ju00 MYHUIHUIMAIBHOTO
CIIy’KaIllero, MHOTO(YHKIMOHAIBHOTO IEHTpa, €ro pyKOBOAUTENS U (WiM) paboOTHHKA,
OpraHu3alui, NpeaycMOTpeHHbIX 4acThio 1.1 craten 16 ®depepanbHoro 3axkoHa Ne 210-D3,
UX pykoBoauTened M (WiaM) pabOTHMKOB, pemieHus U JeicTBus (Oe3aelcTBHE) KOTOPBIX
00XayroTCs;

2) hamuminio, UMsl, OTYECTBO (TIOCIIEIHEE - IPH HATMYUH), CBEIEHHUS O MECTE )KUTEIbCTBA
3asgBUTENS - GPU3NYECKOTO JINIa TM00 HAMMEHOBAaHUE, CBECHHS O MECTEe HaXOXKJIEHUS 3assBUTENS
- IOpUIMYECKOro JIUIa, a TaKkke HoMep (HOMepa) KOHTakTHoro tenedona, aapec (axpeca)
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AIIEKTPOHHOM MOYTHI (MIPU HAJIMYMHU) M TOYTOBBINA aapec, M0 KOTOPHIM JO0JKEH OBITh HalpaBJeH
OTBET 3asIBUTEIIIO;

3) cBemeHus 00 OOXKATyeMbIX pEIICHUSX W JCWCTBUAX (Oe3eHCTBUM) oOpraHa,
IPEJOCTABIIAIOLIET0 MyHULIIMIAIBHYIO YCIYTY, TOJKHOCTHOT'O JIUIA OpraHa, MPel0CTaBIISIOIIEro
MYHUIUMNATBHYIO YCAYTY, JIMOO MYHHUIMIAJIBHOTO CIIYXKAIlero, MHOTO()YHKIIMOHAIBEHOTO
LIEHTpa, paOOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, OpraHU3aLui, IPeAyCMOTPEHHBIX YaCThIO
1.1 crateu 16 ®enepanbuoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBozbI, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COIVIACEH C PELICHHEM U JeicTBHEM
(Oe3meiicTBUEM) OpraHa, MPEIOCTABIAIONIETO MYHHIHMIAIBHYIO YCIYTy, JAOJDKHOCTHOTO JIMIA
OpraHa, HpeJOCTaBIIAIOLIEr0 MYHUIMNAIBHYIO YCIYry, JUOO MYHMLMIAIBHOIO CIIyXKallero,
MHOTO()YHKIIHOHAJILHOTO LEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LEHTpPA, OpPTaHU3aIHi,
npeaycMOTpeHHBIX dacThio 1.1 ctathu 16 @enepanbHoro 3akona Ne 210-D3, ux paOOTHHUKOB.
3asBUTENIEM MOTYT OBITh MPECTABICHBI JOKYMEHTHI (IIPU HAJIMYHH ), TOATBEPKAAIOINE TOBOIBI
3asBUTEIIA, JINOO UX KOMHHU.

5.4. TloctynuBiias kajno0a MOJICKUT PETUCTPAIMM B CPOK HE TMO3JHEee pabodero THs,
CJICAYIOLIETO 32 JHEM HOCTYIUICHUS.

5.5. Xamoba, moctynuBmIasi B OpraH, NPEAOCTABISIONINNA MYHUIHMIIAJIBHYIO YCIYTY,
MHOTIO()YHKIIMOHAJIBHBIN HEHTP, YUPEAUTENI0O MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, B OpraHu3aluy,
npeaycMoTpeHHble 4dacteto 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-®3, nubo
BBILIECTOSIIUI OpraH (Ipy €ro HaJIU4YMK), HOJUIEKHUT paccMOTpeHHto B TeueHue 30 qHei co aHA
€€ perucTpaiuy, a B ciydyae 00kajJoBaHUs 0TKa3a OpraHa, Ipel0CTaBIIAIOIIEr0 MyHUIIUITAJIBHYIO
yCIyry, MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OpraHu3aluii, MpeIycMOTPEHHbIX yacTbio 1.1 cratbu
16 ®enepanpaoro 3akoHa Ne 210-D3, B mpueMe JOKYMEHTOB Y 3asBUTEIS TUOO B UCIIPABICHUN
JIOMYLICHHBIX ONEYaTOK M OLIMOOK WM B Cilydae O0KajloBaHMs HApyIIEHUS YCTaHOBJIEHHOI'O
CpOKa TaKHMX HCIIpaBlieHHH - B TeueHue 30 qHel Co AHS ee PerUCTpaIiH.

5.6. Ilo pesynbTataM paccMOTpPEHMs >KajJoObl NPUHMMAETCS OJHO M3 CIEAYHOIUX
peLIeHuI:

1) xanoba ynoBIETBOpSAETCS, B TOM 4uCiIe B (OPME OTMEHBI NPHUHIATOIO PpELICHU,
VCIPABJICHUS JONMYLUIEHHBIX ONEYAaTOK M OIIMOOK B BBIJAHHBIX B pEe3yJIbTaTe MPEAOCTaBICHUS
MYHUIUTIATBHON YCIYyTH TOKYMEHTax, BO3BpaTa 3asBUTENIO JCHEXKHBIX CPEACTB, B3UMaHHE
KOTOPBIX HE INPEAYyCMOTPEHO HOPMAaTUMBHBIMU IpaBOBBIMU akTamu Poccuiickoit denepannu,
HOPMAaTUBHBIMU TPaBOBBIMU akTaMu PecnyOnmuku TaTapcTaH, MyHUIUNAIbHBIMU IPaBOBBIMHU
aKTaMH,

2) B yAOBJIETBOPEHUH KAIOObI OTKa3bIBAETCS.

He no3gnee nHd, ciaenyroniero 3a JHEM NPUHATHS PEIICHMs], YKa3aHHOIO B HACTOSIIEM
NYHKTE, 3asBUTEII0 B MUCBMEHHON (opMe M IO JKeNaHUIO 3asBUTENS B 3JIEKTPOHHOU (hopme
HAIpPaBJIE€TCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHMS JKaTO00BbI.

5.7. B cinydae npu3HaHMs 5kaio0bl MOJUIEkKAIEH yIOBIETBOPEHHUIO B OTBETE 3asBUTEIIO
0 pe3yJbTaTax pPacCMOTPEHMs KajloObl fgaercs MHGOpMalus O JEHCTBUSAX, OCYILECTBISEMBIX
OpPraHoM, TMPEAOCTABISAIONIMM MYHUIMIAIBHYIO YCIYTYy, MHOTO()YHKIMOHAJIBHBIM IIEHTPOM
anbo opraHusanuei, npenycMoTpeHHoM dactbio 1.1 crateu 16 @enepalbHOrO 3aKOHA
Ne 210-®3, B nensx He3aMeIJTUTENLHOIO YCTPAHEHUS BBIBICHHBIX HapyIIEHUN NMpPU OKa3aHUU
MYHUIIMIIAJBHOW YCIYTH, a TakXe MPUHOCATCS HW3BUHEHMSI 3a JIOCTaBJIEHHbIE HEyH00CTBa
U yKa3blBaeTcsd WH(pOpMalMs O JalbHEUIIMX JEHCTBHUSX, KOTOphlE HEOOXOAUMO COBEPIIUTH
3asBUTEIIIO B LEJSX MOJyUYE€HUSI MyHULIUIIaIbHON YCIyTH.

5.8. B caywyae mnpusHaHus KajmoObl HE TOJUIKAIIEH YIOBIETBOPEHHIO B OTBETE
3asBUTEII0 O Pe3yJbTaTaX PacCMOTPEHHUs KajloObl AIOTCS apryMEHTUPOBAHHBIE Pa3bsSCHEHUS
0 NMpHUYMHAX MPHHATOTO pEIIeHUs], a Takke MH(popMaIHs O MOpsAAKE 00KaJOBAaHUS MPUHATOTO
peleHusl.

5.9. B cnydae ycTaHOBJIEHHS B XOJl¢ WIM IO pe3yibTaTaM pPACCMOTPEHHUS >KaJIOOBI
MPU3HAKOB COCTAaBa aIMUHUCTPATUBHOIO MPAaBOHAPYUIEHHS WJIH NMPECTYIUICHUS JOKHOCTHOE
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U0, PaOOTHUK, HAJCIEHHBIC MOJHOMOYHUSMHU IO PACCMOTPEHUIO KAI00, HE3aMEeIUTEIHHO
HAIPAaBIISAIOT UMEIOLIUECS MaTepHallbl B OPraHbl MPOKYPaTypBhI.

3amectutens PykoBoaurens Amnmapara,
HaYaJIbHUK YIPABJICHUS I€TONTPOU3BOICTBOM
HcnomHuTenbHOro KOMUTETA H.M. T'anuena
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ITpunoxxenne Ne 1

K aIMHHACTPATHUBHOMY PErJIaMeHTy
NPEJOCTaBICHUS] MYHHIIUTIATBHOM
YCIYTH TIO TIPEIOCTABICHUIO
rpakJaHaM >KUJIbIX TOMELICHUN

B MYHHLUIAJIBHOM KHUIHITHOM
¢doHe o 1oropopamM HaiimMa
CITy’KeOHOTO JKHJIOTO TIOMEIICHUS

®dopma
(bnank oprana, npeAOCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonTakTHBIC JaHHBIC:

Hp CACTaBUTCIIb:

KonTakTHBIC JaHHBIC ITPCACTAaBUTCIIA:

PEILIEHUE
00 oTKa3e B IPEJOCTAaBICHUN MYHUIIMIIAIILHON YCIIyTH
0 MPEAOCTABJICHUIO TPAYXKAAHAM KHUJIBIX MOMEIIEHUH B MyHUIIUTIATHHOM KUITUIIHOM (OHJIE TIO
JIOTOBOpaM HaliMa CIIyeOHOI0 KHJIOT0 OMELIEHUSI

oT Ne

Paccmorpes Baie 3asBienue or Ne U Ipujaracmple
K HeMy JIOKYMCHTI)I I/ICHOJ'IHI/ITeJ'[I)HI)IM KOMUTECTOM HpI/IHSITO pemeHHe 06 0OTKa3e
B [0 CIEAYIOLINM
OCHOBAHHUSIM:

1.

2.

JlononHuTenbHast UHGOpMAaLIUS:

Bbl BnpaBe moBTOpHO 00patuThesl B VICTIONMHUTENBHBIH KOMHUTET TOpOja C 3asiBJICHHEM
0 NPEAOCTABICHUH YCIYTU NOCIE YCTPAHEHUs YKa3aHHBIX HapyIIECHUH.

JlaHHBIN OTKa3 MOXKET OBITh 00KaloBaH B JOCYACOHOM MOpPSAKE IMyTeM HalpaBlIEHUs
*asio0bl B YITOJTHOMOUYEHHBIN OpraH, a TaKkXe B CyZAeOHOM MOPSIJIKE.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe nutio (OHO)

(TTOATMCH YIOITHOMOYEHHOTO JODKHOCTHOTO
JIMa oprasa)
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ITpunoxxenne Ne 2

K aIMHHACTPATHUBHOMY PErJIaMeHTy
NPEJOCTaBICHUS] MYHHIIUTIATBHOM
YCIYTH TIO TIPEIOCTAaBICHUIO
rpakaHaM KUJIbIX TIOMEIICHU I

B MYHHLUIAJIBHOM KHUIHITHOM
¢doHe o 1oropopamM HaiimMa
CITy’KeOHOTO JKHJIOTO TIOMEIICHUS

®dopma
(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Kowmy:

KonTakTHBIC JaHHBIC:

Hp CACTaBUTCIIb:

KoHTakTHBIE JaHHBIC ITPCACTABHUTCIIA:

PEILIEHME
00 oTKa3e B mprueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABIICHUS
MYHUIUIIAJIBHON YCIYTH 110 IPEIOCTABICHUIO IPaKIaHaM KUJIbIX TOMEIICHUI
B MYHHIIMITAJIbHOM XWJIAITHOM (DOHJIE 1T IOTOBOpaM HaiMa CITyKEOHOTO )KHIIOTO TTOMEIICHHSI

oT Ne

PaccmotrpeB Bame 3asBieHne or Ne U NpUJIaracMsle
K HEMY JOKYMEHTbl VICTIOJIHUTENbHBIM KOMUTETOM MPHUHATO pelieHre o0 OTKaze B NpHeMe
JOKYMCHTOB, HGO6XOI[I/IMI>IX JJI 110 CJICAYIOIIHUM OCHOBAHUAM:

1.

2.

PasbsicHeHne nmpuuMH OTKa3a:
JlononHuTeNbHAs UHPOPMALUS:

Bbl BmpaBe mOBTOpHO 0OpatuThcst B VICIIOMHUTENBHBIH KOMUTET C 3asBICHUEM
0 IIPEJOCTABJIEHUH YCIIYTH MOCIIE YCTPAaHEHHs yKa3aHHBIX HAPYIICHUH.

JlaHHBIA OTKa3 MOXeT ObITh O0KaloBaH B JIOCYA€OHOM MOpSIKE MyTeM HarpaBJICHUS
KaJo0bl B YITIOJIHOMOUYEHHBIN OpraH, a Takke B CyZIe0HOM TOPSIJIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHoe nutio (OHO)

(TOATUCH YIOTHOMOYEHHOTO JODKHOCTHOTO
JIMa oprasa)
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[Tpunoxxenne Ne 3

K aJJMHHUACTPATHBHOMY
periaMeHTy IpeaoCTaBIeHUs
MYHUIIUITATBHON YCITyTH

0 MPEIOCTABICHUIO TPaXKAaHAM
KHJTBIX TIOMEIIICHUI

B MYHHUIIUTTAJIBHOM KHUJIMIITHOM
(doHJE 1Mo ToroBOpaM Haiima
CITYEOHOT0 >KHJIOTO MTOMEIICHUS

dopma

B UcnoaHUTENLHBIA KOMUTET

(HaMMEHOBaHHE OpraHa MECTHOTO CaMOYIPaBJICHUSI)
oT

(manee - 3asBHUTEIIb).
(q)aMI/IJ'II/IH, HMs, OTUCCTBO, NACHOPTHBIC NAHHBIC, PETUCTPALIHIO
0 MECTY KUTENbCTBA, Teae(OH)

3asBneHue
0 MPEOCTABJICHUH IPAXKIaHAM JKUJIBIX TTIOMEIICHUH 110 JOrOBOpaM HaiiMa
CITYK€OHOTO >KHJIOTO ITOMEIICHUS

[Ipomry Bac mnpenocTaBuTh 1O JOroBOpYy HalMa KHWJIOE IOMELICHHE IIJIO0LIAbI0

KB.M.
MecTor010K€HHE KUIJIOTO OMEIICHNS: MyHUIIUIAIbHBIN pailoH (TOpOoJCKOil OKpyT),
HACEJICHHBIN ITyHKT yiL. a.

K 3asBienuio npuiaratoTcs clieyonne OTCKaHUPOBaHHbIE TOKYMEHTBHI:

1) TOKyMEHTHI, YOCTOBEPSIOIINE IMYHOCTD 3asBUTEIIS U YIEHOB €I0 CEMbH;

2) BbimucKa U3 EAMHOrO rocynapcTBEHHOrO peecTpa HEABMXKUMOCTH 00 OTCYTCTBUHU
CBEJICHHM O pEerucTpaluu TpaBa Ha OOBEKTHl HEIBIKUMOCTU TpaKIaHWHA, a TaKXkKe BCeX
BCEJSIIOIIMXCA ~ WICHOB  CEMbH, BKJIIOYash  HECOBEPIICHHOJIETHHUX, HAa  TEPPUTOPUHU
COOTBETCTBYIOLIIETO MYHUIMMNAIBHOIO 00pa3oBaHus, BblJaHHas YmpasieHueM PenepaabHOR
peructpanronHon ciayx0b nmo Pecny6nuke Tarapcran He mosanHee ueM 3a 10 qHed 1o aHA
oOpaillieHusi 3asiBUTENsT B YIOJHOMOYEHHBIH opraH (MOeT OBITh MpeICTaBlieHA 3asBUTEIIEM
CaMOCTOSTEIIbHO);

3) cnpaBKa yHOJIHOMOYEHHOTO OpraHa Mo BeJeHHI0 EJMHOro rocyaapcTBeHHOro peectpa
HEJIBI)KUMOCTH 00 OTCYTCTBHM CBeJeHWW o peructpauuu ao 1 saBaps 2000 roma mpaBa Ha
00BEKTHl HEJBIYKUMOCTH TPa)KJaHWHA, a TAKKE€ BCEX BCEIAIONIMXCS YJICHOB CEMbH, BKIIOYAsS
HECOBEPIICHHOJIETHUX, Ha TEPPUTOPUU COOTBETCTBYIOLIETO MYHHUIIMIAILHOIO 00pa3oBaHUS,
BbIJJaHHAsg He mo3aHee yeM 3a 10 aHel no aHsA oOpalieHHs 3asBUTENS B YIMOJTHOMOYEHHBIN
Opras;

4) XoJaTalCTBO PYKOBOJHUTENS COOTBETCTBYIOUIETO T'OCYJAapPCTBEHHOI'O OpraHa,
roCy/1apCTBEHHOr0 yHHMTapHOro mpenanpustus PecnyOnuku Tarapctan, rocynapCTBEHHOTO
yupexnenus: Pecnyonuku Tarapcran;

5) Komus TPyIOBOTO JOTOBOpa JHOO KOS CIYKEOHOTO KOHTPAKTa,;

6) KOS TPYIOBOM KHIDKKH.

O06s13y10Ch MU 3aMpoce MPEOCTaBUTh OPUTHHANIBI OTCKAaHUPOBAHHBIX JOKYMEHTOB.
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(mara) (moammce) (®HO)

Pesynbprar npenocraBiieHUss MyHULIMIIAIBHON YCIIYTH, IIPOILLY IIPEAOCTaBUTh:

I:IB anuHblil  kaOuHer Iloprama rocygapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT
PecnyOonmmku TaTtapcran;

I:I B MHOrO(YHKIMOHAJIBHOM  IIEHTPE  MPEJOCTaBICHUS  TOCYAApCTBEHHBIX
U MyHUIUTNANbHBIX yeiyT PecriyOnuku Tarapcran;

I:I B MCIOJHUTENIEHOM KOMUTETE.

(mara) (Toamuck) (®.11.0.)



ITpunoxxenne Ne 4

K aIMHHACTPATHUBHOMY PErJIaMeHTy
NPEJOCTaBICHUS] MYHHIIUTIATBHOM
YCIYTH TIO TIPEIOCTABICHUIO
rpakaHaM KUJIbIX TIOMEIICHU I

B MYHHLUIAJIBHOM KHUIHITHOM
¢doHe o 1oropopamM HaiimMa
CITy’KeOHOTO JKHJIOTO TIOMEIICHUS

PykoBoaurento

VI ciomHATEIEHOTO KOMHTETA
ropoaa HabGepexxubie UenHbl
oT:

3agaBieHue
00 UCTIPaBIIEHUH TEXHUYECKOM OIIMOKH

CooOmjato 00 omuOKe, JONYLIEHHOW TMpH OKa3aHUM MYHUIUNAIBHOM YCIyTd
o

3amnucano:
[IpaBuIIbHBIC CBEICHUS:

[Ipoury ucmpaBuTh AOMYIIEHHYI) TEXHUYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOIIUE
W3MEHEHUS B IOKYMEHT, SBJIIOLIUNICS PE3yIbTaTOM MYHULIMIIAIbHOM YCIYTH.

[Ipunarato crienyronme 10KyMEHTBHI:

1.

2.

B cnyuae npunsTus pemeHuss 00 OTKJIOHEHUU 3asBJICHUs 00 MCTIPABICHUH TEXHUYECKOM
OIIMOKY TPOITY HAMPABUTh TAKOE PEIICHNUE:

MOCPEICTBOM OTIIPABJICHHUS DJIEKTPOHHOTO JTOKyMeHTa Ha ajapec E-mail: ;

B BH/JIE 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHUTEIIE TOUYTOBBIM OTIPABICHUEM TI0 aAPECy:

Hacrosimm moarsepknaro: CBEIEHHs, BKIIOUEHHBIC B 3asBJICHHE, OTHOCAILMECS K MOEH
JUYHOCTH W MPEACTABIIEMOMY MHOK JIMIly, & TAaKK€ BHECEHHBIC MHOK HWXKE, JOCTOBEPHBI.
JIOKyMeHTBI (KOMHMM JIOKYMEHTOB), MPWJIOKEHHBbIE K 3asiBJICHHUIO, COOTBETCTBYIOT TPeOOBaHUSIM,
YCTAQHOBJIEHHBIM  3aKOHOJATeNbeTBOM  Poccmiickont  ®denepaiuy, Ha MOMEHT IIPEJCTABICHUS
3asBJICHUS 9T JOKYMEHTHI JICUCTBUTENBHBI U COAEPIKAT TOCTOBEPHBIE CBEICHUS.

(mara) (monnwuce) (®.1.0.)



